Sample Parent Representation Letter

Dear [Name]:

The [County] County Circuit Court has appointed me to be your attorney in the [juvenile dependency/termination of parental rights] case concerning your child[ren], [child’s/children’s name(s)], [County] County Circuit Court Case Number [case number].  [It was a pleasure to meet you in court on [DATE] OR I look forward to meeting you.]

To best work for you as your attorney, I need to get to know you, your story, and your goals for this case, both in the short and long term.  Please call my legal assistant, [NAME], at [PHONE NUMBER], to schedule our first meeting so that we can discuss your case and next steps.  

The next court date for your case is: [DATE].  It is very important that we meet before that date.

I will need you to stay in regular contact with me, keep appointments, and attend scheduled court appearances, so that I can help you meet your goals.  Please let me know as soon as you can about any changes to your address or phone number so that I will always be able to reach you.  

It is very important that you make every effort to attend all of your court appearances.  In [juvenile dependency/termination of parental rights] cases, if you are summoned or ordered to appear in person for any court hearing or trial and you do not do so, the court may go forward with a trial in your absence, prevent me from participating on your behalf, and [make your child a ward of the court/terminate your parental rights].  You should let me know beforehand if you are unable to attend any court appearance, even if the reasons that prevent you from coming to court arise at the last minute.

I will send you documents and other information throughout the case.  I will also keep you informed of things that happen in your case and will respond to you in a timely fashion.  Please be aware, however, that I am often in court and may not be able to respond immediately.  If you need immediate assistance, please contact my legal assistant [NAME] at [CONTACT INFORMATION].  They will be able to help you get in touch with me.   

I know that this is not an easy time for you and your family, but I look forward to working with you and providing you with a zealous defense.  Please feel free to give me a call if you have any questions.

Very truly yours,

[Attorney]
[Firm]
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