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What is changing? 

 All submissions must be saved and uploaded as a CSV, with the file extension 

“.csv” (see the section below “What is a CSV?” for more info). 

 As stated above, this upload tool is different from the existing document uploads 

that allow you to submit floorplans, site disclosures etc.  Do not use the 

“Documents” tab in your online account to submit your reports.  Instead, 

click on the “Inventory” tab to access the new upload tool. 

 All submissions must contain columns with the following information: 

 Cardholder Number 

 Medical Marijuana Type 

 Weight (in grams) 

 Quantity (by count) 

 Units of Measure (this column is the only one that is optional) 

 IMPORTANT:  The headers of the columns listed above must be the first row 

of the document – note that this is a different format than previously suggested.   

 All weights of usable marijuana must be in grams.  Pre-rolled marijuana is 

considered usable, and must include the total weight transferred (in grams). 

 A “count” of usable and pre-rolled marijuana can be included, but is not required.  

Similarly, the weight of all other cannabinoid products is not required, but may be 

included – what is required for all other products is a count of the number of 

individual units transferred. 

 Other columns (for example, date, specific product name, price, etc.) do not have 

to be deleted from your CSV file, but it is recommended that you ensure that each 

column is labelled correctly in its header (in Row 1) to avoid confusion when 

selecting data columns during the upload. 

 CSV files cannot have multiple sheets, so please create two separate files – one 

for inbound and one for outbound transfers.  Ensure that the files are clearly named 

to distinguish one from the other. 

 Step-by-step instructions can be found online here. 

 The OMMP has also created an instructional video, available online at: 

https://youtu.be/8vroNN9_qB8 

 

UPLOADING%20MONTHLY%20MEDICAL%20TRANSFERS%20ONLINE%20–%20INSTRUCTIONS.pdf
https://youtu.be/8vroNN9_qB8
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What is not changing? 

 Returns must be documented in the “Inbound Transfers” report. 

 The first required column, the OMMP cardholder number, cannot be left blank.  It 

must be either a facility number (for example, an MMPS#), or a patient, caregiver, 

or grower card ID number.  If a customer has an OMMP letter instead of a card, 

please use the 11 digit tracking number under the patient’s address on the letter. 

 The “Product Type” column must only include the specific types defined by 

rule.  See a clarification of marijuana types below. 

 Have questions?  Please email OMMP.DispensaryReporting@state.or.us, include 

your MMD#, and as much detail about your question(s) as possible. 

 

Marijuana Types 

Please remember to only report marijuana types that are specifically listed in rule.  Here 

is a comprehensive list: 

 Usable marijuana 

 Immature plants 

 Seeds 

 Cannabinoid edibles – liquid 

 Cannabinoid edibles – solid 

 Cannabinoid topicals 

 Cannabinoid tinctures 

 Cannabinoid capsules 

 Cannabinoid suppositories 

 Cannabinoid transdermal patches 

 Cannabinoid concentrates – solid 

 Cannabinoid concentrates – liquid 

 Cannabinoid extracts – solid 

 Cannabinoid extracts – liquid 

 Other cannabinoid products* 

Nothing other than these types needs to be listed in the “Product Type” column.  We do 

not need the strain, farm-of-origin, or street name of any products.  Please do not report 

“cartridges,” “RSO,” “shatter,” “hash,” or any other name of the product, unless 

you have also identified which of the 15 categories above it falls into.  Also, please 

do not report the sales of lighters, pipes, clothing, or any other non-marijuana products 

that your dispensary sells.  Below are some definitions to help you categorize the products 

that you are reporting. 

 

*Other cannabinoid products: Please note that each time this category is used, you must 

also include a comment describing what the product was, and why it cannot be 

mailto:OMMP.DispensaryReporting@state.or.us
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categorized in one of the other categories.  Because of this, you will not be able to include 

transfers in this category in the CSV bulk upload, and will instead have to manually enter 

each one, and include a comment for each. 

 

Definitions of Marijuana Types 

Cannabinoid concentrate means a substance obtained by separating cannabinoids 

from marijuana by a mechanical extraction process; a chemical extraction process using 

a nonhydrocarbon-based solvent, such as vegetable glycerin, vegetable oils, animal fats, 

isopropyl alcohol or ethanol; or chemical extraction process using the hydrocarbon-based 

solvent carbon dioxide, provided that the process does not involve the use of high heat 

or pressure; or any other process designated by Rule.  

This may include items such as hash depending on how it was made.  

This must be reported as either a liquid or a solid and by units transferred (not by weight). 

Cannabinoid edible means food or potable liquid into which a cannabinoid concentrate, 

cannabinoid extract or dried leaves or flowers of marijuana have been incorporated. 

This must be reported as either a liquid or a solid and by units transferred and (not by 

weight). 

Cannabinoid extract means a substance obtained by separating cannabinoids from 

marijuana by a chemical extraction process using a hydrocarbon-based solvent, such as 

butane, hexane or propane; or a chemical extraction process using the hydrocarbon-

based solvent carbon dioxide, if the process uses high heat or pressure. 

This may include pre-filled cartridges, RSO, FECO, Co2 Oil, Shatter, wax, crumble, or 

resin/rosin, depending on how it was made. 

This must be reported as either a liquid or a solid and be reported by units transferred 

(not by weight). 

Immature marijuana plant means a marijuana plant that is not flowering.  This may 

include clones. 

This must be reported as a number count. 

Usable marijuana means the dried leaves and flowers of marijuana.  This includes pre-

rolled joints.   

This must be reported in grams.  Do not report in units.  If you are transferring pre-rolled 

joints you must report the weight (in grams) of the usable marijuana NOT a count of the 

pre-rolls. 

Liquid/solid is a distinction that is up to your discretion.  We cannot give much more 

guidance than “use your best judgement, and then be consistent.”  Some products, like 

oils, wax, etc. have properties of both a liquid and a solid.  Choose which category you 

believe to fit a product the best, and continue using that category every month. 
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What is a CSV? 

CSV stands for a “comma-separated values” file.  It’s just a type of file that is similar to a 

spreadsheet, but simpler.  It cannot store multiple sheets, macros, formulas, or formatting.  

If you have a program that can open and save spreadsheets (such as Excel), then you 

can use that program to save your files as .csv files.  Simply click “File” -> “Save As” -> 

[choose a location to save].  Then there will be a dropdown menu that says “Save as 

type:” Click that menu, and choose “CSV (Comma delimited) (*.csv)” from the menu, and 

proceed as normal, creating a name and location for your file.  Please note that you 

cannot simply change the file-extension of an existing file without opening it and saving it 

as a different file-type. 

Have questions?  Please email OMMP.DispensaryReporting@state.or.us with the 

specifics, including the software/program you are using to create the file. 
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