
Low-Income Reporting
All STIF Recipients (Formula and Discretionary) 



Annual STIF Low-Income Mitigation Report

• Due date for the first annual report is August 14, 2020 
• Purpose of report 

• Actions taken by any PTSPs located within the area of that QE to mitigate the 
impact of the STIF tax on passengers who reside in low-income communities 

• Roles and responsibilities 
• PTSPs submit form to their QE 
• QE completes cover letter and form, bundles all PTSP forms, and submits 

consolidated report to ODOT



Low-Income Impact Mitigation Cover Letter

• QE to complete a cover letter
• Explain how the QE defines and identifies passengers in low-income communities 
• List of PTSPs who have submitted the Low-Income Impact Mitigation Forms 

• Submit cover letter and attach all Low-Income Impact Mitigation Forms to ODOT 
• QE to coordinate with PTSPs on receiving submissions in advance 



Low-Income Impact Mitigation Cover Letter 

4
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/
STIF-Low-Income-Impact-Mitigation-Cover-Letter.pdf

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Impact-Mitigation-Cover-Letter.pdf


Low-Income Impact Mitigation Form 
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https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/
STIF-Low-Income-Mitigation-Form.pdf

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Mitigation-Form.pdf


PTSP Reference Guide
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https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/
STIF-Low-Income-Mitigation-Form.pdf

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Mitigation-Form.pdf


Annual Reporting
• Three additional documents submitted 

annually:
• QE & PTSP Low-income Impact 

Mitigation Reporting (4th Quarter SPR)
• QE budget 

(ODOTPTDreporting@odot.state.or.us) 
• QE & PTSP Annual Financial Audits 

(ODOTPTDreporting@odot.state.or.us)  

mailto:ODOTPTDreporting@odot.state.or.us
mailto:ODOTPTDreporting@odot.state.or.us


Resources and Contacts
Guidance and Support



Resources 
• STIF Formula Reporting Requirements Overview

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Formula-
Reporting-Requirements-Overview.pdf

• Guidance for Determining Whether Expenditures are Substantially Compliant and Consistent with STIF 
Plan

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-
Substantially-Compliant-Considerations.pdf

• STIF Training Resources from the Grant Management Training
https://www.oregon.gov/ODOT/RPTD/Pages/STIF-Training-Resources.aspx

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Formula-Reporting-Requirements-Overview.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Substantially-Compliant-Considerations.pdf
https://www.oregon.gov/ODOT/RPTD/Pages/STIF-Training-Resources.aspx


Resources 
• STIF QE Low-Income Impact Mitigation Cover Letter

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-
Income-Impact-Mitigation-Cover-Letter.pdf

• STIF PTSP Low-Income Impact Mitigation Form
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-
Income-Mitigation-Form.pdf

• PTSP Reference Guide
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-
Income-Mitigation-Form.pdf

• Request for Reimbursement Supporting Documents Checklist
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/Request-for-
Reimbursement-Supporting-Documents-Checklist.pdf

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Impact-Mitigation-Cover-Letter.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Mitigation-Form.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Mitigation-Form.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/Request-for-Reimbursement-Supporting-Documents-Checklist.pdf


SPR Technical Assistance

• David Graf, STIF Fiscal Analyst, 503-986-3472
David.J.Graf@odot.state.or.us

• Amanda Mathis, Support Analyst (Regions 1 and 3) 503-856-3376
Amanda.Mathis@odot.state.or.us

• Joe Heberlein, Support Analyst (Regions 2A and 2B), 503-986-3408
Joseph.K.Heberlein@odot.state.or.us

• Maggie Charles, Support Analyst (Regions 4 and 5), 503-986-3411
Maggie.Charles@odot.state.or.us

mailto:David.J.Graf@odot.state.or.us
mailto:Amanda.Mathis@odot.state.or.us
mailto:Joseph.K.Heberlein@odot.state.or.us
mailto:Maggie.Charles@odot.state.or.us


STIF Program Contacts

• Lynda Viray, Formula Fund Program Coordinator, 503-986-3416
Lynda.Viray@odot.state.or.us

• David Graf, STIF Fiscal Analyst, 503-986-3472
David.J.Graf@odot.state.or.us

• Karyn Criswell, STIF Project Manager, 503-856-6172
Karyn.C.Criswell@odot.state.or.us

mailto:Lynda.Viray@odot.state.or.us
mailto:David.J.Graf@odot.state.or.us
mailto:Karyn.C.Criswell@odot.state.or.us
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