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Water Conservation, Reuse, and Storage
Feasibility Study Grants 
 
Grant Application


Application Deadline: October 15, 2016 5:00 PM 
*Application must be received by this date and time*

			 Send application electronically to: fsgrants@wrd.state.or.us

Mail application to:

OREGON WATER RESOURCES DEPARTMENT
Attention: Grant Program Specialist
725 Summer Street NE, Suite A
Salem, OR  97301

Application Instructions 

1. Complete Sections I through VIII in the spaces provided. For additional application instructions and guidance visit: http://www.oregon.gov/owrd/Pages/Water_Resources_Development_Program_Forms_and_Guidance.aspx

2. An application must be submitted on the attached form provided by the Department. An explanation must accompany the application if any of the information required cannot be provided [OAR 690-600-0020(6)].

3. Please ensure that the Certification portion of Section II is signed with a live signature. 

4. Electronic submission of application is the preferred method. You may scan a copy of the signed signature page and submit with your application if both documents are included in the same email. 

5. If application is submitted in hard copy - use 8 ½” x 11” single sided, unstapled pages. Provide any attachments to application also on 8 ½” x 11” single-sided, unstapled pages. Avoid color and detail that will not photocopy clearly.

6. Please Contact the Department’s Grant Program Specialist, Becky Williams, at 503.986.0928 or fsgrants@wrd.state.or.us if you have any questions.
			


Feasibility Study Grant Application Checklist

Instructions: Use this checklist to ensure that your application is complete.  An incomplete application will not be eligible for further review and consideration.  This form is for your use only and does not need to be included in your application.

I. Grant Information
☐  All information is complete and correct
☐  The requested grant amount does not exceed 50% of the Total Cost of the Study

II. Applicant Information
☐  All Applicant information is complete and correct
☐  Application is signed by Applicant or Authorized Person

III. Study Location 
☐  All questions have been addressed
☐  Site plan map is attached

IV. Feasibility Study Summary
☐  A brief summary of the feasibility study and goal is included

V. Feasibility Study Grant Specifics
☐  All questions have been addressed
☐  Study key tasks are identified
☐  Letters of support are listed and attached

VI. Storage-Specific Questions  
☐  All questions have been addressed
☐  Any Storage-Specific requirements are incorporated into the study and key tasks

VII. Feasibility Study Budget
☐  All key tasks and budget items follow the Department’s Allowable Cost guidance (http://www.oregon.gov/owrd/Pages/Water_Resources_Development_Program_Forms_and_Guidance.aspx)  
☐  All budget information is accurate and complete
☐  Administrative costs do not exceed 10% of total Grant Request
☐  If amount requested is over $50,000, then a budget breakdown by key task is included
☐  Key tasks listed in budget match those identified in Questions 12 and 13

VIII. Match Funding Information
☐  Matching Funds total, at a minimum, 50% of the Total Cost of the Feasibility Study
☐  Match fund letters, indicating pending or secured match, are attached and equal the amounts listed in VIII. Feasibility Study Budget

IX. Common Attachments 
☐  Site plan map (Question 3)
☐  Letters of support (Question 11) 
☐  List and description of key tasks (Question 12)
☐  Permits and regulatory approvals needed to conduct study (Question 14)
☐  Description of approach to address Storage-Specific requirements (Question 16)
☐  Documentation of matching funds (Question 20)
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I.	Study Information

[bookmark: Text1]Study Name:      	

[bookmark: Check1][bookmark: Check2][bookmark: Check3]Type of Feasibility Study: |_|  Water Conservation   |_|  Reuse  
[bookmark: Check4]	   |_|  Storage (Above-Ground)    |_|  Storage (Below-Ground) 
	   |_|  Storage (Other)

[bookmark: Text3]Requested Grant Amount: $      	     
Total Cost of Feasibility Study: $      	

Note: Request(s) may not exceed $500,000 per project; grant funding requests must demonstrate a match of at least 50% of the total project cost. This may include in-kind and cash match. Please refer to the Feasibility Study Grant Application Guidance for an explanation of these requirements.  

II.	Applicant Information

	[bookmark: Text5]Applicant Name:      
	[bookmark: Text12]Co-Applicant Name:      

	[bookmark: Text7]Address:	     
	Address: 	     

	[bookmark: Text8]	     
		     

	[bookmark: Text9]Phone:	     
	Phone:  	     

	[bookmark: Text10]Fax:	     
	Fax: 	     

	[bookmark: Text11]Email:	     
	Email:  	     



	[bookmark: Text14]Principle Contact:      

	Address:       

		     

	Phone:  	     

	Fax:  	     

	Email: 	     
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Certification:

I certify that this application is a true and accurate representation of the proposed work for a project feasibility study and that I am authorized to sign as the Applicant or Co-Applicant. By the following signature, the Applicant certifies that they are aware of the requirements of an Oregon Water Resources Department grant, have read and agree to all conditions within the sample grant agreement and are prepared to conduct the feasibility study if awarded.

[bookmark: Text15]Signature of Applicant/Authorized Person: _____________________________ Date: ________


[bookmark: Text16][bookmark: Text17]Print Name:       _______________________ Title: __     	
III.	 Feasibility Study Summary

1. Please provide a brief, 4-5 sentence summary of the feasibility study.  This summary should include a brief description of the goal of the water conservation, reuse, or storage project being studied and the purpose of the study. Please refer to the Feasibility Study Grant Application Instructions for additional information on what to include in your study summary.  

     


IV. 	Study Location 

Instructions:  Please answer the following questions about the location of the feasibility study and project being evaluated.

2. Please provide the following information about the study and project location.

a. Latitude/Longitude:      /      

b. County:       

c. Watershed:      

d. Water rights (list permit/certificate/transfer/lease, as applicable):      

3. Please attach a site plan map showing the following:

a. 
b. Feasibility study area boundaries
c. Project area (if implemented)
d. True north arrow
e. Map title and legend
f. Latitude and longitude
g. Property boundaries
h. Surface water bodies
i. Sampling locations (if proposed)


4. List who owns the lands on which the study would occur and would be impacted by implementation of the project in the table below. Provide evidence that you have authorized access to the lands on which the study would occur.  

	Tax Lot ID
	Landowner Name
	Feasibility Study
	Project Implementation

	     
	     
	☐	☐
	     
	     
	☐	☐
	     
	     
	☐	☐
	     
	     
	☐	☐
	     
	     
	☐	☐
	     
	     
	☐	☐
	     
	     
	☐	☐
	     
	     
	☐	☐



V. 	Feasibility Study Specifics

Instructions:  Please answer all questions in this section.  As applications are expected to result in additional pages to complete this section, you may attach your responses on a separate document as long as you indicate the question numbers in your response.  

A. Study Description, Needs, and Goals

5. Describe the feasibility study goal.

     

6. Describe how the proposed study would achieve the goal.

     

7. Describe the identified water need (local, regional, or statewide). Please provide data or a narrative substantiating the need. 

     

8. Please provide evidence that water is available to meet the above described need. Evidence can include regulatory and physical information regarding water availability. 

     

9. Describe the level of community support and commitment associated with the feasibility study. This may include any collaborative water planning efforts undertaken to identify the project or study.  

     

10. Describe how potential implementation of the project would benefit and/or impact the community.

     

11. Provide a list of letters of support (name and/or affiliation of sender is sufficient). Attach copies of the letters to your application.

     

B. Study Key Tasks

12. Identify key tasks necessary to conduct the feasibility study using the following format and including as many key tasks as necessary to complete the feasibility study.  In the event that your study receives grant funding, the key tasks identified will be incorporated into your grant agreement as the “Statement of Work.”  Please note: Project management is commonly a function within a specified key task and not a separate key task itself.

Task number. Key Task Title
· Task schedule: The approximate dates during which the key task will be completed.
· Description of key task activities:  Include specific details of the task such as task purpose, planned approach, appropriate technical information, proposed methods and rationale for the proposed approach.
· Qualified personnel that will complete task:   Include a description of the professional experience, professional qualifications and licensure of personnel necessary to conduct the task.  

13. Key Task Scheduling:

[bookmark: Text27]Estimated duration of feasibility study:       to      

Place an “X” in the appropriate column to indicate when each Key Task of the project would take place. Key tasks should match the key tasks listed as part of your response to the previous question. 

	Feasibility Study Key Tasks
(Add additional rows as needed)
	Grant year
	Grant year
	Grant year

	
	[bookmark: Text28]     
	[bookmark: Text29]     
	[bookmark: Text30]     

	     
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4

	     
	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐
	     
	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐
	     
	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐
	     
	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐
	     
	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐
	     
	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐
	     
	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐

	
C. Permits and Authorizations

14. Provide a list of any permits and regulatory approvals needed to conduct the feasibility study and indicate the status of each in the table below. If permits/approvals are required, please submit copies of secured permits/approvals or describe efforts in securing necessary permits/approvals including current status. If permits/approvals are not required, provide explanation below. 

	Study Permit/ Regulatory Approval
	Status and Efforts To Date

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     



If no permits or authorizations are required for the study, please provide explanation:      

15. Provide a list of the permits and regulatory approvals that you anticipate would be needed to implement the project being studied. 

	Project Permit/Regulatory Approval

	     

	     

	     

	     

	     



If permits/approvals are not required, please explain why and provide information regarding any State or Federal agencies contacted to verify this determination:      


VI. 	Storage-Specific Questions 

Instructions: If you indicated that your study is for a storage project, answer questions 16 and 17 in this section. If your study is for above-ground storage, also answer question 18.  Please refer to the Storage-Specific Study Requirements: Application Guidance for guidance on completing this section. If your study is for a water conservation or reuse project, skip this section and proceed to Section VII. 

16. Answer the following “Yes/No” questions about the storage project to be evaluated in the proposed study.

A. Will the project divert more than 500 acre-feet of surface water annually?  Yes ☐	 No ☐

B. Will the project impound surface water on a perennial stream?	 Yes ☐  No ☐

C. Will the project divert water from a stream that supports sensitive, threatened or endangered species?	Yes ☐	 No  ☐

If you answered “yes” to any of the questions above, you are required to address the following analyses in your feasibility study. By signing this application, you are committing to include these required elements in your feasibility study.  

If you answered “yes” to (A), (B), or (C) above, attach a description of how you intend to address the following required elements in your feasibility study (please refer to the Storage-Specific Study Requirements: Application Guidance for guidance on these study requirements):
i. Analyses of by-pass, optimum peak, flushing and other ecological flows of the affected stream and the impact of the storage project on those flows.     
ii. Comparative analyses of alternative means of supplying water, including but not limited to the costs and benefits of water conservation and efficiency alternatives and the extent to which long-term water supply needs may be met using those alternatives.    
iii. Analyses of environmental harm or impacts from the proposed storage project.
iv. Evaluation of the need for and feasibility of using stored water to augment instream flows to conserve, maintain and enhance aquatic life, fish life and any other ecological values.
v. For proposed storage projects for municipal use only – For a proposed storage project that is for municipal use, analysis of local and regional water demand and the proposed storage project’s relationship to existing and planned water supply projects.
     
17. For Above-Ground Storage Only: Describe whether or not the storage project would include provisions for using stored water to augment instream flows to conserve, maintain and enhance aquatic life, fish life or other ecological values. As per statute and rule, above-ground storage projects that include these provisions receive preference for funding over other storage projects.

	     


VII.	Feasibility Study Budget

Instructions:  Please answer the following questions about the study budget using the tables provided.

18. Please provide an estimated line item budget for the proposed feasibility study. Examples include: Direct project specific costs, such as in-house staff salary, contractual services, travel and administrative costs.  See the Department’s Budget Procedures and Allowable Costs document for further guidance. 

	OVERALL STUDY BUDGET
Line Items
	Number of Units*
(e.g. # of Hours)
	Unit Cost (e.g. hourly rate)
	In-Kind Match
	Cash Match Funds
	OWRD Grant Funds
	Total Cost

	Staff Salary/Benefits
	     
	     
	     
	     
	     
	     

	Contractual/Consulting
	     
	     
	     
	     
	     
	     

	Equipment (must be approved)
	     
	     
	     
	     
	     
	     

	Supplies
	     
	     
	     
	     
	     
	     

	Travel
	     
	     
	     
	     
	     
	     

	Other:      
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	Administrative Costs**
	[bookmark: Text74]     
	     
	     
	     
	     
	     

	* The “Unit” should be per “hour” or “day” – not per “project” or “contract.” Units x Unit Costs = Total Cost
** Administrative Costs may not exceed 10% of the total funding requested from the Department
	Total
	     
	     
	     
	     



19. If Grant amount requested is $50,000 or greater, identify the budget for each key task below.  Key Tasks identified below should be the same as the Key Tasks identified in Questions 12 and 13.
	Feasibility Study Key Tasks
	In-Kind Match
	Cash Match Funds
	OWRD Grant Funds
	Total Cost 


	[bookmark: Text21]     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Total 
	     
	     
	     
	     




VIII. 	Match Funding 

Instructions:  Please answer the following question regarding matching funds. 

20. Please fill out the table below and attach the appropriate documentation for both the secured and pending match.  Keep in mind that applicants must demonstrate a minimum dollar-for-dollar match. Please note that a failure to meet this requirement or to attach documentation will result in an incomplete application that will not be considered for funding.

For secured funding, you must attach a letter of support from the match funding source that specifically mentions the dollar amount identified for this study and as shown in the “Amount/Dollar Value” column in the table below. 

For pending resources, other written documentation showing a request for the matching funds must accompany the application. 

	Match Funding Source 
(if in-kind, briefly describe the nature of the contribution)
	Type
(  One)
	Status
(  One)
	Amount/ Dollar
Value
	Date Match Funds Available
(Month/Year)

	[bookmark: Text19]     
	☐cash
☐in-kind
	☐secured
☐pending
	     
	     

	     
	☐cash
☐in-kind
	☐secured
☐pending
	     
	     

	     
	☐cash
☐in-kind
	☐secured
☐pending
	     
	     

	     
	☐cash
☐in-kind
	☐secured
☐pending
	     
	     

	     
	☐cash
☐in-kind
	☐secured
☐pending
	     
	     

	     
	☐cash
☐in-kind
	☐secured
☐pending
	     
	     

	     
	☐cash
☐in-kind
	☐secured
☐pending
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