
OTA’s: Step-by-step Instructions - Filing Your OT Supervisor with the OT 
Licensing Board: 

Step 1:  Login to the License Portal:   https://otlb.onlineservice.oregon.gov/webs/otlb/service/#/login 

Step 2:  Click on “Supervisor/Supervision”. 

 

 

Step 3:  Click on “+Add New” 

 

 

 



Step 4:  Enter your Supervisor’s name, Site of Supervision and Start Date.  Click on Save & Back. 

 

 

After this is done, the OT Supervisor will be sent a reminder email to login to their license portal and 
confirm that they are your OT Supervisor.  Instructions for OT’s are listed below.  

OTA’s should follow up with the OT Supervisor and log back into the License Portal to verify that the 
Approval Status is “Approved”.     Until this status is entered, the supervision will not be considered filed 
with the board. 

If you are not currently working in Oregon, under Site of Supervision, please add not “Not currently 
working in Oregon.”  

 

 

 

 

 

 

 



OT’s: Step-by-step Instructions - “Approving” your OTA Supervisee with the OT 
Licensing Board 

Step 1:  Login to the License Portal:   https://otlb.onlineservice.oregon.gov/webs/otlb/service/#/login 

Step 2:  Click on Supervisor/Supervision: 

 
Step 3:  Click on “Review” 

 
 

 

 

 



Step 4:  Verify the start date and Click on the down arrow and enter “Approved”.  Click on “Save & 
Back”.  

 

 

Once the OT supervisor has entered and saved “Approved” in Approval Status, the OT Supervisor is 
successfully filed with the Board. 


