Appendix 1


IMMEDIATE EMERGENCY RESPONSE

· Assess your own safety and act accordingly. 

· Elicit help from a co-worker or another person in the area. 

· Act to protect lives, then physical property.

MAKE THE FOLLOWING PHONE CALLS in the order shown, based on the type of emergency

	1st CALLS:
TYPE OF EMERGENCY:
	WHO TO CALL:

	Fire
	Fire Department


	People Hurt 
	Medical / Police


	Water / Electrical Emergency
	



	2nd CALLS:
TYPE OF EMERGENCY:
	WHO TO CALL:

	Building or Equipment Damage


	

	Collection Damage


	

	Computer Damage


	

	
	


	3rd CALL:
ALL EMERGENCIES:
	WHO TO CALL:

	All emergencies
during working hours 
	

	All emergencies
after working hours
	



