1. Follow steps to set up Department of the State Fire Marshal Workday account which will allow access to OSFM trainings.
a. When you receive the Success screen your account still needs to be manually reviewed and approved by the Workday Learning Partner
(during normal work hours).
b. Once approved, Workday will send 2 emails first one with username with workday link and second email will contain temporary password

2. Log into Workday with provided link, follow prompts (see figures below)
3. Inanother tab, open the OSFM Professional Development webpage to the training you wish to complete. Click the provided Workday link to
be directed to enroll into the training.

Setup Multifactor Authentication workday.

Multifactor authentication enhances the security of

your Workday account by using a secondary device ) )
to verify your identity. Enter Verification Code

Username

You have 3 sign-ins remaining before a verification
| code is required.

Password Authenticator App @

Enter a one-time passcode using your
authenticator app

We sent a verification code to

Email I | gov. Enter this code to
c > P < S verify this email address.
Receive an email containing a one-time

passcode

Verification Code

WA
Forgot Password? < \‘aybe Later )

For External learners (noh—state learners)

Recommend: use the Email “one-time code”.

Check email account (generally login name).

mfernd M‘thOd to ‘ccm Enter 6 digit code, follow prompts
Workday account


https://wd5.myworkday.com/wday/vps/wday/calypso/bootstrap/eex/requestuserbootstrap/oregon/b48e297132fe1001c7f97fd7a58d0000

