




Specialty Summary: Performs and manages preparation and maintenance of manual and mechanized accountable 
medical materiel records, and requisitioning, receiving, storing, issuing, safeguarding, and accounting for supplies and 
equipment. Processes and monitors requests for contracts. Implements and directs medical materiel activities for 
inventory control, accounting, financial planning, and management of supplies and equipment. Performs and monitors 
computer operations. Related DoD Occupational Subgroup: 134100.

Duties and Responsibilities:
Performs and manages administrative functions. Requisitions, receives, and maintains medical materiel publication 
files. Provides information to using activities on issues, schedules, and related matters.
Performs, organizes, and monitors medical materiel management functions. Prepares and validates computer input 
data to establish, revise, and maintain master records. Determines requirements for and maintains records on war 
reserve materiel and other special programs. Initiates and manages the requisitioning, receipt, storage, issue and turn in 
of medical materiel. Ensures proper supply flow under various issue methods. Establishes and monitors a quality 
control program. Ensures effective internal controls for processing property documents and maintaining accountable 
records. Determines and evaluates action taken to establish stock control levels and inventory control. Conducts 
inventories. Processes, maintains, and monitors requests for services and rentals. Coordinates internal operations with 
the medical equipment maintenance activity. Monitors coordination of support by base activities.
Inspects, reviews, and evaluates medical materiel support. Conducts periodic internal inspections of medical materiel 
for compliance with policies, procedures, and directives. Analyzes reports and records and takes necessary corrective 
action. Ensures effective support is provided for all customers. Visits supported activities.
Performs medical materiel functions. Establishes and ensures timely and efficient management of excess materiel and 
equipment. Receives and inspects incoming supplies and equipment. Applies special handling procedures for 
controlled medical items, gases, precious metals, dangerous and hazardous materials and refrigerated or frozen 
materials. Provides and maintains medical kits and sets. Delivers supplies and equipment to supported activities.
Operates and supervises the base medical equipment management office and non-medical materiel support. Validates 
and coordinates equipment requests. Monitors expense and investment equipment fund programs. Ensures in-use 
equipment asset inventories are accomplished and necessary corrective actions and documentation is taken. Provides 
and monitors non-medical supply and equipment support.
Operates and supervises the operation of automated data processing equipment. Ensures system operations are 
according to standard system center documents. Performs and supervises periodic maintenance on computer systems. 
Ensures proper scheduling of all computer processing, and processes required programs.

Mission Specific Required Training:
-Courses listed in the NG J37 HRF and FFCRE ITRM for Medical Support AFSCs.
-All AFSC specific training/skill level to maintain currency.
-DMLSS (Initial and Advanced Proficiency).
-Truck and Trailer Operation, able to Train personnel for Licensing.
-Government Purchase Card Holder, training through Citibank.
-Hazardous Declaration (HAZDEC) orientation.
-Air/Ground Cargo Prep and Load Planner course (ICODES).
-Heavy equipment; including forklift, pallet jack, four-wheel dolly, and trailer dolly.
-Unit Deployment Monitor, including LOGMOD.
-Defense Readiness Reporting System, Unit Assessor training.
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Mission Specific In-Garrison Duties: 
-Postures and maintains medical assemblages to ensure deployment within six (6) hours of notification. 
-Executes the GPC program for the CBRN MED DET IAW Resource Advisor guidance. 
-Procures mission-related items and services in accordance with governing regulations and Resource Advisor guidance. 
-Develops and maintains SOGs, checklists, SEAT inspection and continuity binders related to logistics. 
-Issues and tracks hand receipts for end-users. 
-Utilizes DMLSS to maintain and interpret up-to-date on-hand inventory and provides monthly and ad hoc 
reports to leadership. 
-Oversees, coordinates with BMET to manage medical equipment maintenance and calibration requirements. 
-Attends CERFP Medical and Logistics meetings as directed. 
-Responsible for conducting and overseeing all inventories IAW applicable AFI’s. Submits annual inventory 
reports to CERFP CDR and NGB JSG/J4. Maintains all inventory reports on file per AFRIMS rules. 
-Report to/communicate with MPO regularly on program compliance, improvement initiatives, needs, 
planning, after action reports, budgeting. 
-Execute contingency resupply (to include chain of custody, coordination with S4). 
-Executes warehouse management, supply storage (to include pharmaceuticals), inventory, accountability, 
purchasing, shipping, disposition, SLEP. 
-Completes monthly Med Det 1 DRRS reports as Unit Administrator. Engages with both the MPO and Army 
on Unit Status Report to ensure medical data is correct and not duplicated. 
 
Mission Specific Operational Duties: 
-Executes deployment plan for the FFRCE Medical Element (UDM). 
-Continuously monitors and reports the CERFP Medical Element logistics readiness status. 
-Initiates contingency resupply and coordinates with MPO & S4 in the TOC and executes resupply processes 
based on actual and projected patient flow and supply usage of the medical element. 
-With MPO, coordinates bed-down plan for CERFP Medical Detachment to include provision for food, water, 
billeting, and personal hygiene. 
-Coordinates with MPO and assembly point managers to ensure adequate transportation and medical resources are 
available. Receives logistic readiness reports from the assembly points and assists in the remediation of 
operational logistics limitations. 
-Coordinates with MPO and staging area manager to ensure adequate transportation resources are available. 
Assesses logistical readiness of the CBRN Medical Element in staging area. 
-Receives, accounts for and distributes supplies and equipment. 
-Executes/Oversees ground or air movement and load plans in coordination with MPO, CERFP S4 and Wing 
Aerial Port. 
-Executes medical element communications plan for convoy operations and on-site communications. 
-Executes re-deployment plan in coordination with MPO and CERFP S4. 
-May serve as MED LNO, in support of operations in C2. 
 
Mission Specific Qualifications: 
-Must meet the physical qualifications outlined in AFI 48-123 Medical Standards for Retention and be 
worldwide duty qualified. 
-Current on all Individual Medical Readiness Requirements (ALC stratification < C3). 
-Able to meet Occupational Safety and Health Administration (OSHA) respiratory/asbestos screening standards; 
NFPA requirements as implemented by CBRN Enterprise, and able to enroll in CBRN Respiratory 
Protection program. 
-Current Passing fitness assessment score. 
-Completed Professional Military Education (PME) commensurate with current rank as applicable. 
-No UIF entries with 24 months of assignment. 
-Must establish and maintain residency within reasonable daily commuting distance (50 miles). 



Cross-training Requirements IAW DEFECD 31OCT25 
 
Education: For entry into this specialty, completion of high school courses in management, basic electronic data 
processing, bookkeeping, accounting, and business administration is desirable. 
 
Training: For award of AFSC 4A131, completion of a basic medical materiel course is mandatory. 
 
Experience: The following experience is mandatory for award of the AFSC indicated: 
4A151. Qualification in and possession of AFSC 4A131. 
4A171. Qualification in and possession of AFSC 4A151. 
 
Other: The following is mandatory as indicated, must possess a valid state driver’s license to operate government motor 
vehicles (GMV) in accordance with AFI 24-301, Vehicle Operations. 
 
For award and retention of these AFSCs, must maintain local network access IAW AFI 17-130, Cybersecurity Program 
Management and AFMAN 17-1301, Computer Security. 
 
Demonstrated capability to carry 50 lbs. 
 
 

Reset Form


