




.DUTIES AND RESPONSIBILITIES: 
1. Coordinates and develops operational and maintenance requirements for all assigned aerospace vehicles and related 
support and training equipment into long range, quarterly, monthly and weekly plans to produce a schedule which 
makes efficient use of resources. Ensure the Maintenance Control Supervisor and the Chief of Maintenance are advised 
of maintenance capability, problem areas, and adherence to schedules. Schedules aerospace vehicle and related 
equipment, through all phases of maintenance. In coordination with Job Control, assigns work priorities to all 
scheduled maintenance to assure a balanced workload of all maintenance sections. Coordinates with upper level 
management and other functional areas on master parking plan, bulk munitions requirements,supply support, food 
service support, security, motor vehicle maintenance, petroleum oil and lubricant (POL) requirements, fire department 
service and civil engineering functions. Compiles and publishes required maintenance plans in a timely manner to 
project aircraft, equipment and personnel utilization. 
2. Schedules and conducts daily maintenance planning meeting to refine and incorporate unscheduled maintenance 
requirements into the Weekly to Daily Maintenance Plans and workload requirement. Reviews specialist dispatch and 
in-shop production workload to a certain production delay, recommends corrective actions and makes necessary 
adjustments in production schedules. Processes requests for and manages local manufactured items to ensure that 
unauthorized work is not scheduled. Coordinates with Quality Assurance in scheduling activity, technical inspections 
and publication changes. Coordinates with Training Management to minimize impact of training schedule in 
accordance with pertinent ANG directives. Initiates and maintains maintenance operating instructions establishing 
procedures for the assignment and application of job control numbers. 
3. Preplanned requirements to support operational launch schedules, emergency war orders (EWO) and contingency 
plans. Designates and schedules aerospace vehicle for maintenance training purposes. Plans and schedules technical 
data (TCTD) accomplishment. Schedules and insures that life support and critical items are replaced in accordance with 
the time change program. Performs the aerospace vehicle distribution function in accordance with directives. Analyzes 
maintenance capabilities in conjunction with Production Analysis. Coordinate and maintains input schedules to prime 
depots for accomplishment of depot level maintenance such as TCTD modifications and Programmed Depot 
Maintenance (PDM). Computes and evaluates scheduling effectiveness in order to improve management efficiency and 
decrease deviations. Reviews and verifies the accuracy and validity of aerospace vehicle weapons documents. 
Establishes procedures for the identification of repeat, recurring and cannot duplicate type discrepancies which impair 
mission performance or affect safety of flight, and for review of corrective action for adequacy. 
4. Represents the Chief of Maintenance in coordinating actions such as aircraft and equipment utilization, sortie rates, 
flying hours and simulator utilization with the Air Commander, Operations and other members of the flight scheduling 
committee. 
5. Develops inspection work package for aircraft; schedules and conducts the pre-inspection meeting for scheduled 
inspections such as periodic, isochronal and phase. In coordination with maintenance supervisors, develops work 
packages for major, intermediate level maintenance such as battle or crash damage. 
6. Performs the following documentation functions; review, filing, maintenance and disposition of historical documents 
for assigned equipment. Manages documents for TCTD reports, time change forecast, mechanized reports, master ID 
number files and flight status register. Submits request for parts or kits for TCTD and time change items to the 
maintenance supply liaison for processing to Base Supply. 
7. Provides written guidance, reports and special studies for recommendations and briefings to account for flying hour 
data, equipment performance, materiel consumption, scheduling, management, and resources. Uses statistical 
techniques, interprets findings from data, identifies trends and significant deviations to ensure senior leaders are 
briefed fleet health and recommends corrective action when appropriate.  
8. Coordinates with base activities to ensure support is available to meet schedules. Controls, maintains, and audits 
weapons systems records in the applicable MIS. Coordinates with appropriate information management and processing 
centers to ensure automated systems capability and compatibility with customer requirements are met. 



9. Focal point for validating and tracking MIS requirements and enhancements for higher headquarters approval.  
Analyzes maintenance data and presents results to management. Interprets findings from maintenance data and the 
use of statistical techniques. Identifies trends and significant deviations from plans, schedules, and workload estimates. 
Analyzes deficiencies in areas such as material consumption and training, workload, scheduling, management, and 
maintenance resources use.  Analyzes impact on the maintenance mission and the results of corrective actions. Prepares 
written reports of analyses and studies. Briefs senior managers. Designs summary reports to meet recurring 
management needs. 
10. Develops factors to measure and predict maintenance manpower, equipment, and facilities capabilities. Analyzes 
performance data to determine manpower, equipment, and facilities maintenance capabilities. Evaluates maintenance 
manning and equipment, materiel and facility limitations to determine the impact each has on unit and mission 
effectiveness. Isolates trends and determines materiel and personnel efficiency and effectiveness. Develops methods for 
improving maintenance planning and personnel efficiency and effectiveness. Develops methods for improving 
maintenance planning and programming procedures to ensure optimum use of maintenance resources.  
11. Controls, develops, and coordinates maintenance data systems and requirements. Controls automated management 
products retrieval and advises maintenance supervisor on automated information use. Identifies data system problems, 
coordinate with data automation monitors, and submits difficulty reports. Identifies new information requirements, 
submits information systems requirements documents, and coordinates with data system development services for 
implementing new programs.  
12. Makes required input to the automated data system and retrieves data and/or computer-generated products as 
required. 
13. Conducts training of assigned technician and military personnel. 
14. Performs other duties as assigned. 
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3.5. Other. The following are mandatory as indicated: 
3.5.1. See attachment 4 for entry requirements. 
3.5.2. The following is mandatory for retraining candidates within the Air Force Reserve Command: 
3.5.2.1. Grade of E-6 or below with less than 10 years Total Federal Military Service. 
3.5.3. Must maintain local network access in accordance with AFI 17-130, Cybersecurity Program Management and 
DAFMAN 17-1301, Computer Security (COMPUSEC). 
3.5.4. Specialty requires routine access to Tier 3 (T3) information, systems or similar classified environment. For award 
and retention of AFSC 2R231/51/71, completion of a current T3 Investigation required in accordance with DoDM 
5200.02, DAFMAN 16-1405, AFGM 2022-03, Air Force Personnel Security Program, is mandatory.
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