




This position is located in the Oregon Air National Guard, 173d Mission Support Group, 173d Logistics Readiness 
Squadron. The primary purpose of the position is to perform warehouse inspection, storage, and inventory of a wide 
variety of supply and equipment items, classified and sensitive items, War Consumables Distribution Objective 
(WCDO) items; selecting items to be issued, shipped, or transferred; conducting warehouse validations and inventories; 
maintaining central locator functions; performing warehouse inspection functions (i.e., shelf life, functional checks); and 
managing the staging area for delivery of items. 
 
a. DUTIES AND RESPONSIBILITIES: 
(1) Receives and processes notice to stock parts and equipment. Assures incoming materiel matches that of the 
accompanying documentation. Examines materiel for shortages, overages and obvious damage and coordinates any 
discrepancies with the Cargo Movement Element. 
(2) Stores all in-warehouse supply and equipment items. Provides secure storage and handling of classified and 
sensitive items. Provides proper storage and handling of Electrostatic Discharge Items (ESD) in accordance with 
applicable technical orders and publications. Determines within the general warehousing plan how to arrange stock 
within the storage area. Stores items for convenience of handling and ease of movement. Assures stored items are 
protected from damage, deterioration, and pilferage. Schedules and maintains an aggressive surveillance inspection 
program for items in central storage to assure that all assets are ready for issue. Takes necessary action to control 
deterioration and/or corrosion of items in storage. Assures required tags, labels, and markings are affixed to property 
to reflect identity, status, and condition. Makes sure that technical data is retained when re-tagging items. Initiates 
inputs to add or delete warehouse locations on item records. 
(3) Conducts periodic validation of warehouse locations. Responsible for the inventory and proper accounting of all 
in-warehouse assets. Performs special inventories as required. 
(4) Selects items to be issued and/or shipped and transfers them to the Cargo Movement Element for subsequent 
delivery/shipment. Issues oldest items first when dated item control applies. Assures items requiring special handling 
(i.e., classified) are receipted for by authorized individuals. 
(5) Inspects all classes of property for which the USPFO Accountable Officer has responsibility and/or accountability, 
including small arms, aircraft parts and components; motor vehicle parts; building and construction materials; special 
equipment; gases, chemical, and wood products; packaged petroleum products: machines and communication 
equipment. Determines that materials are properly identified as to condition, identity, security, classification. Uses a 
variety of measuring devices, conversion charts to determine moisture factors on lumber and classification 
factors/special markings on gasses, chemicals and metals. Refers to contract specifications, technical orders, 
manufacturers' catalogs, stock lists, FEDLOG, and other available guides in identifying material (inspects for 
deterioration and corrosion of all stocked items and initiates/recommends necessary action). Prepares reports for 
damaged or deficient condition. Prepares written replies for higher headquarters tasking. 
(6) Monitors material suspect program to eliminate possible hazards or substandard material. Monitors 
petroleum/chemical materiel by regularly checking and inspecting all petroleum and chemical products stored to 
ensure test dates are within prescribed time frames. Coordinates with responsible agency by telephone, message, or 
correspondence to determine the serviceability of assets. Ensures all shelf life items are inspected quarterly 
for serviceability. Coordinates with base Medical Group's Bioenvironmental Health Technician on all hazardous items 
to ensure all items are identified on the item record. Monitors functional check program by coordinating inputs and 
routing items to the maintenance/supply liaison to ensure all functional check assets are ready for issue. 
Identifies and controls required Technical Order Compliance (TCTO), inventory, code and 
tags material in accordance with TCTO furnished by Maintenance Quality Assurance (QA). Endorses letter back to QA 
upon completion. 



(7) Identifies incomplete items. Assigns applicable condition code, affixes tag, initiates requests for component items to 
restore to serviceable condition. Follows established guidelines in assignment of demilitarization codes for disposal 
items. Monitors demilitarization, required documentation, and transfer of items to disposal. Downgrades low dollar 
value property to scrap, prepares documentation and transfers to Cargo Movement Element for disposal for lot 
processing. Requests special inventory for items found on base. 
(8) Manages the Precious Metals Recovery Program (PRMP). 
(9) Assists in formulating policies and procedures to ensure proper management, security, and control of all supplies 
and equipment in storage. Ensures procedures are written that direct a resource protection survey be accomplished on 
designated controlled areas within prescribed time frames. 
(10) Manages unserviceable holding area. Ensures disposition is received in a timely manner. Monitors Material 
Deficiency Reports (MDR) and Quality Deficiency Reports (QDR) pending disposition. Process turn-ins and 
Coordinates with Quality Assurance for disposition instructions. 
(11) Assists in providing bench stock support to customer organizations. 
(12) Performs other duties as assigned. 
 
b. RESPONSIBILITY: 
Works under the general supervision. Work is generally self generated and incumbent is expected to initiate and 
complete projects with help only in unusual or difficult situations. Uses higher headquarters publications and 
instructions and Air Force directives for guidance. Assigned work is normally carried out with little or no instruction. 
Overall work is reviewed on the basis of results achieved. 
 
c. PHYSICAL EFFORT: 
Performs work on hard surfaces and in work areas that require standing, stooping, bending, and working in tiring and 
uncomfortable positions. May be required to work at a rapid pace for long periods at a time. Frequently lifts and carries 
tools, parts, supplies, and equipment that weigh up to 70 pounds. May handle items that weigh over 70 pounds. Hand 
trucks, dollies, and other workers are available for assistance with heavier items. 
 
d. WORKING CONDITIONS: 
Work is performed inside and outside. May work in areas that are hot, cold, damp, drafty, or poorly lighted. May be 
required to work outside, subject to inclement weather. Work may be dirty, dusty, and greasy. May be exposed to the 
possibility of cuts, scrapes, and bruises, falls from ladders or other injury from mechanical conveyor systems or other 
material handling equipment. Will be required to wear personal protective items to ensure safety in accordance with 
AFOSH standards while working with hazardous materials. 
 
Performs other duties as assigned.



Cross-Training Requirements IAW AFECD 30Apr 26: 
 
See attachment 4 for entry requirements. 
3.5.2. For award and retention of these AFSCs, must maintain local network access IAW AFI 17-130, Cybersecurity 
Program Management and AFMAN 17-1301, Computer Security. 
3.5.3. Must possess a valid state driver’s license to operate government motor vehicles (MGC) in accordance with AFI 
24-301, Ground Transportation. 
3.5.4. Specialty requires routine access to Tier 3 (T3) information, systems, or similar classified environments. 
3.5.5. Completion of current T3 background investigation according to AFMAN 16-1405, Personnel Security Program 
Management is mandatory. 
3.5.6. Retraining into the 2S0XX career field within the Air Force Reserves and Air National Guard is restricted to the 
grades of E-6 and below with less than 10 years of Total Federal Military Service.
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