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Dear Employees:

 [INSERT NAME OF FACILITY] is launching our annual employee influenza immunization program – “Do No Harm…Stick Out Your Arm” – with the goal of vaccinating [INSERT PERCENTAGE] of employees against influenza.  Healthcare personnel can be a key cause of outbreaks in healthcare settings, so it is important to get vaccinated.
[Consider spurring employees’ competitive spirit by listing last year’s vaccination rate or the national average for the U.S. – according to the CDC, 36% – and encourage staff to beat the rate.  Offer incentives for every X% above the institution or national average they achieve.]

We will hold free vaccination clinics next month for all employees.  Details about the dates and locations of the clinics will be available soon.  [X person] will be happy to answer any questions you may have about influenza or the vaccine. 

Together, we can meet our vaccination goals of [INSERT PERCENTAGE] and help protect our residents, our families, and ourselves by getting immunized against the flu.

I’ll be at the vaccination clinic next month to get my immunization.  I hope to see you all there!

Sincerely,

[INSERT NAME OF Administrator]
Sample Letter – Notice of Flu Campaign
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The following is a sample letter to staff that LTCF administrators may consider mailing or handing out one month prior to the facility’s vaccination campaign.












Do no harm … Stick out your arm!  

