




This position is located in the Oregon Air National Guard, 173d Mission Support Group, 173d Logistics Readiness 
Squadron. This position is in the Maintenance Support Section of the Materiel Management Flight. The primary 
purpose is to serve as a first level supervisor for the flight Service Center Element, providing planning, directing, 
organizing and exercising control over non supervisory employees assigned tot he Maintenance Support Section.  
 
a. DUTIES AND RESPONSIBILITIES: 
(1) Plans and organizes the work performed in the sections to provide optimum service, efficiency, and productivity. 
Develops and establishes performance standards and rates the performance of subordinates. Selects or participates in 
the selection of new employees. Conducts and documents corrective interviews with subordinates. Approves sick and 
annual leave and establishes leave schedules. Determines training needs of subordinates and ensures training is 
provided. Prepares, approves, and assigns official job descriptions and performance appraisals. Prepares, justifies, and 
recommends performance awards. Keeps employees informed of various personnel programs. Advises employees on 
work and administrative matters. Serves as the technical expert in resolving work related problems, which cannot be 
resolved by subordinates. Implements, promotes, and effectively supports equal opportunity for all personnel. Follows 
provisions of local labor agreements and applicable directives on personnel management. 
(2) Interprets, plans, establishes, and prioritizes work requirements for affected elements and personnel. Provides 
technical advice and supervises the Maintenance Support Section. Determines effectiveness of support and recommends 
changes to both maintenance and supply activities. Reviews materiel management changes, determines operational 
restraints and implements procedures as required. Determines section operational effectiveness by analyzing historical 
and current data, preparing comparison graphics and utilizes same for purpose of setting goals. Prepares guidance to 
subordinates in helping to achieve set goals. Regularly converses with the Global Logistics Support Center (GLSC) in 
resolving logistical problems. 
(3) Manages the Career Field Education and Training Plan (CFETP) for the Maintenance Support Section. Ensures a 
Master Training Plan is developed and OJT is planned, developed, and conducted for all personnel assigned to the 
sections to ensure taskings are met. 
(4) Manages unserviceable holding area. Ensures disposition is received in a timely manner. Monitors Material 
Deficiency Reports (MDR) and Quality Deficiency Reports (QDR) pending disposition. Process turn-ins and coordinates 
with Quality Assurance for disposition instructions.  
(5) Assist in providing Bench Stock support to customer organizations.  
(6) Performs other duties as assigned. 
 
b. RESPONSIBILITY: 
Works under the general supervision. Work is generally self generated and incumbent is expected to initiate and 
complete projects with help only in unusual or difficult situations. Uses higher headquarters publications and 
instructions and Air Force directives for guidance. Assigned work is normally carried out with little or no instruction. 
Overall work is reviewed on the basis of results achieved.   
 
c. PHSICAL EFFORT: 
Performs work on hard surfaces and in work areas that require standing, stooping, bending, and working in tiring and 
uncomfortable positions. May be required to work at a rapid pace for long periods of time. Frequently lifts and carries 
tools, parts, supplies, and equipment that weigh up to 70 pounds. May handle items that weigh over 70 pounds. Hand 
trucks, dollies, and other workers are available for assistance with heavier items.  
 



 
d. WORKING CONDITIONS: 
Work is performed inside and outside. May work in areas that are hot, cold, damp, drafty, or poorly lighted. May be 
required to work outside, subject to inclement weather. Work may be dirty, dusty, and greasy. May be exposed to the 
possibility of cuts, scrapes, bruises, falls from ladders or other injury from mechanical conveyor systems or other 
material handling equipment. Will be required to wear personal protective items to ensure safety in accordance ith 
AFOSH standards while working with hazardous materials.   
 
*Performs other duties as assigned



Cross-Training Requirements IAW AFECD - 30 April 2026  
3.5. Other. The following are mandatory as indicated: 
3.5.1. See attachment 4 for entry requirements. 
3.5.2. For award and retention of these AFSCs, must maintain local network access IAW AFI 17-130, Cybersecurity 
Program Management and AFMAN 17-1301, Computer Security. 
3.5.3. Must possess a valid state driver’s license to operate government motor vehicles (MGC) in accordance with AFI 
24-301, Ground Transportation. 
3.5.4. Specialty requires routine access to Tier 3 (T3) information, systems, or similar classified environments. 
3.5.5. Completion of current T3 background investigation according to AFMAN 16-1405, Personnel Security Program 
Management is mandatory. 
3.5.6. Retraining into the 2S0XX career field within the Air Force Reserves and Air National Guard is restricted to the 
grades of E-6 and below with less than 10 years of Total Federal Military Service.
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