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	STATE OF OREGON
Oregon Health Authority (OHA)
POSITION DESCRIPTION
	Position Revised Date:
08/19/24

This position is:

	Agency: 	Oregon Health Authority

Division: 	Oregon State Hospital


[bookmark: Check8]|_| New 	|X| Revised
	[bookmark: Check1]|_| Classified
|_| Unclassified
|_| Executive Service
[bookmark: Check4]|X| Mgmt Svc – Supervisory
|_| Mgmt Svc – Managerial
|_| Mgmt Svc – Confidential

	SECTION 1. POSITION INFORMATION

		a.	Classification Title:
	Supervising Physician

	b.	Classification No:
	Z7518X
		c.	REPR Code:
	     

	d.	Position No:
	31353
	

	e.	Working Title:
	Director of Forensic Evaluation Service

	f.		Agency No:
	44300
	

		g.	Section Title:
	Forensic Evaluation Service

		h.	Employee Name:
	     

		i.	Work Location (City — County):
	Salem-Marion

		j.	Supervisor Name:
	Sasha Rai

		k.	Position:
	[bookmark: Check34][bookmark: Check36][bookmark: Check37][bookmark: Check38]|X| Permanent	|_| Seasonal	|_| Limited Duration	|_| Academic Year
[bookmark: Check35][bookmark: Check39][bookmark: Check40][bookmark: Check41]|X| Full-Time	|_| Part-Time	|_| Intermittent	|_| Job Share

		l.	FLSA:
	[bookmark: Check42]|X| Exempt
[bookmark: Check43]|_| Non-Exempt
	If Exempt:
	[bookmark: Check44]|_| Executive
[bookmark: Check45]|X| Professional
[bookmark: Check46]|_| Administrative
|_| Computer
	m.	 Eligible for Overtime:
	[bookmark: Check47]|_| Yes
[bookmark: Check48]|X| No



	SECTION 2. PROGRAM AND POSITION INFORMATION



a. Describe the program in which this position exists. Include program purpose, who’s affected, size and scope. Include relationship to agency mission.

OHA values health equity, service excellence, integrity, leadership, partnership, innovation, and transparency. OHA’s health equity definition is “Oregon will have established a health system that creates health equity when all people can reach their full potential and well-being and are not disadvantaged by their race, ethnicity, language, disability, age, gender, gender identity, sexual orientation, social class, intersections among these communities or identities, or other socially determined circumstances. Achieving health equity requires the ongoing collaboration of all regions and sectors of the state, including tribal governments to address: the equitable distribution or redistribution of resources and power; and recognizing, reconciling, and rectifying historical and contemporary injustices.” OHA’s 10-year goal is to eliminate health inequities.

The Oregon State Hospital is aligned with the Oregon Health Authority’s core values of partnership, service excellence, leadership, integrity, health equity, innovation, and transparency. In our practice, these values are expressed through:

Service Excellence:
· Understanding and responding to Oregon public health needs and the people we serve
· Pursing our commitment to innovation and science-based best practices
· Fostering a culture of continuous improvement
Leadership:
· Building agency-wide and community-wide opportunities for collaboration
· Championing public health expertise and best practices
· Creating opportunities for individual development and leadership
Integrity:
· Working honestly and ethically in our obligation to fulfill our public health mission
· Ensuring responsible stewardship in public health resources
Health Equity:
· Eliminating health disparities and working to attain the highest level of health for all people
· Ensuring the quality, affordability, and accessibility of health services for all Oregonians
· Integrating social justice, social determinants of health, diversity, and community
Partnership:
· Working with partners and communities to protect and promote the health of all Oregonians
· Seeking, learning from, and respecting internal and external ideas and opinions
· Exploring and defining the roles and responsibility of public health staff and partners
Innovation:
· We are not satisfied with the status quo if there are new and better ways to meet the needs of the people we serve. We bring creativity, experience, and openness to our search for solutions to problems. We pursue opportunities to develop new evidence to evolve our practices.
Transparency: 
· We communicate honestly and openly, and our actions are upfront and visible. We provide open access to information and meaningful opportunities to provide input and participate in our decision-making.
[bookmark: Text117]Insert section/unit description here:
Oregon State Hospital is a Joint Commission-accredited and CMS-certified public psychiatric hospital which provides psychiatric hospital services and residential treatment services to persons committed by the Oregon courts as part of the state mental health system.

OSH provides care and treatment to adults admitted to the facility under three broad categories: 
1) persons determined to be Guilty Except for Insanity and sentenced to supervision by the Psychiatric Security Review Board or the Oregon Health Authority; 2) persons who have been determined not competent to aid/assist their attorney; and 3) persons who have been civilly committed or admitted by a guardian.
b.	Describe the primary purpose of this position, and how it functions within this program. Complete this statement. The primary purpose of this position is to:

The FES Director is responsible for leading, supporting, and coordinating the activities of the Forensic Evaluation Service at the Oregon State Hospital.  This includes clinical supervision and administrative management of FES staff (including psychiatrists, psychologists, and support staff). The FES Director is responsible to assure compliance with Federal and State laws, Administrative Rules, Joint Commission and CMS standards, OSH policies, and professional standards of practice.

	SECTION 3. DESCRIPTION OF DUTIES

	List the major duties of the position. State the percentage of time for each duty. Mark “N” for new duties, “R” for revised duties or “NC” for no change in duties. Indicate whether the duty is an “Essential” (E) or “Non-Essential” (NE) function. 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	% of Time
	N/R/NC
	E/NE
	DUTIES
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	30%
	R
	E
	SUPERVISORY DUTIES:
· Provides clinical and administrative supervision to FES psychiatrists and psychologists and support staff.
· Ensures psychiatrists and psychologists s are well informed regarding hospital and program mission, goals and objectives, and changing organizational factors which may impact them and/or their responsibilities.
· Evaluates performance of subordinates and reviews performance evaluations of all FES psychiatrists and psychologists.
· Recommends and implements personnel actions, including selection, termination, promotion, and disciplinary action affecting FES psychiatrists and psychologists and support staff.
· Assures adequate manager coverage during normal working hours.
· Provides access to ongoing training and education programs for permanent professional and skilled staff. 
· Responds to and facilitates resolution of employee grievances/conflicts.

	20%
	R
	E
	ADMINISTRATIVE DUTIES:
· Provides program administrative direction and leadership. 
· Formulates and implements of administrative decisions.
· Facilitates development of FES vision, mission, goals and objectives, maintaining an acceptable balance between competing interests and within the context of demands for services with fixed/limited human and fiscal resources.
· Identifies trends in demands for services.
· Plans and develops strategies for meeting current and projected inpatient service needs.
· Communicates with courts, judges, defense. attorneys, prosecuting attorneys, community diversion programs, treatment teams, security staff members, admissions, health information, hospital administration and other people and agencies routinely. 
· Provides training on topics relevant to FES, as needed
· Provides leadership in the use of performance improvement strategies and metrics.
· Other duties as assigned by the Director of Legal Affairs and the Superintendent

	50%
	R
	E
	CLINICAL DUTIES:
· Reviews and monitors FES evaluations and coordinates peer evaluations.
· Designs and implements clinical supervision of FES psychiatrists and psychologists.
· Provides consultation on cases which are particularly complex, high in risk, and/or when previous treatment interventions have not produced desired results.
· Conducts clinical evaluations. 
· Accepts special projects or assignments as requested by the hospital’s Legal Affairs Director, and/or Superintendent.

	Ongoing
	N
	E
	MISSION, VISION, AND VALUES






	SECTION 4. WORKING CONDITIONS



Describe any on-going working conditions. Include any physical, sensory, and environmental demands. State the frequency of exposure to these conditions.

Exposure to patients with history of violence and other criminal characteristics.  Moderate walking. Work hours subject to change with little notice.  May be required to work hours that exceed regular schedule. 
Some duties can be performed remotely. Remote workers must establish and maintain an appropriate environment and schedule when working from home. To be eligible for telework, staff must have a home work-space that meets all applicable technology, security and safety requirements including the ability to provide protection of confidential information accessible in their home. Staff who work remotely may be required to periodically or regularly report to a state office location as part of their job.


	SECTION 5. GUIDELINES



a.	List any established guidelines used in this position, such as state or federal laws or regulations, policies, manuals, or desk procedures:
Federal, state, and local laws; Oregon Administrative Rules relating to care and treatment of mentally ill and emotionally disturbed persons; accrediting guidelines/standards (i.e. the Joint Commission and CMS); professional standards of practice of the American Psychiatric Association; Oregon State Hospital policies, protocols, and clinical practice guidelines.
b.	How are these guidelines used?


Provides the legal, administrative, and clinical framework upon which FES is based and establishes the standards used in measuring the efficacy of program service delivery systems.

	
	SECTION 6. WORK CONTACTS

	With whom, outside of co-workers in this work unit, must the employee in this position regularly come in contact? When applicable, please identify contacts that might be virtual/ in-person, or both.
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Who Contacted
	How
	Purpose
	How Often?



	Deputy Chief Medical Officer/Chief of Psychiatry
	Phone/email/in person
	Discuss issues, advice
	4x/month

	Superintendent and Deputy Superintendent
	Phone/email/in person
	Discuss issues, advice
	As needed

	Peers/Superiors
	Phone/email/in person
	Mutual concern/planning
	Weekly

	Program Directors
	Phone/email/in person
	Program issues
	Weekly

	Supervisees
	Phone/email/in person
	Provide clinical and administrative oversight
	Daily-weekly

	Other Admin from Hospital inpatient/private/ public/PSRB
	Phone/email/in person
	Mutual concern, support group conference/committee meetings
	2x/month

	Stakeholders
	Phone/email/in person
	Provide training, attend committees, testify
	As needed





	SECTION 7. POSITION-RELATED DECISION MAKING



Describe the typical decisions of this position. Explain the direct effect of these decisions:
The FES Director’s decisions directly impact the quality and quantity of the evaluations conducted by FES evaluators.  Poor quality, failure to meet court deadlines, and other failures by FES could result in contempt actions against OHA and OSH.  The FES Director communicates every day with courts, judges, and attorneys; these communications directly impact OSH and its patients and staff.  
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	SECTION 8. REVIEW OF WORK

	Who reviews the work of the position? 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Classification Title
	Position Number
	How
	How Often
	Purpose of Review



	Deputy Chief Medical Officer/Chief of Psychiatry
	000000182527
	Phone, face to face, in writing
	2x Monthly and as needed
	Clinical supervision and consultation, receive direction and guidance, assessment of performance and annual evaluation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





	SECTION 9. OVERSIGHT FUNCTIONS (Supervisory positions only)

	a.
	How many employees are directly supervised by this position?
	16
	

	
	How many employees are supervised through a subordinate supervisor?
	15
	

	b.
	Which of the following activities does this position do?

	
	[bookmark: Check49][bookmark: Check50]|X| Plan work	|X| Coordinates schedules
[bookmark: Check51][bookmark: Check52]|X| Assigns work	|_| Hires and discharges
[bookmark: Check53][bookmark: Check54]|X| Approves work	|X| Recommends hiring
[bookmark: Check55][bookmark: Check56]|X| Responds to grievances	|X| Gives input for performance evaluations
[bookmark: Check57][bookmark: Check58]|X| Disciplines and rewards	|X| Prepares and signs performance evaluations



	SECTION 10. ADDITIONAL POSITION-RELATED INFORMATION


ADDITIONAL REQUIREMENTS: List any knowledge and skills needed at time of hire that are not already required in the classification specification. 
All positions in OHA require a Criminal Background Check and an Abuse/Neglect Check. Fingerprints may be required.

Maintenance of licensure by the Oregon Medical Board, as well as OSH Medical and Allied Health Professional Staff membership and clinical privileges.  
Experience managing clinical and administrative staff.  
Extensive clinical experience including providing oversight and direction on clinical issues and assessments completed by other professional staff.
Through understanding of ORS 161.295, 161.315, 161.365, 161.370 and related OARs

	BUDGET AUTHORITY: If this position has authority to commit agency operating money, 
indicate the following: 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Operating Area
	Biennial Amount ($00,000.00)
	Fund Type



	N/A
	N/A
	N/A

	
	
	

	
	
	




	SECTION 11. ORGANIZATIONAL CHART

	Attach a current organizational chart. Be sure the following information is shown on the chart for each position: classification title, classification number, salary range, employee name and position number.



	SECTION 12. SIGNATURES

	
	
	[bookmark: Text119]     
	

	Employee Signature
	
	Date
	

	
	
	     
	

	Supervisor Signature
	
	Date
	

	
	
	     
	

	Appointing Authority Signature
	
	Date
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