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• You will be muted during the webinar
• If you have a question, use the question 

box 
• Questions will be answered throughout 

the meeting

How to Ask Questions 
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• Schedule (Initial Submittals and Standard)
• OPTIS Upgrades and SPR Demonstration
• SPR Common Issues 
• Low-Income Reporting 
• Resources and Contacts

Topics
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Schedule 
Initial Submittals and Standard 



Quarterly Reporting and Disbursement 
Schedule (Initial Submittals) 

5

STIF Cycle 1 (November 2018 Submissions)

Disbursement to QEs May 15, 2019 July 15, 2019 Oct 15, 2019

QE STIF Plan reporting period Jul 2018-Jun 2019 Jul-Sep 2019 Oct-Dec 2019

QE STIF Plan reports due to ODOT Aug 21, 2019 Nov 14, 2019 Feb 14, 2020

STIF Cycle 2 (May 2019 Submissions)

Disbursement to QEs Oct 15, 2019

QE STIF Plan reporting period Jul 2018-Dec 2019

QE STIF Plan reports due to ODOT Feb 14, 2020



Quarterly Reporting and 
Disbursement Schedule (Standard)

STIF Formula Fund Disbursement Schedule (Standard)

Disbursement
to QES 

Jan 15 Apr 15 July 15 Oct 15

QE STIF Plan
reporting 
period 

Jan-Mar Apr-Jun Jul-Sep Oct-Dec

QE STIF Plan
reports due to 
ODOT 

May 15 Aug 14 Nov 14 Feb 14 



STIF Periodic Report (SPR)
OPTIS Upgrades and Demonstration



Click Through of OPTIS Upgrades 
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Click Through of OPTIS Upgrades 
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Click Through of OPTIS Upgrades 
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Click Through of OPTIS Upgrades 
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SPR Common Issues 
STIF Cycle 1 (November 2018 Submissions)



#1 Project Criteria Percentages
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• Projects have different percentages 
entered in the SPR compared to the 
STIF Plan.

• The method for reporting each 
program criterion is to review the 
percentage allocated in the STIF 
Plan and enter the same 
percentage as the STIF Plan 
allocates, unless there has been a 
variance. 

Updated SPR Template 



#2 Backup Documentation
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• Project lacks backup 
documentation regarding the 
project expenditures.

• Although, the STIF Formula has no 
reimbursements the backup 
documentation needed to support 
expenditures made will be similar to 
the reimbursement requests.

SPR Expenditure Example

Attachments Requirement



#3 Project Status Notes
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• Project status notes 
includes information on 
when the project started 
but there is lack of 
progress details. 

SPR Deliverables Example

Project Narrative



#4 Project Deliverables
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• Project deliverables should 
only be marked complete if 
there is nothing else to 
report in the lifetime of the 
project.

• Proof of final deliverables 

SPR Deliverables Example



#5 Outcome Measures
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• Projects have outcome 
measures entered which 
are not applicable to the 
relevant projects. 

• Metrics reported for 
outcome measures should 
only be applicable to STIF 
funding. 

• The purpose of the STIF 
Periodic Report (SPR) is for 
STIF specific data.

SPR Outcome Measures Example



Other Issues
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• Lack of vehicle information 
• Lack of other funds and 

match information (from 
STIF Plan)

SPR Deliverables Example

SPR Expenditures Example



Inconsistent vs. Compliant
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• Changes in ALIs and 
Project Scope 

• Differences from STIF Plan 
are being documented 

STIF Plan Example

SPR Example Issue



Resources and Contacts
Guidance and Support



Resources 
• STIF Formula Reporting Requirements Overview

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Formula-
Reporting-Requirements-Overview.pdf

• Guidance for Determining Whether Expenditures are Substantially Compliant and Consistent with STIF 
Plan

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-
Substantially-Compliant-Considerations.pdf

• STIF Training Resources from the Grant Management Training
https://www.oregon.gov/ODOT/RPTD/Pages/STIF-Training-Resources.aspx

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Formula-Reporting-Requirements-Overview.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Substantially-Compliant-Considerations.pdf
https://www.oregon.gov/ODOT/RPTD/Pages/STIF-Training-Resources.aspx


Resources 
• STIF QE Low-Income Impact Mitigation Cover Letter

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-
Income-Impact-Mitigation-Cover-Letter.pdf

• STIF PTSP Low-Income Impact Mitigation Form
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-
Income-Mitigation-Form.pdf

• PTSP Reference Guide
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-
Income-Mitigation-Form.pdf

• Request for Reimbursement Supporting Documents Checklist
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/Request-for-
Reimbursement-Supporting-Documents-Checklist.pdf

https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Impact-Mitigation-Cover-Letter.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Mitigation-Form.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/STIF-Low-Income-Mitigation-Form.pdf
https://www.oregon.gov/ODOT/RPTD/RPTD%20Committee%20Meeting%20Documents/Request-for-Reimbursement-Supporting-Documents-Checklist.pdf


SPR Technical Assistance

• David Graf, STIF Fiscal Analyst, 503-986-3472
David.J.Graf@odot.state.or.us

• Amanda Mathis, Support Analyst (Regions 1 and 3) 503-856-3376
Amanda.Mathis@odot.state.or.us

• Joe Heberlein, Support Analyst (Regions 2A and 2B), 503-986-3408
Joseph.K.Heberlein@odot.state.or.us

• Maggie Charles, Support Analyst (Regions 4 and 5), 503-986-3411
Maggie.Charles@odot.state.or.us

mailto:David.J.Graf@odot.state.or.us
mailto:Amanda.Mathis@odot.state.or.us
mailto:Joseph.K.Heberlein@odot.state.or.us
mailto:Maggie.Charles@odot.state.or.us


STIF Program Contacts

• Lynda Viray, Formula Fund Program Coordinator, 503-986-3416
Lynda.Viray@odot.state.or.us

• David Graf, STIF Fiscal Analyst, 503-986-3472
David.J.Graf@odot.state.or.us

• Karyn Criswell, STIF Project Manager, 503-856-6172
Karyn.C.Criswell@odot.state.or.us

mailto:Lynda.Viray@odot.state.or.us
mailto:David.J.Graf@odot.state.or.us
mailto:Karyn.C.Criswell@odot.state.or.us
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