INSTRUCTIONS FOR COMPLETING TENANT INCOME CERTIFICATION
This form is to be completed by the owner or an authorized representative

OREGON HOUSING
COMMUNITY SERVICES

PART | - DEVELOPMENT DATA

Check the appropriate box for Initial Certification (move-in), Recertification (annual recertification), or Other. If Other,
designate the purpose of the recertification (i.e., resyndication, a unit transfer, a change in household composition, or
other state-required recertification).

Type of
Certification

Effective Date

Move-in Date

Initial LIHTC Qualification Date

Initial Certification
/ New Move In

Same as LIHTC Qualification
Date

Date tenant first moved
into the project.

Same as Move-in Date

Acquisition/Rehab

Same as LIHTC Qualification
Date

Date tenant first moved
into the property.

- Date of acquisition if
executed before/after 120
days of the date of the
acquisition

- Date of tenant signature
acquisition if executed
after 120 days of the date
of the acquisition

- New Move-in (see above)

Resyndication

- When grandfathering in
tenants in place at time of
new LIHTC allocation-
Initial LIHTC Qualification
Date

- When completing a new
LIHTC certification of in
place tenants under the
new LIHTC allocation- Date
of Tenant Signature

- New Move-in (see
above)

Date tenant first moved
into the project (under the
original LIHTC allocation).

Date first determined to be
income eligible for the LIHTC
program under the existing
extended use agreement
(should be same as Move-in
Date; see above)

Transfer

Date of Transfer

Date tenant first moved into
the project.

- Transfer within the same
building or within the same
multiple building project:
See Move-in Date

- Transfer to a different

building that is a separate
project due to line 8b
election: Date of transfer

Recertification

Annual anniversary of the
Initial LIHTC Qualification Date

Date tenant first moved
into the project.

Based on Type of Certification
(see above)

Property name
County

BIN

Address
County

BIN

Enter the name of the development.

Enter the county (or equivalent) in which the building is located.

Enter the building identification number (BIN) assigned to the building (from IRS Form 8609).

Enter the address of the building.

Enter the unit number.

Enter the number of bedrooms in the unit.




HUONG DAN HOAN THANH CHIPNG NHAN THU NHAP CUA NGU'O'l THUE NHA
Biéu mau nay cén duoc chi sé hiu hodc dai dién duoc dy quyén hoan thanh

= OREGON HOUSING
COMMUNITY SERVICES

PHAN | - DU’ LIEU CUA DY AN PHAT TRIEN

Danh dau vao 6 thich hop cho Gidy chirng nhan ban dau (chuyén vao) Glay tai chirng nhan (gidy tai chirng nhan hang
nam) hoac Khac. Néu danh dau vao 6 Khéc, hay cho biét muc dich cla gidy tai chwng nhan (tc 1a tai cau tric tin dung,
chuyén can h, thay déi thanh phan hé gia dinh hoac tai chirng nhan theo yéu cau cua tiéu bang khac).

Loai chirng nhan

Ngay co hiéu lwc

Ngay chuyén vao

Ngay xac nhan du diéu kién
tham gia LIHTC ban dau

Giay chirng nhan
ban dau / Lan
chuyén vao méi

Twong tw nhw Ngay du diéu
kién LIHTC

Ngay dau tién ma nguoi
thué chuyén vao dy an.

Twong tw nhw Ngay chuyén
vao

Mua lai/Cai tao

Twong tw nhw Ngay du diéu
kién LIHTC

Ngay dau tién ma nguoi
thué chuyén vao bat dong
san.

- Ngay mua lai néu thuc
hién triwdc/sau 120 ngay
ké tlr ngay mua lai

- Ngay lay chi ky cla nguoi
thué, néu thwc hién sau
120 ngay ké tlr ngay mua
lai

- Lan chuyén vao méi (xem
thdng tin & trén)

Tai cAu tric tin
dung

- Khi &p dung mién tre
khdi quy dinh mé&i cho
ngwoi thué hién tai vao
thoi diém phan bd LIHTC
mai Ngay du diéu kién
LIHTC ban dau

- Khi hoan thanh mét
chirng nhan LIHTC mai
cla ngwoi thué tai thoi
diém phan bd LIHTC mai
- Ngay ky clia ngwoi thué

- Lan chuyén vao méi
(xem théng tin & trén)

Ngay dau tién ma ngudi
thué chuyén vao dy an
(theo phan bb LIHTC ban
dau).

Ngay dau tién dwoc xac dinh la
hdi da diéu kién vé thu nhap
cho chuwong trinh LIHTC theo
théa thuan gia han hién cé
(phai gibng véi Ngay chuyén
vao; xem & trén)

Chuyén nha

Ngay chuyén nha

Ngay dau tién ma nguoi
thué chuyén vao dv an.

- Chuyén nha trong cung
mét tda nha hoac trong
cting mét dy &n cé nhiéu
toa nha: Xem Ngay
chuyén vao

- Chuyén vao mot
toa nha khac la = dw an
riéng biét do lwa chon tai
dong 8b: Ngay chuyén nha

Tai chirng nhan

Ngay ky niém hang nam cta
Ngay xac nhan du dieu kién
tham gia LIHTC ban dau

Ngay dau tién ma nguoi
thué chuyén vao dv an.

Dwa trén Loai chirng nhan
(xem & trén)

Tén bat dong san
Quan

BIN

Pia chi

Quan

BIN

Nhap tén cla dw &n phat trién nha &.

Nhép tén quan (hoac twong duwong) noi dat tdoa nha.
Nhap sb dinh danh tda nha (BIN) dwoc quy dinh cho tda nha (tlr biéu mau IRS 8609).

Nhap dia chi cla tda nha.
Nhap sb can ho.

Nhap sb phong ngi trong cén ho.




‘ PART IIl- HOUSEHOLD COMPOSITION

Name: List the full last name, first name and middle initial of all household occupants of the unit.

Relation to Head Enter each household member’s relationship to the head of household by using one
of the of Household: following definition codes:

H — Head of Household

S—Spouse/Legal Domestic Partner

A - Adult Co-Head (not spouse or legal domestic partner

C - Child

F — Foster child/adult

NOTE: Guests are NOT part of the household and are not considered in determining
family size for income limits.

Race: Enter each household member’s race by using at least one of the following definition codes:
A = Asian AIND = Asian Indian ACH = Chinese

AF = Filipino AJ = Japanese AK = Korean

AV = Vietnamese AO = Asian Other Al = American Indian/Alaskan Native
B = Black/African American NH = Native Hawaiian/Other Pacific Islander PNH = Native Hawaiian

PGC = Guamanian or Chamarro PS = Samoan PO = Pacific Islander Other

O = Other W = White

Ethnicity: Enter each household member’s ethnicity by using one of the following definition codes:

H = Hispanic or Latino N = Not Hispanic or Latino

PR = Puerto Rican C = Cuban

MAC = Mexican, Mexican American, Chicano/a O = Another Hispanic, Latino/a, or Spanish Origin

Disabled Enter one of the following for each household member:

YES - if member is disabled according to the Fair Housing Act’s definition
NO - if the member is not disabled according to the Act’s definition
ND - (Not Disclosed) - if the member did not disclose the information

Per the Fair Housing Act, individuals with mental or physical impairments that substantially limit one of more major life
activities are considered to have a disability. Please refer to 24 CFR 100.201 for the definitions of mental or physical
impairments, as well as other terms commonly referred to within the Act.

Date of Birth: Enter each household member’s date of birth; use format MM/DD/YYYY.

Student Enter YES if the household member is a full-time student.

Status: Enter NO if the household member is not a full-time student.

Last Four Enter the last four digits each adult household member’s social security number, alien
Digits of SS#: Registration number or ITIN. If unknown or not disclosed, itis okay to enter ‘0000’, ‘9999’ or

the format accepted by your software.


https://www.justice.gov/crt/fair-housing-act-1#disability
https://www.ecfr.gov/current/title-24/subtitle-B/chapter-I/part-100/subpart-D/section-100.201

PHAN Il - THANH PHAN HO GIA DINH

Tén: Liét ké day du ho tén va chir cai dau tén dém cula tat ca cac thanh vién trong ho gia dinh séng trong can
ho.
Méi quan hé v&i Nhap méi quan hé cla tirng thanh vién trong hd gia dinh v&i chd hé gia dinh bang
Chu ho gia dinh: cach str dung mét trong cac ma dinh nghia sau day:

H — Chu ho gia dinh .

S — Vo/chong/bai tac chung song hop phap . ) )

A - Nguoi trwdng thanh dong cha hd (khéng phai vo/chong hoac ddi tac chung song

hop phap

C—-Tréem

F — Tré/nguwoi trvdng thanh dwoc nudi dwdng tam théi

LUU Y: Khach KHONG phai la thanh vién trong ho gia dinh va khong duoc xét dén
khi xac dinh quy mé gia dinh dé ap dung gi¢i han thu nhap.

Chung téc: Nhap ching tdc cla ting thanh vién trong hé gia dinh bang cach chon it nhat mét
trong cac méa dinh nghia sau:

A = Nguwoi chau A AIND = Nguweéi An Do gbc A ACH = Nguoi Trung Quéc

AF = Nguwdoi Philippines AJ = Nguoi Nhat Ban AK = Nguw&i Han Quoc

AV = Nguwo&i Viet Nam AO = Nguw¢&i chau A khac Al = Nguwéi My ban dia/Ngudi ban dia

Alaska

B = Nguwoi da den/Ngudi My gbc  NH = Nguwoi Hawaii ban dia/Ngudi dan ddo  PNH = Ngwdi Hawaii ban dia

Phi Théi Binh Dwong khac

PGC = Ngwoi Guam hoac PS = Ngu&i Samoa PO = Nguw¢i dan dao Thai Binh Dwong

Chamarro ] Khac

O =Khéc W = Ngwoi da trang

Séac téc: Nhap sé&c tdc cla tirng thanh vién trong hé gia dinh bang cach chon mét trong cac
) ma dinh nghia sau: )

H = Nguwoi goc Tay Ban Nha hoac La tinh N = Khoéng phai ngwoi goc Tay Ban Nha hoac La tinh

PR = Nguoi Puerto Rico ) C = Nguoi Cuba

MAC = Nguwoi Mexico, Ngwoi My goc Mexico, Ngudi O = Nguwoi goc Tay Ban Nha, La tinh hoac Tay Ban Nha

Chicano khac

Ngwoi khuyét tat Nhap mét trong cac mé sau cho twrng thanh vién trong hd gia dinh:

CO - néu thanh vién 1a ngwdi khuyét tat theo dinh nghia ctia Dao luat Nha & Coéng bang
KHONG - néu thanh vién khdng phai 1a nguéi khuyét tat theo dinh nghia clia Dao luat
ND - (Khéng tiét 16) - néu thanh vién khéng tiét 16 théng tin

Theo Dao luat Nha & Cong bang, nhirng c& nhan cé khiém khuyét tinh than ho&c thé chét 1am han ché dang ké mot
ho&c nhiéu hoat déng sinh hoat chinh dwoc coi la nguwdi khuyét tat. Vui long tham khdo 24 CFR 100.201 dé& xem cac dinh
nghia vé khiém khuyét tinh than hoac thé chat, cling nhw cac thuat nglr khac pho bién trong Pao luat.

Ngay sinh: Nhap ngay sinh cta tirng thanh vién trong hé gia dinh; st dung dinh dang MM/DD/YYYY.

Hoc sinh/sinh vién  Nhap CO néu thanh vién trong hd gia dinh I& hoc sinh/sinh vién toan thoi gian.

Trang thai: Nhap KHONG néu thanh vién trong hé gia dinh khéng phai la hoc sinh/sinh vién toan thoi gian.

Bén chir Nhap bbn chiv sb cudi ctia sb an sinh x& hdi, ma sb trén thé xanh hoac ITIN cla tirng thanh vién trong ho gia

sé cubi ciasé An  dinh la nguoi tredng thanh. Néu khong biét hoac khong duoc tiét 16, quy vi co thé nhap ‘0000, ‘9999" hoac dinh
sinh Xa héi: dang dwoc phan mém chap nhan.


https://www.justice.gov/crt/fair-housing-act-1%23disability
https://www.ecfr.gov/current/title-24/subtitle-B/chapter-I/part-100/subpart-D/section-100.201

PART Ill- GROSS ANNUAL INCOME

Please refer to Part 5 (Section 8) Income and Asset Inclusions and Exclusions for guidance.

From the verification forms and source documentation obtained for each income source, enter the gross amount
anticipated to be received for the twelve (12) months following the effective date of the certification.

Complete a separate line for each household member earning or receiving income. On each line, identify each household
member with income by their corresponding number from PART Il. Household Composition.

Enter the annual amount of wages, salaries, tips, commissions, bonuses, and other income

A. - . i .
from employment; distributed profits and/or net income from a business.

B Enter the annual amount of Social Security, Supplemental Security Income, pensions, military
) retirement, etc.

c Enter the annual amount of income received from public assistance (i.e., TANF, general
) assistance, disability, etc.).

D Enter the annual amount of alimony, child support, unemployment benefits, or any other
) income regularly received by the household.

E. Add the totals from columns (A) through (D), above. Enter this amount.

If there are more than four (4) income lines, use an additional sheet of paper to list the remaining income lines and attach
it to the certification.

| PART IV - INCOME FROM ASSETS |

Complete PART IVA or PART IVB based on the verified value of the Non-necessary Personal Property (NNPP) Real Property,
and Federal Tax Refunds/Credits.

| PART IVA— INCOME FROM ASSETS |

When the total verified net cash value of the NNPP, Real Property, and Tax Refunds/Credits is less than or equal to the
Imputed Income Limitation as adjusted, only the actual income from each asset (as verified) is considered income.

Enter the total of the verified actual income from all assets in (F).

From the ASSET SELF-CERTIFICATION WORKSHEET, enter value from either Part |, Line 7 OR Part 1|, Line 13.

PART IVs— INCOME FROM ASSETS

From the third-party verification forms obtained from each asset source, list the gross amount anticipated to be received
during the 12 months from the effective date of the certification. List the respective household member number from
Part Il and complete a separate line for each member.

G. List the type of asset (i.e., checking account, savings account, etc.)

Enter C for current, if the family currently owns or holds the asset; or,
H. Enter D for disposed, if the family has disposed of the asset for less than fair market value
within two years of the effective date of (re)certification.

Enter NNPP when the asset is categorized as Non-necessary Personal Property; or,
Enter Real when the asset is categorized as Real Property,
I. Enter Tax Ref when there has been a Federal Tax Refund or Federal Tax Credit received within
a year of the TIC effective date.
This is treated as a negative value when calculating the net cash value of the assets.

Enter the cash value of the respective asset.

K. Enter A if asset income for that asset is actual income; or,
Enter | if asset income for that asset is imputed.


https://files.hudexchange.info/resources/documents/HUD_P5_Inclusions_Exclusions.pdf
https://www.huduser.gov/portal/datasets/inflationary-adjustments-notifications.html

PHAN IIl - THU NHAP GOP HANG NAM

Vui long tham khao Phan 5 (Muc 8) Tiéu chi Bao gdm va Loai trir ciia Thu nhap va Tai san dé xem hwéng dan.

T cac biéu mAu xac minh va tai liéu ngudn nhan dwoc cho tivng ngudn thu nhap, hay nhap sé tién goép dw kién sé nhan
dwoc trong mwoi hai (12) thang sau ngay chirng nhan c6 hiéu Iyc.

Dién mét dong riéng cho tirng thanh vién trong ho gia dinh dang kiém dwoc hodc dang nhan thu nhap. Trén méi dong,
hay xac dinh tirng thanh vién trong ho gia dinh c6 thu nhap theo sb twong ng ctia ho tir PHAN II. Thanh phan ho gia
dinh.

Nhap sé tién Ivong, tién cong, tién boa, tién hoa hong, tién thwdng va cac khoan thu nhap
A. kh&c tr viéc lam hang nam; lgi nhuan phéan phoi va/hoac thu nhap rong tir mét hoat dong
kinh doanh.

Nhap sé tién An sinh xa hoi, Thu nhap an sinh bd sung, lwong huwu, lwong huu quan nhan,

B. . <
v.v. hang nam.
c Nhap s6 tién thu nhap hang nam nhan duoc tir tro' cdp cong cong (chang han nhw TANF,
' tro gidp tdng quat, tro cap khuyét tat, v.v.).
b Nhap s6 tién hang nam clia tién cap dudng sau ly hon, trg' cap nudi con, tre cap that nghiép
' hoac bat ky khoan thu nhap nao khac ma hé gia dinh nhan dwoc dinh ky.
E. Cong téng sb tlr cac cot (A) dén (D) & trén. Nhap sé tién nay.

Néu c6 nhiéu hon bén (4) dong thu nhap, hay str dung mét té b6 sung dé liét ké cac dong thu nhap con lai va dinh kém
vao giay chimg nhan.
| PHAN IV — THU NHAP TU TAI SAN |

Hoan thanh PART IVA hodc PART IVB dua trén gia tri da xac minh cta Tai san Ca nhan Khong thiét yéu (NNPP) va Hoan
thué/Tin dung thué Lién bang.

| PHAN IVa — THU NHAP TU’ TAI SAN |

Khi tdng gia trj tién mat rong da xac minh ctia NNPP, B4t dong san va Hoan thué/Tin dung thué nhé hon hoéc bang Gioi
han Thu nhap Uéc chirng khi dieu chinh, chi thu nhap thwc té tir méi tai san (khi da xac minh) méi dweec tinh la thu nhap.

Nhap tdng thu nhap thuc té da xac minh tr tAt ca cac tai san trong (F).
T BANG TU-CCHUNG NHAN TAI SAN, nhap gié tri tir Phan |, Dong 7 HOAC Phéan Il, Dong 13.

PHAN IVb — THU NHAP TU TAI SAN
T cac biéu mau xac minh clia bén thr ba thu dwoc tlr mdi ngudn tai san, hay liét ké s6 tién gop duw kién sé nhan duoc
trong 12 thang ke tlr ngay co hiéu lyc cia chirng nhan. Liét ké so thanh vién trong hé gia dinh twong ¢ng tir Phan Il va
dien moét dong riéng cho méi thanh vién.

G. Liét ké loai tai san (tirc 1a tai khodn vang lai, tai khoan tiét kiém, v.v.)

H. Nhap C cho gia tri hién tai, néu gia dinh hién dang sé& hiru hodc ndm gi tai san; hoac,
Nhap D cho gi4 tri da thanh ly, néu gia dinh da thanh ly tai san vé&i gia thap hon gia tri thj trwong
cong bang trong vong hai ndm ké tir ngay c6 hiéu lwc cua (tai) chirng nhan.
Nhap NNPP khi tai sdn dwoc phan loai la Tai san Ca nhan Khong thiét yéu; hoac,
Nhap Real khi tai s&n dwoc phan loai la Bat dong san,
Nhap Tax Ref khi da nhan dwoc khodn Hoan thué Lién bang hodc Khodn tin dung thué Lién bang
trong vong mét nam ké tir ngay TIC c6 hiéu luc.
Khodn nay duoc xem la gid trj am khi tinh gia trj tién mat rong cua tai san.

Nhap gia tri tién mat cha tai san twong &ng.

K. Nhap A r]éu thu nhap tai san cho tai sén dé la thu nhap thyc té; hoac,
Nhap | néu thu nhap tai san cho tai san dé dwgc wéc chirng.


https://files.hudexchange.info/resources/documents/HUD_P5_Inclusions_Exclusions.pdf
https://www.huduser.gov/portal/datasets/inflationary-adjustments-notifications.html
https://www.huduser.gov/portal/datasets/inflationary-adjustments-notifications.html

L Enter the annual income from the asset (i.e., savings account balance multiplied by the annual
interest rate). If actual income can be determined, use actual income. If actual income cannot
be determined, calculate the imputed income for that asset instead using the current HUD-
published passbook savings rate.

M. Add the totals from column (L)

| PART V-TOTAL HOUSEHOLD INCOME

Total household income is the amount of income from all sources and includes the values from PART lll. ANNUAL INCOME
plus any income derived from assets under PART IV. ASSETS.

If PART IVA. INCOME FROM ASSETS - LESS THAN OR EQUAL TO IMPUTED INCOME LIMITATION was completed because the total
net value from both Non-necessary Personal Property (NNPP) and Real Property has been verified as less than or
equal to the Imputed Income Limitation as adjusted, then:

TOTAL HOUSEHOLD INCOME = (E) + (F)

If PART IVB. INCOME FROM ASSETS — GREATER THAN IMPUTED INCOME LIMITATION was completed because the total net value

from both Non-necessary Personal Property (NNPP) and Real Property has been verified as greater than the Imputed
Income Limitation as adjusted, then:

ToTAL HOUSEHOLD INCOME = (E) + (M)

HOUSEHOLD CERTIFICATION & SIGNATURES

After all verifications ofincome and/or assets have been received and calculated, each household member age 18
orolder, or emancipated, must sign and date the Tenant Income Certification. For move-in, itis recommended that
the Tenant Income Certification be signed no earlier than TEN (10) days prior to the effective date of the
certification.

PART VI-DETERMINATION OF INCOME ELIGIBILITY

Total Annual

Household Income  Annual anniversary of the Initial LIHTC Qualification Date
from All Sources

Current Income Enter the Current Move-in Income Limit for the household size at the designated income limit
Limit per Family Size for that unit.

Household Income

at Move-In For recertifications only. Enter the household income from the move-in certification.

Household Size at For recertifications only. Enter the number of household members from the move-in
Move-In certification

Household Meets Check the appropriate box for the income restriction that the household meets according to
Income Restriction  what is required by the minimum set-aside(s) for the project, including the specific unit
designation for Average Income Test Projects.

For recertifications only. Multiply the Current Maximum Move-in Income Limit by 140% (170%
Current Income for Deep Rent Skewed) and enter the total. Below, indicate whether the household income
Limit x 140% exceeds that total. If the Gross Annual Income at recertification is greater than 140% (170% for
Deep Rent Skewed) of the current income limit, then the available unit rule must be followed.
For units designated at 50 percent or below in Average Income Test

developments, use 60% limit for Current Income Limit.


https://www.huduser.gov/portal/datasets/inflationary-adjustments-notifications.html
https://www.huduser.gov/portal/datasets/inflationary-adjustments-notifications.html
https://www.huduser.gov/portal/datasets/inflationary-adjustments-notifications.html

L. Nhap thu nhap hang ndm tir tai san (ttc [a sé dw tai khoan tiét kiém nhan véi I4i suat hang nam).
Néu c6 thé xac dinh dwoc thu nhap thuc t&, hay st dung thu nhap thyc té. Néu khong thé xac dinh
duwoc thu nhap thuc té, hay tinh thu nhap wéc chivng cho tai sén dé thay vi st dung ty 1é tiét kiém
trong sé tiét kiém hién tai do HUD céng bb.

M. Cong tbng sb tir cot (L)

PHAN V — TONG THU NHAP HO GIA PINH

Tong thu nhap ho gia dinh 1a s6 tién thu nhap tir tat ca cac ngudn va gom céc gid tri ttr PHAN IIl. THU NHAP HANG NAM
cong v&i bat ky khoan thu nhap nao c6 dwoc tir tai san theo PHAN IV. TAI SAN.

If PHAN IVA. THU NHAP T TAI SAN - NHO HON HOAC BBANG GIG1 HAN THU NHAP UG'C CHING da dugc hoan thanh vi‘téng
gia trj rong tir ca Tai san Ca nhan Khong thiet yeu (NNPP) va Bat dong san da dwoc xac minh la nhé hon hoac bang
Gioi han thu nhap dwoc wédc chirng khi diéu chinh, thi:

TONG THU NHAP HO GIA BINH = (E) + (F)

Néu PHAN IVB. THU NHAP TU TAI SAN - LON HON HOAC G101 HAN THU NHAP U'6C CHUNG déa hoan thanh vi tbng gia tri rong
tr ca Tai san Ca nhan Khong thiet yeu (NNPP) va Bat dong san da dugc xac minh la Ién hon Gigi han thu nhép duoc
wéc chirng khi diéu chinh, thi:

TONG THU NHAP HO GIA BiNH = (E) + (M)

| CHUNG NHAN HO GIA DINH VA CHU KY

Sau khi t&t ca cac xac minh vé thu nhap va/hoac tai sdn da dwoc nhan va tinh toan, mdi thanh vién hd gia dinh tir 18 tudi tré 1én hodc
da tw 1ap phai ky va ghi ngay vao Chirng nhan Thu nhap cta Ngwoi thué nha. Khi chuyén vao, Ngwdi thué nha nén ky Chirng nhan
Thu nhap ctia Ngudi thué nha cham nhét la MUO'l (10) ngay trwée ngay gidy ching nhan cé hiéu luc.

| PHAN V | — XAC BINH PIEU KIEN THU NHAP

Téng thu nhap ho
gia dinh hang nam  Ngay ky niém hang ndm cta Ngay da diéu kién LIHTC ban dau
ttr moi nguoén
Gi&i han thu nhap
hién tai theo quy
mo gia dinh

Nhap Gidi han thu nhap chuyén vao hién tai cho quy md hé gia dinh theo gi6i han thu nhap
dwoc chi dinh cho can ho do.

Thu nhap hé gia .

dinh khi chuyén Chi danh cho tai chirng nhan. Nhap thu nhap hé gia dinh ttr chirng nhan chuyén vao.
vao

Quy m6 hé gia dinh  Chi danh cho tai chirng nhan. Nhap sb lwong thanh vién ho gia dinh tir gidy chirng nhan
khi chuyén vao chuyén vao

Hé gia dinh dap DPanh dau vao 6 thich hop cho han ché thu nhép ma ho gia dinh dap trng theo yéu cau cla .
trng han che thu khoan dy phong toi thiéu cho dw an, bao gom ca chi dinh can ho cu thé cho Dy an duoc Kiém
nhéap tra Thu nhap Trung binh.

Chi danh cho tai ching nhan. Nhan Gi¢i han Thu nhap Chuyén vao Téi da Hién tai véi 140%
(170% dbi véi Dy an c6 Tién thué Thap dac biét) va nhap téng sb. Bén dudi, hay chi ra liéu
thu nhap hé gia dinh cé vwot qua téng sb d6 hay khong. Néu Téng Thu nhap Hang nam khi tai
ching nhan Ién hon 140% (170% dbi véi Dy &n co Tién thué Thap dac biét) so vai gidi han
thu nhép hién tai, ngwoi thué phai tuan theo quy téc can hd co san. Déi v&i cac can hod dwoc
chi dinh & mtrc 50 phan trédm tré xuéng trong cac dw an phét trién dwoc Kiém tra Thu nhap
Trung binh, hay st dung gi¢i han 60% cho Gi&i han Thu nhap Hién tai.

Giéi han thu nhap
hién tai x 140%
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PART VII-INCOME FROM ASSETS

Tenant Paid Rent Enter the amount the tenant pays toward rent (not including rent assistance payments such as
Section 8)
Utility Allowance Enter the utility allowance. If the owner pays all utilities, enter zero.

Rental Assistance Enter the amount of rental assistance, if any.
Other Non-Optional Enter the amount of non-optional / mandatory fees, such as mandatory garage rent, storage
Mandatory Fees lockers, charges for services provided by the development, etc.

Enter the total of tenant paid rent plus utility allowance and other non-optional/mandatory
Gross Rent for Unit  fees. Enter the total of Tenant Paid Rent + Utility Allowance + Other Non-Optional charges.
Include Tenant Paid Rental Assistance received if the unit is also a HOME unit.

Check whether the rental assistance is provided under a federal rental assistance program.

Source of Rental If so, check the type of federal rental assistance in one of the boxes below. If the rental

Assistance assistance is not provided under a federal rental assistance program, indicate the source of
the assistance.

Unit Meets Rent Check the appropriate rent restriction that the unit meets according to what is required by the

Restriction minimum set-aside(s) for the project, including the specific unit designation for Average Income

Test developments.

PART VIII- STUDENT STATUS

If all household members are full-time* students, check “yes.” If at least one household member is not a full-time student,
check “no.”

If “yes” is checked, the appropriate exemption must be listed in the box to the right. If none of the exemptions apply, the
household is ineligible to rent the unit.

PART IX— PROGRAM TYPE

Mark the program(s) for which this household’s unit will be counted toward the property’s occupancy requirements.
Under each program marked, indicate the household’s income status as established by this
certification/recertification. If the property does not participate in the HOME Investment Partnerships (HOME)
program, Tax-Exempt Housing Bond, Housing Trust Fund (HTF), or other housing program, leave those sections
blank.

Housing Credit See Part VI above.

HOME If the property receives financing from the HOME program and the unit this household will
occupy will count toward the HOME program set-asides, mark the appropriate box indicting the
household’s income designation for purposes of HOME.

Rental Assistance Enter the amount of rental assistance, if any.

Tax-Exempt Bond/  If the property receives financing from tax-exempt Housing Bond program(s), mark the
LIFT/Risk-Share/ appropriate box indicating the household’s income designation for purposes of tax-exempt
Conduit Housing Bond program(s), including LIFT, Elderly Bond, Risk-Share, and Conduit.

If the property receives financing from HTF and this household’s unit will count towards the HTF
National HTF set-aside requirements, mark the appropriate box indicting the household’s income designation
for purposes of HTF.

Other If the property participates in any other affordable housing program not otherwise indicated in
this section, insert the name of the program and indicate the household’s Income Status as
required by this program. Including HDGP, Trust fund, GHAP, Housing+, PSH.



PHAN VIl - THU NHAP TU TAI SAN

Tién thué nhado  Nhap sb tién ngwoi thué tré cho tién thué nha (khéng gébm cac khoan thanh toan hé trg tién thué
Ngwei thué tra nha nhuw Muc 8)

Tror cdp Tién ich  Nhap tro cap tién ich. Nhap sb khdng, néu chi nha tra tat ca céc tién ich.
H6 tro thué nha  Nhap sé tién hé tro thué nha, néu co.

Céc khoan phi bat
budéc khéng dworc
Iwa chon khac

Nhap s6 tién phi bat budc/khong dwoc Iwa chon, chang han nhw tién thué nha dé xe bat budc, tu
dwng do, phi dich vu clia dy an phat trién, v.v.

Nhap téng tién thué nha do ngudi thué trd cong véi tre cap tién ich va cac khoan phi khéng bat
Tién thué gép cho budc/khdng duwoc lwa chon khac. Nhap téng Tién thué nha do Nguoi thué tra + Tro cip Tién ich +
can ho Céc khoan phi Khong dwoc lwa chon khac. Bao gdm Hb tro Tién thué nha do Nguwdi thué tré da
nhan néu can ho ciing Ia cdn hd HOME.

Kiém tra xem hé tro’ thué nha c6 dwoc cung cép theo chwong trinh hé tror thué nha cua lién bang
Nguén Hé trer Thué hay khdng. Néu co, hay danh du vao mét trong cac 6 bén dudi dé chon loai hé trg thué nha cta
nha lién bang. Néu hé tro' thué nha khéng dwoc clp theo chwong trinh hé tro thué nha cua lién bang,
hay néu rd nguén hé tro.
Can hd dap trng Kiém tra han ché tién thué nha phu hop ma c&n ho dap ng theo yéu cau ctia khodn dy phong tdi
han ché tién thué  thiéu cho dw an, bao gdm ca chi dinh can ho cu thé cho cac dy an phat trién dwoc Kiém tra Thu
nha nhap Trung binh.

PHAN VIlI- TRANG THAI SINH VIEN

Néu tat ca cac thanh vién trong ho gia dinh déu la hoc sinh/sinh vién toan thoi gian*, hay chon "c6”. Néu it nhat mét thanh
vién trong hd gia dinh khong phai la hoc sinh/sinh vién toan thi gian, hay chon "khéng".

Néu chon “co”, phai liét ke mién trir thich hop trong & bén phai. Néu khéng c6 mién trlr nao dwoc ap dung, hd gia dinh
khoéng du diéu kién dé thué can ho.

PHAN IX — LOAI CHUONG TRINH |
DPanh dau (cac) chwong trinh ma cdn ho cla ho gia dinh nay sé dwoc tinh vao yéu cau vé sb ngudi cw tri ctia bat dong
san. Trong mdi chwong trinh dwoc danh dau, néu rd tinh trang thu nhap cda hd gia dinh theo chirng nhan/tai chirng nhan
nay. Néu bat dong san khdng tham gia chwong trinh Béi tac Dau tw HOME (HOME), Trai phiéu Nha & Mién thué, Quy Tin
thac Nha & (HTF) ho&c chwong trinh nha & khac, hay dé tréng cac phan do.

Tin dung Nha & Xem Phan VI & trén.

HOME Néu b4t ddng san nhan tai trg tv chwong trinh HOME va can hé ma ho gia dinh nay sé & sé duoc
tinh vao khoan dw phong ctia chwong trinh HOME, hay danh dau vao 6 thich hgp ghi ré chi dinh
thu nhap cla hd gia dinh cho muc dich ciia HOME.

H6 tro’ thué nha Nhap s tién hd tro thué nha, néu co.

Trai phiéu Mién thué Néu bat dong san nhan duoc tai tro tir cac chuong trinh Trai phiéu Nha & Mién thué, hay danh
/LIFT/Chia sé rui dau vao 6 thich hgp cho biét chi dinh thu nhap cta hé gia dinh cho muc dich clia cac chuwong trinh
ro/Té chipc phat Trai phiéu Nha & Mién thué, gom LIFT, Trai phiéu danh cho Nguw¢i cao tudi, Chia sé RUi ro va T
hanh trung gian chirc phéat hanh trung gian.

. Néu b4t ddng san nhan dworc tai tro tu’,HTF va can ho clia ho gig dinh nay sé dwoc tinh vao céac
HTF quoc gia khoan dy phong ctia HTF, hay danh dau vao 6 thich hgp cho biét chi dinh thu nhap cta hé gia
dinh cho cac muc dich ctia HTF.
Khéac Néu bat dong san tham gia bat ky chwong trinh nha & gia ré nao khac khdng duoc chi dinh trong

phan nay hay dién tén cla chwong trinh va cho biét Tinh trang Thu nhap cla hé gia dinh theo yéu
cau cla chwong trinh nay. Bao gom HDGP, Quy tin thac, GHAP, Housing+, PSH.



SIGNATURE OF OWNER / REPRESENTATIVE

It is the responsibility of the owner or the owner’s representative to sign and date this document immediately following
the completion of the TIC and the adult household members have signed and dated no later than the effective date of
the TIC. Move-in certifications should be signed no earlier than 10 days prior to the effective date of the certification.
Documenting and determining eligibility (including completing and signing the TIC) and ensuring such documentation is
safely and securely maintained in the tenant file is extremely important and should be conducted by someone well
trained in program compliance. Acquisition/Rehab certifications for in-place residents require the TIC to be completed
and signed within 120 days before/after the date of acquisition (aka Placed in Service (PIS) date of the building/s).

These instructions should not be considered a complete guide on tax credit & other programs compliance. The
responsibility for compliance with federal and state program regulations lies with the owner of the property/building(s)
for which the credit or other funding is allowable.

PUBLIC BURDEN STATEMENT

Public reporting burden for this collection of information is estimated to average 4 hours for each response. This
includes the time for collecting, reviewing and reporting data. The information will be used to measure the number of
units of housing financed with the Low-Income Housing Tax Credit (LIHTC) that are produced each year. The information
will also be used to analyze the characteristics of these housing units and will be released to the public



CH{ KY CUA CHU SO HPUINGU Ol BAI DIEN

Chu s& hiru hodc ngwoi dai dién clia chd sé& hivu co trach nhiém ky va ghi ngay vao tai liéu nay ngay sau khi hoan thanh
TIC va céc thanh vién la ngudi trwdng thanh trong gia dinh da ky va ghi ngay cham nhét la ngay c6 hiéu lwc cta TIC.
Chtng nhan chuyén vao phai duoc ky khdng sém hon 10 ngay trwéc ngay cé hiéu lwe ctia chirng nhan. Viéc Iap tai liéu
va xac dinh du diéu kién (gébm ca viéc hoan thanh va ky TIC) va dam bao tai liéu d6 dwoc lwu gilr an toan va bao mat
trong hd so clia nguwdi thué nha la diéu vo cling quan trong va phai dwoc mot ngwdi da qua dao tao bai ban vé tuan tha
chwong trinh thwe hién. Chirng nhan mua lai/cai tao cho cw dan hién tai yéu cau cw dan phai hoan thanh va ky TIC trong
vong 120 ngay trwdc/sau ngay mua lai (hay con goi la ngay dwa vao st dung (PIS) cla toa nha/cac tda nha).

Nhitng huwong dan nay khong duoc xem la hwong dan hoan chinh vé tin dung thué va tuan thi cac chuong trinh khac.
Tréach nhiém tuan thd cac quy dinh ctia chwong trinh lién bang va tiéu bang thudc vé chi sé hiru clia bat dong san/cac
toa nha dwoc phép hudng tin dung hodc quy tai tro khac.

TUYEN BO GANH NANG CONG

Géanh ndng dwoc bdo cdo trudc cong ching cho bd swu tap théng tin nay wéc tinh trung binh 1a 4 gie cho méi phan héi.
Théi gian nay gém thdi gian thu thap, danh gia va bao co di liéu. Thong tin sé dwoc dung dé do lwong sé lwong don vi
nha & dwoc tai tro bang Tin dung Thué Nha & Thu nhap Thap (LIHTC) dwoc tao ra méi ndm. Muc dich st dung théng tin
nay con |a phan tich cac dac diém clia cac don vi nha & nay va sé dwoc cong bb cho cong ching

Vui 16ng gtri email dén Language.Access@HCS.oregon.gov néu quy vi c6 gop ¥ hodc dé xuét cai thién ban dich nay
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