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Tuberculosis Transfers within U.S.:  
Case, Contact, LTBI, and B-waivers 

 

1. Cases 
 

In-state case transfers are completed within Orpheus: 
 
Transferring jurisdiction: 

o In the case record central panel, change the case residence address. 
Make sure to set the county to the new jurisdiction. 

o A window pops up asking for transfer reason. Enter reason (e.g., moved) 
and click “Save”. 

 

• In the notes tab, create a note to notify the case manager at the receiving 
jurisdiction. Include supporting information. 

• In the documents tab, attach supporting documentation. 

• Orpheus gives the new jurisdiction access to the case record. 
 
Receiving jurisdiction: 

• The new jurisdiction will be notified of case transfers via an auto-generated “to-
do” note. 

• The case manager at the referring jurisdiction will send a note with supporting 
documentation. 

 
 

Out of state case transfers are completed using the Interjurisdictional TB 

Notification (IJN) form: 
 

• Identify the jurisdiction you are transferring the case to.  

o A list of state, big city, and territorial TB programs is located on the NTCA 
website. U.S. territories include American Samoa, Federated States of 
Micronesia, Guam, Northern Mariana Islands, Puerto Rico, Republic of 
Marshall Islands, Republic of Palau and U.S. Virgin Islands. 

• Call the health department you are transferring the case to and discuss the 
intended transfer.  

http://www.tbcontrollers.org/community/statecityterritory/#.XzcKlz-WzDc
http://www.tbcontrollers.org/community/statecityterritory/american-samoa/#.Xels26aWx9A
http://www.tbcontrollers.org/community/statecityterritory/micronesia/#.Xelt4qaWx9A
http://www.tbcontrollers.org/community/statecityterritory/micronesia/#.Xelt4qaWx9A
http://www.tbcontrollers.org/community/statecityterritory/guam/#.XeluFaaWx9A
http://www.tbcontrollers.org/community/statecityterritory/northern-marianas/#.Xelun6aWx9A
http://www.tbcontrollers.org/community/statecityterritory/puerto-rico/#.Xelu5aaWx9A
http://www.tbcontrollers.org/community/statecityterritory/u-s-virgin-islands/#.XelwcqaWx9A
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• Notify TB OHA of the transfer and request the RVCT number. The RVCT number 
is needed to complete the below IJN form. 

• Complete the Interjurisdictional TB Notification (IJN) form. 

o Instructions for completing this form are on the NTCA website.   

• Fax a copy of the IJN and supporting documents to the receiving health 
department. 

• Document the transfer in Orpheus. 

o Create a case note describing the circumstances of the transfer. 

o On the Admin tab, document the move. 

 

▪ Select “Out of state” if case moved from Oregon to another of the 50 
United States or the District of Columbia or to a U.S. Territory, U.S. 
Island Area, or a U.S. Outlying Area. Enter the name of the state or 
reporting area to which the case moved. 

• Ask the receiving jurisdiction to complete the IJN Follow-Up Form and return it to 
you when treatment is complete and/or call the receiving jurisdiction directly to 
obtain information about the outcome of the referral. Information on the outcome 
of the referral should be entered in Orpheus for the referred case. 

 
 

 
 
2. Contacts 
 

In-state contact transfers are completed within Orpheus: 
 
Transferring jurisdiction: 

• In the TB case record, click the “Contacts” tab and 
change the address. 

o Locate and select the contact of interest. 

o In the contact’s Demographics tab, change the 
contact residence address to the address in the new jurisdiction. Make 
sure to set the county to the new jurisdiction. 

o A window pops up asking to confirm the transfer to the new jurisdiction. 
Click “yes”.  

o A second window pops up asking for transfer reason. Enter reason (e.g., 
moved) and click “Save”. 

http://www.tbcontrollers.org/docs/resources/IJN_Form_May2015.pdf
http://www.tbcontrollers.org/resources/interjurisdictional-transfers/#.W34Ps-hKiUm
http://www.tbcontrollers.org/docs/resources/IJN_FollowUpForm_November2014.pdf
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• Orpheus initiates the transfer and informs the receiving county of the transfer.  

o Confirm by viewing the transfer status in the gray 
box below the address fields.  

 

o Orpheus also gives the new jurisdiction access to the case record. 

• In the notes tab, create a note to the case manager at the receiving jurisdiction. 
Notify of the transfer and offer any supporting information. 

• In the documents tab, attach any supporting documentation. 

 
Receiving jurisdiction: 

• Orpheus will auto-generate a “to-do” notifying the new jurisdiction of the transfer.  

• The case manager at the transferring jurisdiction will send a note with supporting 
documentation. 

• Orpheus assigns the receiving jurisdiction access to the case and contact 
records. 

   

Out of state contact transfers are completed using the Interjurisdictional TB 

Notification form: 
 

• Identify the jurisdiction you are transferring the contact to.  

o A list of state, big city, and territorial TB programs is located on the NTCA 
website. U.S. territories include American Samoa, Federated States of 
Micronesia, Guam, Northern Mariana Islands, Puerto Rico, Republic of 
Marshall Islands, Republic of Palau and U.S. Virgin Islands. 

• As needed, call the health department you are transferring the contact to and 
discuss the situation.  

• Complete the Interjurisdictional TB Notification (IJN) form. 

o Instructions for completing the IJN are on the NTCA website.   

• Fax a copy of the IJN and supporting documents to the receiving health 
department. 

• Document the contact transfer in Orpheus. 

o Create a contact note describing the circumstances of the transfer. 

o Do not change the contact address on the case record. 

• Ask the receiving jurisdiction to complete the IJN Follow-Up Form and return it to 
you when treatment is complete and/or call the receiving jurisdiction directly to 
obtain information about the outcome of the referral. Information on the outcome 
of the referral should be entered in Orpheus for the referred contact. 

http://www.tbcontrollers.org/community/statecityterritory/#.XzcKlz-WzDc
http://www.tbcontrollers.org/community/statecityterritory/american-samoa/#.Xels26aWx9A
http://www.tbcontrollers.org/community/statecityterritory/micronesia/#.Xelt4qaWx9A
http://www.tbcontrollers.org/community/statecityterritory/micronesia/#.Xelt4qaWx9A
http://www.tbcontrollers.org/community/statecityterritory/guam/#.XeluFaaWx9A
http://www.tbcontrollers.org/community/statecityterritory/northern-marianas/#.Xelun6aWx9A
http://www.tbcontrollers.org/community/statecityterritory/puerto-rico/#.Xelu5aaWx9A
http://www.tbcontrollers.org/community/statecityterritory/u-s-virgin-islands/#.XelwcqaWx9A
http://www.tbcontrollers.org/docs/resources/IJN_Form_May2015.pdf
http://www.tbcontrollers.org/resources/interjurisdictional-transfers/#.W34Ps-hKiUm
http://www.tbcontrollers.org/docs/resources/IJN_FollowUpForm_November2014.pdf
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3. Persons with Latent TB Infection (LTBI)  
 

In-state LTBI transfers are completed within Orpheus: 
 
Transferring jurisdiction: 

• If the LTBI case does not have an Orpheus LTBI case record, create one. 

• In the LTBI case record central panel, change the residence address. 

o Make sure to set the county to the new jurisdiction. 

o A window pops up asking for transfer 
reason. Enter reason (e.g., moved) and 
click “Save”.  

 

• In the notes tab, create a note to notify the case 
manager at the receiving jurisdiction. Include 
supporting information. 

• In the documents tab, attach supporting documentation. 

• Orpheus assigns the receiving jurisdiction access to the LTBI case record. 

 
Receiving jurisdiction: 

• Orpheus will auto-generate a “to-do” notifying the new jurisdiction of the transfer.  

• The case manager at the referring jurisdiction will send a note with supporting 
documentation. 

 

Out of state LTBI transfers are completed using the Interjurisdictional TB 

Notification form: 
 
The process is the same as for out of state case transfers, above.  
 
 

4. B-waivers 
 

In-state B-waiver transfers are completed within Orpheus unless EDN is used:  

 
Transferring jurisdiction: 

• If the LPHA has EDN access, transfer B waivers in EDN or contact TB OHA for 
assistance. 

• If the LPHA does not have EDN access, notify TB OHA of the address change by 
putting a note in Orpheus to Heidi Behm or Kiley Ariail.  

• Transfer to the new LPHA within Orpheus. 
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o In the B-waiver case record central panel, change the residence address. 

▪ Make sure to set the county to the 
new jurisdiction. 

▪ A window pops up asking for 
transfer reason. Enter reason (e.g., 
moved) and click “Save”.  

 

o In the notes tab, create a note to notify the case manager at the receiving 
jurisdiction. Include supporting information. 

o In the documents tab, attach supporting documentation. 

o Orpheus gives the new jurisdiction access to the case record. 

o Orpheus assigns the receiving jurisdiction access to the case and contact 
records. 

Receiving jurisdiction: 

• If the receiving LPHA has EDN access, a notification will arrive in EDN. A 
notification may also come through Orpheus. 

• If the receiving LPHA does not have EDN access 

o Orpheus will auto-generate a “to-do” notifying the new jurisdiction of the 
transfer.  

• The case manager at the referring jurisdiction will send a note with supporting 
documentation. 

 

Out of state B-waiver transfers:  

• An out-of-state address is needed to transfer a B-waiver out of state. 

• If EDN is used by the LPHA, transfer the B-waiver through EDN or contact TB 
OHA for assistance. 

• LPHAs that do not have access to EDN, should contact TB OHA for 
assistance. 

 


