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How can I find and read my agreement, see the  
executed version, and print to share with others? 

 
Search “My Documents” by Document Number (if you know it). 

 
 

Or 
 

Search “My Documents” by Organizational Hierarchy (to find a particular document type for your agency). 

 
 

Click on Document Number to Open Agreement. 

 
 

HANDOUT 6 
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Click on “View PDF” to See Your Agreement 

 
 

View Your Agreement to See Expiration Date, Grant Amount, Reporting Deadlines, Etc. 
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Scroll to the Statement of Work for More Specific Details. 
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To See the Executed Version of Your Agreement - Click on “Attachments”. 

 
 

Open Executed Agreement Attachment. 
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View Agreement with Scan of Signature Page. 

 
 
 

Use Your Computer’s Print Feature. 

 


