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Oregon Health Authority AmeriCorps VISTA Partnership Project Host Site Application





Updated April 2026
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[bookmark: _Toc147937157]Project Plan Application 
[bookmark: _Toc147937158]Host Site Information
Basic Information (required)
Host Site Name: 
Website: 
EIN: 


What other national service resources has your site received? (required, if applicable)
Complete this section if your site has previously received or currently receives any other national service resources (including AmeriCorps or Senior Corps). 
Number of years: 
Type of national service resources received: 


Supervisor Orientation Details (required)
Supervisor orientation is essential for a successful AmeriCorps VISTA year and required for our program’s compliance with Federal AmeriCorps policies. It is mandatory for site supervisors. You are encouraged to invite additional staff who will regularly work with the members. 
Attend one of the mandatory virtual supervisor orientations on Zoom. Please register in advance:
[bookmark: _Hlk216700469]May 4, 2026 – 1pm-3pm –  Register here (option 1)
May 11, 2026 – 1pm-3pm – Register here (option 2)
May 18 – 1pm-3pm – Register here (option 3)

☐Yes, I will attend		☐ No, other date requested	

After registering, you will receive a confirmation email containing information about joining the meeting. 
If you are unable to attend one of the orientation options, please reach out to Caroline Tydings, program coordinator. Please register in advance. Please share with anyone who will be working with the Member.

[bookmark: _Toc147937159]Key Personnel 
Contact information for this application (required)
Name:
Title:
Email:
Mailing address:
Phone:
Should this person be included in VISTA recruitment emails (application review, interview panel, etc.)? Yes or No




VISTA Supervisor contact information (required if different from contact person listed above)
A supervisor provides regular supervision to the Member. This person must be available for frequent communication to meet with the Member to discuss projects, goals, and actions. Please note: this person does not have to be a manager/supervisor in their day-to-day role, but can be someone who has the maturity, skillset and availability to guide, coach and mentor the Member through their project. It will be assumed this person is the main point of contact for VISTA recruitment emails (applications, interview panel, etc.) unless otherwise communicated.
Name:
Title:
Email:
Mailing address:
Phone:



VISTA Supervisor schedule information (required)
A supervisor should be available to adequately provide management, training, direction, and support to the Member. 
	Is this person a full-time or part-time staff member?
	☐ Full-Time      ☐ Part-Time       ☐ Full-time volunteer  

If part-time, what percent FTE does this person work: ____ %

	Where does this person regularly work (excluding occasional travel)
	☐ Same facility as the Member
☐ Telework.  Hours per week:

	How much time do you estimate this person will spend supervising the Member?
	[Hours or percentage estimate]



Organizations, Committees and Additional Project Leads (required)
Please list the key committees, teams, and organizations that the Member would work with. 
Organization/committee: 
Contact person and title/role: 
Email: 
Purpose of organization: 
Involvement with the Member:


Organization/committee: 
Contact person and title/role: 
Email: 
Purpose of organization: 
Involvement with the Member:


Organization/committee: 
Contact person and title/role: 
Email: 
Purpose of organization: 
Involvement with the Member:


[bookmark: _Toc448740301]
[bookmark: _Toc147937160]Number of Positions and Funding
Number of AmeriCorps VISTA Members (required)
*each member needs an individual VAD, OL, and project focus
	
	# of AmeriCorps VISTA Members applying for 



[bookmark: _Toc147937161]


What type of VISTA sponsorship can you provide? (required)
Check one.
☐ 	Cost share - $15,000 per member for 1 year. Choose this type to greatly increase your approval by OHA and the national VISTA program. Larger organizations with significant funding are expected to provide this level of support. 
☐	Subsidized - $4,000 per member for 1year. These highly competitive positions are more heavily subsidized. These positions are intended for organizations and communities with very limited resources. 

How secure is the above funding? (required)
Check one.
☐ Secure
☐ Pending 
[If pending, please give more details here.]


Project Description
VISTA projects generally have two main conceptual components: (1) to build the capacity of programs and organizations that (2) help individuals and communities out of poverty. 

Project Focus Area(s) (required)
Check at least one.
☐ Public health system improvement (such as accreditation/reaccreditation)
☐ Building healthy communities (chronic disease prevention, Medical Reserve Corps, wellness initiatives)
☐ Food security 
☐ Health equity
☐ Vulnerable populations emergency planning
☐ Other/special project/new initiative (please describe succinctly): ________________

What is the overall goal for this AmeriCorps VISTA project and how will it be achieved?
What will this VISTA project do? What is the result or impact on community? 
Project Goal Ex. This project works to ensure that children of incarcerated parents receive the educational, social, and emotional support they need to help them break the cycle of poverty, the Volunteer Coordination VISTA project will build the capacity by developing a sustainable volunteer recruitment and management systems for its mentoring program. 
Year 1 – evaluate the needs of this community and develop a plan for community outreach to expand the volunteer program
Year 2 – Implement the plan for community outreach and make quality improvements to processes
Year 3 – Evaluate the engagement and ensure sustainable transition of this outreach and engagement to a staff member.
	Project goal: 

	VISTA Project Year 1 focus
	

	VISTA Project Year 2 focus
	

	VISTA Project Year 3 focus
	



How will this AmeriCorps position support the program’s national performance measures? (required)
Each OHA AmeriCorps VISTA project must support the national VISTA program’s performance measures area for Healthy Futures:
Access to Health Care: Connecting economically disadvantaged individuals to primary and preventative health care through public health system improvement (quality improvement, accreditation); building healthy communities; population-specific interventions; or special public health projects.  
Enter your description below.  No more than one paragraph please. Please be explicit.
This VISTA project will support the Healthy Futures objectives by…

[Enter text here]




How will having an AmeriCorps VISTA member at your organization improve your organization’s ability to transition community members out of poverty? (required)
The goals of the AmeriCorps VISTA project should address helping individuals and communities out of poverty or preventing them from entering poverty rather than focusing on making poverty more tolerable. 

Enter your description below.  No more than one paragraph please. Please be explicit.
This VISTA project will transition people out of poverty or break the cycle of poverty by…

[Enter text here]



How will having an OHA AmeriCorps VISTA member increase the capacity of your organization to better address the needs of the community? (required)
AmeriCorps VISTA achieves its mission by assigning members to organizations in order to expand the ability of those organizations to fight poverty. Members increase the capacity of organizations to better address the needs of the communities in which they serve.

Enter your description below.  No more than one paragraph please. Please be explicit.
This VISTA project will increase our organization’s capacity by…

[Enter text here]







We need to understand what capacity-building aspects you have in mind for this project. AmeriCorps defines capacity building as a set of activities that expand the scale, reach, efficiency, or effectiveness of programs and organizations. Activities may also increase the ability of the program or organization to leverage resources. (required)

For this project, what is your capacity building goal? Choose one of the following capacity goals that best reflects your intent at this site (please only select one):
☐ Scale/reach: You aim to increase your organization’s or program’s ability to serve more people, serve new groups of people, or provide new or expanded types of services. 
☐ Effectiveness: You aim to increase your organization’s or program’s ability to achieve better outcomes for beneficiaries.
☐ Efficiency: You aim to increase your organization’s or program’s ability to provide improved outcomes for beneficiaries with the same level of resources, or to improve or maintain consistent quality of services with fewer resources. 
☐ Leveraged resources: You aim to increase your organization’s or program’s ability to generate additional resources of assets, such as funding, volunteers, in-kind support, and partnerships. 

What are some of the anticipated service activities for this project? This will help you write the VISTA Assignment Description in the next section as well as ensure we report our performance measures appropriately to AmeriCorps. Select all that apply. VISTA projects are not limited to the service activities below, but should include at least one. (required)

	Select all that apply
	Service Activity 
	Description
	Examples of VISTA Activities

	☐
	Community Assessment
	Environmental scan of community context and need
	– Help design a community assessment plan – Help complete a survey of neighborhood or a report of need/recommendations based on findings – Help incorporate into program service delivery – Help update community assessment to monitor the most pressing community challenges

	☐
	Community awareness and engagement
	Expand community knowledge and support of the program effort
	– Help complete a public relations media plan – Help conduct community outreach or organizing meetings – Help develop presentations, newspaper articles and PSAs

	☐
	Expand/strengthen partnerships/networks
	Initiate efforts with other organizations, for example, through applying jointly for funding, collaborating on programming or referrals, sharing staff and resources, developing training and materials that are shared
	– Identify potential collaborators and plan informational meetings – Help improve communication about community projects among partner organizations – Help establish intra-organization systems (e.g., linked database, common forms) – Help develop commitments among collaborators to the project and formalize partnerships, e.g., MOUs, budgets

	☐
	Financial resources
	Develop/expand a diversified funding stream
	– Develop fundraising plan – Recruit fundraising committee – Help establish fundraising unit – Identify resources for fundraising – Help develop capital campaign or approach donors – Draft and submit proposals – Plan ongoing fundraising

	☐
	Material development
	Improvement or expansion of materials that support programming (e.g., toolkits, curricula, worksheets)
	– Assess current materials – Develop or modify materials to strengthen programming – Develop and/or training materials – Develop manuals – Train staff in the use of newly developed materials

	☐
	Outreach
	Participant recruitment
	– Develop an outreach plan for target beneficiaries/ participants – Help ensure program is relevant to potential participants – Develop/improve presentations, communication tools and methods of conducting outreach to potential participants

	☐
	Performance measurement
	Assessing results of program offerings
	– Help develop or improve a performance management system for the anti-poverty programming – Help train staff to use performance management system routinely to continually improve measures – Help staff use findings from performance measurement efforts to inform improvements of existing and new program offerings

	☐
	Program development and delivery
	Improvement or expansion
	– Help expand existing program or develop new program design – Help implementation of new/expanded program

	☐
	Technology use
	Develop systems for organizational effectiveness
	– Develop, pilot, revise database (volunteer, client) or internal or external knowledge management system – Develop social media tools – Pilot new tools – Train staff to do updates and maintain database or knowledge management system – Develop ongoing staff/volunteer/community technology resource

	☐
	Volunteer recruitment and management system
	Establish or expand pool of volunteers to assist with service delivery
	– Help organization and other stakeholders recognize need for and use of volunteers – Help clarify volunteer roles – Develop volunteer generation plan – Develop partnerships for recruiting volunteers – Develop volunteer unit, volunteer manual/training/curriculum – Recruit/manage volunteers – Develop/pilot volunteer training – Develop volunteer intake/tracking/recognition system – Train staff to manage volunteer plan – Resource plan for ongoing support of systems (recognition, training, supervision)



What specific organizational strategies do you plan to put in place to sustain the results of the project? What will be your plan for eventually transitioning away from AmeriCorps VISTA resources? (required)
Organizations must plan for the eventual phase out of AmeriCorps VISTA members and the absorption of their functions by other facets of the organization or community. AmeriCorps VISTA projects are encouraged to develop a long-term sustainability plan beginning the first year of the project’s existence. 

Enter your description below.  No more than one paragraph please. Please be explicit.
[bookmark: _Toc448740303]This VISTA project includes a plan for sustainability and local self-reliance by…

[Enter text here]







Training 
Required On-Site Orientation and Training Information
· OHA provides: The State of Oregon/Oregon Health Authority will offer several days of training for all OHA AmeriCorps VISTA members during their first month of service. The training will include topics such as public health overview, professional email etiquette, conflict resolution, living on an AmeriCorps budget, wellness at work, cultural competency, and current public health topics.

· Host sites must provide: As part of the member application process, site supervisors must provide on-site/virtual orientation to acquaint the member with the site, staff, community, and position. The orientation should consist of an orientation that begins as soon as the member starts at the site. Each site is expected to offer additional trainings that will help the member gain the knowledge and skills needed to excel in their position. An on-site orientating and training plan (OSOT) is required by AmeriCorps and is due after project approval (see below for more information). The topics included in orientation may range from formal introductions in large-group settings to more informal discussions between the supervisor and member. Examples include:

1

· Staff meetings 
· Staff in-service trainings	
· Introduction to community partners

· Tour of the facilities
· Informal introductions to staff
· Overview of agency policies

· If your project is approved, you must submit an On-site Orientation and Training plan (OSOT) 30 days before the first day of service. The primary purpose is to introduce the member to your organization, the community and the goals and operation of the AmeriCorps VISTA project. It should also provide the member with the basic skills and knowledge they will need to get started on the project. The OSOT is due to OHA April 3, 2026. You will receive access to templates and more information upon project approval. 

[bookmark: _Toc448740304][bookmark: _Toc147937162]Resources and Additional Information
Travel Reimbursement Information
The State of Oregon provides travel reimbursements for the VISTA member for any state-sponsored trainings and activities. The Member will be responsible for filling out a request for reimbursement. Sites will be responsible for any training that a site supervisor and AmeriCorps member agree upon that will benefit their service year. Sites will be responsible for member travel to local and regional meetings, any locally sponsored training, and any other project-related travel not sponsored by the state. 

Supplies and Equipment (response required)
Which of the following items will be available to the member prior to their first day on-site? Please acknowledge and agree to this commitment by checking whether the member’s access to each resource will be on an individual basis or shared. Please ensure that your organization is prepared to set up necessary supplies and equipment for the member in a timely manner. Sites should consider additional incentives such as internet and electricity subsidies, internet hot spot, office supplies like pens, notebooks, whiteboard/dry erase, etc. Use page 13 to comment on how the member should expect to work (remotely, in office, or hybrid).

	
	Individual
	Shared
	Not Available/Not applicable

	Dedicated office space (if applicable)
	☐	☐	☐

	Desk phone (if applicable) 
	☐	☐	☐
	Mobile/cell phone 
	☐	☐	☐
	Voicemail
	☐	☐	☐
	Printer
	☐	☐	☐
	Fax machine 
	☐	☐	☐
	Computer
	☐	☐	☐
	Internet access
	☐	☐	☐
	Email account 
	☐	☐	☐
	Agency vehicle 
	☐	☐	☐

Additional Recruitment Incentives and member benefits? (optional but recommended)
AmeriCorps VISTA is a poverty immersion program. Members take home around $1,500 per month after taxes. Does your organization have the capacity to provide additional incentives, such as housing assistance, a transit pass, or other non-cash assistance? While not required in the site application process, these additional incentives can increase the competitiveness of your site during the member recruitment process and support a better quality of life for the member experience. 

Suggestions include: in-house staff development opportunities, $500 in professional development funds, $400 a month room available with a program staff member, every other Friday off during the summer, transit pass, gas cards, grocery cards, professional development funds, health coverage, access to local clinics for reduced costs, gym passes, membership in local food cooperatives, access to food bank, low-cost housing, or utility or housing subsidy (must be paid directly to their leaseholder, agency, or utility company).  If so, provide detailed information to determine if the incentives are allowable based on AmeriCorps VISTA regulations. 

**Portland-metro sites are required to provide members a monthly TriMet pass to offset the high cost of housing and ensure their site’s basic competitiveness in the market for candidates**

[Describe additional incentives/support here.]





Additional information for application reviewers (optional)
In addition to the above narratives, share any other information about the goals and vision for the proposed project that you would like reviewers at OHA and the national AmeriCorps VISTA program to know. 

[Enter additional information here.]













[bookmark: _Toc147937163]Draft VISTA Assignment Description (VAD)
[bookmark: _Toc147937164]Instructions and Information
A VISTA Assignment Description (VAD) breaks down the project goal and objectives identified in your VISTA Project Application into a realistic set of activities to achieve the objectives and meet the project goal. Think of it like a job description but keep in mind that AmeriCorps is not a job; it is a year of service. The VAD is the document that AmeriCorps reviews and, if approved, retains to track the status and development of VISTA projects. It is provided to members to guide their progress throughout the year and present quantitative and qualitative measures for performance evaluation. 

Placement sites are eligible to have an AmeriCorps VISTA Member serve with their organization, in the same position, for up to three years. VADs are written each year, and they are designed for each member position. A unique VAD is required for each VISTA member each year and should build upon the previous year of service: 
· Year 1 – AmeriCorps VISTA Member researches best practices and creates a plan for a program or project
· Year 2 – AmeriCorps VISTA Member continues to implement project and begins to create structure for sustainability
· Year 3 – AmeriCorps VISTA Member focuses on making the project sustainable
· Year 4 proposals will be considered on a case-by-case basis and must address a significant community need. Justification is required and heavily scrutinized by AmeriCorps. 
· Note that beyond year 1, renewals are not automatic.  Sites will be re-evaluated and must re-apply each year.
· Note that restarting a project focus does not restart the three-year cycle. 

The audience for the VAD is the federal government (AmeriCorps), the AmeriCorps VISTA applicant, and OHA. Please remain concise, formal and professional. Sentences must be complete, direct and short. Avoid the passive voice. Check spelling for correctness and avoid acronyms and jargon. 
Goals Section
The goal section of the VAD must include a short summary of the 3-year project goal.

Objectives 
Objectives articulate what the member will achieve during the 1-year assignment. There should be multiple objectives on a VAD and each objective should bridge the goal statement and member activities in 2-3 sentences. Objectives should include: what will be achieved, dates for completion (be as specific as possible - monthly, quarterly, etc.), how it relates to poverty, and bridge the goal statement with the member activities. Specific date ranges are helpful for project check ins, milestones and accountability purposes. 

Activities 
Activities follow the objectives and specifically identify what the member will be doing. They help give the member ownership of the project. Activities must begin with action verbs, be clear and specific, and should avoid too much detail and limited use of acronyms and jargon. Activity statements should be specific enough that someone unfamiliar with the project can understand the expectations of the VISTA member’s assignment.
AmeriCorps VISTA projects are not permitted to be purely administrative or support. The word “work” or any of its conjugates should never be used in the verb form to describe the member’s activities. The member cannot ‘work’ on a goal because members don’t perform work, they perform service. A member may not be referred to as a worker, intern, employee, staff member, or similar. AmeriCorps VISTA members must be referred to as AmeriCorps member or volunteer. 
Prohibited activities
Refer to VISTA member prohibited activities.
	
	Examples of Inappropriate words or phrases
	Examples of Appropriate words or phrases

	When referring to a task
	Work, lobby, manage
	Create, develop, expand, broaden, establish

	When referring to VISTA
	Worker, employee, intern, staff member
	AmeriCorps VISTA member, AmeriCorps member, volunteer, member


Example VAD Objectives 
[bookmark: _Hlk149059575]Use the following objectives and member activities as a reference when completing the draft VAD below. Contact Carolie.d.tydings@oha.oregon.gov if you have questions. Resources for writing VADs are available at https://www.oregon.gov/oha/PH/PREPAREDNESS/SERV-OR/Pages/Vistahostavista.aspx.
	Objective of the Assignment (Period of Performance: 10/2023 - 3/2024)
Develop a variety of outreach methods that will be used to gather information from EOCCO members and other people living in poverty about how COVID-19 has impacted their lives, as well as their suggestions about how Lake County, Lake Health District, and other entities can better support them in future crises. The member will work with local and regional partners to determine the most effective outreach methods and ensure each method is implemented.

Member Activity: 
1. Identify barriers to EOCCO member involvement with EOCCO outreach coordinator and Lake County Local Community Advisory Council (LCAC) members.
2. With the outreach coordinator and LCAC, brainstorm creative methods to overcome these hurdles. 
3. With the outreach coordinator and LCAC, incorporate ideas from brainstorming sessions to determine outreach methods that will most effectively reach EOCCO members and convince them that answering the questions will provide valuable information that will be used in preparedness planning.
4. Implement the various outreach methods (e.g. post surveys online, develop script for phone interviews, mail surveys, etc.)
5. Recruit LCAC volunteers to assist with outreach efforts.



	Objective of the Assignment (Period of Performance:  05/2021 – 09/2021)
The VISTA project will support efforts to transition people out of poverty by identifying, developing, and promoting low or no cost options for healthy activities that can be accessed by low-income communities and Medicaid populations. More specifically, the VISTA will support outreach to said populations that experience high rates of type 2 diabetes.

Member Activity:
1. Conduct focus groups and listening sessions in the community at low-income housing sites and food pantries as well as with students receiving free and reduced lunch in county schools, and at early childhood partners/childcare providers serving low-income families.
2. Support the coordination and promotion of services by Tillamook County Community Health Centers’ Mobile Clinic and telehealth services to reduce barriers to access of care and improve health by meeting those in need where they are.
3. Assist in the implementation and development of a workflow that would provide technical support to community members to access telehealth services.
4. Participate in monthly meetings with Executive Directors and staff that run social service, mental health, and health care organizations to share information, gather input, cross-promote services and to develop methods for outreach to target populations.
5. Create bilingual educational materials and community partner resource information for at-risk residents to address health disparities and issues related to access to nutritious food, healthy activities, and health education/information.




[bookmark: _Toc147937165]Draft VAD Template
[bookmark: _Hlk149059645][bookmark: _Toc147937168]Please use the template on the following page to complete a draft VAD for your AmeriCorps VISTA project. Complete all sections with red font. After your project is approved by OHA, you will receive requests for additional edits before the final VAD is submitted for approval by AmeriCorps. All VADs MUST be approved by AmeriCorps before the position is posted to the application portal. 

	 VISTA Title: Title for VISTA (example: Healthy Futures Coordinator VISTA)

	Sponsoring Organization: State of Oregon-OHA-Public Health Division
Project Name: Oregon Public Health Partnership

	Site Name: Host Site Name 

	Focus Area(s):
     Primary: Healthy Futures (required for all OHA VISTA Partnership Projects)
     Secondary (optional): ☐ Disaster services         ☐ Economic opportunity         ☐ Education 
                                      ☐ Environmental Stewardship         ☐ Veteran and Military Families



	Project Year:
	☐ Year 1          ☐ Year 2          ☐ Year 3          ☐ Year 4 (Prior approval needed)

	Goal of the OHA VISTA AmeriCorps Project (same for all OHA VISTA sites): To alleviate, prevent and reduce poverty by engaging new public health professionals in a year of full-time service in major public health organizations to create or expand public health systems capacity. The project aims to reduce poverty in our communities by building sustainable public health programs and systems that ensure community resiliency and improved health outcomes.

	Goal of the host site project: ADD THE GOAL OF THE 3-YEAR PROJECT 

	Objective of the Assignment (Period of Performance: mm/yyyy - mm/yyyy)
[State objective here]

Member Activity: 
1. 
2. 
3. 

	Objective of the Assignment (Period of Performance: mm/yyyy - mm/yyyy)
[State objective here]

Member Activity: 
1. 
2. 
3. 

	Objective of the Assignment (Period of Performance: mm/yyyy - mm/yyyy)
[State objective here]

Member Activity: 
1. 
2. 
3. 

	Objective of the Assignment (Period of Performance: mm/yyyy - mm/yyyy)
[State objective here]

Member Activity: 
1. 
2. 
3. 

	Objective of the Assignment (Period of Performance: mm/yyyy - mm/yyyy)
[State objective here]

Member Activity: 
1. 
2. 
3. 

	**DO NOT EDIT. All OHA VISTA members share this objective.**
Objective of the Assignment (Period of Performance: mm/yyyy - mm/yyyy) 
The OHA AmeriCorps VISTA project reduces poverty in local communities through building sustainable county-wide wellness initiatives and taking a systems-approach to creating healthy communities. The OHA VISTA project aims for health, access to care, and community resiliency for economically disadvantaged residents of Oregon.
OHA AmeriCorps VISTA members participate in teamwide activities supported by the Oregon Health Authority to support this objective.

Member Activity: 
1. Attend in-person OHA VISTA team meetings with the greater OHA AmeriCorps VISTA team at various locations around the state
2. Participate in national service events, including two national days of service per year (9/11 and MLK day)
3. Complete and submit monthly reports to the OHA AmeriCorps VISTA leadership team
4. Complete monthly check-ins with OHA VISTA leader
5. Complete the required OHA volunteer trainings within 60 days of beginning service









Draft Opportunity Listing:
[bookmark: _Hlk8724763]The opportunity listing is the only information applicants will see when applying for the position. The program description is often the first encounter a VISTA member will have with your organization. Information should be clear, honest, and compelling so that you can recruit a good match. Please follow the designated character count (which includes spaces), this is not flexible. 

Host organization name
	[bookmark: _Hlk134202001]



VISTA Job Title (Must be 60 characters or less with spaces)
Example: “Community Outreach VISTA”. 
	



Program Description Summary (Must be 200 characters or less with spaces)
Give a brief two (2) line description using the following the template. ***Must be 200 characters or less with spaces***
	Join the Oregon Health Authority sponsored AmeriCorps VISTA team at [HOST SITE NAME]to [BRIEF PROJECT DESCRIPTION/PROJECT GOAL] in [CITY], Oregon.



Work Type (response required)
Mark the work type below and indicate in the notes section any further details on expected schedule if the work is hybrid. 
	In-person
	Teleservice
	Hybrid

	☐	☐	☐
	Notes: (example – 2 days in person and 3 days teleservice per week)

*all positions require occasional travel for OHA team meetings around the state*



Minimum age and desired education:
The National AmeriCorps age requirement is 18 years and older. OHA and host sites can set their own age and education requirements (ex. age 21 with bachelor’s level education).
	Minimum age:

Required education level:




Member Duties (Must be 1000 characters or less with spaces)
Use plain language with limited jargon. Audience includes non-public health reviewers and applicants with limited public health experience. Be concise and use numbered or bulleted lists of key objectives/projects that also appear in the VISTA Assignment Description. You may also include qualifications in this section such as required language and two to three desired soft and/or hard skills. Positions are listed on the AmeriCorps website at: https://my.americorps.gov.
	The AmeriCorps member will: [enter summary of VAD objectives and activities here]

[bookmark: _Hlk151032856]AmeriCorps VISTA members serve Oregonians through indirect service and capacity building, meaning the work you will do is the behind-the-scenes work. While programs developed endure for years, you will have limited direct interaction with community members.

Optional if character count allows (add some or none): Applicants should be independent, motivated, reliable, and have strong writing and intercultural communication skills. 

Applicant should have experience with [Fill in. some examples: MS Office, project planning, coaching skills, and bilingual preferred].



Program Description (2000 characters or less with spaces)
Explain who you are, what you do, who you serve. Explain how it alleviates poverty and serves low-income community members. Use plain language with limited jargon and spell out all acronyms. Audience includes non-public health reviewers and applicants with limited public health experience. Be sure to Include the joys of living in your town. (Follow the template below. The first and last paragraph are included in all OHA VISTA position listings). The entire Program Description must be 2000 characters or less including the required text about the OHA VISTA program.
	This position joins Oregon Health Authority’s statewide AmeriCorps VISTA team at [HOST SITE NAME]. Visit: healthoregon.org/vista for more details about the OHA VISTA project. 

[INSERT ORGANIZATIONAL/PROGRAM DESCRIPTION HERE] 

Visit [ORGANIZATION LINK] to learn more about [HOST SITE NAME].

In addition to activities at your individual host site, OHA provides members with project orientation, training and professional development, 5 in-person team meetings per year, and support from VISTA team leaders and project director.

Position offers are made on a rolling basis; early applications are strongly encouraged.



Additional benefits/incentives of this position:
[bookmark: _Hlk147312215]Optional but strongly recommended; from page 9 of project plan application.
[bookmark: _Hlk185433463]Please list any benefits provided to the member from your host site. These benefits often have an impact on recruitment.
Examples include: $500 in professional development funds, $400 a month room available with a program staff member, every other Friday off during the summer, CHW training certificate, etc. 
Note: all Multnomah county host sites are required to provide a TriMet transit pass for their members.
	





Select what skills you would like the member to posses:
[image: logo]OHA/ AmeriCorps VISTA
Partnership Project
		

	☐Counseling
☐Architectural Planning
☐Business/Entrepreneur
☐Communications
☐Community Organization
☐Computers/Technology
☐Conflict Resolution
☐Education
☐Fine Arts/Crafts
☐First Aid
	☐Fund raising/Grant Writing
☐Law
☐Leadership
☐Medicine
☐Public Health
☐Public Speaking
☐Recruitment
☐Teaching/Tutoring
☐Trade/Construction
☐Writing/Editing
	☐Youth Development
☐General Skills
☐Environment
☐Non-Profit Management
☐Social Services
☐Urban Planning
☐Disaster Services
☐Veterans
☐Teamwork
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