OHCS TENANT SURVEY FORM

Instructions
Existing Tenant Survey: complete the survey of existing tenants using the format provided.  The survey must be augmented to include third party income verification and be completed and approved by the Department prior to closing. 

HOME Projects only; Demographic Information: if the Project is using HOME funds, complete the required demographic characteristics as required.

Tenant Relocation: if the Project will result in either permanent or temporary relocation of residents this questionnaire must be completed regardless of funding sources.

Existing Tenant Survey

For HOME and LIHTC Applications, complete the entire form
	Owner’s Name:
	
	Project Name:
	
	Address:
	

	Management Company Name:
	
	Address:
	

	Contact Name & Phone Number:
	
	Number of Units:
	


	Unit Mix
	Family Mix
	Household Information
	Rental Charges*

	*Unit #
	*# of Bdrms
	No. of Adults-Ages

No. of Children-Ages
	Name
	Date of First Occupancy
	Section 8
	Annual Household Income
	Exceeds 60% of Median Income  (Yes/No)
	30% of Monthly Income
	Existing Rent
	Proposed Rent

	
	
	A: 
	
	
	
	
	
	
	
	

	
	
	C: 
	
	
	
	
	
	
	
	

	
	
	A: 
	
	
	
	
	
	
	
	

	
	
	C: 
	
	
	
	
	
	
	
	

	
	
	A: 
	
	
	
	
	
	
	
	

	
	
	C: 
	
	
	
	
	
	
	
	

	
	
	A: 
	
	
	
	
	
	
	
	

	
	
	C: 
	
	
	
	
	
	
	
	

	
	
	A: 
	
	
	
	
	
	
	
	

	
	
	C: 
	
	
	
	
	
	
	
	


* Excluding tenant paid utilities
If existing business(es) are located in the project, list the business name and address, owner/contact person, and phone number of each.

	Are there any accessible units? (yes/no)
	
	List the unit number(s) of the accessible unit(s)
	

	Unit Mix
	Family Mix
	Household Information
	Rental Charges*

	*Unit #
	*# of Bdrms
	No. of Adults-Ages

No. of Children-Ages
	Name
	Date of First Occupancy
	Section 8
	Annual Household Income
	Exceeds 60% of Median Income  (Yes/No)
	30% of Monthly Income
	Existing Rent
	Proposed Rent

	
	
	A: 
	
	
	
	
	
	
	
	

	
	
	C: 
	
	
	
	
	
	
	
	

	
	
	A: 
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	C: 
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	C: 
	
	
	
	
	
	
	
	

	
	
	A: 
	
	
	
	
	
	
	
	

	
	
	C: 
	
	
	
	
	
	
	
	


HOME Projects Only Demographic Characteristics 
In October 1997, OMB significantly revised standards for federal agencies that collect, maintain or report Federal data on race and ethnicity for statistical purposes, program administrative reporting or civil rights compliance reporting.  Under the revised policy, HUD must offer respondents the option of selecting one (1) or more of five (5) racial categories. HUD must also treat ethnicity as a category separate from race.  Finally, terminology for certain racial groups and ethnic groups has been changed. The changes will have two (2) significant impacts on grantee data collection and reporting: (1) Hispanic will now be considered an ethnicity category rather than a race category; and (2) Asian/Pacific Islander will be split into the two (2) categories of Asian and Native Hawaiian/Other Pacific Islander.  

These changes were added to federal funds data collection forms in December, 2002.  The new designation categories (for head of household) are listed below.  Head of Household tenants are allowed to self-designate which ethnic and racial groups they belong to.

Please indicate ethnic and racial choices by housing unit below: (use "y/n" and "race number" codes)

	Hisp?

y – yes

n – no

Race of Head of Household Code

11 – White

12 - Black/African American

13 – Asian
	14 - American Indian/Alaska Native

15 - Native Hawaiian/Other Pacific Islander

16 - American Indian/Alaska Native and White

17 - Asian and White

18 - Black/African American and White

19 - American Indian/Alaska Native and Black/African American

20 - Other Multi Racial


	Unit #
	Hisp?
	Race code
	
	Unit #
	Hisp?
	Race code
	
	Unit #
	Hisp?
	Race code
	
	Unit #
	Hisp?
	Race code
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