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KEY INFORMATION

* Due date: Monday, June 30, 2025

e Submittal checklist:
v'Signed self-audit form
v Excel file with project responses
v'Updated Key Qualified Staff form (if applicable)
v'Updated Approval Authorities form (if applicable)
v'Current Organizational Chart (if applicable)
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NEW IN 2025

 UEl and Executive Compensation: In the Program questions section, each
agency is asked to confirm the Unique Entity Identifier (UEI) number(s) and the
executive compensation reporting status. The UEI(s) and reporting status
currently on file with the Certification Program are listed under the Financial
Information section of the Certification Status Report.

* Bid Let Date: For projects with a construction phase, please include the actual
or anticipated bid let date for each project. Space to include the bid let date is
identified at the top of the project response template.

* Process update: After submittal of the self-audit, each agency will receive a
request for targeted documentation that substantiates a limited number of
project responses. After receipt of the request, each agency will have 3 weeks
to provide the requested documentation.
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SELF-AUDIT PURPOSE

Opportunity for Annual check up of high Annual update of
Certified LPAs to review risk areas in between program information.
program and project compliance reviews.

compliance.



SELF-AUDIT PACKAGE

* Sent to each agency individually via email:

* Annual Self-Audit Form 734-5152A or B
* (34-5152A: Cities/Counties
e 734-5152B: MPO

Example of completed form 734-5152A or B
Certification Status Report

Project List

Excel version of self-audit form (required)

* Copy of these instructions
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Orogon ot CERTIFIEDLPA SELF-AUDIT

of sportation

The pumpose of the self-audit is to ensure the Locd Public Agency (LPA) is fulfilling the tems ofthe Master Cartificaion
Agreement the LAG for Catified LPAs and is maintaining accurate recomds per federal and state requirements.

SELF-AUDIT FORM AND EXCEL

PROGRAM  INFORMATION

TE IVI P LATE Review the atfached Cerfificaion Status Report For each item listed on the Cedtificaion Status Report, verify and confim
whether the information on the Cartification Status Report is accurate and cument. If the status on the Cerification Staftus Report
is Update Meeded” or Not Mef you must provide an explanafion of how and when your agency will submit an update in the
Program Review Comments text box below. If an updale is needed fo any of fhe Crganizationd Documents listed on the

Cedification Status Repor, please atfach updated documents with your agency's Seif-Audit response. For the accounting
system under Financial Infomnafion, the note in pamntheses onthe Cerfificaion Status Report indicates COOT mcoms show
the agency’s accouniing system is manual, automated. or a manual/automated hybad and the date mprsents the date the status

() NOTE' Res ponses to the prOjeCt q ueStiOnS was |ast confimed. Ifthere wem changss to your agency’s accounfing system after that date, please explain inPogram Review
= Comments box.
h I I - h - The documentsfinformation on the Carfification Status Report ar
S O u d be CO m p eted USI n g t e p rOVI d ed Foundational Documents: Quality Program Plan for Feder-sid Project Delivery, Constuction Contracting Templates,
Consultant Coniracting Templates, Tife VI Plan (and Annual Accomplishments Report) ADA Titie Il Transition Flan
exce I te m p I ate [ Financial Information: Indirect Cost Allocation Plan, Single Audit Act Accounfing system (manual, automated, or hybrid)

Organizational Documents: Cedified Local Public Agency Approval Authorty Fom #734-5084, Cerified Local Public

° Use th e 2025 te mpla te’ aS th ere a re Cha nges to Agency Key Qualified Staff Form #734-5091, Organizational Chart

Comective Actions: Comective Acfion Plan(s)

th e queStiOnS from 2024- Other Program Questions: In addition fo eviewing and confiming the status of the items on the Cerification Status Report,

please answer the questions below. Foreach question, ifthe answer is 'no’, please provide an explanation of your agency's plan
to address the issue in the Program Review Comments text box below.

> T h e S e If_Au d it p df fo rm S h O u I d b e u Se d to 1 Agency ensured its key qualified staff members completed all training necessary to work on

Federal-aid projects and maintained cument licenses and cerifications............................. DYes DNo
2 In the last thres years (2020-2022) has your agency provided training on your agency's

provide program-level responses and to sign s Pogeanlr o e Dvo

h. Experienced staff ... []Yes [he
t h e r e S p O n S e 3 In the last three years, agency staff involved in consultant selection and contracting
] completed:
a. ODOT or DAS Statement of Work for Personal Services traing.................... Clves [vo
h. DAS Personal Services Contract Administration Training Certification....................... [ves [No

c. Federal-aid Essentials Training, by viewing Consultant Services Overview, Hirng a
Consultant Using Competitive Neqotiation Procedures, and Organizational and

Consultant Conflicts of Interest videos. ..., D Yes DNo
4 In the last thres years (2020-2022), your agency encouraged staff (including project
managers, inspectors, contract administration and procurement staff) attendance at civil
rights trainings offerad by QD 0T . e DYes DNo
5. Agency confirms it has no new federal financial audit findings to resolve since July 1, 2021..... Yes DNo

6. Agency reviewed the Certification Status Report and provided an update or response in the
Program Review comments box for each item with the status ‘Update Needed' or ‘Not Met'. DYes

DNo



Orogon CERTIFIED LPA SELF-AUDIT

of sportation

The pupose of the self-audit is toensur the Locd Public Agency (LPA) is fulfilling the tems of the Master Cartification
Agresment, the LAG for Cerified LPAS and is maintaining accurste recomds per federal and state requirements.

SELF-AUDIT FORM AND EXCEL

PROGRAM INFORMATION

I E IVI P LA I E Reviaw the attached Cerification Status Report For each item listed on the Cerfification Status Report, venify and confim
whether the infformation on the Catification Stafus Report is accurate and cument. If the status on the Cedtification Status Report
is Update Needed” or Not Mef you must provide an explangfion of how and when your agency will submit an update in the

Pmooram Review Comments text box below. If an update is nesded fo any of the Organizationa Documents listed on the

Cedification Status Report, please attach updated documents with your agency’s Seli-Audit response. For the accounting
system under Financiadl Infommation, the note in paentheses onthe Cedfificaion Siatus Report indicates ODOT mecords show
y the agency’s accounfing system is manual, automated, or a manual/automated hybad and the date mpesents the date the status

() Questions are phrased SO the answer iS ‘yeS wc".;sml_r:t‘;:‘;onggr;ed If thee wem changes to your agency's accounting system after that date, please explain in Pogram Review
if th e p rogra m O r p rOj eCt m eets th e ::Jnd::;:tszt]:::?:: Licz;ionPlzT: :;:::Z Project Delivery, Construclion Confracting Templates,
requirement or best practice. S

Organizational Documents: Cedified Local Public Agency Approval Authorty Fomn #734-5084, Cerfified Local Public
Agency Key Qualified Staff Form #734-5091, Organizational Chart

e If the answer to a question IS ‘NO,” ProVide AN e s cmse s

§ Other Program Quesfions: In addition to rviewing and confiming the status of the items on the Cerificaion Status Repor,
ex D a n a I O n - please answer the questions bdow. Foreach question, ifthe answer is 'no’, please provide an explanation of your agency's plan
* to address the issue in the Program Review Comments text box below.

[ 1. Agency ensureq its key quali.ﬂed. staff membgrs completed a!l _training necessary to work on
* The Program Review Comments box should . geersmmpesue e - D D
Quality Program Plan to:
I b d t .d d t . New stalf ... Oves Cno
alSO be used 1o provide any updates 3t et e yeors, agency st waive n comerian selecion an convacig Ove O
completed:

|ndlcated by the Cert|f|Cat|0n Status Report_ 3. ODOT or DAS Staenen! of Horfor PeRna SENICBS NN ... Egg %Hg

. DAS Personal Services Contract Adminisiration Training Certification..................c........
t. Federal-aid Essentials Training, by viewing Consultant Services Overview, Hirng a
Consultant Using Competitive Neqotiation Procedures, and Organizational and

Consultant Conflicts of Interest videos. ... D Yes DNa
4. In the last three years (2020-2022), your agency encouraged staff (including project
managers, inspectors, contract administration and procurement staff) attendance at civil
rights trainings offered by D 0T e DYes DNo
Agency confirms it has no new federal financial audit findings to resolve since July 1, 2021..... Yes DNO

@ n

Agency reviewed the Cerification Status Report and provided an update or response in the
Program Review comments box for each item with the status “Update Needed’ or ‘Not Met'. DYes

DND



SELF-AUDIT FORM FIELD-BY-FIELD
INSTRUCTIONS

* Local Public Agency: Fill in agency name
(e.g., Lane County)

* LPA Certification Program Coordinator: Fill in
the name of the local agency staff person
who serves as the primary Certification
Program contact.

* Certification Agreement Number: Fill in the
number of your agency’s Certification
Agreement (formerly referred to as Master
Certification Agreement).

Department
of Transportation
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SELF-AUDIT FORM FIELD-BY-FIELD
INSTRUCTIONS (PROGRAM)

* Program Questions: Answer the questions
yes or no.

* Program Review Comments Box:
* Provide any explanations for ‘no” answers.

 Cities/Counties: provide a summary of ADA
training opportunities in response to question 5.

* Provide any updates/additional information on
items with ‘update needed’ or ‘not met’ (see next
page for specific instructions related to the
Certification Status Report).

Foundational Documents: Quality Program Plan for Federal-aid Project Deiivey, Constuction Contracting Templates,
Consultant Confracting Templates, Tl VI Plan (and Annual Accomplishments Report], ADA Title Il Transifion Plan

Financial Information: Indirect Cost Allocation Plan, Single Audit Act Accounting system (manual, automated  or hybnd)

Organizational Documents: Cerified Local Public Agency Approval Authonty Fom #7345084, Cerified Local Public
Agency Key Qualified Staff Fomn #734-5091, Organizational Chart

Corrective Acions: Comective Acion Plan(s)

Other Program Questions: In addition to reviewing and confiming the status of the items on the Cerfication Stafus Repor
Dlease answer the quesions below. Foreach question, ifthe answer is o', please provide an explanaion ofyour agency's plan
0 address theissue in the Program Review Commants text box below.

1.

2

Agency ensured its key qualified staff members completed all training necessary to work on

Federal-aid projects and maintained cument licenses and certffications. ...
In the last three years (2020-2022) has your agency provided fraining on your agency’s
Quality Program Plan to:

A NeWStaT

b, Expenenced Starf

In the last three years, agency staff involved in consultant selection and contracting
completed:

a ODOT or DAS Statement of Work for Personal Services training....................
b. DAS Personal Services Contract Administration Training Certification. .......c...oocooooo....

¢. Federa-aid Essentials Training, by viewing Consultant Services Qverview. Hinng a
Consultant Using Competitive Negotiation Proceduras, and Organizational and

Consultant Conflicts of Interest Videos..........oooooo o

In the last three years (2020-2022), your agency encouraged staff (including project
managers, inspectors, contract administration and procurement staff) attendance at civi
rights trainings offered by ODOT.
Agency staff involved in ADA compliance related desion and construction stay current with
ADA training opportunities and resources (such as ODOT ADA Curb Ramp Inspector
fraining, U.S. Access Board training opportunities, CUG ADA Panel, Public Right-of-Way
Accessibility Guidelines (PROWAG)). In the comment box below, provide a general
explanation of which staff and what frainings were taken inthe lastyear ...

Agency confims it has no new federal financial audit findings toresolve since July 1, 2022....
Agency reviewed the Cerfification Status Report and provided an update or responss in the

Program Review comments box for each item with the status ‘Update Needed' or ‘Not Met'.__

Yes DNO

D Yes No
DYes No

Yes DNO
[Mves o

Yes DNO
Yes DNU

Yes DNO
[7] ves DNO

Yes DNO



CERTIFICATION STATUS REPORT

» Status: Met, in process, requested,
update needed

* [f ‘update needed’ or ‘not met’ status:
Certified LPA should provide an update on
the status or plan for bringing the
requirement into ‘met’ status using the
Program Review Comments box on the
self-audit form.

* Note: Every agency has at least one
‘update needed’ status on their report.
Audits will be returned for correction if
updates are not provided.

Certification Status Report

Category Requirement Status

Fdocs

Quality Program Plan: Project Delivg® Update Needed
5/21/2021 Quality Frogram Plan for Federal-aid PTOJeCt DElVEry

Submitted Met

IUpdate (update nesded)
4f19/2021 QA Plan for Materials Acceptance Update (joint w Lane
Co) (approved)

Fdocs

5/17/2021) | 5/28/2021

12/31/201)

12/31/2011 Quality Program Plan for Federal-ajd Project Delivery
Construction Contracting Templaf ‘@

7/31/2020 Construction Contracting Templates Update 2021

4/15/2021 |

Fdocs

Consultant Contracting Templates Met

5/11/2021 Consultant Contracting Templatg

Fdocs

8/18/201)

Title VI Plan

5/1/2022 Title VI Plan update due 10/1,/2024

5/1/2022 Annual Accomplishments Report due 10/1/2022
9/30/2021 Annual Accomplishments Report 2021

2/1/2021 Title VI Plan

10/1/2021|| 4/15/2022)
/12021 | 2/1/2021

Fdocs

ADA Title Il Transition Plan Met

2/18f2021 ADA Title Il Transition Plan Update

2/18/2021] | 2/18/202]

10



CERTIFICATION STATUS REPORT:
FINANCIAL INFORMATION

Fin Financial Information Update Needed
5/10/2021 Accounting Syﬂterrﬁ,ﬂatc-mated,-"m anual H'g.rl::-riED 3/3/2020
5/10/2021 Single Audit Act submission 511/2021
5/10/2021 Indirect Cost Allocation Plan 7/1/2021

 All agencies must provide an update to the financial information.

* Accounting System: The information in parenthesis (circled in red
above) indicates the type of accounting system used by your agency.
Please either confirm no change to the accounting system or update
the accounting system type using the Program Review Comments box
on the self-audit form.

11



CERTIFICATION STATUS REPORT:

FINANCIAL INFORMATION
Fin Financial Information Update Needed
5/10/2021 Accounting System (Automated/Manual Hybrid) 3/3/2020
5/10/2021 Single Audit Act submission
5/10/2021 Indirect Cost Allocation Plan 7/1/2021

 Single Audit Act submission: Provide the most recent date your agency

submitted a single audit act report in the Program Review Comments
box on the self-audit form. You can check this using the

or confirm with your agency’s financial services.
* Indirect Cost Allocation Plan: Provide the date the most recently

submitted ICAP went into effect.

* For example, 7/1/2024 date means the rates expire on 6/30/2025

12
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CERTIFICATION STATUS REPORT:
FINANCIAL INFORMATION

Financial Information Update Needed

4/28/2025 Reports Executive Compensation
4/28/2028 UEI: wooazsasyy > -

5/10/2021 Accounting System (Automated/Manual Hybrid)
5/10/2021 Single Audit Act submission 1/9/2025
5/10/2021 Indirect Cost Allocation Plan

1/4/2024
1/4/2024
3/3/2020

7/1/2024

* UEI: Cc%nfirm the Unique Entity Identifier(s) listed on the Status Report is
correct.

 Executive Compensation: Confirm the status of reporting executive
compensation Is correct (Yes or No). To determine whether reporting
executive compensation is required, look at Certification Program
Agreement, Section C of Exhibit B: Standard Provisions: Federal
Transparency Act Subaward Reporting. Please confirm with your finance

group.

13



PROJECT LIST

* Includes projects active since prior self- | Projects for Review on Self-Audit
This is the list of your agency's projects with one or more obligated phases. The Certification Program Office understands

that your agency may have partially reviewed these projects during last year’s self-audit. For each project, please start

- Only need to prOV|de Self—aUdlt responses your review where you left off with last year. The idea is for your agency to review activities that have not already been
- s . reviewed in a prior self-audit,
relating to the work since the previous |
self-audit response.

Agency Name  City of Eugene

Key Num  Project Name Person in Responsible Charge
° If yO Un Ot|Ce a p rOJ eCt on t ne | |St th at yO u 19746 Franklin Blvd facility plan & NEPA documentation (Eugene) Rachael Love
d O n Ot th I n k S h O u |d be I n C u d ed : Or O n e 19773 South Willamette Street enhancement (Eugene) Bryan Root
. . . 20206 River Rd at Irving Rd (city of Eugene) Jordan Vesper
that IS Om Itted’ please ma (e a nOte I n th e 20216 City of Eugene signal enhancements Bryan Root
eXCel fl Ie a n d p rOVId e reS pO nseS fOr a ny 20294 Coburg Rd: Ferry St RR bridge to Willamette R bridge(Eugene) Jenifer Willer
O m itted p roj eCtS ) WERD v wvalbermvosdl ovlne mediv o Azvvn Wravat

14



& Cut

. Arial v105 ~
[3Copy ~
</ Format Painter - I:
Clipboard y Font Alignment
EXC E L TE IVI P LAT E FO R P R OJ ECT B7 W F | Youragency submits progress billings to ODOT on the timeframe set
RESPONSES
A A B C

1 Project Key Number:

* Project responses m mi
oject responses must be submitted , Name of Person Responding:

using the 2025 excel template.

* Follow the instructions on the r,m
‘Instructions’ tab in the excel form. ; OB o fransportation
] i ] PROJECT INFORMATION
° Please Su bm|t Only one exce f||e W|th your Please review and verify the following list of project Self-A
reSpOnse. A” prOjeCtS ShOUlC appear as for each project in the attached excel file. Your agency dos
L . each project. Each question must be answered Yes, No, ¢
worksheets/tabs within the single excel
file.

Progress Billing

~1 o [

1. |Your agency submits progress billings to ODOT on
(generally not more than monthly and at least quarte

2. |Your agency maintains supporting documents and i
9 eligibility of costs incurred during each billing cycle,




Due Date

June 30, 2025

Monday,




QUESTIONS?

Contact
odotcertification@odot.oregon.gov with
any questions.
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