
MyOEBB – How to Change an Address 

 

Updating a Change of Address 

1. Under Member Management select add View/Modify Members. 

 

                                           
2. Enter employee Enumber in Quick Search or Last Name First Name. Click Search. 
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3. This will open the member’s demographics page. To change the address you first must 
click on the Address type you wish to change.  Enter the Address Expiration date and 
Click Save. This will open a new address window.  

 

 

 
 

4. Enter new address and Click Save.  
 

 
 

5. This will bring you back to the member information page.  
 
Note: The old address will still show on the screen with the Address Expiration date 
filled in. It takes 24 hours for the system to accept the change of address and display on 
the screen.  
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