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	STATE OF OREGON
[bookmark: Oregon_Health_Authority_(OHA)]Oregon Health Authority (OHA)
[bookmark: POSITION_DESCRIPTION]POSITION DESCRIPTION
	
Position Revised Date: This position is:

	Agency:	Oregon Health Authority

Division:	Public Health


[image: ] New	Revised
	
	[image: ] Classified Unclassified Executive Service
Mgmt Svc – Supervisory
Mgmt Svc – Managerial Mgmt Svc – Confidential

	SECTION 1. POSITION INFORMATION

	a. Classification Title:
	 Research Analyst 4	
	
	
	

	b. Classification No:
	 C1118	
	
	
	
	c. Effective Date: 	

	d. Position No:
	 1026446	

	e. Working Title:
	 Data Modernization Research and Evaluation Analyst	

	f.	Agency No:
	 44300	

	g. Section Title:
	 Office of the State Public Health Director	

	h. Employee Name:
	 TBD	
	
	
	
	
	

	i. Work Location (City — County):
	 Portland – Multnomah	

	j. Supervisor Name:
	 Sharon Anderson	

	k. Position:	[image: ]

[image: ]
	Permanent	Seasonal	Limited Duration	Academic Year
Full-Time	Part-Time	Intermittent	Job Share

	l.  FLSA:	[image: ]
	Exempt
Non-Exempt
	If Exempt:

[image: ]


	Executive Professional Administrative
	m. Eligible for Overtime:
	Yes [image: ] No


[bookmark: SECTION_2._PROGRAM_AND_POSITION_INFORMAT]SECTION 2. PROGRAM AND POSITION INFORMATION

a. Describe the program in which this position exists. Include program purpose, who’s affected, size and scope. Include relationship to agency mission.

The Oregon Health Authority (OHA) is the organization at the forefront of lowering and containing costs, improving quality, and increasing access to health care in order to improve the lifelong health of Oregonians. OHA is responsible for most state health services and for implementing the health care reforms in House Bill 2009. OHA is overseen by the nine-member citizen Oregon Health Policy Board working toward comprehensive health and health care reform in our state.

The OHA mission is helping people and communities achieve optimum physical, mental and social well-being through partnership, prevention and access to quality, affordable health care. OHA’s work is organized into three broad goals: Improve the lifelong health of all Oregonians,
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increase the quality, reliability and availability of care for all Oregonians and lower or contain the cost of care so it is affordable to everyone.

Public Health Division’s vision is: Lifelong health for all people in Oregon.

Our mission is: Promoting health and preventing the leading causes of death, disease and injury in Oregon.

The Division is aligned with the Oregon Health Authority’s core values of partnership, service excellence, leadership, integrity and health equity. In our practice, these values are expressed through:

Service Excellence:
· Understanding and responding to Oregon public health needs and the people we serve
· Pursing our commitment to innovation and science-based best practices
· Fostering a culture of continuous improvement Leadership:
· Building agency-wide and community-wide opportunities for collaboration
· Championing public health expertise and best practices
· Creating opportunities for individual development and leadership Integrity:
· Working honestly and ethically in our obligation to fulfill our public health mission
· Ensuring responsible stewardship in public health resources Health Equity:
· Eliminating health disparities and working to attain the highest level of health for all people
· Ensuring the quality, affordability and accessibility of health services for all Oregonians
· Integrating social justice, social determinants of health, diversity and community Partnership:
· Working with stakeholders and communities to protect and promote the health of all Oregonians
· Seeking, listening to and respecting internal and external ideas and opinions
· Exploring and defining the roles and responsibility of public health staff and partners The Public Health Division’s goals are to:
Make Oregon one of the healthiest states by preventing tobacco use; decreasing obesity/overweight; reducing suicide; preventing or reducing heart disease and stroke and increasing survivability; preventing family violence and increasing community resilience to emergencies.

Make Oregon’s public health system into a national model of excellence by transforming the public health system through accreditation; supporting coordinated care organizations (CCOs) in achieving community health goals; increasing the use of health impact assessments as a tool in communities; establishing mechanisms that ensure health in all policies; and maintaining excellence in epidemiology and surveillance.

The Office of the State Public Health Director
The Office of the State Public Health Director (OSPHD) guides the strategy, operations, and policy of public health programs within the division, and assures an effective and coherent public

health system for Oregon. This includes extensive interactions with a range of state and local agencies and organizations, health care providers, federal agencies, and the private sector.

Under the leadership of the Office of the State Public Health Director, the Division is organized by three centers:

The Center for Health Protection

The Center for Public Health Protection protects the health of individuals and communities through establishing, applying and ensuring reliable compliance with regulatory and health-based standards. The Center’s diverse programs work closely with other federal, state and local agencies, regulated entities and active stakeholder groups. The Center’s work emphasizes continuous process improvement, technical assistance, scientific assessment, ongoing monitoring and risk communication to protect the health of all people in Oregon.

The Center for Prevention and Health Promotion

The Center for Prevention and Health Promotion houses community-oriented preventive clinical and community health services and supports the policy, systems and environmental changes that promote good health. This Center guides and supports healthy communities through data collection, analysis and reporting; by supporting the Governor's priorities around tobacco, obesity and early learning; and, by acting as a point of contact with the healthcare system on certain key clinical prevention practices. This center will work with many partners, including local public health, child care facilities, schools, worksites, healthcare providers, transportation, and the private sector to ensure that we reduce preventable injury, illness, and death and promote good health.

This Center’s work affects all Oregonians. Many of the programs overseen by this Center are administered in collaboration with Oregon’s 34 local health departments. This center has approximately 200 FTE. The total estimated biennial budget of this Center is $348.8 million.

The Center for Public Health Practice

The Center for Public Health Practice provides services to prevent and control diseases, monitor vital events, and assure an effective statewide public health system. CPHP programs work closely with local and tribal governments, community partners, and the public to protect and improve the health of all people in Oregon. Special emphasis is placed on communicable diseases, including epidemiology, laboratory testing, immunization, and other community control measures. CPHP screens all newborn infants for biochemical disorders to prevent disability or death, and collects and analyzes vital record data to monitor health trends. The quality of statewide public health services is assured through consultation, planning, review, and accreditation of state and local agencies.

Chronic diseases like heart disease, cancers, and diabetes are the primary causes of premature death and disability for Oregonians, accounting for more than 62% of all Oregon deaths and 85% of medical costs. Almost two-thirds of Oregon adults (61%) have at least one chronic disease (arthritis, asthma, diabetes, heart disease, high blood pressure, high cholesterol, or stroke); 89% have at least one risk factor including tobacco use, overweight/obesity, physical inactivity, or low fruit/vegetable consumption. Many do not receive early detection screenings for cancers, heart disease and stroke. Very few have access to programs that help support and promote self-

management skills. The 2020 Vision of the Health Promotion and Chronic Disease Prevention (HPCDP) Section is: "All Oregonians live, work, play and learn in communities that support health and an optimal quality of life." The HPCDP Mission is to serve all people in Oregon by advancing policies, environments and systems that promote health, and prevent and manage chronic diseases. The work of all HPCDP programs is guided by the Healthy Places, Healthy People: A Framework for Oregon Best Practices Report.

HPCDP Programs include Tobacco Prevention, Obesity Prevention, Arthritis, Asthma, Cancer, Oregon State Cancer Registry, Diabetes, Heart Disease & Stroke Prevention, and Substance Use Disorder Prevention. Program activities include collection, analysis and publication of data related to chronic diseases and underlying health risk behaviors; statewide program planning, development, implementation and evaluation; developing partnerships through broad-based coalitions and advisory groups; awarding and monitoring contracts and providing technical assistance, consultation and training for local health departments and tribes, community-based organizations, and health care systems; development and implementation of public policy that promotes health and decreases disease burden and associated costs.

b. Describe the primary purpose of this position, and how it functions within this program. Complete this statement. The primary purpose of this position is to:

Provide high-level public health surveillance and evaluation support to the Office of the State Public Health Director (OSPHD). The position will plan, lead, and manage complex data analyses and evaluation projects, establish procedures to assure the quality of data and approve the results for public health modernization and related strategic initiatives led by the OSPHD. This position advises PHD leadership on Modernization evaluation data collection and ensures alignment with other data collection activities. Further, leads the data modernization for the PHD division, as well as the county community and other health partners and will be working on setting the data collection criteria and works with other OHA staff and external contractors to develop data reporting products.


SECTION 3. DESCRIPTION OF DUTIES

List the major duties of the position. State the percentage of time for each duty. Mark “N” for new duties, “R” for revised duties or “NC” for no change in duties. Indicate whether the duty is an “Essential” (E) or “Non-Essential” (NE) function.
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.
	% of Time
	N/R/NC
	E/NE
	DUTIES




	30%
	NC
	E
	Design, implement, and sustain multiple program monitoring and evaluation projects:
· Lead the development and maintenance of data collection systems for public health modernization, including those related to accountability metrics, OHA strategic plan outcome measures, grantee activity reporting, and program



	
	
	
	evaluation: this includes data collection for other projects as needed.
· Support data collection, analysis, and reporting for CDC Public Health Infrastructure Grant
· Establish methods and processes for program monitoring and evaluation projects related to modernization implementation at state and local levels.
· Consult with internal and external partners to establish data management systems and statistical methods for data analyses.
· Plan and manage complex analyses using existing data sources; support identification of emerging data sources to assess health status of underrepresented populations.
· Design and perform the analysis of project data, including tables, figures, and other formats, to make determinations and draw conclusions about the data.
· Provide technical support for program monitoring and evaluation projects led by other OHA staff and/or contractors.
· Conduct literature reviews to identify evidence-based and promising practices and identify gaps in knowledge.

	10%
	NC
	E
	Manage Projects and Contracts:
· Develop and implement appropriate procedures and protocols for project operations.
· Plan, assign, and review the work of other research analysts that work across the broad scope of modernization.
· Assess need for and provide technical training for team members to increase individual and collective program monitoring and evaluation capacity.
· Coordinate work and provide leadership to other OHA staff engaged in modernization program monitoring and evaluation.
· Establish contract guidelines, structure, and management of contracts for the program monitoring and evaluation of modernization and related strategic initiatives, including defining the scope of work and project objectives and identifying financial resources available to accomplish work.
· Manage the contractor selection process and the day-to-day administration of contracts.

	20%
	R
	E
	Prepare and Distribute Program Monitoring and Evaluation Findings:



	
	
	
	· Develop, plan, and lead the analysis and interpretation of modernization program monitoring and evaluation data for narrative and statistical reports, articles, public meetings, professional conferences, and other venues.
· Design and write periodic program monitoring and evaluation reports and other publications, including summary tables, graphs, charts, and interactive public website content.
· Support development of program monitoring and evaluation reports and other publications produced by other OHA staff and/or contractors.
· Write data summaries, including explanations of trends and findings as needed.
· Ensure current, accurate program monitoring and evaluation data are available for required reporting, including those related to modernization accountability metrics and reporting to the Legislative Fiscal Office.
· Prepare and deliver presentations of research findings, current statistics, trends, or forecasts for agency leadership, elected officials, and other interested groups at national, state, and local conferences.
· Prepare responses to media and other public inquiries.

	40%
	N
	E
	Provide technical assistance and serve as technical consultant:
· Actively engage in Office of the State Public Health Director meetings, coordinate with other leads to increase efficiencies
· Align modernization data collection and evaluation activities with related strategic initiatives, including the Oregon State Health Assessment and State Health Improvement Plan.
· Provide program monitoring and evaluation technical assistance to OHA-PHD programs, local health departments, other grantees, and others as appropriate.
· Prepare legislative bill analyses and testimony (with an emphasis on program monitoring and evaluation findings) to inform policy and decision makers.
· Represent the Oregon Health Authority, the Public Health Division, the Office of the State Public Health Director in local, regional, and national activities.

	At all Times
	NC
	E
	Consistently treat customers, partners, vendors and co-workers with dignity and respect. Create and maintain a work environment



	
	
	
	that is welcoming and respectful of diversity. Set clear guidelines and model expected professional behaviors.


SECTION 4. WORKING CONDITIONS


Describe any on-going working conditions. Include any physical, sensory, and environmental demands. State the frequency of exposure to these conditions.
The work of this role may be conducted remotely with full access to the needed operating systems and technology. Must be able to access information from a variety of sources, including textbooks, professional journals, computer programs, Internet, and via consultation with other experts. Facility with personal computers is necessary. There are times that the work will need to be conducted onsite. Additional hours outside of the standard work week may be required on occasion. Travel, including driving, may be required in all weather conditions. Must be able to communicate effectively in face to face negotiations with community partners.
SECTION 5. GUIDELINES


a. List any established guidelines used in this position, such as state or federal laws or regulations, policies, manuals, or desk procedures:
Statutes and policies concerning confidential medical records and data; grant guidelines when applicable.

b. How are these guidelines used?
To assure adherence to confidential information guidelines, confidentiality of medical information and to establish parameters for cooperative agreement activities.
SECTION 6. WORK CONTACTS

With whom, outside of co-workers in this work unit, must the employee in this position regularly come in contact?
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.
	Who Contacted
	How
	Purpose
	How Often?



	OSPHD and other OHA Research Analysts and Epidemiologists
	In person/phone/email
	Consultation, training, questionnaire design, analytic and procedures and methods
	Daily

	Staff in other OHA Divisions
	In person/phone/email
	Policy developments, negotiation, consultation, training
	As needed



	Staff in state agencies, statewide health organizations, health care provider groups
	In person/phone/email
	Coordinate data gathering & analyses, assure accuracy and completeness
	As needed

	Local health departments, state and federal agencies, community groups, contractors
	In person/phone/email
	Obtain data, discuss surveillance, present findings, consultations
	As needed

	General public
	In person/phone/e-mail
	Consultation
	As needed

	Other public health personnel
	In person/phone/e-mail
	Consultation, analytic procedures and methods
	As needed



SECTION 7. POSITION-RELATED DECISION MAKING


Describe the typical decisions of this position. Explain the direct effect of these decisions:
How program monitoring is conducted, how activity reporting and other surveys are designed, how data are collected and analyzed, which issues warrant further study. What types of technical assistance would be useful to OHA-PHD programs, local health departments, and other grantees. The decisions would have significant impact in our ability to collect and report on the processes and outcomes of modernization investments in the state and local public health system.

SECTION 8. REVIEW OF WORK

[bookmark: Who_reviews_the_work_of_the_position?_]Who reviews the work of the position?
[bookmark: Note:_If_additional_rows_of_the_below_ta]Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Classification Title
	Position Number
	How
	How Often
	Purpose of Review



	Data Modernization Manager
	602
	Discussion, consultation
	Twice monthly
	Provide general supervision and review project development, time lines, and progress

	Data Modernization Manager
	602
	Discussion, consultation
	Yearly
	Annual performance evaluation and employee development plan

	Strategic Initiatives Manager
	
	Consultation
	Ad hoc
	Review project development, timelines, progress, and deliverables.

	Deputy Public Health Director
	306
	Consultation
	Ad hoc
	Help with project development and strategic planning for the program



	SECTION 9. OVERSIGHT FUNCTIONS

	a.
	How many employees are directly supervised by this position?
		0	

	
	How many employees are supervised through a subordinate supervisor?
		0	

	b.
	Which of the following activities does this position do?
	

	
	Plan work	Coordinates schedules
Assigns work	Hires and discharges
Approves work	Recommends hiring
Responds to grievances	Gives input for performance evaluations
Disciplines and rewards	Prepare and signs performance evaluations



SECTION 10. ADDITIONAL POSITION-RELATED INFORMATION

ADDITIONAL REQUIREMENTS: List any knowledge and skills needed at time of hire that are not already required in the classification specification.
All positions in OHA require a Criminal Background Check and an Abuse/Neglect Check. Fingerprints may be required.
Technology skills set to keep all data secure whether working onsite or remotely. Knowledge of:
· Interpersonal skills required for significant liaison work.
· Project management methods and techniques related to surveillance and evaluation projects.
· Techniques and methods for conducting data linkages and analyses using large statistical files.
· Methods and procedures for technical report writing, including adherence to chain of command for approvals.
· Geographic Information System (GIS) software and mapping of public health data.
· Data visualization for effective communication and data presentations.
· Methods for engaging team members and fostering shared knowledge.
· Continuous quality improvement processes.

Experience:
· Rigorous adherence to the highest standards of privacy and confidentiality regarding patient information and public health data.
· Planning and managing successful, independent public health research or data analysis projects related to chronic disease and associated risk factors.
· Managing projects and leading staff in balancing a variety of assignments.
· Working in a team environment, leading research teams or projects, and guiding/training lower-level analysts in research or data analysis activities.

· Working effectively with agency personnel, contractors, and project grantees.
· Working in a fast-paced environment on a variety of high-profile projects.
· Communicating effectively verbally and in writing, including technical narrative and statistical reports.
· Managing electronic data, developing code, and conducting complex statistical analyses using Stata, SAS, ArcGIS, SPSS or other statistical software.
· Interpreting data analyses and presenting technical reports via summary tables, graphs, charts, presentations, and reports to a wide variety of audiences.
· Designing and developing youth and adult population-based survey instruments for gathering, analyzing, and reporting data.
· Evaluating public health surveillance systems, program, and projects.
· Making recommendations for strategic planning, program action, and policy decisions based on research findings.
· Using policies, statutes, practices, and procedures relative to chronic disease research.
Budget constraints may require staff take unpaid furloughs at the direction of the Governor, Director of the Oregon Health Authority or the Public Health Director.


	BUDGET AUTHORITY: If this position has authority to commit agency operating money, indicate the following:
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Operating Area
	Biennial Amount ($00,000.00)
	Fund Type




	
	
	

	
	
	

	
	
	




	SECTION 11. ORGANIZATIONAL CHART

	Attach a current organizational chart. Be sure the following information is shown on the chart for each position: classification title, classification number, salary range, employee name and position number.



	[bookmark: SECTION_12._SIGNATURES]SECTION 12. SIGNATURES
	
	

	
	
	





	Employee Signature
	
	Date

	Supervisor Signature
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	Date


Aug 27, 2024

	Appointing Authority Signature
	
	Date
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