1.

Running Billing Reports

Super Users can run billing reports by clicking on “billing report request” in the reports section
of the ALERT 1IS menu on the left-hand side of the screen.
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organization CLINIC 2 - SHELBY'S TEST CLINIC = user Rex Larsen * role Super User (Provider and LHD)
announcements:

NEW 10/23/2014 ~ Changes to security settings for ALERT IIS website
NEW 09/15/2014 ~ Do-it-yourself Password Reset in ALERT IS
04/20/2011 ~ New Users! Welcome to Oregon's ALERT IS - Please Read!

release notes:

NEW 08/09/2014 ~ Release Version 3.7.0 Release Version 3.7.0 - Deceased Patient Record updates
more release notes

Vaccine Order/Transfer Notification ...
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CLINIC 2 - SHELBY'S TEST CLINIC Boostrix AHA4355 Privately Purchased 01/01/2015
CLINIC 2 - SHELBY'S TEST CLINIC IPOL Sort-Test State-Supplied 6.5 12/31/2014
CLINIC 2 - SHELBY'S TEST CLINIC Adacel 33AGS State-Supplied 2 12/05/2014
CLINIC 2 - SHELBY'S TEST CLINIC Pneumovax 23 017782 State-Supplied 1 11/03/2013
CLINIC 2 - SHELBY'S TEST CLINIC Boostrix AHABAT704CA Privately Purchased 2 10/15/2013
CLINIC 2 - SHELBY'S TEST CLINIC Twinrix AHBBB223CA 1 09/07/2013

State-Supplied

Select the quarter that you would like the report for. You must enter something in the VFC

Manager and Admin Specialist fields for the report to run; here | have entered an x. Check the

boxes next to the “Memo”

, “Summary”, and “Detail” to include them in the report. The “Detail”

billing report is necessary to view individual patient’s immunization details and to complete a

request for credit. Click on the “Generate” button at the bottom.

ALERT

Production Region 3.8.0

Patients

manage patient
enter new patient

Immunizations

manage immunizations

Reports

reminder / recall
check reminder status
check reminder list
manage custom letters
check request status
vaccine eligibility
check vaccine elig
status

group patients

check group status
assessment report
check assessment
benchmark report
check benchmark

ad hoc list report

ad hoc count report
ad hoc report status
billing report request

organization CLINIC 2 - SHELBY'S TEST CLINIC = user Rex Larsen = role Super User (Provider and LHD)

Billing Report Request

Select tReportTime Period . o o m 0 0 o

——
(‘ Quarter Quarter2 ¥ Year 2014 I -
« Begm Month s Year v I End Month

Select Billing Organization
@ use Single Organization ICLINIC 2 - SHELBY'S TEST CLINIC

~| vear| ~|

~] T include Sateitte Organizations

Enter Memo Presentation lnlorma(lon

T—_—*———r_
VFCHanager X Admin.Specialist: |x — -

Select Included Reports
/v {pclude Memo

| v Ipclude Summary
E Anclude Detail

—



3. You will be redirected to the “Billing Report Status” screen. This screen will display the status of
the billing reports that you are running. You may need to click the refresh button for the report
to complete. When the report is complete click on “Detail”, “Memo”, or “Summary” to open

your billing report.

related links

manage accessfaccount | forms help desk

organization CLINIC 2 - SHELBY'S TEST CLINIC = user Rex Larsen « role Super User (Provider and LHD)

Billing Reports Status @ D) cancel |
Report Name Started Completed m Period

Production Region 3.8.0

sesssssssssssnnns

Patients 2014-10-31 2014-10-31 S
manage patient 14:41:01.0 14:41:01.0 100% Ruarcer e 2014 'IS'SSE'II:?:I;IC
enter new patient

Immunizations CLINIC 2 -
manage immunizations [T e e 100% Quarter 22014 SHELBY'S

Reports e T TEST CLINIC
remlnder/(ecall CLINIC 2
check reminder status 2014-10-31 2014-10-31 )

; i SUMMARY 100% Quarter 22014 SHELBY'S
check reminder list 14:41:01.0 14:41:01.0 TEST CLINIC

manage custom letters



