


OREGON HOUSING AND COMMUNITY SERVICES


Submission Requirements for Market Analysts

Oregon Housing and Community Services (OHCS) is the administrator and allocating agency of the federal Low Income Housing Tax Credit program (LIHTC).  This program is governed by the Internal Revenue Service under Section 42 of the Internal Revenue Code.  Section 42 was recently amended by Congress to require comprehensive market studies of the housing needs of the low income individuals in the area to be served by each LIHTC project.  The law requires that the study be conducted by a disinterested party approved by the allocating agency.

All business enterprises will be afforded full opportunity to submit qualifications and will not be discriminated against on the grounds of race, color, religion, sex or national origin.  OHCS will review submitted qualifications and approved organizations and individuals will be added to the List of Approved Analysts.  The list will be disseminated to entities seeking to utilize the Low Income Housing Tax Credit program.   If selected by an applicant to conduct comprehensive market assessment activities, any resulting personal services contract will be between the analyst and the project owner.  All contracts must follow the stated procedures and time guidelines as established by the OHCS to be considered valid for the purposes of the comprehensive market assessment process. 

Qualifications should be sent to:


Oregon Housing and Community Services

725 Summer Street NE, Suite B
Salem OR 97301-1266
ATTN: LIHTC Program Manager
OHCS reserves the right to reject any or all submittals or to waive any informalities, or to accept only submittals deemed best for the Department and sponsors best interest.  OHCS reserves the right to conduct a reference check for the purpose of determining the respondent's capacity to perform the contract. 

Eligibility:

Open to those organizations and individuals who satisfy the minimum qualifications stated herein and which are available for work in Oregon.
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Introduction
Oregon Housing and Community Services (OHCS) accepts qualifications from organizations and individuals to conduct comprehensive market assessments associated with the LIHTC program.  The qualifications will be used to create a list of potential contractors for use by LIHTC project owners seeking a comprehensive market assessment.  Activities which must be completed by the qualifying analysts include:

· Conducting a comprehensive market study of the housing needs of the low-income individuals in the area to be served by a Low Income Housing Tax Credit project.   This study is a requirement of Section 42 of the Internal Revenue Code as amended by Congress December 2000.

Scope of Study Requirements
Qualified organizations and individuals will adhere to the following OHCS procedures in the execution of the comprehensive market assessment.  This includes but is not limited to consideration, exploration and documentation of:

· Strong market demand or community need for the project being proposed.

· Assurance that there will not be undue economic disruption to other comparable properties in the same market area. (“Comparable” is defined as projects having similar attributes and in like condition, whether market rate or subsidized).  In your selection of comparable properties, please consider existing tax credit or other affordable properties, market rate properties and properties with heavy rental subsidy. For each segment, the consideration should include actual or estimated income generated from the properties, current operating expenses, amenities offered and general physical condition. Take into account possible negative effects of the proposed project on existing properties.

· In the review of supply and demand, the market analysis must focus on the type of affordable housing project proposed (elderly, large family, special needs, etc.,) as well as the income, rent levels and unit sizes proposed.

· The analysis should demonstrate a clear numerical comparison of market demand and supply for the proposed housing, both in unit size and rental rates proposed. All assumptions and sources of data must be clearly documented.

· Demand for the proposed units must represent new demand; not current residents at existing, comparable properties in like condition. Acceptable indicators of new demand will include current market data reflecting growth estimates for renter populations as modified by current data on rental housing units planned, under construction or recently added to the market.  New demand should be augmented by counts of homeowners re-entering the rental market and residents living in substandard housing or otherwise not able to be served by available affordable housing (rent burdened households).

· Evidence of prospective renters commuting long distances to jobs and the possibility that new units could help achieve a jobs/housing balance.

· Demonstration of strong demand for the type of affordable housing proposed (including unit sizes) as evidenced by low vacancy rates and rapid absorption rates in comparable projects in the sub-market.

· Occupancy levels and vacancy rates of comparable projects within the target population.

· Absorption patterns (rates over time) for comparables within that target population, which have recently come into the market (within the last 24 months).

· Rents and operating expenses per unit per year prevailing in the market area for market rate, tax credit and other affordable units.

· Current waiting lists from the Public Housing Authority in the area.

Funding
Contract will be between the owner and selected analyst. 

Definitions
Qualified Respondent: Person or company whose qualifications have been accepted by OHCS and is placed on the formal list as a comprehensive market analyst.  

OHCS: Oregon Housing and Community Services, an agency of the State of Oregon.

IRC: Internal Revenue Code
Section 42: The section of the Internal Revenue Code that describes and governs the Low Income Housing Tax Credit Program.

Low Income Housing Tax Credit Program: A federal affordable housing financing program whereby credits against federal tax liability are provided to developers who agree to restrict rent and income levels in residential rental property.

Special Needs Populations:  Includes populations such as mentally and/or physically disabled, homeless, farmworker, and any population with specific design or spatial needs.

Review of Submissions
OHCS will evaluate qualifications which include but are not limited to:

· Demonstrated experience and knowledge of the Section 42 program and affordable housing market evaluation in general

· Ability to carry out the assessments

· Ability to deliver a timely product, meeting all requirements

Submission of Qualifications
Two (2) copies of the qualification package are required.  One copy must have original signatures.   Faxed qualifications will not be accepted.  Late qualifications will not be accepted.  All submissions become the property of OHCS and will not be returned.    Please address the proposal to:


Oregon Housing and Community Services


725 Summer Street NE, Suite B

Salem OR 97301-1266

Attn: LIHTC Program Manager
Submittal Format
Submittals must be on the OHCS prescribed format and must be signed and dated by the President or Executive Director if a corporation, the managing partner if a partnership, or the proprietor if a sole proprietorship.

The submittal format is a Word Document set up to accept information in a table format.  An electronic version of the submittal format can be e-mailed (by contacting 503-986-2108) or obtained from the OHCS web site at www.hcs.state.or.us.

Submittals will be reviewed and evaluated by an evaluation committee consisting of OHCS staff and, at the discretion of the Department, affordable housing industry representatives. 

OHCS reserves the right at their sole discretion to reject any and all submittals received without penalty.  

Submission of qualifications does not obligate the State of Oregon or OHCS to contract for services specified herein.

OHCS reserves the right, at their sole discretion, to waive minor administrative irregularities contained in any respondent's submittal.

Firms whose qualifications have not been selected for inclusion will be notified in writing at the address given in the submittal after the award is made.

OHCS and the State of Oregon will not be liable for any costs incurred by the respondent associated with the preparation of a submittal.

The successful respondents will be included on a list of qualified organizations and individuals as prospective contractors for comprehensive market assessments. 

Minimum Qualifications

These include but are not limited to:

The respondent must be licensed to do business in the State of Oregon.

The respondent must be able to demonstrate knowledge of the Low Income Housing Tax Credit program and affordable housing market analyses in general.  

Subcontractor Information Requirement
Subcontracting will not be permitted.

Minority/Women Owned Business Participation
Minority and Women Owned Business Enterprises (MWBE) are encouraged to participate in the performance of any contract which results from proposals submitted in response to this RFQ.  

Miscellaneous Provisions
Debriefing of Unsuccessful Respondents: Upon request, a debriefing conference will be scheduled with an unsuccessful respondent.  The request for a debriefing conference must be received by OHCS within seven (7) days after receipt by the respondent of the notification.  Discussion will be limited to a critique of the submittal and how it compared to the successful respondents, and will not include dissemination of any application data received from successful respondents.


APPLICATION

Introduction
A qualification response shall be prepared as per the following application format. This is set-up to allow information to be entered into the tables as noted.  The tables will expand as information is entered.  The respondent is specifically notified that failure to comply with any part of the application may result in rejection of the submittal as non-responsive.   

	Applicant Name
	

	Contact Person
	

	Street Address
	

	City, State, Zip
	

	Phone/Fax
	

	E-mail
	


Technical Proposal.  

Describe the technical background of the organization and/or individuals who will complete the work.  Please include past experience with the Section 42 program and affordable housing analyses in general.  

	Please describe how the organization or individual meets the following minimum requirements:

 FORMCHECKBOX 
         2 to 3 years of housing market analysis, especially affordable housing market analysis

 FORMCHECKBOX 
         Understanding of the Oregon housing market

 FORMCHECKBOX 
         Understanding of assessments as they relate to special needs populations




Management Proposal.  

The management proposal must contain specific information regarding the firm, staff qualifications, related experience, and references.  Provide all information requested below in response to the management requirements of this RFQ.

Identifying Information
Name, address, and telephone/fax number of principal officers (President, Vice President, Treasurer, etc.)

	
	President
	Vice President
	Lead Contact for RFQ
	Other

	Name
	
	
	
	

	Address
	
	
	
	

	City/State/Zip
	
	
	
	

	Phone/Fax
	
	
	
	

	E-mail
	
	
	
	


	Legal status of respondent and year entity was established

	


	Federal employer ID number
	

	Name of Project Manager
	


If the respondent or any party named above has contracted with the State of Oregon during the past 24 months, indicate the name of the agency, the contract number and description and/or other information available to identify the contract.

	Name of Agency
	Contract Number
	Description of Contract
	Other/Contact Person

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


If the respondent or any party named above was, or is, an employee of the State of Oregon during the past 24 months, indicate his/her social security number, job title, agency employed by and separation date.

	Name
	SSI Number
	Job Title
	Agency/Separation Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Respondents which employ or have on their governing board as of the date of their application, State employees or former State employees will identify such persons and their position and responsibilities within the applicant's organization.  If, following a review of this information, it is determined that a conflict of interest exists, the respondent may be disqualified from further consideration for the award of a contract.

Project Management
OHCS funds 20 to 30 LIHTC projects per year.  Each will require a formal market assessment.  While it is not expected that a single analyst will conduct all of the assessments, it is important for OHCS to understand your ability to carry out market assessments in a timely manner in the context of the following:

	Provide a description of the proposed project staffing/organization anticipated to be to be used during the course of the project

	


	Attach an organizational chart of your firm indicating the lines of authority for personnel and relationships of this staff to other programs or functions of the firm.  The chart must also show lines of authority to the next senior level of management.

	


Each respondent will disclose whom within the firm will have prime responsibility and have final authority for the work.

	Name of Individual with Final Authority
	


Experience of the Respondent

	Indicate experience, if any, the respondent has had in market assessment issues surrounding IRC Section 42 or other housing development assessment experience.

	


Attach a sample of a recently completed market assessment.

NOTE:  Many OHCS projects are designed specifically for special needs populations.  It is important that we know what your experience has been in evaluating the need for these projects.  It is not required that you have this experience to be considered an approved analyst.

	Indicate experience, if any, the respondent has had in market assessment issues surrounding special needs populations.  Please attach a sample of an assessment you have completed for a special needs population.

	


List up to ten contracts the respondent has had during the last five years that relate to the respondent's ability to perform the services called for under this RFQ. 

	Name of Client
	Description of Contract and Period of Performance
	Contact Person

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Indicate any other experience that demonstrates the qualifications of the respondent.

	


Respondent must supply names, addresses and telephone numbers of three client references and briefly describe the type of services provided.  The respondent must grant permission to OHCS to contact all references provided.  Please provide attachments as needed.

	Name of Client Reference
	
Address
	Phone/e-mail

	
	
	

	
	
	

	
	
	


As a part of the requirements for this RFQ, I hereby grant permission to OHCS to contact all references provided.

___________________________________________
___________________

Signature of Principal Officer
Date

	Indicate if the respondent has had a contract terminated for default in the last five years.  If so, provide full details

	



****THIS PAGE MUST BE COMPLETED, SIGNED AND RETURNED****

Certification Statement
The undersigned hereby: a) acknowledges he/she has read and understands all requirements and specifications of this Request for Qualifications (including attachments, if any); and b) agrees to all requirements, specifications, terms, and conditions contained in this Request for Qualifications. 

	
	
	By:

	(Company Name)
	
	(Typed or Printed Name)


	
	
	

	(Address)
	
	(Title)


	
	
	

	(City)                     (State) (Zip)
	
	(Telephone No.)


(Authorized Signature)         

(Date)

