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TRANSPORTATION SAFETY OFFICE PROGRAM CONTACTS 
 
 

Bicycle Safety - Heidi Manlove (503) 986-4196 
Child Safety Seats – Kelly Mason (503) 986-4199 
Distracted Driving - Billie-Jo Nickens (541) 786-5915 
Driver EducaƟon – Jody Raska (503) 580-8112 
Driver Ed Quality Assurance – Mary DeFerrari  (971) 238-1030 
Emergency Medical Services – Jeff Greiner (503) 986-3293 
Impaired Driving – Ryan Stone (503) 986-4183 
Motorcycle Safety - Jeff Greiner (503) 986-4198 
Occupant ProtecƟon – Kelly Mason (503) 986-4199 
Pedestrian Safety - Heidi Manlove (503) 986-4196 
Police Traffic Services - KrisƟn Twenge (503) 583-5439 
Roadway Safety / Safety Corridors – Colleen O’Hogan (971) 283-6758 
Safe and Courteous Driving - Walt McAllister (503) 986-3293 
Safe CommuniƟes - Walt McAllister (971) 283-0980 
Safe Routes to School - Heidi Manlove (503) 986-4196 
Speed Control - KrisƟn Twenge (503) 583-5439 
Traffic Records - Walt McAllister (971) 283-0980 
Vehicle Equipment and Safety - Colleen O’Hogan (971) 283-6758 
Work Zone Safety – Colleen O’Hogan (971) 283-6758 
Region 1 TransportaƟon Safety Coordinator – Tiana Tozer (503) 731-3150 
Region 2 TransportaƟon Safety Coordinator - Nicole Charlson (971) 388-4714 
Region 3 TransportaƟon Safety Coordinator - Rosalee Senger (541) 957-3657 
Region 4 TransportaƟon Safety Coordinator - Vanessa Churchill (541) 508-9690 
Region 5 TransportaƟon Safety Coordinator – Billie-Jo Nickens (541) 786-5915 
Grants Assistant – Naomi Dwyer (503) 949-8914 
Assistant Manager – Budget & Finance, TSO –Jody Raska (503) 580-8112 
Assistant Manager – OperaƟons & Policy, TSO – Ryan Stone (503) 986-4186 
Manager, TSO - Traci Pearl (503) 986-6718 
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SUMMARY OF TSO GRANT PROCESS 
 
 
This is a summary of the process currently followed by the TransportaƟon Safety Office (TSO) to plan and 
implement Oregon’s highway safety program. The grant program is based on a complete and detailed 
problem analysis prior to the selecƟon of projects. A broad spectrum of agencies at state and local levels 
and special interest groups are involved in project selecƟon and implementaƟon. In addiƟon, many of the 
grants are awarded to TSO itself to allow contract awards to private agencies. Self-awarded TSO grants help 
supplement basic programs to provide more effecƟve statewide services involving a variety of partner 
agencies implemenƟng traffic safety projects that are not necessarily eligible for direct grants. 
 
Problem analysis is completed by TransportaƟon Safety Office staff, the Oregon TransportaƟon Safety 
CommiƩee (OTSC), and other partner agencies and groups. A state-level analysis is completed to cerƟfy 
that Oregon has the potenƟal to fund projects in various program areas. Motor vehicle crash data, survey 
results (belt use, public percepƟon), and other data on traffic safety problems are analyzed. Program level 
analysis is included for each of the NaƟonal Highway Traffic Safety AdministraƟon (NHTSA) and Federal 
Highway AdministraƟon (FHWA) priority areas such as impaired driving, occupant protecƟon, and speed 
control. This data is directly linked to any proposed project for the coming year and is included in the 
projects’ objecƟves. 
 
AŌer data analysis and problem idenƟficaƟon are complete, the state’s Triennial Highway Safety Plan 
(3HSP) development and project selecƟon begins for state and local public agencies and non-profit groups 
involved in traffic safety. Planning workshops are held each year with transportaƟon safety partners and 
stakeholders to obtain feedback and input on proposed performance measures (and targets) for the 
coming grant year. Panels may be uƟlized to complement TSO staff work in order to idenƟfy and/or 
recommend the best grant projects for the coming year. Projects are selected using criteria that includes 
response to idenƟfied problems, chosen countermeasures, innovaƟon, clear objecƟves, adequate 
evaluaƟon plans, and cost-effecƟve budgets. 
 
Triennial Highway Safety Plan approval includes approval by the Oregon TransportaƟon Safety CommiƩee 
(OTSC), the Oregon TransportaƟon Commission (OTC), NHTSA, and FHWA. The majority of projects are 
funded for the federal fiscal year, which is October 1 through September 30. Typical grants are for one year 
but may be conƟnued for up to two addiƟonal years. Public informaƟon and educaƟon projects can also be 
conƟnued. 
 
Project implementaƟon starts immediately aŌer necessary approvals are obtained, and in conjuncƟon with 
the award year (calendar year, state fiscal year, or federal fiscal year). Calendars of the grant periods can be 
found on pages 44-46. Comple on of Grantee Orienta on is required of all grantees at the beginning of 
each grant year. The purpose of Grantee OrientaƟon is to share reporƟng requirements, review the grant 
project’s Agreements and Assurances, and provide informaƟon about resources and state-level related 
programs and requirements. This orientaƟon is now offered online; please contact your TSO Program 
Manager or the Grants Assistant for informaƟon on how to access OrientaƟon materials.  
 
Grant monitoring and technical assistance is provided by TSO Program Managers throughout the year. 
During the grant period, periodic reporƟng and claim reimbursement requirements are placed on the 
grantee, and monitoring requirements and technical assistance are provided by TSO staff. On-Site Mid-Year 
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Reviews, consisƟng of project progress checks and financial review, will be conducted by TSO Program 
Managers. The grantee will be required to provide financial back up documentaƟon (Ɵme sheets, invoices, 
disbursement vouchers, etc.) for any or all TSO-paid/processed claims for grant reimbursement from either 
the first or second quarter of the grant year. This On-Site Review [under normal circumstances*] should 
take place between the second and third quarter reporƟng period of the grant year. Technical assistance 
provided can include help with data collecƟon and analysis, public informaƟon program planning, and 
project implementaƟon. Assistance to implement special projects such as bicycle safety programs, surveys 
or evaluaƟons, and data or programs to support enforcement, educaƟonal, emergency medical, and other 
efforts is also provided by TSO. Every effort is made to partner with state and local agencies and safety 
advocates on efforts to reduce motor vehicle fataliƟes and serious injuries. 
 
EvaluaƟon of the project’s impact on traffic safety is the final acƟvity of an eighteen-month process (at the 
end of your grant project’s year). Project results help determine if the specific project should be conƟnued; 
if this type of project is effecƟve and should be encouraged; and in some cases, if related programs should 
be iniƟated. The final deliverable for each project is the Project Director’s Final EvaluaƟon Report based on 
the objecƟves that are included in the iniƟal project agreement document and outcomes. The individual 
reports are compiled and presented with statewide and program level analysis of the overall traffic safety 
impact in an Annual EvaluaƟon Report submiƩed to NHTSA and FHWA by ODOT-TSO aŌer closeout of each 
federal fiscal year. 
 
Please contact your assigned ODOT-TSO Program Manager or the TSO Grants Assistant with quesƟons or 

for assistance in how to access the required Grantee OrientaƟon training. 
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DEFINITIONS: ODOT-TSO ROLES 
 
 
TSO Program Manager(s):  As listed in the grant Project Agreement, and on page ii. 
This is the TSO program manager assigned to manage and assist you with your grant project. Contact them 
directly to request any change to the project (i.e., scope of work, budget amounts, grant project staff, 
acƟviƟes, etc.), follow-up on a report or claim submiƩed to TSO, seek technical assistance, or any other 
general grant project or program needs. 
 
TSO Grants Assistant: Naomi Dwyer 
(503) 949-8914 (cell); Naomi.Dwyer@odot.oregon.gov 
This posiƟon is the TSO ‘hub’ for all its grant projects. Contact the Grants Assistant directly with 
administraƟve needs like a new claim form, copies of TSO project     documents, change in your contact 
informaƟon, or other general grant administraƟve needs. 
 
Assistant TSO Manager – Budget & Finance: Jody Raska 
(503) 580-8112; jody.l.raska@odot.oregon.gov 
 
Assistant TSO Manager – OperaƟons & Policy: Ryan Stone 
(503) 986-4186; ryan.stone@odot.oregon.gov 
 
TSO Manager: Traci Pearl 
(503) 986-6718; Traci.Pearl@odot.oregon.gov 
Managers oversee all TSO grant projects and programs to assure that the administraƟon of grant funds is 
clear, transparent, and efficient. You may contact them directly with any quesƟons or needs. 
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DEFINITIONS: GRANTEE ROLES 
 
 
 
 
Project Director 
Main signatory authority and contact for the grant project. Oversees your agency’s grant project 
implementaƟon, reporƟng, and claim for reimbursement submissions to TSO. 
 
Designated Alternate 
Serves as Alternate Project Director if the Project Director is unavailable to answer a project quesƟon or 
sign a grant document or; if the Project Director is    being reimbursed through a parƟcular claim for 
reimbursement [they cannot be the signatory for that specific claim, i.e., travel costs for the Project 
Director, salary, etc.]. 
 
Authorizing Official 
This person has the authority to obligate funds from your agency’s budget (i.e., you usually cannot pay the 
bills or sign contracts without their signature!); they cannot be paid through the grant project. The 
Authorizing Official MUST sign the claim if either the Project Director or Designated Alternate is being paid 
or reimbursed through the project’s claim for reimbursement as submiƩed to TSO. 
 
Project Coordinator 
This person may be on point for running the grant project and/or its administraƟve needs for your agency. 
They do most of the heavy work for the project. It is common for the Project Director and Project 
Coordinator to be the   same person. 
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FEDERAL AGREEMENTS & ASSURANCES 
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STATE AGREEMENTS & ASSURANCES 
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ALLOWABLE & UNALLOWABLE EXPENSES - 2 CFR Part 200 and 225 Appendix A & B 
 
 
Basic Guidelines 
To be allowable under grant awards, costs must meet the following general criteria (see also SuperCircular 
from OMB issued in 2013 that combined all former OMB circulars like A-87, A-21, A -33, etc.. into one 
document): 
 

• Be necessary and reasonable for proper and efficient performance and administraƟon of   Federal 
awards 

• Be allocable to Federal awards under the provisions of 2 CFR part 225 
• Be authorized or not prohibited under State or local laws or regulaƟons 
• Conform to any limitaƟons or exclusions set forth in these principles, Federal laws, terms and 

condiƟons of the Federal award, or other governing regulaƟons as to types or amounts of cost 
items 

• Be consistent with policies, regulaƟons, and procedures that apply uniformly to both Federal 
awards and other acƟviƟes of the governmental unit 

• Be accorded consistent treatment. A cost may not be assigned to a Federal award as a direct cost if 
any other cost incurred for the same purpose in like circumstances has been allocated to the 
Federal award as an indirect cost 

• Be determine d in accordance with generally accepted accounƟng principles (except as otherwise 
provided for in 2 CFR part 225 

• Not be included as a cost or used to meet cost sharing or matching requirements of any other 
Federal award* 

• Be the net of all applicable credits 
• Be adequately documented 
• *Cannot be considered as matching requirements for a federal grant project if it is not a federal- 

eligible expense; refer to the ‘Unallowable’ column in the table below. 
• Can be considered as cost sharing toward the full cost of the project 
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DescripƟon Allowable Unallowable 
AdverƟsing & Public RelaƟon Costs The only allowable adverƟsing costs 

are those which are solely for: 
recruitment of personnel required 
for the grant project or the 
procurement of goods & services for 
the grant project; or other specific 
purposes necessary to meet the 
requirements of the grant project. 

All adverƟsing and public relaƟons 
costs. Costs of meeƟngs, 
convenƟons, convocaƟons, or other 
events related to other acƟviƟes of 
the governmental unit (or grantee) 
including: costs of displays, 
demonstraƟons, and exhibits; 
costs of meeƟng rooms, 
hospitality suites and other 
special faciliƟes used in 
conjuncƟon with shows and 
other special events; salaries and 
wages of employees seƫng up & 
displaying exhibiƟons; 
promoƟonal items; costs of 
adverƟsing. 

Public RelaƟons Costs  The only allowable public relaƟons 
costs are costs specifically required 
by the grant project; costs of 
communicaƟng with the public and 
press pertaining to specific acƟviƟes 
or accomplishments for the grant 
project; costs of conducƟng general 
liaison with news media and 
government public relaƟons 
officers. 

See ‘Allowable’ column 

Alcoholic Beverages  Costs of alcoholic beverages are 
unallowable. 

Audit Costs and Related Services The costs of financial audits 
required by, and performed in 
accordance with the Single Audit 
Act, are allowable. Other audit costs 
are allowable if included in a cost 
allocaƟon plan or indirect cost 
proposal, or if specifically approved 
by the awarding agency as a direct 
cost to grant project. 

 

CompensaƟon for Personnel 
Services 

CompensaƟon for personnel 
services are allowable to the extent 
that they are reasonable; Fringe 
benefits are allowable but there are 
specific guidelines to follow. 

Costs which are unallowable under 
other secƟons of these principles 
shall not be allowable under this 
secƟon solely on the basis that they 
consƟtute personnel compensaƟon. 
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DescripƟon Allowable Unallowable 
DonaƟons and ContribuƟons Donated or volunteer services may 

be furnished to a governmental unit 
by professional and technical 
personnel, consultants, and other 
skilled and unskilled labor. The value 
of these services is not 
reimbursable either as a direct or 
indirect cost. However, the value of 
donated services may be used to 
meet cost sharing or matching 
requirements in accordance with 
the Federal Grants Management 
Common Rule. 

ContribuƟons or donaƟons, 
including cash, property, and 
services, made by the governmental 
unit, regardless of the recipient, are 
unallowable 

Entertainment  Costs of entertainment, including 
amusement, diversion, and social 
acƟviƟes and any costs directly 
associated with such costs (such as 
Ɵckets to shows or sports events, 
meals, lodging, rentals, 
transportaƟon, and gratuiƟes) are 
unallowable. 

Equipment and Other Capital 
Expenditures 

Capital expenditures for special 
purpose equipment are allowable as 
direct costs, provided that items 
with a unit cost of $10,000 or more 
have the prior approval of the 
awarding agency (TSO). 

Capital expenditures or general 
purpose equipment, buildings, and 
land are unallowable as direct 
charges; Capital expenditures for 
improvements to land, buildings, or 
equipment which materially 
increase their value or useful life are 
unallowable as a direct cost; 
Equipment and other capital 
expenditures are unallowable as 
indirect costs (any permanent 
property, or personal property 
(aƩached, affixed, etc.) is 
unallowable. 

Fund Raising and Investment 
Management Costs 

Such costs associated with 
investments covering pension, self-
insurance, or other funds which 
include Federal parƟcipaƟon 
allowed by this and other 
appendices of 2 CFR part 225 are 
allowable. 

Costs of organized fund raising, 
including financial campaigns, 
solicitaƟon of giŌs and bequests, 
and similar expenses incurred to 
raise capital or obtain contribuƟons 
are unallowable, regardless of the 
purpose for which the funds will be 
used. Costs of investment counsel 
and staff and similar expenses 
incurred to enhance income from 
investments are unallowable. 
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DescripƟon Allowable Unallowable 
Insurance and IndemnificaƟon Costs of insurance required or 

approved and maintained, pursuant 
to the Federal award, are allowable. 
Costs of other insurance in 
connecƟon with the general 
conduct of acƟviƟes are allowable 
subject to the following 
limitaƟons:(1) Types and extent and 
cost of coverage are in accordance 
with the governmental unit’s policy   
and sound business pracƟce.(2) 

Costs of insurance or of 
contribuƟons to any reserve 
covering the risk of loss of, or 
damage to, Federal Government 
property are unallowable. Actual 
losses which could have been 
covered by permissible insurance 
(through a self-insurance program 
or otherwise) are unallowable, 
unless expressly provided for in the 
Federal award or as described 
below. 

Lobbying Garnering support from legislators 
for (or against) a legislaƟve bill is 
ONLY allowed BEFORE it is an actual 
BILL; i.e., when it is sƟll considered a 
LegislaƟve Concept. 
 
See ‘Unallowable’ column → 

Once the LegislaƟve Concept 
becomes a Bill and is assigned a 
formal Bill number, lobbying is not 
allowed. The cost of certain 
influencing acƟviƟes associated with 
obtaining grants, contracts, 
cooperaƟve agreements, or loans is 
also an unallowable cost. 

Maintenance, OperaƟons, and 
Repairs 

Unless prohibited by law, the cost of 
uƟliƟes, insurance, security, 
janitorial services, elevator service, 
upkeep of grounds, necessary 
maintenance, normal repairs and 
alteraƟons, and the like are 
allowable to the extent that they 
keep property in an efficient 
operaƟng condiƟon, do not add to 
the permanent value of property, 
and are not otherwise included in 
rental or other charges for space. 

 

Materials and Supplies Costs Costs incurred for materials and 
supplies necessary to carry out a 
Federal award are allowable at 
actual price. 

 

MeeƟngs and Conferences Costs of meeƟngs and conferences, 
the primary purpose of which is the 
disseminaƟon of technical 
informaƟon, are allowable. This 
includes costs of meals, 
transportaƟon, rental of faciliƟes, 
speakers’ fees, and other items 
incidental to such meeƟngs or 
conferences. 
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DescripƟon Allowable Unallowable 
Pre-award Costs Pre-award costs are those incurred 

prior to the effecƟve date of the 
award directly pursuant to the 
negoƟaƟon and in anƟcipaƟon of 
the award where such costs are 
necessary to comply with the 
proposed delivery schedule or 
period of performance. Such costs 
are allowable only to the extent that 
they would have been allowable if 
incurred aŌer the date of the award 
and only with the wriƩen approval 
of the awarding agency. 

 

Professional Service Costs Costs of professional and consultant 
services rendered by persons who 
are members of a parƟcular 
profession or possess a special skill, 
and who are not officers or 
employees of the governmental 
unit, are allowable, when 
reasonable in relaƟon to the 
services rendered and when not 
conƟngent upon recovery of the 
costs from the Federal Government. 

 

PublicaƟon and PrinƟng Costs PublicaƟon costs include the costs 
of prinƟng (including the processes 
of composiƟon, etc.), distribuƟon, 
promoƟon, mailing, and general 
handling. If these costs are not 
idenƟfiable with a parƟcular cost 
objecƟve, they should be allocated 
as indirect costs to all benefiƟng 
acƟviƟes of the governmental unit. 

Page charges for professional 
journal publicaƟons are allowable 
only as a necessary part of research 
costs where: (1) The research 
papers report work supported by 
the Federal Government; and (2) 
The charges are levied imparƟally 
on all research papers published by 
the journal, whether or not by 
federally-sponsored authors. 

Rental Costs of Buildings and 
Equipment 

Rental costs are allowable to the 
extent that the rates are reasonable 
in light of such factors as: rental 
costs of comparable property; 
market condiƟons in the area; 
alternaƟves available; and the type, 
life expectancy, condiƟon, and value 
of the property leased. 

 

Training Costs The cost of training provided for 
employee development is 
allowable, as it relates to the 
program/project. 
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DescripƟon Allowable Unallowable 
Travel Costs Travel costs are the expenses for 

transportaƟon, lodging, subsistence, 
and related items incurred by 
employees who are in travel status 
on official business of the 
governmental unit, as it relates to 
the program/project. 

Out-of-State travel costs are 
allowable, if pre-approved by your 
TSO Program Manager. 
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GRANT YEAR CALENDARS 
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FORMS 
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BUDGET AND COST SHARING FORM 
 
The ODOT Grant Budget and Cost Sharing form is to provide detail about the planned expenditures for the 
project. 
 
Provisions for adjustments to the budget or project acƟviƟes are processed in the form of a grant 
adjustment. Changes in proposed use of the funds requires consultaƟon with the TSO Program Manager 
and a Grant Adjustment form accompanied by an adjusted Budget and Cost Sharing form. (See pages 49-
50) 
 
If grant funds are used for ConsultaƟon/Contractual Services or Mini-Grants, copies of sub- contracts or 
mini-grant agreements also need to be supplied to TSO. 
 
Travel Out-of-State must be pre-approved by TSO and NHTSA if not already in the approved project 
budget (grant approval by TSO and the grantee, when grant is signed by both parƟes and executed, upon 
receipt of noƟce to proceed leƩer by grantee [with effecƟve date]). 
 
Job descripƟons for all posiƟons assigned to the grant project for 500 hours or more must be included with 
the grant paperwork. 
 
If grant funds are approved for indirect costs, a current approval leƩer from the cognizant federal agency 
staƟng the grantee agency’s negoƟated indirect cost rate is required for grant approval. 
 
Grantees that do not have a current Federal negoƟated indirect cost rate may elect to charge a de minimis 
rate of up to 15 percent (15%) of modified total direct costs (MTDC). Per 2 CFR 200, the grantee is 
authorized to determine the appropriate rate up to this limit. For more informaƟon about de minimis rates, 
please refer to 2 CFR Part 200.414(f). 
 
Also, any equipment purchase or soŌware purchase exceeding $10,000 (for the single item cost) requires 
prior approval by TSO and NHTSA (or FHWA) prior to iniƟaƟng procurement / purchase (depending on the 
funding source.) 
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CLAIM FOR REIMBURSEMENT FORM 
 
Claims for Reimbursement must be submiƩed within 35 days from the end of each grant year’s quarter, 
including the final claim for the grant year, whether expenses were incurred or not during that repor ng 
period; if not, grantee is s ll required to sign and submit a ‘zero’ claim to TSO. Claims may be submiƩed 
monthly, but they must be submi ed at least quarterly. 
 
Claims must be submiƩed on the customized form provided by TSO. Other computer- generated forms are 
not acceptable. Claims for Reimbursement must be signed by the appropriate individual, either the Project 
Director*, Designated Alternate* or Authorizing Official. No other signatures are acceptable. TSO will 
accept documents received with a scanned, digital, or e-signature. *NOTE: If the Project Director or 
Designated Alternate are being paid/reimbursed with grant funds, the Claim for Reimbursement Form that 
includes those costs must be signed instead by the Authorizing Official, who is not allowed to be paid with 
grant funds at all.  
 
SupporƟng documentaƟon or back-up (Ɵme sheets, paid invoices, disbursement vouchers, etc.) must be 
submiƩed with each claim for reimbursement to TSO for all requested reimbursed expenses. The claim 
cannot be processed unƟl all relevant back-up is received by TSO, and the Program Manager has approved 
the grant claim for payment. 
 
NOTE: Personnel Costs – If grant funds will reimburse an agency for mulƟple personnel (i.e., ten officers 
working an overƟme enforcement event); the budget applicaƟon can be based on average pay rates of the 
ten officers; HOWEVER, the claim for reimbursement must be based on actual pay rates of each officer, 
and not the agency’s average rate as esƟmated. 
 
Grantee agency is required to submit back-up documentaƟon for all expenses being claimed for 
reimbursement; but is not required to submit the match back-up documentaƟon. Keep in mind, though, 
that both must be auditable, including match. 
 
Items purchased with NHTSA federal grant funds need to follow the rules of the Buy America Act. 
 
Single item equipment purchases exceeding $10,000, or at TSO’s request, will require a Residual Value 
Agreement form to be completed, signed, and submiƩed along with a copy of the paid invoice when claim 
for reimbursement is requested. Also, any single equipment purchase exceeding $10,000 requires prior 
approval by NHTSA or FHWA, depending on the funding source. 
 
If the grantee needs to change the approved budget amounts on the claim form, they must contact their 
TSO Program Manager and request a Grant Adjustment form. Please see the grant adjustment porƟon of 
this booklet for more informaƟon on this process (pages 54-55). 
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GRANT ADJUSTMENT FORM 
 
Grant Project Directors are responsible for compleƟon and submission of this form as needed to TSO.       A 
Grant Adjustment is required for any of the following reasons: 
 

• change of Project Director; 
• change or addiƟon of Designated Alternate; 
• change of Authorizing Official; 
• change in any of the objecƟves, major acƟviƟes, or evaluaƟon plan (scope); 
• any change in the total grant amount request; 
• any change in individual budget line items; 
• any change in intended recipients; 
• any change in the funding source; 
• any change to eligible use of funds; 

 
To receive a Grant Adjustment Form, the grantee must contact their TSO Program Manager and request a 
form be made available to them. The Project Director must submit a wriƩen request for a grant adjustment 
to TSO by using the Grant Adjustment Form. The Grant Adjustment Form must be submiƩed with the 
Project Director’s signature (or Designated Alternate’s signature), in order to process the request. E-
signatures are acceptable.  
 
If the grant adjustment involves a financial change in any budget line item, a copy of a proposed adjusted 
budget must be included with each Grant Adjustment Form. A detailed explanaƟon of the adjustment 
must be included in the “Nature of Adjustment” box (top right of the form.) If the explanaƟon does not fit 
within the “Nature of Adjustment” box, then just aƩach any addiƟonal informaƟon to the form itself. Once 
the adjustment has been approved by TSO, one copy of the adjustment will be kept on file and one copy 
will be returned to the grantee. 
 
NOTE: 
Approved changes in budget line items will generate an updated Claim for Reimbursement Form reflecƟng 
the approved adjustment; an updated electronic claim form will be forwarded to the Project Director from 
TSO’s Grants Assistant. 
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QUARTERLY PROJECT STATUS REPORT 
 
A Quarterly Project Status Report must be filled out at the end of each quarter of grant funding. Each 
report must be signed by the Project Director, Designated Alternate or the Authorizing Official.  
 
A report must be submiƩed to the TransportaƟon Safety Office (TSO) by the 10th of the month following 
the end of each quarter of the grant year. Reports are to be received at TSO as follows: 
 

1st Quarter (October 01 - December 31) January 10* 
2nd Quarter (January 01 - March 31) April 10 
3rd Quarter (April 01 - June 30) July 10 
4th Quarter (July 01 - September 30) October 10 

 
*(Refer to Grant Year Calendars, pages 44-46, for specific dates. The above dates are for the Federal Fiscal 
Year Calendar.) 
 
You will receive a customized Quarterly Project Status Report form from TSO. 
 
Every Quarterly Project Status Report should respond to each grant project objecƟve individually and it 
should present progress made (or not) toward meeƟng each objecƟve. An explanaƟon needs to be 
included for each objecƟve’s status. If the explanaƟon porƟon of the form is blank, it will be returned for 
compleƟon. 
 
**Claims for Reimbursement will NOT be paid unƟl the current Quarterly Project Status Report has been 
received and approved by TSO. 
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PROJECT EVALUATION REPORT - End of Grant Year 
 
The Project EvaluaƟon Report form is supplied electronically to the grantee by TSO in the beginning of the 
grant year. This report must be submiƩed to TSO within 35 days following the last day of the grant period 
(or at least annually, if less than a one-year project). 
 
The final report should be in accordance with the Evalua on Plan in the Project Agreement (grant 
document). If the grantee needs more space than what is provided on the form, they can aƩach addiƟonal 
pages. The final report must be signed by the Project Director, Designated Alternate or Authorizing Official. 
 
Final Claims for Reimbursement will NOT be paid without receipt and approval of the final Project 
EvaluaƟon Report by TSO. 
 
Final Claims for Reimbursement will NOT be paid if not complete with required back-up documentaƟon, 
signatures, and submiƩal to TSO by November 05 (aŌer the grant year that ended September 30, if your 
project is a federally funded grant). 
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RESIDUAL VALUE AGREEMENT 
 
A Residual Value Agreement (RVA) must be submiƩed to TSO if grant funds are used, in whole or in part, 
to acquire any equipment cosƟng more than $10,000, or upon TSO’s request. An RVA must be signed by 
the Project Director. A copy of the vendor’s invoice must be aƩached to the RVA showing the date, 
quanƟty, descripƟon, manufacturer’s idenƟficaƟon number, and cost of each item. 
 
All equipment should be idenƟfied with grantee agency’s property idenƟficaƟon number. If this is not 
available at Ɵme of claim, it must be provided with the subsequent claim for reimbursement. 
 
Equipment purchased with grant funds will be verified annually for a period of three years (aŌer the year 
of purchase) by TSO staff. The equipment must be maintained by the grantee and kept in proper working 
order and conƟnue to be used as intended per the Grant Project Agreement. Maintenance and repair costs 
not covered under warranty are the responsibility of the agency accepƟng the grant-funded equipment. 
 
AŌer the verificaƟon period, TSO will send a leƩer releasing interest in the equipment, at which point the 
grantee will own the equipment. 
 
Non-expendable property means any tangible equipment with a useful life of more than one year cosƟng 
$10,000 or more per unit, or any item the TransportaƟon Safety Office (TSO) grant manager deems worthy 
of tracking. 
 
Title for the non-expendable property acquired with ODOT-TSO TransportaƟon funds will be vested with 
the grantee. 
 
The grantee agrees to retain property as long as is needed to accomplish the purpose of the transportaƟon 
safety project purpose. When the property is no longer needed for the stated, intended purpose, the 
grantee will immediately noƟfy TSO.  
 
No grant-funded property can be conveyed, sold, salvaged, transferred, etc., without the express wri en 
approval of TSO Administra on. 
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