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	STATE OF OREGON
Oregon Health Authority (OHA)

POSITION DESCRIPTION
	Position Revised Date:

     
This position is:

	Agency: 
Oregon Health Authority
Division: 
Addictions and Mental Health
 FORMCHECKBOX 
 New 
 FORMCHECKBOX 
 Revised
	 FORMCHECKBOX 
 Classified
 FORMCHECKBOX 
 Unclassified
 FORMCHECKBOX 
 Executive Service

 FORMCHECKBOX 
 Mgmt Svc – Supervisory

 FORMCHECKBOX 
 Mgmt Svc – Managerial

 FORMCHECKBOX 
 Mgmt Svc – Confidential

	SECTION 1. POSITION INFORMATION

	
a.
Classification Title:
	Carpenter

	b.
Classification No:
	C4003
	
c.
Effective Date:
	     

	d.
Position No:
	9799206
	

	e.
Working Title:
	Vocational Service Carpenter

	f.

Agency No:
	44300
	

	
g.
Section Title:
	Vocational Services 

	
h.
Employee Name:
	     

	
i.
Work Location (City — County):
	Salem - Marion

	
j.
Supervisor Name:
	Krystal A. Landry

	
k.
Position:
	 FORMCHECKBOX 
 Permanent
 FORMCHECKBOX 
 Seasonal
 FORMCHECKBOX 
 Limited Duration
 FORMCHECKBOX 
 Academic Year

 FORMCHECKBOX 
 Full-Time
 FORMCHECKBOX 
 Part-Time
 FORMCHECKBOX 
 Intermittent
 FORMCHECKBOX 
 Job Share

	
l.
FLSA:
	 FORMCHECKBOX 
 Exempt
 FORMCHECKBOX 
 Non-Exempt
	If Exempt:
	 FORMCHECKBOX 
 Executive
 FORMCHECKBOX 
 Professional
 FORMCHECKBOX 
 Administrative
	m.
 Eligible for Overtime:
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	SECTION 2. PROGRAM AND POSITION INFORMATION


a. Describe the program in which this position exists. Include program purpose, who’s affected, size and scope. Include relationship to agency mission.

Oregon Health Authority (OHA) is the organization at the forefront of lowering and containing costs, improving quality, and increasing access to health care in order to improve the lifelong health of Oregonians. OHA is responsible for most state health services and for implementing the health care reforms in House Bill 2009. OHA is overseen by the nine-member citizen Oregon Health Policy Board working toward comprehensive health and health care reform in our state.
 

The OHA mission is helping people and communities achieve optimum physical, mental and social well-being through partnership, prevention and access to quality, affordable health care. OHA’s work is organized into three broad goals: Improve the lifelong health of all Oregonians, increase the quality, reliability and availability of care for all Oregonians and lower or contain the cost of care so it is affordable to everyone. 

OHA values service excellence, partnership, innovation, leadership, integrity and health equity.
The Vocational  Services Department (Voc) provides a comprehensive range of vocational services to the inpatient and residential population of Oregon State Hospital.  Services include:  Evaluation of vocational needs are based on vocational history, skills, interests, goals, discharge setting, supports, functional and cognitive status, and transition to vocational setting at discharge.  Hospital based vocational services include Greenhouse, Benchwork, Landscaping Patient Pay, and Supported Employment settings.  The program supports the Hospital mission and clinical goals.

b.
Describe the primary purpose of this position, and how it functions within this program. Complete this statement. The primary purpose of this position is to:
This position provdes support to Voc for patients to  ensure a range of services available to address vocational needs from work readiness skill and prevocational activiites to sheltered work opportunities, work hardening, job search, and work support activities leading to competitive employment.  This position is responsible for providing structured groups.  This program focuses on stabilizing mental illness and assisting patients in achieving their highet level of function in work performance and components. Patients will acquire this through the acquisition of carpentry skills with the leadership of a knowledgable carpenter who can educate and encourage patient success. This position is responsible for the daily supervision and education of carpentry skills to patients who have been deemed appropriate for the wood shop programming. This position is also responsible for the overall safe instruction of the tools and techniques that can be applied to potentially vocationally equivalent positions in the community, thus the need to remain up-to-date on industry standards.  
	SECTION 3. DESCRIPTION OF DUTIES

	List the major duties of the position. State the percentage of time for each duty. Mark “N” for new duties, “R” for revised duties or “NC” for no change in duties. Indicate whether the duty is an “Essential” (E) or “Non-Essential” (NE) function. 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	% of Time
	N/R/NC
	E/NE
	DUTIES


	40%
	R
	E
	A. Carpenter Service
1. Teach and instruct the patients in carpentry skills through the following;
A: Consult, design, construct and finish custom fixtures, such as Adirondack Chairs, Tables, and other wood products.
B: Repair any product that may be returned as a result of defect within customer service guidelines.

C: Use portable and stationary power tool, such as power saws, drills, joiners, sanders, planers and routers.  Cleans and maintains shop areas and equipment. 
D: Teach and instruct patients in the proper use and care of these products while using personal protection equipment and signage and observing all safety rules


	40%
	R
	E
	B. Patient Services

1. Provide group vocational services which are goal oriented and directed toward assisting the patient to achieve his/her highest level of functioning in work skills performance and components.

2. Provide carpentry programming to the patients assigned within the Vocational Department.

3. Maintain records of patient progress in accordance with Oregon State Hospital, assigned program and Voc standards.
4. Additional duties as assigned

	10%
	R
	
	C. Occupational Therapy Program Design  

1. With the support of an OTR, implement occupational therapy services according to a written statement of goals and objectives.

2. In collaboration with the OTR, prepare a written occupational therapy service delivery plan for assigned groups.
3. Maintain patient records in accordance with Voc standards.

	10%
	R
	
	D. Safety/Security  

1. Assures tools are shadowed and accounted for          following each work shift before individuals or patient         groups return to their assigned wards/units.

2. Inspects and provides written documentation to Associate Director of Vocational Services of all safety and sharps control as required per department policy.

	Ongoing
	NC
	E
	CULTURAL COMPETENCY AND DIVERSITY:

1. Consistently treats consumers and co-workers with dignity and respect.

2. Demonstrates recognition and appreciation of the value of individual and cultural differences.

3. Assures that service delivery is provided in a culturally competent way; assures that printed materials are available in different languages as needed and/or in alternate format; bilingual services available and facilities are accessible for all consumers.

4. Understands how to access OSH Cultural Diversity Manager with questions or practical assistance with service delivery.

	
	
	
	CORE VALUES: As a employee of Oregon State Hospital,  demonstrates   awareness,   understanding and alignment in service delivery with the OSH Core Values of Compassion, Integrity, Respect, Stewardship, Solution-Orientation, and Simplicity


	SECTION 4. WORKING CONDITIONS


Describe any on-going working conditions. Include any physical, sensory, and environmental demands. State the frequency of exposure to these conditions.
Daily contact with mentally ill individuals who have been charged with criminal offenses, some of whom may be physically aggressive.  May be required to work hours subject to change with little notice.  May be required to work hours that exceed regular schedule.  May be required to travel.
	SECTION 5. GUIDELINES


a.
List any established guidelines used in this position, such as state or federal laws or regulations, policies, manuals, or desk procedures:
The Joint Commission Standards, OSH Policies and Procedures, VESD Manual, FPS and PRS Program Manuals, CMS Standards, Carpentry Licensing Standards,  and Administrative Memoranda 3.017
b.
How are these guidelines used?

Employee is responsible for adhering to standards and guidelines.

	SECTION 6. WORK CONTACTS

	With whom, outside of co-workers in this work unit, must the employee in this position regularly come in contact? 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Who Contacted
	How
	Purpose
	How Often?


	Patients
	Person
	Provide treatment services
	Daily

	Treatment Team
	Phone/Person
	Coordination of treatment
	Daily

	Voc Staff
	Phone/Person
	Communication/Meetings
	Daily

	Associate Director of Vocational Services
	Phone/Person
	Administrative and Clinical Supervision
	Weekly and as needed

	Support Services
	Phone/Mail
	Program Development 
	As needed

	Public
	Phone/Mail
	Program  Development 
	As needed


	SECTION 7. POSITION-RELATED DECISION MAKING


Describe the typical decisions of this position. Explain the direct effect of these decisions:
Plan and implement overall carpentry service in the vocaitonal department to instill skills with the patients in the program. This would be done through the wood shop and wood products division of the Vocational Department. 
	SECTION 8. REVIEW OF WORK

	Who reviews the work of the position? 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Classification Title
	Position Number
	How
	How Often
	Purpose of Review


	Director of VESPN
	0717030
	Person/Phone
	As needed
	Clinical Issues, supervision, and consultation

	
	
	
	
	


	SECTION 9. OVERSIGHT FUNCTIONS

	a.
	How many employees are directly supervised by this position?
	0
	

	
	How many employees are supervised through a subordinate supervisor?
	0
	

	b.
	Which of the following activities does this position do?

	
	 FORMCHECKBOX 
 Plan work
 FORMCHECKBOX 
 Coordinates schedules

 FORMCHECKBOX 
 Assigns work
 FORMCHECKBOX 
 Hires and discharges

 FORMCHECKBOX 
 Approves work
 FORMCHECKBOX 
 Recommends hiring
 FORMCHECKBOX 
 Responds to grievances
 FORMCHECKBOX 
 Gives input for performance evaluations

 FORMCHECKBOX 
 Disciplines and rewards
 FORMCHECKBOX 
 Prepares and signs performance evaluations


	SECTION 10. ADDITIONAL POSITION-RELATED INFORMATION


ADDITIONAL REQUIREMENTS: List any knowledge and skills needed at time of hire that are not already required in the classification specification. 

All positions in OHA require a Criminal Background Check and an Abuse/Neglect Check. Fingerprints may be required.
1.  Current valid Oregon Driver's License

	BUDGET AUTHORITY: If this position has authority to commit agency operating money, 
indicate the following: 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Operating Area
	Biennial Amount ($00,000.00)
	Fund Type


	
	
	

	
	
	

	
	
	


	SECTION 11. ORGANIZATIONAL CHART

	Attach a current organizational chart. Be sure the following information is shown on the chart for each position: classification title, classification number, salary range, employee name and position number.


	SECTION 12. SIGNATURES

	
	
	
	

	Employee Signature
	
	Date
	

	
	
	
	

	Supervisor Signature
	
	Date
	

	
	
	
	

	Appointing Authority Signature
	
	Date
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