Checklist for CLPA Utility Agreements 
This checklist can be used to confirm that FHWA requirements are met for Utility Agreements per Regulations 23 CFR 645.113 and will be used by the State Utility Liaison (SUL) to confirm this.
The following requirements need to be included in the Utility Relocation Agreement between the CLPA and the utility:
☐ Include reference to FHWA authorities
· FHWA Program Guide, Utility Relocation and Accommodation on Federal-Aid Highway Projects, January 2003  https://www.fhwa.dot.gov/reports/utilguid/if03014.pdf
· 23 CFR 635.309
· 23 CFR 645 subpart A
· FHWA Office of Program Administration, http://www.fhwa.dot.gov/programadmin/utility.cfm
· 23 CFR 645.107 (c)- The authority for a certified local agency to pay for the utility to relocate 
· 23 CFR 635.410 Buy America- Utility will provide a copy of all Certificate of Material Origin’s (CMO) for the above contract to this office prior to installation of the item(s) https://www.fhwa.dot.gov/construction/contracts/130711.cfm
☐Terms and Conditions to include the scope, description and location of the work to be undertaken
☐Plans and Drawings showing the relocation work
· This will show the location, length, size and/or capacity, type, class, and pertinent operating conditions and design features of existing, proposed, and temporary facilities, including any proposed changes to them, using appropriate nomenclature, symbols, legend, notes, color-coding, etc.;
· Include the project number, plan scale and date, the horizontal and, where appropriate, the vertical location of the utility facilities in relation to the highway alignment, geometric features, stationing, grades, structures, and other facilities, proposed and existing right-of-way lines, and, where applicable, the access control lines;
· Show the limits of right-of-way to be acquired from, by, or on behalf of the utility, where applicable
· Indicate the portion of the work to be accomplished, if any, at the sole expense of the utility, using appropriate notes or symbols.

☐Cost Estimate showing the method to be used by the utility for developing relocation costs
The agreement should also include a cost estimate for the proposed work. The cost estimate should set forth the items of work to be performed, broken down by the estimated costs of:
· direct labor;
· labor surcharges;
· overhead and indirect construction charges;
· materials and supplies;
· handling charges;
· transportation;
· equipment;
· right-of-way;
· preliminary engineering;
· construction engineering;
· salvage credits;
· betterment credits; and
· accrued depreciation credits.
The estimate should include sufficient detail to provide the CLPA, State and the FHWA with a reasonable basis for analysis. Factors included in the utility's overhead and indirect construction charges should be set forth. Materials should be itemized where they represent relatively major components or cost in the relocation. Unit costs, such as broad-gauge units of property, may be used for estimating purposes where the utility uses such units in its own operations.
☐Method to be used for performing the relocation work, either by the utility’s forces or by contract
☐Compliance information 
The utility agrees to comply with all applicable laws and environmental requirements of any agency with jurisdiction over the location of the work and is responsible for obtaining any necessary environmental permits required in order to perform the Work.
The utility agrees to obtain and comply with any other permits from any agency with jurisdiction over the location of the work that are required for performance of the work.
The utility agrees to allow an inspection of all work that qualifies for reimbursement to verify before payment. A daily inspection record may be required.

The UTILITY shall apply for a permit for those new or modified UTILITY facilities that will be located within the right of way of the applicable State, County, or City.
☐Payment information
Betterment: A “betterment” is any improvement to the UTILITY’s facilities not required by code, statute, regulation, standard industry practice, or any other applicable law. If any of the Work constitutes a betterment as defined in the Program Guide, the UTILITY is solely responsible for the costs of such improvement.

Periodic progress billings of incurred costs may be made by a utility, if acceptable to the CLPA, and Federal-aid reimbursement may be approved for claims of this type.

The utility’s final billing statement should follow as closely as possible the order of the items in the estimate portion of the State-utility agreement.

The final billing statement should be submitted within one year of completion and should include the following:
· description and site of the project;
· Federal-aid project number;
·      dates on which the utility agreement was executed and the first work was performed or, if preliminary engineering or right-of-way items were involved, the date on which the earliest item of billed expense was incurred;
·      date on which the last work was performed or the last item of billed expense was incurred; and
· location where the records and accounts billed could be audited.

☐Information explaining Authority to begin work for each phase 
If a Utility is not adequately staffed or equipped to perform all the work required per the agreement, the utility may have all or part of the work done by a contract let by the utility. If solicitation for work is needed, permission will be granted from the CLPA in the form of a Notice to Proceed for Competitive Bid, allowing the utility to solicit for contract work. The utility will provide a copy of the three lowest bids and select the lowest. If the utility choses to use other than the lowest, the utility is responsible for the difference in cost. If work is to be performed by a continuous contract, a copy of that contract will be submitted to the CLPA.
No work can start until a Notice to Proceed is granted for each of the following as applicable to the project:
NTP for Competitive Bidding
NTP for Preliminary Engineering
NTP for Construction
NTP for Award and Construction
NTP for Materials

As a reminder, was an NTP issued for each phase before utility started? Funding has to be verified with ODOT before each phase can be authorized.
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