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Recreational Trails Program (RTP) 

Equipment Record Form
Definition:  Equipment is defined as tangible personal property with a useful life or more than one year and a per-unit acquisition cost of $5,000 or more. 

Acquisition and Reporting Policy: An equipment record form must be submitted upon purchase. It can be attached to the corresponding reimbursement request or emailed to the RTP Grant Coordinator. The form must be submitted annually until the equipment is valued at less than $5,000.
Disposition Policy: OPRD and FHWA pre-approval is required for the sale of equipment valued $5,000 or more that was purchased with RTP funds. 

	Acquisition Information

	RTP Project Number:
	

	RTP Project Name:
	

	RTP Project Sponsor (Grantee):
	

	Description / Type of Equipment Purchased:
	

	Serial Number 

(or other ID Number):
	

	Vendor:
	

	Title held by:
	

	Acquisition Date:
	

	Acquisition Cost:
	$
	RTP Grant Contribution:
	$

	Storage Location:
	

	Condition of Equipment: (Excellent, Good, Fair, Poor)
	

	Annual Reporting

	Current Estimated Value:
	

	Valuation Method:
	

	Date Condition of Equipment was Assessed:
	

	Notes (change in storage location, use, condition, etc.):
	


	Signature:
	Date:

	Printed Name:
	Title:


