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Creating an image of a Vital Records Working Copy

1. Search for the record in OVERS by clicking on Life Events. Select Death and then

Locate Case.
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2. Enter the decedent’s name, Case Id, or social security number and click Search.

3. Click on the name of the decedent.

Case Id Decedent's Name Date of Death + Sex
6880888 NOV-01-2019 Male
6881076 Test, Mary JAN-01-2020 Female
6881278 test, new JAN-02-2020 Female
6881056 Test, Mark JAN-06-2020 Male

4. Click on Print Forms and then Working Copy.
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5. Click Open to view the pdf document.

Place of Death

Clackamas
Clackamas
Clackamas

Multnomah

Date of Birth Preview
OCT-01-1950 Preview
JAN-01-1940 Preview
JAN-04-2000 Preview
JAN-01-1990 Preview

Do you want to open or save WorkingCopy 0330207 12.pdf frem or-vitaleventstest.hr.state.or.us?
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6. To save the document as an image click on File, then Export To, then Image, and then
JPEG

I Test working copy.pdf - Adobe Acrobat Pro DC
File

Edit View Window Help

B Open...

Ea Reopen PDFs from last session

f_%) Create

Save As...
Save as Other

‘B Reduce File Size

Protect Using Password

%] share File

Close File

Properties...

B Print...

1 CA learc\ ArNIEEEQN ATact vl Limm reamie Al

Ctrl+O

’ | /1 [ @@@ Mm%~ ':" o El/é:.f'}

OREGON HEALTH AUTHORITY

Shift+Ctrl+S CENTER FOR HEALTH STATISTICS
, CERTIFICATE OF DEATH STATE FILE NUMBER
Middle Last Suffix 2. Death Date
Test | February 12, 2020

’ Microsoft Word ? 6. County of Death

Spreadsheet 4 Coos :

9. Decedent’s Education
Microsoft PowerPoint Presentation Associate's'degree

.E ?

5 Decedent Ever in

5. Armed Forces? Yes

Ctrl+W HTML Web Page JPEG2000
TIFF 118. Inside City Limits?
Rich Text Format
Ctrl+D B PNG [ fes
Encapsulated PostScript I
Crl+P of Business/industry
PostScript riculture

7. Select where the image will be saved, enter a file name, and click Save.
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8. The image can now be viewed or attached to an email by navigating to where it was

saved on your computer.



