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Today’s Agenda

Policies & procedures for Birth Information Specialists

• Birth

• Paternity 

• Fetal Death

An introduction to the worksheets

A live demonstration of OVERS entry

Next Steps
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The work you do is of

VITAL 

importance
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For the individual:   

the birth certificate is the 

most important document 

used to establish an 

individual’s identity.  National health:  

The information from the records you 

enter is critical to identifying and 

quantifying health related issues and 

measuring indicators of the nation’s 

health.  Policy development, funding 

and research depend on this important 

information – that you are entering!    

For the family:   

Cannot establish an identity for this child.  

No benefits, tax credits, health care… no 

identity.      



Policies and

Procedures for Birth Records
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Oregon Revised Statutes
Chapter 432 (2017 Edition)

432.088 

Mandatory submission and registration of reports of live 

birth; persons required to report; rules.

(1) A report of live birth for each live birth that occurs in this 

state shall be submitted to the Center for Health Statistics, or 

as otherwise directed by the State Registrar of the Center for 

Health Statistics, within five calendar days after the live birth 

and shall be registered if the report has been completed and 

filed in accordance with this section.
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The Law



In 2017   
44,159 
births 

occurred in 
Oregon

99%

Who



Birth Records

• When Birth Information Specialists (BIS) or midwives 

certify birth records in OVERS, birth records will 

automatically register - if there is no override or error on 

the record.
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Where & How



Worksheets
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Parent and Facility 

Worksheets

 Parent Worksheet: 
Completed by the parent

 Facility Worksheet:    
Completed by the facility 
staff (BIS, Labor/Delivery 
Nurse)

 Consult with your 
manager about your 
facility’s procedure for 
completing the 
worksheets.  
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IMPORTANT: 
This is a legal document, once filed it 
is part of the permanent birth record 



Parent Worksheet

 Baby’s information

 Parents’ address and 
demographics

 Legal relationship of 
parents

 Mother’s health

 Prenatal 

 Social Security 
Number authorization
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The parent must read the cover sheet



Facility Worksheets

 Medical and health 
information for the mother

 Prenatal information

 Pregnancy factors

 Labor and delivery 
information

 Newborn factors

 Hearing screening 

 Immunization  
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The worksheet correlates with OVERS



Paternity
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Responsibilities 

according to 

Oregon Law

ORS 432.093 Availability of voluntary acknowledgment of 
paternity form; responsibility of health care facility and 
parents. Any health care facility as defined in ORS 442.015 
shall make available to the biological parents of any child born 
live or expected to be born in the health care facility, a 
voluntary acknowledgment of paternity form when the facility 
has reason to believe that the mother of the child is unmarried. 
The responsibility of the health care facility is limited to 
providing the form and submitting the form with the report of 
live birth to the State Registrar of the Center for Health 
Statistics. The biological parents are responsible for ensuring 
that the form is accurately completed. This form shall be as 
prescribed by ORS 432.098. [Formerly 432.285]

Paternity Acknowledgment



Responsibilities of the 
Birth Information Specialist:

 Provide the correct and most recent form -- use the 2016 form only

 Ensure parents have heard the Rights and Responsibilities before completing form

 Check the form for accuracy and completeness before submitting to the state

 Submitting the form to the state use prepaid envelopes

 The form should be submitted as soon as possible – do not hold to mail in batches

 To avoid amendment fees, the form must be mailed by the facility and postmarked 

within 14 days of the child’s date of birth

IMPORTANT: 
This is a legal document, once filed it is 

part of the permanent birth record 

Paternity Acknowledgment
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Mother is unwed 
(and has not been married for 300 days prior to birth) --

Complete the 

AOP 45-31: Hospital or Birthing 
Center form  

Use AOP 45-31
 Completed by parents while mother 

is still a patient at the facility

 Must be signed and dated by parents 
WITHIN 5 days after the date of birth

 Must be signed and dated IN FRONT 
of birth facility staff witness

Paternity Acknowledgment

Use AOP Affidavit 45-21
 Provide this form if AOP is not 

completed within 5 days of date of 
birth or after mother leaves the 
facility

 Must be signed before a notary

…OR provide parents

with the AOP 45-21:
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Fetal Death
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For more 
information 
specific to 

Fetal Death 

Visit our 
our web page.
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https://www.oregon.gov/oha/PH/BIRTHDEATHCERTIFICATES/REGISTERVITALRECORDS/Pages/InstructionsBirth.aspx


The 

Oregon Vital Events 

Registration System
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The Basics
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Using the Birth Record Parent Worksheet 

to create a record in OVERS



Pay close attention to names, sex designation and dates!
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Don’t forget to add the mother's name prior to first marriage.



Remember: “Marital status” applies to the time at birth. 
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Pay close attention to names, sex designation and dates!
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Birth Record Facility Worksheet 

and OVERS

 Consult with your facility 
about correct ways to 
gather information for the 
worksheet. 

 Use the Guidebook to 
locate detailed 
definitions
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Use the guide book for help with definitions.
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Use the guide book for help with definitions.
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Pay attention to…

• Names

• Sex Designations

• Dates

• Hyphens
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Remember!

• Entries in OVERS create an official birth record.

• Review your entries for errors.

• Amendments are listed on the certificate permanently.

• Worksheets should inform OVERS entry.
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Resources
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References

• Quick Reference Guide and User Guides

• Instructions and Worksheets 

• Birth Page

https://www.oregon.gov/oha/PH/BIRTHDEATHCERTIFICATES/REGISTERVITALRECORDS/OVERS/Pages/UserGuides.aspx
https://www.oregon.gov/oha/PH/BIRTHDEATHCERTIFICATES/REGISTERVITALRECORDS/Pages/InstructionsBirth.aspx#instructions
https://www.oregon.gov/oha/PH/BIRTHDEATHCERTIFICATES/REGISTERVITALRECORDS/Pages/InstructionsBirth.aspx


Next Steps
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NEXT 
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Take the new eLearning training found on our website.

“Applying Best Practices for Reporting Medical 

and Health Information on Birth Certificates” 
created by the National Center for Health Statistics (NCHS).

http://www.oregon.gov/oha/PH/BIRTHDEATHCERTIFICATES/REGISTERVITALRECORDS/OVERS/Pages/SPTrain.aspx
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Login to CDC Train and complete your profile. 

CDC Birth Training Page

https://www.cdc.gov/nchs/training/BirthCertificateElearning/
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Review the guide found on the CDC website. 

“Guide to Completing the Facility Worksheets 

for the Certificate of Live Birth and Report of 

Fetal Death”

https://www.cdc.gov/nchs/data/dvs/GuidetoCompleteFacilityWks.pdf
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How to register in OVERS:

Send the following completed 

documentation to Megan Welter  
MEGAN.L.WELTER@dhsoha.state.or.us

1.) OVERS enrollment form

2.) CDC training certificate

3.) confirmation of attendance

at this webinar (Sent by 

Lindsey)

OVERS Enrollment Form Page

mailto:MEGAN.L.WELTER@dhsoha.state.or.us
https://www.oregon.gov/oha/PH/BIRTHDEATHCERTIFICATES/REGISTERVITALRECORDS/OVERS/Pages/NewUsers.aspx


Upcoming Opportunity!

Birth Information Specialist Workgroup Reconvening

• Meets quarterly for process improvement and system development.

• Contact Lindsey at lindsey.m.Zapata@state.or.us for more info.
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mailto:lindsey.m.Zapata@state.or.us


Jennifer Woodward

State Registrar

971-673-1185

Jennifer.A.Woodward@state.or.us

Ryan Sanders

Amendments Manager

971-673-1178

Ryan.G.Sanders@state.or.us

Kelly Stacy

Certification Manager

971-673-1182

Kelly.A.Stacy@state.or.us
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Judy Shioshi

Field Liaison

971-673-1166

Judy.Shioshi@state.or.us

Lindsey Zapata

OVERS Trainer

971-673-1197

Lindsey.m.Zapata@state.or.us

Karan Rangan

Registration Manager

971-673-1160

Karen.L.Rangan@state.or.us

Contacts

OVERS Help Desk

971-673-0279
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