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Presenter
Presentation Notes

OPTIS AGENDA								
Assets
TAM and OPTIS Integration – TAM questions to Christine West
How to Search for Assets
How to Add New Assets
Non-RPTD or “Locally” Funded (Includes assets funded with STF Formula Funds)
RPTD-Funded
Reports
Provider Payment Statement
Provider Sub-Grant Statement
Provider Vehicle Statement
COMING SOON! Provider Equipment Statement and Provider Signs/Shelters Statement

Q and A
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Production and Training:  https://zigzag.odot.state.or.us/    

Presenter
Presentation Notes
If you are brand new, let us know and we can get you set up and trained. There should be a sign-up sheet going around if you’d like more training, or contact your support analyst or RTC. 
There are two sites that can be accessed using one link. The link takes you to ODOT’s secure portal to allow non-ODOT employees to access the system. 
PROD is Green and is live current information
TRAIN is Red and is older information copied from PROD periodically. (Common error is accidentally accessing TRAIN…)		 


https://zigzag.odot.state.or.us/
https://zigzag.odot.state.or.us/


OPTIS Assets 

 
 
 

Transit Asset Management (TAM)  

• OPTIS is RPTD’s System of Record 
• TAM vs. Regular Asset Tracking  
• Regular Quarterly Vehicle Reporting Now Includes “TAM Vehicles” 
• Equipment and Signs/Shelters  
• RPTD vs. Agency Asset Entry 
 

Presenter
Presentation Notes
The new Transit Asset Management requirements are in effect

OPTIS is RPTD’s System of Record – Since OPTIS is where we store your grant-related info, and it already had an “Asset Register” feature, we re using it to track “TAM” assets for the report we have to submit to FTA.
TAM and Regular Asset Tracking are not the same – TAM requirements and RPTD’s regular asset tracking (required per other regulations,) are not always the same. As always, any asset purchased with funds through RPTD must be in OPTIS and must be reported on - now quarterly for vehicles.
Going forward, after we get all assets loaded into OPTIS, when you begin your quarterly “Agency Periodic Report/APR”, you will see all of your assets and should report on them. Then, once a year we will run an OPTIS report of all assets for all Oregon transit agencies and submit it to FTA per TAM requirements. There are some exceptions, for instance, for TAM purposes, only equipment valued at over $50,000 needs to be reported and signs/shelters do not need to be reported on at all. So…we filter the annual OPTIS TAM report to remove those assets. 
To get vehicle assets into OPTIS, we entered those funded through our grant agreements; you entered those funded locally. This asset entry was done either using a spreadsheet upload, or by entering individual assets using the OPTIS Asset Wizard. For signs/shelters/equipment, you will enter your locally funded assets using the OPTIS Asset Wizard. 
We’ve created a chart (the next slide) to help you keep the differences straight. 





OPTIS Assets 

 
 
 

Transit Asset 
Management 
(TAM)  

Presenter
Presentation Notes
We created this chart to help all of us keep things straight as to what assets should be in OPTIS and why. 			
Vehicles – Done – Any new ones locally funded you enter.
Equipment – Soon  --- you enter equipment using the OPTIS Asset Wizard.   
Facilities (Signs and Shelters) – Nov/Dec  --- Same

We will be sending out instructions on the equipment and signs/shelters/facilities Asset Wizard.
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Searching . . . 

 
 
Choose “all”, or refine your search for specific details: 

• Asset type 
• Asset status 
• Owner or operator 
• RPTD-funded or Non-RPTD-funded 

Presenter
Presentation Notes
How to use SEARCH to find asset information…				

Depending on the size of your agency and how many assets you have, you can decide how best to use the Asset Search feature. 
If you only have a few assets, leaving the search parameters at the default “All” setting may work just fine. 
If you have many assets or many sub-agencies, you may want to narrow your search by the type of asset (Vehicles, Equipment or Signs/Shelters), the asset status (such as Active or Out-of-Service), the owner or operator, or whether or not the asset is funded through a grant agreement with RPTD or funded locally or with STF Formula funds.
The next slide shows the OPTIS Asset Search screen…



 
 
 

Presenter
Presentation Notes
STEPS:							
Choose Assets and then Asset Search
Start entering search parameters such as…..
The OPTIS asset number
Your agency asset number
Asset type such as Vehicle and whether you are interested in finding all of that type or just, for instance, those funded “locally”
Keywords such as “replaced” or “camera” or “facility”. This field goes looking everywhere in an asset for that word or words – even in the comments field. 
Commodity – Not currently working
Issued By – For RPTD-funded vehicles, this is “Rail and Public Transit Division”  - For locally funded assets this is the Owner
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Terminology 
Active Vehicle – in active service to provide passenger transportation 
Backup/Spare Vehicle – no longer in active service, but retained to temporarily replace 
vehicles out of service for repairs, maintenance, etc. 
Disposed  Vehicle – sold at auction, used for trade-in, or transferred out of passenger 
transportation service or to another party. This status removes vehicle from APR list. 
Out-of-service Vehicle  - temporarily out of service for maintenance, repairs, etc. 

Presenter
Presentation Notes
ODOT’s definitions for OPTIS purposes…	  DISPOSED vehicles don’t pull to APR after the asset register is updated.			
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Terminology 
Pending Disposal  – Indicates that RPTD has been notified of subrecipient’s intent to 
dispose of a vehicle and has agreed to release title. This designation is used temporarily 
until the sale/disposal/transfer is confirmed.  

We change status to Disposed when “disposal” method is confirmed.  
We change status to Active when transfer to another service provider is confirmed 
and reporting is still required. 

Title Released – A designation used for vehicles still used in transit service but for which 
RPTD has already released the title. (Primarily used for older vehicles when old release 
policy was in place; RPTD no longer releases title on vehicles still in use.) 

Presenter
Presentation Notes
More asset definitions… The next slide shows how you will see these in the asset register…     




OPTIS Assets 

 
 
 

Presenter
Presentation Notes
Here is an example of a search result.  It shows both RPTD (aka PTD) funded assets and locally (aka Non-PTD) funded assets.    
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Adding . . . 

 
 

Assets funded through an RPTD grant agreement,  
RPTD enters.  

Assets funded locally or through an STF formula grant agreement, 
the agency enters. 

Presenter
Presentation Notes
When adding assets, remember…..			
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Adding . . . 

 
 

Assets funded through an RPTD grant agreement:  

• We receive the title or a reimbursement request 
• We cross-reference with the grant funding the asset 
• We enter the vehicle into the OPTIS asset register 
• The vehicle appears on your periodic report in OPTIS 
• You report on the asset  

Presenter
Presentation Notes
How your grant funded assets (except for STF Discretionary) get into OPTIS so you can report on them… ODOT does this…
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Adding . . . 
Assets funded locally or through an STF formula grant agreement:  

• You purchase the asset 
• You log into OPTIS and add the asset as “Non-RPTD” 
• The asset appears on your periodic report in OPTIS 
• You report on the asset  

https://www.oregon.gov/ODOT/RPTD/Pages/Transit-Asset-Management.aspx 

Presenter
Presentation Notes
You enter your locally-funded assets  like this…					

Now that the bulk upload of vehicle assets has happened, unless you purchase a large quantity of vehicles at one time, it is best to enter your vehicle assets using the OPTIS asset “wizard”.  Instructions for both the bulk upload and the wizard steps are on the TAM page of our website at the link above (scroll down to “OPTIS Entry of Locally Funded Assets Guide”)

If you have questions about the steps to enter your assets, please let us know. 
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There are currently three types of reports you can 
run from within OPTIS:  

• Provider Vehicle Statement   
• Provider Payment Statement 
• Provider Sub-Grant Statement  

Presenter
Presentation Notes
These reports can be run as PDF or Excel and can be customized depending on what info you need…		
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Presenter
Presentation Notes
Start by clicking on “View or Generate Reports” and then choose the report. 
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Vehicle 
Statement 

Presenter
Presentation Notes
This is a busy slide, but it shows how you can customize reports as you wish….			



OPTIS Reports Vehicle Report - Excel 

 
 
 

Presenter
Presentation Notes
Here’s an example of an Vehicle Report run as Excel. This allows you to filter fields to suit your needs, for instance if you only want to view 2006 and older vehicles…Knowing last reported mileage can be helpful when doing your next APR since previous mileage doesn’t appear there.		 
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Payment 
Statement  

Presenter
Presentation Notes
For a payment report, choose your options in the same way. You can find payments for one agreement or all. For a particular biennium or all, etc. You can enter dates if, for instance, you want to see a calendar year or a six month period…. 		



OPTIS Reports Payment Statement - PDF 

 
 
 

Presenter
Presentation Notes
Here’s an example of how the payment report looks in PDF. 			
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Sub-Grant 
Statement 

Presenter
Presentation Notes
Sub-Grant Statement will show you all your agreements. You can filter by type, active or closed, etc.			



OPTIS Reports Sub-Grant Statement - Excel  

 
 
 

Presenter
Presentation Notes
Here’s how the Sub-Grant report looks in Excel. Shows you the period. Shows whether the agreement is closed or still active (under agency name). Shows sub-grant project types, total funded amount, payments, remaining balances, the last payment date, effective and expiration dates and funding. (The date displays the way OPTIS runs behind the scenes but leaves out the hours/minutes.)				 
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Next year there will be new reports available:  

• Provider Equipment Statement 
• Provider Signs/Shelters Statement  
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Questions? 
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