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	STATE OF OREGON
Oregon Health Authority (OHA)
POSITION DESCRIPTION
	Position Revised Date:
02/08/2024

This position is:

	Agency: 	Oregon Health Authority

[bookmark: Text2]Division: 	Public Health


[bookmark: Check7][bookmark: Check8]|_| New 	|X| Revised
	|_| Classified
|_| Unclassified
|_| Executive Service
|_| Mgmt Svc – Supervisory
|_| Mgmt Svc – Managerial
|_| Mgmt Svc – Confidential

	SECTION 1. POSITION INFORMATION

		a.	Classification Title:
	Operations and Policy Analyst 3

	b.	Classification No:
	C0872
		c.	Effective Date:
	7/1/21

	d.	Position No:
	TBD
	

	e.	Working Title:
	Climate and Health Resilience Strategist

	f.		Agency No:
	44300
	

		g.	Section Title:
	Environmental Public Health

		h.	Employee Name:
	TBD

		i.	Work Location (City — County):
	Portland -- Multnomah and Remote Work

		j.	Supervisor Name:
	Molly Notarianni

		k.	Position:
	[bookmark: Check34][bookmark: Check36][bookmark: Check37][bookmark: Check38]|X| Permanent	|_| Seasonal	|_| Limited Duration	|_| Academic Year
[bookmark: Check35][bookmark: Check39][bookmark: Check40][bookmark: Check41]|_| Full-Time	|_| Part-Time	|_| Intermittent	|_| Job Share

		l.	FLSA:
	[bookmark: Check42]|_| Exempt
[bookmark: Check43]|_| Non-Exempt
	If Exempt:
	[bookmark: Check44]|_| Executive
[bookmark: Check45]|X| Professional
[bookmark: Check46]|_| Administrative
	m.	 Eligible for Overtime:
	[bookmark: Check47]|_| Yes
[bookmark: Check48]|_| No



	SECTION 2. PROGRAM AND POSITION INFORMATION



a. Describe the program in which this position exists. Include program purpose, who’s affected, size and scope. Include relationship to agency mission.
Oregon Health Authority (OHA) values health equity, service excellence, integrity, leadership, partnership, innovation and transparency. OHA’s health equity definition is “Oregon will have established a health system that creates health equity when all people can reach their full potential and well-being and are not disadvantaged by their race, ethnicity, language, disability, age, gender, gender identity, sexual orientation, social class, intersections among these communities or identities, or other socially determined circumstances. Achieving health equity requires the ongoing collaboration of all regions and sectors of the state, including tribal governments to address: the equitable distribution or redistributing of resources and power; and recognizing, reconciling, and rectifying historical and contemporary injustices.” OHA’s 10-year goal is to eliminate health inequities.

The Public Health Division (PHD) is responsible for leading the science and practice of population health principles in Oregon. The Public Health Division’s vision is: Lifelong health for all people in Oregon. Our mission is: Promoting health and preventing the leading causes of death, disease and injury in Oregon. The Division is aligned with the Oregon Health Authority’s core values of partnership, service excellence, leadership, integrity and health equity. In our practice, these values are expressed through:

Service Excellence:
· Understanding and responding to Oregon public health needs and the people we serve
· Pursuing our commitment to innovation and science-based best practices
· Fostering a culture of continuous improvement
Leadership:
· Building agency-wide and community-wide opportunities for collaboration
· Championing public health expertise and best practices
· Creating opportunities for individual development and leadership
Integrity:
· Working honestly and ethically in our obligation to fulfill our public health mission
· Ensuring responsible stewardship in public health resources
Health Equity:
· Eliminating health disparities and working to attain the highest level of health for all people
· Ensuring the quality, affordability and accessibility of health services for all Oregonians
· Integrating social justice, social determinants of health, diversity and community
Partnership:
· Working with stakeholders and communities to protect and promote the health of all Oregonians
· Seeking, listening to and respecting internal and external ideas and opinions
· Exploring and defining the roles and responsibility of public health staff and partners

The Public Health Division’s goals are to:

Make Oregon one of the healthiest states by preventing tobacco use; decreasing obesity/overweight; reducing suicide; preventing or reducing heart disease and stroke and increasing survivability; preventing family violence; and increasing community resilience to emergencies. 

Make Oregon’s public health system into a national model of excellence by transforming the public health system through accreditation; supporting coordinated care organizations (CCOs) in achieving community health goals; increasing the use of health impact assessments as a tool in communities; establishing mechanisms that ensure health in all policies; and maintaining excellence in epidemiology and surveillance.

Under the leadership of the Office of the State Public Health Director, the Division is organized into three centers: 




The Center for Health Protection
This center includes programs that work with healthcare facilities and licensing and environmental health and regulation. Programs in this center touch every hospital, drinking water system, and restaurant in Oregon.

The Center for Prevention and Health Promotion
This center houses community-oriented preventive clinical and community health services and supports the policy, systems, and environmental changes that promote good health. This Center guides and supports healthy communities through data collection, analysis and reporting; by supporting the Governor's priorities around tobacco, obesity and early learning; and, by acting as a point of contact with the healthcare system on certain key clinical prevention practices. This center will work with many partners, including local public health, child care facilities, schools, worksites, healthcare providers, transportation, and the private sector to ensure that we reduce preventable injury, illness, and death and promote good health.

The Center for Public Health Practice
This center includes programs that support local public health departments, particularly related to communicable disease control. Also included in this center are: Oregon State Public Health Laboratory, the Office of Health Statistics and the Immunization Program.

This Center’s work affects all Oregonians. Many of the programs overseen by this Center are administered in collaboration with Oregon’s 34 local health departments. This center has approximately 200 FTE. The total estimated biennial budget of this Center is $350 million.


b.	Describe the primary purpose of this position, and how it functions within this program. Complete this statement. The primary purpose of this position is to:

Coordinates environmental and climate and health elements of the Public Health Modernization (PHM) initiative in alignment with health equity and climate justice principles. This position will act as the Environmental Public Health Section (EPH) program representative to PHD-wide collaborative in administering the Public Health Equity grant for community-based organizations. 
Works with EPH Section and Unit Managers, team leads, and subject matter experts to ensure PHM environmental health funding and work strategies are achieved including supporting grant administration; identifying and developing partnerships; climate resilience technical assistance, trainings, peer-learning communities, tools; and program specific-support for CBOs and other public health system partners. Works across OHA programs and with PHD Director’s Office to ensure local, tribal, and community partners have the tools and support they need to assess and address the impacts of climate change on health. Provides climate and health adaptation/mitigation guidance to staff and partners, other state agencies, local jurisdictions and community partners on implementation of Public Health Modernization.

[bookmark: Text112]Assess the health impacts of policies and planning pertaining to the built environment, particularly those relating to land use, urban planning/neighborhood development, energy/water/waste infrastructure, brownfields and green spaces for the purpose of advancing the consideration of public health, equity and climate change. Evaluate the potential disparate health impacts of built environment programs, plans and policies and make recommendations to other state agencies and decision-making bodies on how to advance health equity, maximize health co-benefits and minimize health risks. Provide technical assistance to local and tribal jurisdictions, community partners, and other state agencies and lead initiatives to foster collaboration and coordination between the public health system and state and local land use, urban planning, municipal infrastructure (energy, water, waste, etc.) and open space programs.

	SECTION 3. DESCRIPTION OF DUTIES

	List the major duties of the position. State the percentage of time for each duty. Mark “N” for new duties, “R” for revised duties or “NC” for no change in duties. Indicate whether the duty is an “Essential” (E) or “Non-Essential” (NE) function. 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	% of Time
	N/R/NC
	E/NE
	DUTIES

	35
	R
	E
	Project Management and Operations
Provides leadership for EPH Public Health Modernization initiatives, particularly in implementation with community-based organizations and local public health authorities. Role requires coordinating community engagement and grant administration efforts across programs within the EPH section, the Public Health Division and other OHA divisions, including supporting projects to advance implementation of OHA State Health Improvement Plan components focused on climate and health. Develops and implements communication strategies; facilitates partnership development, meetings, trainings, and other elements of grant support with internal and external partners. Develops new and maintains existing partnerships with diverse and underrepresented partners to support Public Health Modernization implementation. Address public health issues by identifying opportunities to collaborate and leverage knowledge and resources and obtain new funding; and works with partners to collaboratively address public health issues. 

	[bookmark: _Hlk522717578]20
	N
	E
	Policy analysis, Research, and Planning
Using quantitative and qualitative data, evaluate the health impacts of land use, urban planning, municipal infrastructure and open space policies, projects and plans. Research the latest scientific evidence at the intersection of the built environment and health. Center the priorities and needs of disproportionately impacted communities and apply innovative Health In All Policies best practices to develop public health recommendations to other agencies and decision-making bodies. Work with colleagues in Environmental Public Health (EPH) and other Public Health Division (PHD) sections to develop and provide policy recommendations to the EPH Management team and external partners. Analyze related research and legislation and recommends section action as necessary. Make strategic policy recommendations across programs, with special consideration for issues of health equity and climate change. Provide guidance and consultation to local and tribal public health departments, other local partners, within OHA and partnering state agencies. 

	
	
	
	

	15
	N
	E
	Technical Assistance to Partners 
Works across OHA programs and with PHD Director’s Office to ensure local, tribal, and community partners have the tools and technical assistance they need to assess and address the impacts of climate change on health. May include coordinating and tracking technical supports across EPH section. Provides climate and health adaptation/mitigation guidance to staff and partners, other state agencies, local jurisdictions and community partners on implementation of Public Health Modernization.

	10
	N
	E
	Process Improvement
Synthesize the impacts of Public Health Modernization programming using activity reports, workplans, quantitative and qualitative data, program evaluation tools, and other information sources to identify process or policy improvement opportunities. Works to understand implementation challenges and gaps, and facilitate program/process improvement in collaboration with Climate and Health team members, partners and EPH leadership.

	15
	N
	NE
	Agency, Division and Program Representation
Communicates program information to diverse internal/external partners and stakeholders; responds to inquiries and requests from state agencies, community organizations, local jurisdictions, the Governor’s Office and the media; informs interested individuals and groups of progress through various media and forums and develops and attends and represents the program at local, regional and national meetings and forums to share information and collaboratively address public health issues related to the built environment.

	5
	NC
	NE
	Participate in EPH section and office-wide activities to mutually further the mission and goals of the program, section and office; receive general calls from the public on a rotational basis (Tox Call); and performs other activities as assigned.

	Ongoing
	N
	
	Commitment to ongoing personal and professional development on the topics of anti-racism, elimination of health inequities, trauma-informed and resiliency practices, social determinants of health and equity, universal accessibility and development of diverse and inclusive work environments. Participation in equity focused trainings, resource groups, and workgroups.

	At All Times
	N
	
	Demonstrate recognition of the value of individual and cultural differences; create a work environment where talents, abilities and experiences of others are valued. Consistently treats Tribes, community members, partners, co-workers, vendors, patients and consumers with dignity and respect. Create and maintain an inclusive environment for all staff.
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	SECTION 4. WORKING CONDITIONS



Describe any on-going working conditions. Include any physical, sensory, and environmental demands. State the frequency of exposure to these conditions.

[bookmark: Text113]Most duties can be performed remotely. Remote workers must establish and maintain an appropriate environment and schedule when working from home. To be eligible for telework, staff must have a home workspace that meets all applicable technology, security and safety requirements including the ability to provide protection of confidential information accessible in their home. Staff who work remotely may be required to periodically or regularly report to a state office location or attend work-related meetings as part of their job. In- and out-of-state travel, requiring overnight stay(s) at the meeting location, may be required. 


	SECTION 5. GUIDELINES



a.	List any established guidelines used in this position, such as state or federal laws or regulations, policies, manuals, or desk procedures:
[bookmark: Text106]Agency Policies: OHA/DAS Policies and Procedures, Public Health Division confidentiality regulations and policies, tribal consultation policies, other program requirements, policies and procedures as needed.
b.	How are these guidelines used?


[bookmark: Text107]Guidelines and rules are used in performance of all job duties and in interagency communication and cooperation. Guidelines are often incomplete and must be adapted for the specific circumstances of the work-related activity.

	
	SECTION 6. WORK CONTACTS

	With whom, outside of co-workers in this work unit, must the employee in this position regularly come in contact? 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Who Contacted
	How
	Purpose
	How Often?

	Other state agencies
	Remote and in person meetings, phone, e-mail
	Identify opportunities to collaborate and leverage knowledge and resources and obtain new funding or to implement projects. State agency partners with primary missions to carry out transportation, land use, housing and open space policies will be key to fulfilling program goals and objectives.
	As needed


	EPH and PHD Internal Program Partners
	Remote and in person meetings, phone, e-mail
	Collaboratively work with partners to identify strategic priorities, workplans and workflows, and implement program supports for PHM funded partners.
	Daily to Weekly (as needed)

	PHD Leadership
	Remote and in person meetings, phone, e-mail
	Provide briefings and support to agency leadership on PHM operations, CBO partnerships, and built environment-related issues
	As needed 

	Academic partners
	Remote and in person meetings, phone, e-mail
	Identify opportunities to collaborate and leverage knowledge and resources and obtain new funding
	As needed


	Oregon Tribal and Local Public Health Authorities
	Remote and in person meetings, phone, e-mail
	The Tribal and local public health authorities will be key partners in fulfilling program goals and objectives.
	As needed


	Community Based Organizations (CBOs)
	Remote and in person meetings, phone, e-mail
	CBOs are the primary public health system partner that this position will serve.  
	As needed 





	SECTION 7. POSITION-RELATED DECISION MAKING



Describe the typical decisions of this position. Explain the direct effect of these decisions:
[bookmark: Text116]Will have a key role in decisions within on-going projects. Will develop plans for strategic policy initiatives, document need for and decide on prioritization of activities related to these plans. Will identify ongoing project limitations and recommend actions to overcome the limitations. Will develop plans to evaluate program and project effectiveness and recommend improvements based on findings. Will analyze legislative bills and recommend agency position. Decisions made could increase environmental health capacity of governmental and nongovernmental public health system partners, as well as health and equity co-benefits of state land use, urban planning, municipal infrastructure and open space investments, policies and programs.
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	SECTION 8. REVIEW OF WORK

	Who reviews the work of the position? 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Classification Title
	Position Number
	How
	How Often
	Purpose of Review

	Compliance and Regulatory Manager 3
	PPDB Position No. 0000309
Workday position ID: 000000031098
	Remote discussion
	Monthly
	General guidance related to priorities consistent with evolving agency goals and objectives

	Compliance and Regulatory Manager 1
	PPDB Position No. 1001948
Workday position ID: 000000011603
	Remote review of work performed, remote discussion, with occasional in person meetings possible
	Weekly
	1. Discuss program activities and ensure they contribute to program goals and further the mission of the program, section, office, and division.
2. Discuss challenges and issues as they arise.

	
	
	
	
	

	
	
	
	
	





	SECTION 9. OVERSIGHT FUNCTIONS

	a.
	How many employees are directly supervised by this position?
	0
	

	
	How many employees are supervised through a subordinate supervisor?
	0
	

	b.
	Which of the following activities does this position do?

	
	[bookmark: Check49][bookmark: Check50]|_| Plan work	|_| Coordinates schedules
[bookmark: Check51][bookmark: Check52]|_| Assigns work	|_| Hires and discharges
[bookmark: Check53][bookmark: Check54]|_| Approves work	|_| Recommends hiring
[bookmark: Check55][bookmark: Check56]|_| Responds to grievances	|_| Gives input for performance evaluations
[bookmark: Check57][bookmark: Check58]|_| Disciplines and rewards	|_| Prepares and signs performance evaluations





	SECTION 10. ADDITIONAL POSITION-RELATED INFORMATION


ADDITIONAL REQUIREMENTS: List any knowledge and skills needed at time of hire that are not already required in the classification specification. 
All positions in OHA require a Criminal Background Check and an Abuse/Neglect Check. Fingerprints may be required.
[bookmark: Text111]Experience working collaboratively with diverse staff, partners and stakeholders.
Experience strategically assessing data-supported intervention opportunities. 
Experience analyzing complex systems, identifying problems, generating alternatives, building consensus and implementing solutions. 
Experience planning projects, prioritizing activities and meeting project and program deadlines.
Knowledge of or experience in applying health equity considerations to inform program and project priorities.
Excellent public speaking skills. 
Excellent writing skills and the ability to write independently.
Excellent customer service and overall communications skills.
Knowledge of and proficiency in applying the principles of environmental public health is desired.
Experience in promoting a culturally competent and diverse work environment.

In addition to the minimum qualifications, the following preferences apply for this position: degree in public health, urban and regional planning or other related fields; three years of public health or urban planning experience; and program/project management experience. Preference may be given to candidates that possess knowledge of the public health impacts of climate change, knowledge of adaptive management principles and practices, and familiarity with environmental justice best practices.

	BUDGET AUTHORITY: If this position has authority to commit agency operating money, 
indicate the following: 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Operating Area
	Biennial Amount ($00,000.00)
	Fund Type

	
	
	

	
	
	

	
	
	




	SECTION 11. ORGANIZATIONAL CHART

	Attach a current organizational chart. Be sure the following information is shown on the chart for each position: classification title, classification number, salary range, employee name and position number.



	SECTION 12. SIGNATURES

	
	
	
	

	Employee Signature
	
	Date
	

	
	
	
	

	Supervisor Signature
	
	Date
	

	
	
	     
	

	Appointing Authority Signature
	
	Date
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