FOR CONSIDERING

4 STEPS empLoyMenT IN

EXECUTIVE SESSION

When you can hold an executive session for hiring?
A governing body of a public body can meet in executive session to talk about hiring a public officer, employee,
staff member or individual agent. Statutes can be found in ORS 192.660(2)(a) and ORS 192.660(7)(d)(A-D).

BEFORE you can discussing hiring in executive session, the governing body must take the following steps:

The public bedy must advertise the vacancy.

The public Dody must adopl regular hirng proceduras.

Governing body adopts the following at a public meeting where public has
opportunity to comment:

a. Hiring standards (example: DAS hiring practices)

b. Criteria (example: position description)

c. Policy directives (example: agency/position goals)
Public has opportunity to comment on the employment of the individual
officer.

(Examples: Stakeholder meetings, candidate meet and areets)

a. Filing an elected position winen t becomes i—.""lll."l.':f'.
b. F ng da valdncy on any |.;L'_'I|I"_ committee, commission or other advisory group.
c. Discussing genera employment policies.
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d. Discussing an officer's salary when hiring them.
e. Making a final decision. A governing body must return to a public meeting
before taking a final action.

Governing bodies are responsible for complying with notice requirernents for any public meetings and executive sessions.
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