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	STATE OF OREGON — DHS

POSITION DESCRIPTION


	Position Revised Date:

8/5/14
This position is:

	Agency:  Department of Human Services
Division:  AMH - Oregon State Hospital
 FORMCHECKBOX 
 New   
 FORMCHECKBOX 
 Revised
	 Classified
 FORMCHECKBOX 
 Unclassified
 FORMCHECKBOX 
 Executive Service

 FORMCHECKBOX 
 Mgmt Svc – Supervisory

 FORMCHECKBOX 
 Mgmt Svc – Managerial

 FORMCHECKBOX 
 Mgmt Svc - Confidential

	SECTION 1.  POSITION INFORMATION

	
a.
Classification Title:
	Physician Specialist
	
b.
Classification No:
	U7517

	
c.
Effective Date:
	12/12/2022
	
d.
Position No:
	JC114

	
e.
Working Title:
	Medical Clinic Physician
	
f.
Agency No:
	10000

	
g.
Section Title:
	Medical Clinic
	
	

	
h.
Employee Name:
	Vacant
	

	
i.
Work Location (City – County):
	Salem

	
j.
Supervisor Name:
	Chief of Medicine

	
k.
Position:
	 FORMCHECKBOX 
 Permanent
 FORMCHECKBOX 
 Seasonal
 FORMCHECKBOX 
 Limited Duration
 FORMCHECKBOX 
 Academic Year

 FORMCHECKBOX 
 Full-Time
 FORMCHECKBOX 
 Part-Time
 FORMCHECKBOX 
 Intermittent
 FORMCHECKBOX 
 Job Share

	
l.
FLSA:
	 FORMCHECKBOX 
 Exempt

 FORMCHECKBOX 
 Non-Exempt
	If Exempt:
	 FORMCHECKBOX 
 Executive

 FORMCHECKBOX 
 Professional

 FORMCHECKBOX 
 Administrative
	m.
Eligible for Overtime:
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No


	SECTION 2.  PROGRAM AND POSITION INFORMATION


a. Describe the program in which this position exists.  Include program purpose, who's affected, size, and scope.  Include relationship to agency mission.

The legislature created the Department of Human Services (DHS) in 1971 by bringing together the state’s principal human services agencies. The department, with more than 9,400 positions and a budget of more than $9.3 billion, administers more than 250 programs.

The DHS mission is “Assisting people to become independent, healthy and safe.” The department’s work is organized around four broad goals: People are healthy, people are safe, people are living as independently as possible, and people are able to support themselves and their families. Each goal is supported by specific measurable outcomes.

This approach – stating goals, measuring results, and reporting progress to the public – reflects the department’s commitment to better outcomes for clients and communities.

Because many clients have multiple needs, the department is integrating services, seeking to bring a broad range of supports within easy reach of each client or family. This approach, recognized as pioneering in the nation, requires close collaboration among staff within the department and with local governments, service providers and other partners.

This Physician Specialist position reports Chief of Medicine.  The Medical Clinic provides primary medical care to patients throughout Oregon State Hospital (OSH) - Junction City
b.
Describe the primary purpose of this position, and how it functions within this program.  Complete this statement.  The primary purpose of this position is to:
The Physician Specialist provides ambulatory medical care for all patients at OSH - Junction City, as well as other medically related services through the Medical Clinic.  The Physician Specialist also faciltates referrals of OSH-Salem patients medical specialists in the community, as necessary. 
	SECTION 3.  DESCRIPTION OF DUTIES

	List the major duties of the position.  State the percentage of time for each duty.  Mark “N” for new duties, “R” for revised duties or “NC” for no change in duties.  Indicate whether the duty is an “Essential” (E) or “Non-Essential” (NE) function.


	% of Time
	N/R/NC
	E/NE
	DUTIES

	   Note:  If additional rows of the below table are needed, place curser at end of a row (outside table) and hit “Enter”.

	90%
	N
	E
	A. Medical Duties:

· Provide general medical ambulatory care to all patients at OSH through the Medical Clinic.  Go to units to see patients who are unable to be brought to the Medical Clinic due to mental illness or physical limitations that make transportation of the patient difficult or unsafe.

· Provide interpretations of specialty recommendations and in-house procedures/studies such as ECG’s and x-rays for unit staff and psychiatrists.

· Perform basic office procedures in accordance with training. 

· Provide telephone consultation in the area of general medicine to unit staff and other clinicians.

· Work collaboratively with unit psychiatrists on preventing metabolic syndrome caused by anti-psychotic medications and treating metabolic complications.

· Can assume responsibilities of the medical OD on weekly rotating basis to include off-grounds telephone availability after regular work hours and on-grounds medical services a minimum of four hours during holidays and weekends when on duty.

· Refer patients to outside medical specialists, as necessary.

· Serve, as assigned, on OSH committees as directed by the Medical and Allied Health Professional Staff Executive Committee.  Attend Medical Department meetings and education and training seminars.

· Meet with families, other agencies, or the public-at-large, as needed, to promote and enhance patient care.



	10%
	N
	E
	A. Other Duties as Assigned by Chief of Medicine or Designee


	Ongoing
	N
	E
	AFFIRMATIVE ACTION AND DIVERSITY: 

· Consistently treats consumers and co-workers with dignity and respect.

· Demonstrates recognition and appreciation of the value of individual and cultural differences.

· Assures that service delivery is provided in a culturally competent way; assures that printed materials are available in different languages as needed and/or in alternate format; bilingual services available and facilities are accessible for all consumers.
· Understands how to access OSH Cultural Diversity Manager with questions or practical assistance with service delivery.


	Ongoing
	N
	E
	CORE VALUES: As an employee of Oregon State Hospital, demonstrate awareness, understanding and alignment in service delivery with the DHS Core Values of Integrity, Stewardship, Responsibility, Respect and Professionalism.


	SECTION 4.  WORKING CONDITIONS


Describe any on-going working conditions.  Include any physical, sensory, and environmental demands.  State the frequency of exposure to these conditions.

May occasionally be exposed to combative patients.  Moderate exposure to infectious diseases.  Limited physical exertion; moderate amounts of walking.  Work hours subject to change with little notice.  May be required to provide coverage after hours as an on-call physician.




	SECTION 5.  GUIDELINES


a.
List any established guidelines used in this position, such as state or federal laws or regulations, policies, manuals, or desk procedures.

The criteria for this position are: the ability and willingness to follow the policies and procedures as defined by the hospital; and to hold a current license to practice as a licensed practical nurse in the State of Oregon.  Guidelines established by OSHA, the Joint Commission, HCFA and the Oregon Board of Medicine.
b.
How are these guidelines used?

Assures that the physician is properly trained and accredited to provide appropriate medical care to patients at OSH.
	SECTION 6.  WORK CONTACTS

	With whom, outside of co-workers in this work unit, must the employee in this position regularly come in contact?


	Who Contacted
	How
	Purpose
	How Often?


	Note:  If additional rows of the below table are needed, place curser at end of a row (outside table) and hit “Enter”.

	Other members of Medical Staff
	Phone/Person/Email
	To assure knowledge of and continuity of medical care to OSH patients
	Daily

	Staff Personnel on all units
	Phone/Person/Email
	To aid in relating to patients; instruct in medical orders for patient care
	Daily

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	SECTION 7.  POSITION-RELATED DECISION MAKING


Describe the typical decisions of this position.  Explain the direct effect of these decisions.

Make patient clinical assessments and plans of care that can include medications, referral to outside specialist, referral to higher level of care for emergent/urgent care, ordering of appropriate diagnostic tests and procedures, and performing necessary procedures to appropriate level of training.




	SECTION 8.  REVIEW OF WORK

	Who reviews the work of the position?


	Classification Title
	Position Number
	How
	How Often
	Purpose of Review

	Note:  If additional rows of the below table are needed, place curser at end of a row (outside table) and hit “Enter”

	Clinic Director
	
	Personal conferences
	Quarterly and as needed
	

	Chief of Medicine
	
	Personal conferences
	As needed
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	SECTION 9.  OVERSIGHT FUNCTIONS

	a.
	How many employees are directly supervised by this position?
	0
	

	
	How many employees are supervised through a subordinate supervisor?
	0
	

	b.
	Which of the following activities does this position do?

	
	 FORMCHECKBOX 
  Plan work
 FORMCHECKBOX 
  Coordinates schedules

 FORMCHECKBOX 
  Assigns work
 FORMCHECKBOX 
  Hires and discharges

 FORMCHECKBOX 
  Approves work
 FORMCHECKBOX 
  Recommends hiring

 FORMCHECKBOX 
  Responds to grievances
 FORMCHECKBOX 
  Gives input for performance evaluations

 FORMCHECKBOX 
  Disciplines and rewards
 FORMCHECKBOX 
  Prepares & signs performance evaluations

	SECTION 10.  ADDITIONAL POSITION-RELATED INFORMATION


ADDITIONAL REQUIREMENTS: List any knowledge and skills needed at time of hire that are not already required in the classification specification. 

All positions in DHS require a Criminal Background Check and an Abuse/Neglect Check. Fingerprints may be required.

MD/DO Degree
Oregon Medical Licensure through Oregon Board of Medical Examiners

Board Certification / Board Eligible preferred.


	BUDGET AUTHORITY: If this position has authority to commit agency operating money, indicate the following:


Note:  If additional rows of the below table are needed, place curser at end of a row (outside table) and hit “Enter”.

	Operating Area
	Biennial Amount ($00000.00)
	Fund Type

	
	
	

	
	
	

	
	
	


	SECTION 11.  ORGANIZATIONAL CHART

	Attach a current organizational chart.  Be sure the following information is shown on the chart for each position:  classification title, classification number, salary range, employee name and position number.

	SECTION 12.  SIGNATURES

	
	
	
	     
	
	
	
	     
	

	
	Employee Signature
	
	Date
	
	Supervisor Signature
	
	Date
	

	
	
	
	     
	

	
	Appointing Authority Signature
	
	Date
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