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Submitted by: 
Date:  
 
 
1. Pending decision (a brief description of the decision needing to be made):  

 
 
 
 

2. Recommendation from the group:  
 
 
 
 

3. Key reasons for making this recommendation: 
 
 
 
 

4. Alternative options considered (if applicable): 
 
 
 
 

5. Persons/workgroups/or organizations consulted: 
 
 
 
 

6. Pros and Cons: 
 
 
 
 

7. Follow-up issues or questions related to or resulting from decision (if applicable): 
 
 
 
 
8. Approval Status: 

1 
 


