
Occupational Therapy Licensing Board – License Portal Tutorial 

Uploading your Cultural Competency CE into the License Portal. 

Step 1:    Login to the License Portal:  https://otlb.us.thentiacloud.net/webs/otlb/service/#/login 

Step 2:   Click on “Cultural Competency”. 

 

 

 

 

 

 

 

 

 

 

 



Step 3:  Click on “+ Add Activity”: 

 

Step 3:  Enter the Name of Course, Course Provider, Number of CE Points, Date Taken. 

 

 



Step 4:  Upload the CE certificate by clicking on Upload File, clicking on the completion certificate that 
you have saved to your own files. 

 

 

Step 5:  Click “Save”. 

 



 

Step 6:  The course is now filed in the License Portal. 

 

 


