
How to register as a new user in SGMS 
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1) Go to https://odot.smartsimple.com/s_Login.jsp  

2) On the bottom left, click on the button “Register Here.” 

 

3) Start typing the name of your organization, then select it from the options that appear. (If your 
organization name does not appear, click the “Organization Not Found” button below the box to register 
your organization.) 

  

https://odot.smartsimple.com/s_Login.jsp
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4) Type your organization details. Fields with a red * are required. 

 

5) Below the Organization Information section will be a section for your Contact Information. Select the blue 

Copy Address button to copy the Organization address to your Contact. Enter your first and last name and 

email address. The other information is optional. 
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6) At the bottom of the page, acknowledge you are not a robot (reCAPTCHA may ask you identify certain 

images – this helps protect websites from spam, abuse, and fraud) and click the blue “Submit” button.  

7) You should receive an email with your temporary password within 5 minutes (example email below).  If 

you do not receive it, please email your Program Manager or contact sgms.support@odot.oregon.gov for 

help getting logged in. 

https://www.oregon.gov/odot/Safety/Pages/Contact-Us.aspx
mailto:sgms.support@odot.oregon.gov
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8) When you click on the link to set your password, a window will open asking for a new password. There are 

some minimum criteria to set a strong password. Click the reCAPTCHA check box saying you are not a 

robot and click the Submit button. 
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9) Now, you should be logged into the system! Before applying for funding opportunities, please take a 

moment to update your organization information. In the upper right corner of the page, click on the first 

initial of your name, then select My Organization in the drop-down menu. 

 

10) Please update your Organization’s:  

i. Unique Entity Identifier (UEI) – a 12-character alphanumeric government-provided number that's used 

to identify businesses eligible for federal grants, awards, and contracts. In April 2022, the federal 

government replaced its old identifier of choice, the Data Universal Numbering System (DUNS) 

number, with a government-issued UEI. 

ii. Your EIN Employer Identification Number – a unique nine-digit number that identifies your entity for 

tax and reporting purposes. The EIN number is the Taxpayer Identification Number (TIN) assigned by 

the federal government. 

iii. And if your organization is a nonprofit, you will be asked to upload your federal nonprofit status letter 

from the IRS. You can drag and drop a file to this box or select “browse files” to select a file from your 

computer. 
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11) That’s it! Your Organization and Contact information is updated and you are ready to apply for grant

projects!

Note: When logging in, if there is an extra space at the end of your password, it will be an invalid login. 


