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MyOEBB — Change in Employment - Active to Retiree

Change Active Employee to Retiree

Bring up Employee in enrolilment management

BENEFIT BOARD Quick Search
P System Codes 1D Last Name First Name
P Address Setup - ., P 7 -

Reset | Active | History |  History Detail | OE History |

P Contact Setup

P Security Setup E-Benefit Summary Benefit Summary Member IDs Member Info Dependents m
P Plan Management
O5C Events m Term All Healthy Futures Basic Flag - Dental Basic Flag - Vision

P Contact Management

- g y for employee of Salem -Kelzer SD 24J (Gurrent)
Enroliments Dependents.
Unsaved Enroliments Pan Type/Plan Name Coverage Tier ?VILE Cov. Eff. Date End Date Joe
Termination Approval pree
Affidavit Fulfiliment Kaiser Medical Plan 2 - Composite  EPIOYee B Spouse Q 02012013 )
Email Notifications Vision
Kalser Vision P4an 5 - Composte Employee & Spouse Q  02/01/2015 )
Membar QSC Reguest{) Dental
P Enroliment Requests Kalser Dental Plan 8/Ortho - Employee & Spouse Q  02/01/2015 )
P Member Management ta e
Bacls | e

Click on Employment button as shown above.

Member : Jane Doe

2142 Administrator Licensed-Full Time Non Represented - Salen-Kelzer 09-08-2014

e . " Emp
Employment Type Member Type R T
¥ System Codes eason Type

¥ Address Setup
¥ Contact Setup

Add|  Backto Enrollments |
¥ Security Setup

¥ Plan Managemeant

Click on the Institution Number as shown above.

hou gy Sy W

mENEFIT BOAND Member : Jane Doe
P System Codes Educational Entity
W Name Institulson Numbsar
P Address Setup
|Salem-Keizer SO 24) [2142
P Contact Setup
P Security Setup Types
P Plan Management = Mamber
P Contact Managemeant !Nun Represented - Salem-Keizer
w Enroliment Management ® Employment
i o
Enrolfiments
T ination Reeson Pa t Ty
Unsaved Enrcliments r"‘] - o2 2N ﬂ cth L
Termination Approval
Affidavit Fulfiliment Dates
Eiail Notifications Original Hire = Emp/Mem Type changcr_ _T__ogrnlnallon _. Benefits Paid Through
[po-08-2014 [09-08-2014 [ = £
Member QSC Request(l)
P Enroliment Requests Details
P Member Management Lead Agency Waived Benefits []

P Document Management
¥ utilities Save] Delete | Search | Reset | Back to Enrollments nge Employment Salary |
P Home Page Alerta

Click on the Change Employment button as shown above.
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P Contact Setup |2142 [Salerm-Keizer SD 24]
P security Setup
P Flan Management
P Contact Management Types
w Enroliment Management W r Type \

Enraliments |Retiree/Mon Represented - Salem-Kelzer

Unsavad Eni@liments

T lican Ay | |.. Typs

armination ARG
s Retiree-Administrator
Allanal Fulldirment T —
: aion e

Email Nobifhcatons - ITID T fi o wlovment Payment Type

Member QSC Request(D) ‘ 02-23-2015 ’ : l02-78-2015 | Ii
P Enroliment Requests —
P Member Management Salary Details
P Document Management

B Salary Type B Salary
b utilities
I v o
P Home Page Alerts
»
fapls & Salary Eff Date ® Hours Worked

P Payroll Interface l ’7
P Report Mart

P BHS Interface

G ke

Change the Member Type and the Employment type as shown above. Click on

Emp Type/Mem type Change Date (this is the date “Active “employment is changed).
Enter the date you want the active benefits to end in the “Coverage End Date for
Previous Employment” Box. Click Save

Back |

po— 3 a

Message from webpage | 23 .

This will terminate the current enroliments, if any. Do you want to
continue?

‘n' | Cancel
¢ J

Verify the Coverage End Date is the date that you want the “Active” benefits to end. If
correct, click OK. This will take you back to the Employment Page. Click “Back to
Enrollments”.
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BENEFIT BOARD

Quick Search
» System Codes
} Address Setup 2 Last Name First Name
b Coitact setiy Save | Reset| Active | History | History Detail | OE History |

P Security Setup

F Plan Management E-Benefit Surmmary Member 105 Member Into Dependents Case Nates Otther Group Cov.
P Contact Management et _— F

w Enrollment Management
Enroliments Summary for employee of Salem-Keizer SD 24J {@sc)

Unsaved Enroliments Dependents

Termination Approval Plan Type/Plan Mame Coverage Tier Ii::)e Cov. Eff, Date End Date Jo=

Afficdavil Fulfillment _

Emaul Nolihcations &
Member QSC Request(D)

P Enroliment Requests p—

P Member Management Dental
P Document Management
Optional Employee Life
P utilities
P Home Page Alerts nal § Partner Life
P Reports. i

7. Benefits will end and a QSC is already created as shown above. Click on Medical.

Summary for employee of Salem-Keizer SD 24J (@sC)
QSC being used

l Retiree - Change in Employment Status by Employee |

New Coverage Start Date

| 03/01/2015 |
Eligible Plans

O Kaiser Medical Plan 1 - Tiered/Retiree
® Kaiser Medical Plan 2 - Tiered/Retiree
O Kaiser Medical Plan 3 - Tiered/Retiree
(O Moda Medical Plan A Statewide - Tiered/Retiree
O Moda Medical Plan B Statewide - Tiered/Retiree
(O Moda Medical Plan C Statewide - Tiered/Retiree
(O Moda Medical Plan D Statewide - Tiered/Retiree
(O Moda Medical Plan E Statewide - Tiered/Retiree

Members Including Self (check marked members get coverage)

Jane Doe 30-MAY-82  Self
Joe Jones 28-MAR-79 Spouse

@pt & Continue | Back)
e

8. Select the plan and check the dependents that are to be covered. Click Accept &
Continue then click the Back button. Continue this for remaining plans and any of the
optional benefits links to make the enrollment selections.

pg. 3 Revised 02/27/2015



t sl i'I ; I ; Record Saved Successfully

BENEFIT DO ARD

Quick Search
} system Codes 1D [Eonzrzse Last Name First Name
P Address Setup
P Contact Setup Reset | Active | History | History Detail | OE History |

P Security Setup -
P Plan Management |
P Contact Management QS5C Cvents Reinstate All Healthy Futures Basic Flag - Dental Basic Flag - Vision

w Enroliment Management
Summary for employee of Salem-Keizer SD 24J (Current)
Enroliments
Unsaved Enroliments Dependents
Termination Approval Plan Type/Plan Name Coverage Tier ‘f’:;e Cov. Eff. Date End Date Joe
Affidavit Fulfilliment Medical :
Retires & Spouse 0 0301/2015 )
Email Nofifications Kaiser Medical Plan 2 - Tiered/Retiree
Member QSC RequestD) w!ll!mw Plan 5 - Tiered/Retirea  [i20ree & Spouse Q03012015 v)
P Enroliment Requests Dental
P Member Mar o I(u?se(:vll.lul.l.u.l Plan 8/Ortho - Retires £ Spouse Q03012015 )
» D Optional Employes Life
b Utilities """"": ' - 10/01/2014
Optio Spouse/Partner
» Home Page Aleris Declined 10/01/2014
P Reports Optional Employee Accidental

9. Click Save once you have completed the enrollments. You will see “Record Saved
Successfully”.

10. You are now done.
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