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Fact Sheet

Date: November 1st, 2023

Contact: Public Health Funding Opportunity for Community-Based Organizations
Frequently Asked Questions

· Eligibility
· Application process 

· Partnerships
· Proposed Projects and Program Areas
· Budget
· Selection, Award, and Funding
· Reporting
Eligibility 

Does the applicant need to be a 501(c)(3) nonprofit organization?

· Yes, the applicant must be a 501(c)(3) nonprofit organization registered with the Oregon Secretary of State and located in Oregon or have a 501(c) (3) fiscal sponsor.

· A fiscal sponsor, if needed, would hold the grant agreement with OHA and be responsible for all fiscal aspects of the grant agreement, including revenue and expenditure reporting and monitoring subcontracts to partner organizations.

· The IRS webpage on 501(c)(3) organizations is here:

https://www.irs.gov/charities-non-profits/charitable-organizations 
What is a 501(c)(3)?

· 501(c)(3) status indicates or shows that your organization is a non-profit organization and is recognized by the IRS as being tax-exempt by virtue of its charitable programs. Organizations are required to have 501(c)(3) status or partner with a fiscal lead with 501(c)(3) status to apply for and receive fund from this grant opportunity.
What is your definition of “rural” for this grant?

· Rural communities currently receiving fewer financial resources among Current Public Health Equity CBOs. The Scoring Guide on the RFGA website further defines what are the priority counties for this grant.
On the application, it asks for “DBA”, - what is DBA?
· Doing Business As. This is the name registered with the IRS for your organization.
Does it disqualify us if we are not partnered with LPHAs?

· No.

What is a fiscal sponsor?

· Any non-profit that the IRS recognizes as exempt can be a fiscal sponsor.
· This type of sponsorship would be for an organization that does not have tax-exempt status but would be eligible for it. That organization can partner with a tax-exempt organization to receive donations and grants.

· For more information, please see page 7 of this document from the Nonprofit Association of Oregon:

https://nonprofitoregon.org/sites/default/files/uploads/file/NAO%20Nonpr ofit%20Start-up%20Packet%202020.pdf 
Can a nonprofit apply for themselves, as well as being fiscal sponsors for other organizations in this grant?
· Yes, that is allowable, provided that both CBOs are new applicants/grantees.

Does the applicant need to be registered to do business in Oregon at the time of award?

· Yes, the applicant must be registered and stay up to date with the Oregon Secretary of State’s Office: https://sos.oregon.gov/business/Pages/register.aspx
· The Oregon Secretary of State Business Registry allows business to become current with their compliance for about $100; this takes less than 30 minutes on average. You may include this fee in your project budget if needed.
What are the requirements regarding Commercial General Liability Insurance and Professional Liability insurance? 

· Recipient shall provide Commercial General Liability Insurance covering bodily injury and property damage in a form and with coverage that are satisfactory to the State of Oregon. This insurance must include personal and advertising injury liability, products and completed operations, contractual liability coverage for the indemnity provided under this Agreement, and have no limitation of coverage to designated premises, project or operation. Coverage must be written on an occurrence basis in an amount of not less than $1,000,000.00 per occurrence and not less than $2,000,000.00 annual aggregate limit.

· Recipient shall provide Automobile Liability Insurance Covering Recipient’s business use including coverage for all owned, non-owned, or hired vehicles with a combined single limit of not less than $1,000,000.00 for bodily injury and property damage. This coverage may be written in combination with the Commercial General Liability Insurance (with separate limits for Commercial General Liability and Automobile Liability). Use of personal automobile liability insurance coverage may be acceptable if evidence that the policy includes a business use endorsement is allowable.
We are a program within a hospital’s 501(c)3 branch. I noticed the RFGA states that health systems are not eligible to apply. We would not be applying as the hospital but as a program of theirs that receives a variety of funding with their 501(c)3.
· You are eligible to apply, as a program under the institution’s 501(c)3.
Can I apply for these funding opportunities if my organization already receives OHA grants?

· If your organization is already receiving a Public Health Equity grant from the Public Health Division, you do not need to apply.

· If you are receiving funding from other OHA divisions or programs, yes, your organization may apply for this funding opportunity.

We have never applied for state funding. Will this be an issue?

· No, we are interested in working with organizations that are new to OHA and to this work. If you need help, please contact us at

Community.PublicHealth@dhsoha.state.or.us
Is it necessary or required to have a website?

· No, we want new organization to apply.
Our organization has applied for a 501 C3 but we are unsure we will have the letter come Dec 1st. Are we able to still apply under the assumption that we will have these by the time the awards are made?
· Yes, you can apply by sharing copies of the emails or submission of 501 C3/UEI requests to demonstrate the work is in progress. This can be uploaded as attachments in the application.

Are non-profit FQHCs considered ineligible as “health systems”?
· We welcome FQHCs to apply.
If my fiscal address for my organization is my home, will this affect our eligibility?

· No, this will not affect your eligibility. 
Do CBOs need to already have a contract with OHA, or can they be a one time applicant?

· CBOs do not need to have a contract with OHA, and they do not have to have received funds from OHA before. This opportunity seeks to work with new organizations as well as those who may have worked with OHA in the past.

Application process

Where can I find my tax identification number, EIN/FIN?

· An Employer Identification Number (EIN) is also known as a Federal Tax Id Number. It is used to identify a business entity. You can find your tax id number with any previous tax filings, your business bank account, or staff W-2s. Your number provided by the Oregon Secretary of State is a different number. For more on EINs, the IRS has a useful web page with instructions to retrieve a lost or forgotten EIN or file a new one: https://www.irs.gov/businesses/small-businesses-self- employed/employer-id-numbers
Can I fill out the application if I don’t have a tax ID, EIN/FIN?

· No, this application requires that you have a business or nonprofit organization that is current with both the Oregon Secretary of State Business Registry https://sos.oregon.gov/business/Pages/register.aspx and has active 501(c)(3) nonprofit status with the Internal Revenue Service. 
· If you do not have a tax ID, EIN, FIN you may apply as a partner with another organization that does have this registration and 501(c)(3) status. (See information about working with fiscal sponsor under the eligibility questions).
Is this grant available on an annual basis?
· No, this grant won’t open again until 2025.

Is English the only language in which to apply on the application?

· No, you can fill out the application in either English or Spanish, whichever is most comfortable for your organization.
Is there an alternative to applying online?

· A paper application is available for download and preview; however, submission of application must be done online. It can be printed from the RFGA website under the “other helpful links” banner.
· We can also help organizations that need to submit in alternate formats.

· For instructions and help, please contact us at:

Community.PublicHealth@dhsoha.state.or.us
Does OHA offer the assistance of an interpreter or translator to complete the application?

· OHA does not provide an interpreter or translator to complete the application, however we are hosting technical assistance sessions in English and Spanish to help troubleshoot.

What happens if I can’t fill out the full application at one time? Will you be able to save your work in the online application?

Once you begin the application you will need to complete it in full. If you keep the browser open, it should allow you to return where you left off, as long as the window stays open. However, there is no way to save, exit, and return.
How can CBOs reach out for letters of support, if they work under counties that don’t have a local public health authority (for example-Curry)?

· In counties where there is no LPHA, OHA acts as your LPHA. Contact info for OHA is on the “LPHA contact list” on the RFGA website, under” Other Helpful Links”. 
Is there a word or page limit for my answers?

· Smartsheet cells have a 4,000-character limit. Clear and concise answers are welcome. Please use the amount of space you need to describe your project and answer the questions.

How do I describe my project(s) in the application if I am applying for funding in multiple program areas using one application?

· If you are applying for funding from multiple program areas, we suggest you use subheadings in your application responses to clearly differentiate between projects that are unique to each funding area.

If we have a Fiscal Sponsor Organization, how do we outline the contacts for the contact person would be from the Sponsored Organization.

· The contact administrator would be the Fiscal Sponsor Organization and the contact person would be from the Sponsored Organization.

How many projects can you apply for?

· You may apply for as many projects in as many funding areas based on your community’s needs.
Can we apply for more than one program or only one on our application?

· Yes, you can apply for more than one program in the application, however maximum funds requested is still $250,000. Make sure that your application is clear on what project applies to which program area of funding. You will need separate Budget proposals per project.
Will proposals for funding in multiple program areas be evaluated together or separately?

· Proposals for funding in multiple program areas will be evaluated separately by the relevant program.
For one application, do you need separate budgets for each different program area request?

· You will need one budget for each program you are applying for.

Is there a cap on funding? How should we as an agency know how much to ask for?

· The maximum amount awarded will be $250,000 per organization. We anticipate requests to range from $50,000- $250,000. Your organization needs to propose the amount that you need for the activities. OHA would like you to identify what it will take to address the community priorities you have identified. 
Does everything go on the application, or does an organization need to create a presentation?

· A presentation is not required, the application information and completed budget will be submitted to OHA at the same time. 

If a CBO doesn’t want to apply at this time and might want to opt in later for selected funding, what would the process look like?

· A CBO would be unable to opt in for future funding under this grant application. It is suggested that the CBO opt in now even if they don’t want to apply for any of the available funds, because there may not be another opportunity in the future. 

At what time does the application deadline close on 12/01/2023

· The application deadline closes out at 3:00pm on 12/01/2023.

If we have different projects that qualify for a single category, should we submit individual applications for each project?

· Submit one application, this is to make the process easier. If there are different budgets for each project you will be able to demonstrate this on one application, or you can submit one detailed budget for all of them. If you are wanting to do one of the projects with another CBO or partner, then it would be appropriate to submit more than one application.
Partnerships

Can I submit a joint application with another organization?

· Yes, one organization should submit the application on behalf of all partners.

· There is a space on the application to list your partners. There is no limit to the number of partners you may include.

How do I find an organization to partner with to apply?

· Your organization is encouraged to contact the Local Public Health Authority serving your community, local schools or school districts, and/or clinics.

· If you are interested in partnering with your Local Public Health, please reference the attachment titled “LPHA Contact List”, under “other helpful links” on the application website. 
What if we are an organization with programs in the metro area, but want to expand to rural counties?

· Please make sure to detail this information in your application and provide information regarding relationships established in the region you are looking to expand to.
If two agencies are partnering up would one of the non-profits be listed as a subcontractor?

· Yes, you would include the non-profit working as a subcontractor as a “Partner” in “Part 1: Applicant information” of the online application. In addition, you will reflect the subcontract with the other non-profit organization in the budget you submit with your application.
I already have relationships with LPHA staff in the jurisdictions our CBO plans to serve. Do I have to use the primary contact for the LPHA listed in the RFGA materials?

· We love that you already have connections with your LPHA partners! We are asking that you reach out to the LPHA primary contact listed in the “LPHA Contact list”, under the “Other Helpful Links” section on the RFGA website as you work on your application materials though. LPHAs are getting a lot of requests form CBOs and to best serve the CBOs and the communities you are jointly serving, working with the LPHA primary contact for application materials will help ensure that coordination.
How do you envision CBOs partnering with Local Public Health Authorities on these applications and in this work? 
· We hope that CBOs will think about local public health authorities as partners in this work. CBOs who are interested in partnering with LPHAs can refer to the contact list on the funding application website. The link to download the contact list is located on the website home page under the blue box labeled, “Program Areas”.
Proposed Projects and Program Areas
Can I apply for more than one program area?

· Yes, you can apply to receive funding for one or more of the four program areas in the application.

What if I want to propose activities that aren’t included in the eligible activities listed as examples? 

· We strongly encourage applicants to propose those priority activities within each program area of funding that authentically meets your community’s needs.

What if one organization applies to multiple program areas for funding? Do we mark, and answer the questions for all, all applicable programs or only choose the one program area that fits the organizations work?

· You will indicate on the application which program areas you want to apply for. The application is intended to be one place to apply for multiple funding opportunities. You should choose the program(s) that best fit your project idea(s). 

If we are a Statewide Initiative and there is a question around counties served in the grant application and there’s no option for “Statewide” is there a suggestion of how a CBO can reflect the programs footprint?

· The new workplan requires a CBO to list the activities being performed in each county.  Statewide CBOs should clearly state in the workplan, which activities are taking place in which counties.
Budget 

Where do I find help with the budget template? 

· An attachment for the budget Template can be located on the application website under “Are you ready to apply?”
·  Please also attend the technical assistance (TA) sessions that will focus specifically on fiscal/budget. 
If a CBO applies for funding from multiple program areas, do we submit one budget or multiple budgets?
· Your organization needs to submit a budget for each program you are selecting.
What are the rules regarding stipends for community participation? What are the caps?
· Please refer to Fiscal Guidance Document.
Can we use these funds to buy covid vaccines?

· Unfortunately, not for vaccine-yes for vaccinations.
What if we apply and receive funding but make a mistake in projecting our program budget? 
· Once the award is given, OHA expects that your budget would reflect the award amount.  

How much support is available for budget development? Is there one-on- one support? 

· Several technical assistance sessions will be held in November to help answer any questions related to budgets and workplan, more information can be found on the RFGA website. We encourage applicants to come to these sessions with any questions about budget development. 
The budget guidance states, CBOs can use an established indirect rate as a part of their grant budget, or a standard 10% rate if they do not have an established indirect rate, does “established indirect rate” mean a federally negotiated rate? Or can be a rate we’ve established internally or through other grants.

· We see both from our current grantees as we want to work with our partners and have this funding source work for them and their needs. For some organizations, this is federally negotiated rate, while for others it is established internally or based on other grants funding. The general range we see form our community partners is between10% and 20%. Anything lower than 10% is of concern.
Do you have a rubric for evaluation specifically around budget? 

· We do not have a rubric for the budget but encourage you to utilize the OHA Fiscal Guidance Document. We are looking for narratives within your budget proposal that explain the “why” behind the dollar amount. We are looking for proposed workplan activities and budget to align. 
Are there limitations to how funds in this grant opportunity can be spent? 

· Yes. Please refer to the Fiscal Guidance Document
Selection, awards, and funding 
 
When do you expect to notify applicants of your decision? 

· The estimated award notification date is January 31st of 2024.  
What is the funding period? 
· Funding period for this grant is effective 02/01/2024 through June 2025.

If organizations, ask for too much funding will they be denied? 
· OHA may reduce the proposed amount of funding that the organization is requesting. Organizations have the option to accept of decline the award amount after the offer has been sent.
 Do all funded activities for the programs need to be completed by the end of the grant period? 

· Yes, all the funded activities would need to be completed by the end of the grant period in June 2025.

Will the funding be provided as like an advanced payment or through reimbursement?

·  Payments are provided in advance and distributed in even disbursements (payments) throughout the grant period. 

  

 Is this grant federal or state funded? 

· This grant is both a federal and a state funding, depending on which program area you are applying for. 
Reporting

What reporting requirements can grantees expect?

· OHA anticipates budget reporting quarterly and most program areas would like to work with grantees to co-develop measures of success and an evaluation plan that is meaningful to organizations and the communities they serve. 
Will reporting depend on the program?
· Expense reports are due on a quarterly basis regardless of the program. 

· Activity reports are due quarterly but will be finalized and shared once award notifications are sent out. Some CBOs will co-develop measures of success and evaluation plans with the programs providing funding. Programs will try to coordinate and streamline reporting and evaluation activities. 

What will financial reporting requirements look like, specifically? 
· February 1, 2024- March 31, 2024, by April 30, 2024

· April 1, 2024-June 30, 2024, by July 31, 2024

· July 1, 2024-September 30, 2024, by October 31, 2024

· October 1, 2024-December 31, 2024, by January 31, 2025

· January 1, 2025-March 31, 2025, by April 30, 2025

· April 1, 2025-June 30, 2025, by July 31, 2025

If I have questions related to specific program areas or any other question, who do I reach out to? 
· The application website has a program section on the left-hand side. If you click on a specific program, it will take you to a page from which you can select to go to their home page for more information, as well as contact information. You can also contact us at Community.PublicHealth@dhsoha.state.or.us .
