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	STATE OF OREGON
Oregon Health Authority (OHA)
POSITION DESCRIPTION
	Position Revised Date:
1/11/2026

This position is:

	Agency: 	Oregon Health Authority

Division: 	Oregon State Hospital


[bookmark: Check8]|_| New 	|X| Revised
	|_| Classified
|_| Unclassified
|_| Executive Service
[bookmark: Check4]|X| Mgmt Svc – Supervisory
[bookmark: Check5]|_| Mgmt Svc – Managerial
|_| Mgmt Svc – Confidential

	SECTION 1. POSITION INFORMATION

		a.	Classification Title:
	Government Relations Administrator 1

	b.	Classification No:
	SR38
		c.	REPR Code:
	     

	d.	Position No:
	000000016687
	

	e.	Working Title:
	Legal Affairs Director

	f.		Agency No:
	44300
	

		g.	Section Title:
	Legal Affairs

		h.	Employee Name:
	Micky Logan

		i.	Work Location (City — County):
	Salem, Marion County

		j.	Supervisor Name:
	Megan Auclair

		k.	Position:
	[bookmark: Check34][bookmark: Check36][bookmark: Check37][bookmark: Check38]|X| Permanent	|_| Seasonal	|_| Limited Duration	|_| Academic Year
[bookmark: Check35][bookmark: Check39][bookmark: Check40][bookmark: Check41]|X| Full-Time	|_| Part-Time	|_| Intermittent	|_| Job Share

		l.	FLSA:
	[bookmark: Check42]|X| Exempt
[bookmark: Check43]|_| Non-Exempt
	If Exempt:
	[bookmark: Check44]|X| Executive
[bookmark: Check45]|_| Professional
[bookmark: Check46]|_| Administrative
|_| Computer
	m.	 Eligible for Overtime:
	[bookmark: Check47]|_| Yes
[bookmark: Check48]|X| No



	SECTION 2. PROGRAM AND POSITION INFORMATION



a. Describe the program in which this position exists. Include program purpose, who’s affected, size and scope. Include relationship to agency mission.

OHA values health equity, service excellence, integrity, leadership, partnership, innovation, and transparency. OHA’s health equity definition is “Oregon will have established a health system that creates health equity when all people can reach their full potential and well-being and are not disadvantaged by their race, ethnicity, language, disability, age, gender, gender identity, sexual orientation, social class, intersections among these communities or identities, or other socially determined circumstances. Achieving health equity requires the ongoing collaboration of all regions and sectors of the state, including tribal governments to address: the equitable distribution or redistribution of resources and power; and recognizing, reconciling, and rectifying historical and contemporary injustices.” OHA’s 10-year goal is to eliminate health inequities.

The Oregon State Hospital Division is aligned with the Oregon Health Authority’s core values of partnership, service excellence, leadership, integrity, health equity, innovation, and transparency. In our practice, these values are expressed through:

Service Excellence:
· Understanding and responding to Oregon public health needs and the people we serve
· Pursing our commitment to innovation and science-based best practices
· Fostering a culture of continuous improvement
Leadership:
· Building agency-wide and community-wide opportunities for collaboration
· Championing public health expertise and best practices
· Creating opportunities for individual development and leadership
Integrity:
· Working honestly and ethically in our obligation to fulfill our public health mission
· Ensuring responsible stewardship in public health resources
Health Equity:
· Eliminating health disparities and working to attain the highest level of health for all people
· Ensuring the quality, affordability, and accessibility of health services for all Oregonians
· Integrating social justice, social determinants of health, diversity, and community
Partnership:
· Working with partners and communities to protect and promote the health of all Oregonians
· Seeking, learning from, and respecting internal and external ideas and opinions
· Exploring and defining the roles and responsibility of public health staff and partners
Innovation:
· We are not satisfied with the status quo if there are new and better ways to meet the needs of the people we serve. We bring creativity, experience, and openness to our search for solutions to problems. We pursue opportunities to develop new evidence to evolve our practices.
Transparency: 
· We communicate honestly and openly, and our actions are upfront and visible. We provide open access to information and meaningful opportunities to provide input and participate in our decision-making.
The Legal Affairs Department of the Oregon State Hospital reports to the Deputy Superintendent, and oversees several teams responsible for ensuring adherence to patient rights, maintaining strong working relationships with external partners in the legal, law enforcement and behavioral health systems, and providing preliminary guidance in a dynamic legal environment. 


b.	Describe the primary purpose of this position, and how it functions within this program. Complete this statement. The primary purpose of this position is to:

The primary purpose of this position is to ensure the effective identification, mitigation and management of legal risk in the organization. This includes: proactive legal risk management and strategic legal counsel, identifying and addressing legal issues early to prevent litigation, operational delays, and unnecessary costs; leadership and oversight of the legal affairs department, managing and providing subject-matter leadership for all Legal Affairs units, ensuring legal accuracy, consistency, and effectiveness across the hospital; litigation, claims, and external legal coordination, coordinates and manages OSH’s legal activities related to lawsuits, tort claims, and other legal actions affecting patient care and hospital operations; policy, rulemaking, and legislative leadership, drafting, analyzing, and implementing Oregon Administrative Rules, legislation, and policy changes impacting OSH; education, training, and professional representation, serving as a primary educator on legal and forensic issues for OSH staff and external partners; and executive leadership, collaboration, and organizational support, participating in strategic planning, high-level decision-making, and cross-agency coordination. 


	SECTION 3. DESCRIPTION OF DUTIES





	List the major duties of the position. State the percentage of time for each duty. Mark “N” for new duties, “R” for revised duties or “NC” for no change in duties. Indicate whether the duty is an “Essential” (E) or “Non-Essential” (NE) function. 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	% of Time
	N/R/NC
	E/NE
	DUTIES
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	%%
	
	E
	Government Relations, Policy Development, and Legislative Coordination
· Serves as OSH’s lead subject-matter expert for legislative, regulatory, and policy matters affecting hospital operations, patients, and staff.
· Develops, analyzes, and coordinates proposed legislation, administrative rules, and regulatory changes in consultation with OSH leadership and OHA partners.
· Tracks, analyzes, and interprets state and federal legislation, Oregon Administrative Rules, Oregon Revised Statutes, and relevant legal decisions impacting OSH.
· Leads implementation of new laws, rules, and policies, ensuring operational compliance and alignment with agency priorities.
· Represents OSH at legislative hearings, interagency workgroups, and professional organizations as assigned.
· Drafts position papers, bill analyses, testimony, and executive briefings for leadership and policymakers.

	%%
	
	E
	Executive Consultation, Intergovernmental Relations, and Stakeholder Engagement
· Serves as a senior advisor to OSH executive leadership on complex legal, regulatory, and governmental relations issues.
· Acts as OSH liaison with state and local government entities, the judicial system, advocacy organizations, and public safety partners.
· Maintains effective working relationships with legislators, judges, attorneys, regulatory agencies, county mental health programs, and community stakeholders.
· Coordinates and communicates agency positions and legal guidance with the Department of Justice, Department of Administrative Services, Disability Rights Oregon, law enforcement agencies, and the Psychiatric Security Review Board.
· Participates as a member of OSH’s Senior Leadership Team and serves on agency committees to integrate legal and policy considerations into strategic decision-making.

	%%
	
	E
	Program Leadership, Legal Affairs Oversight, and Risk Mitigation
· Directs and oversees the Legal Affairs Department and associated programs to ensure consistent, legally sound, and policy-compliant operations.
· Establishes program priorities, policies, procedures, and performance expectations consistent with agency goals.
· Oversees coordination of legal matters related to claims, torts, litigation, and administrative proceedings in partnership with DOJ and DAS Risk Management.
· Provides expert consultation on statutory and regulatory interpretation to leadership, clinicians, managers, and staff to mitigate legal risk and prevent disputes.
· Develops and administers departmental budgets and contracts related to government relations and legal programs.

	%%
	
	E
	Communication, Training, and Public Representation
· Develops and delivers training and informational presentations on legal, regulatory, and policy topics to OSH staff, leadership, and external partners.
· Serves as faculty and presenter for statewide and interagency training programs related to forensic and behavioral health systems.
· Represents OSH in public forums, conferences, and interagency meetings as a subject-matter expert.
· Ensures accurate, consistent communication of agency policy positions and legal guidance to internal and external audiences.






	SECTION 4. WORKING CONDITIONS



Describe any on-going working conditions. Include any physical, sensory, and environmental demands. State the frequency of exposure to these conditions.
Position requires the incumbent to work a professional work week where the hours of work fluctuate on a daily and weekly basis.  Extensive use of the computer and telephone.  Is subject to fluctuating workloads and priorities in dealing with highly complex, sensitive and/or political issues.  Occasional contact with angry or confused employees, clients, other agency representatives, and members of the public.  Potential contact with patients who may be angry and/or confused.  Some overnight travel is required and incumbent must have a valid driver’s license or alternate transportation in order to frequently travel to cover customer’s needs.

All duties may be performed remotely. Remote workers must establish and maintain an appropriate environment and schedule when working from home. To be eligible for telework, staff must have a home work-space that meets all applicable technology, security, and safety requirements, including the ability to provide protection of confidential information accessible in their home. Staff who work remotely may be required to periodically or regularly report to a state office location as part of their job.


	SECTION 5. GUIDELINES



a.	List any established guidelines used in this position, such as state or federal laws or regulations, policies, manuals, or desk procedures:
Federal, state and local laws; Oregon Revised Statutes; Oregon Administrative Rules; accrediting and licensing  guidelines and standards; policies; appellate caselaw.
b.	How are these guidelines used?


Above sources are used daily to plan and prioritize agency and division and department goals and priorities, and to provide the legal, administrative and clinical framework to ensure compliance with established laws and regulations.

	
	SECTION 6. WORK CONTACTS

	With whom, outside of co-workers in this work unit, must the employee in this position regularly come in contact? When applicable, please identify contacts that might be virtual/ in-person, or both.
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Who Contacted
	How
	Purpose
	How Often?



	OSH Senior Leadership, staff persons, Social Workers, Doctors, Clinical Chiefs, Treatment Teams, PET members
	Phone, in person, email, TEAMs
	provide legal consultation
	Daily

	Oregon Department of Justice
	Phone, in person, email, TEAMs
	Consultations
	Multiple times per week

	Department of Administrative Services (DAS)
	Phone, in person, email, TEAMs
	Consultations regarding litigation
	Multiple times per week

	Attorneys and interested persons
	Phone, in person, email, writing
	Explain how OSH’s processes work and how rules apply to OSH
	Multiple times per week

	OHA Agencies
	Phone, email, TEAMs
	Consultation
	Weekly, daily during legislative session

	Stakeholders
	Phone, email
	Consultation
	Multiple times per week





	SECTION 7. POSITION-RELATED DECISION MAKING



Describe the typical decisions of this position. Explain the direct effect of these decisions:
The typical Decisions made by this position relate to deciding important matters such as:
How the applicable statutes and rules apply to particular issues; Whether the jurisdiction of patients committed to OH is appropriate; Which legislative concepts OHA and OH should pursue; How to balance liability risks and the needs of patients; How best to represent OH interests in professional organizations, the legislature, and in the media.
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	SECTION 8. REVIEW OF WORK

	Who reviews the work of the position? 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Classification Title
	Position Number
	How
	How Often
	Purpose of Review



	Deputy Superintendent
	
	Info sharing, regular meetings
	Monthly and as needed
	Guidance and feedback.

	
	
	Annual performance review
	Annually
	Discuss and evaluate performance; plan for upcoming year





	SECTION 9. OVERSIGHT FUNCTIONS (Supervisory positions only)

	a.
	How many employees are directly supervised by this position?
	17
	

	
	How many employees are supervised through a subordinate supervisor?
	9
	

	b.
	Which of the following activities does this position do?

	
	[bookmark: Check49][bookmark: Check50]|X| Plan work	|X| Coordinates schedules
[bookmark: Check51][bookmark: Check52]|X| Assigns work	|X| Hires and discharges
[bookmark: Check53][bookmark: Check54]|X| Approves work	|X| Recommends hiring
[bookmark: Check55][bookmark: Check56]|X| Responds to grievances	|X| Gives input for performance evaluations
[bookmark: Check57][bookmark: Check58]|X| Disciplines and rewards	|X| Prepares and signs performance evaluations



	SECTION 10. ADDITIONAL POSITION-RELATED INFORMATION


ADDITIONAL REQUIREMENTS: List any knowledge and skills needed at time of hire that are not already required in the classification specification. 
All positions in OHA require a Criminal Background Check and an Abuse/Neglect Check. Fingerprints may be required.
The Legal Affairs Director must hold a Juris Doctor degree, be a current or former member of the Oregon State Bar and possess expert knowledge of mental health law and the statutes and rules governing OHA and DHS. The role requires exceptional legal analysis, communication, relationship-building, and leadership skills, as well as a strong professional reputation within Oregon’s legal and mental health communities.

The Legal Affairs Director must have an excellent reputation among -- and good working relationship with -- judges and attorneys, and community partners such as Disability Rights Oregon, the Association of County Mental Health Program Directors, jail commanders, sheriffs, and others.

	BUDGET AUTHORITY: If this position has authority to commit agency operating money, 
indicate the following: 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Operating Area
	Biennial Amount ($00,000.00)
	Fund Type



	
	
	

	
	
	

	
	
	




	SECTION 11. ORGANIZATIONAL CHART

	Attach a current organizational chart. Be sure the following information is shown on the chart for each position: classification title, classification number, salary range, employee name and position number.



	SECTION 12. SIGNATURES

	
	
	
	

	Employee Signature
	
	Date
	

	
	
	
	

	Supervisor Signature
	
	Date
	

	
	
	     
	

	Appointing Authority Signature
	
	Date
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