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VEHICLE MAINTENANCE       05-02 
ALL EMPLOYEES ARE TO BE TRAINED 
PRIOR TO USING EQUIPMENT 
 

I. Pre-Operation.  Read Operators 
Manual Prior to Use. 

• Daily Inspection/Service - A 
cursory check of every vehicle 
must be completed on a daily 
basis, which includes:  

o Vehicle walk around –  
           Check for dents and  
  obvious safety problems. 
 
 
 
 

o Visually inspect tires, exterior mirrors, hoses on tractors, etc. 

• Fueling - When fueling a vehicle, the following fluids should be checked: 

o Fluids – Check oil, water, brake, power steering, and transmission (if applicable) 
fluids. 

     •    Fire Extinguisher should be checked, if vehicle is equipped with one. 
     •    Remove garbage from vehicle’s 

interior and secure loose items. 
     •    Lights – Check turn signals, 

parking, and headlights for proper 
operation. 

• Time or mileage service – Know 
what your park procedures are for 
servicing the vehicles. 

 
 
 
 
 
 
 
 
 
 

 

Sometimes vehicles get dings and no one knows how or when! 

Staged photo to show loose items in 
back, and unsecured basket with trash 
liners in front compartment. 
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II. Operation. 

•   Procedures for use - When operating a vehicle for the first time during the day, the 
following procedures need to take place: 

• The very first step is to make 
sure you have the right vehicle 
for the job! 

 
 
 
 

 
 
 
 
 
 

• Check for on board equipment:  Flagging equipment, first aid kit, helmets if required 
(ATV’s etc.) and tire chains if the weather is bad.  Do you need a blanket and  
emergency rations for a trip over the pass or up in the mountains? 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
•  Do you have the required PPE and other equipment you will need for the task,  

or the road conditions?    Need an air filtration mask for riding mowers, hard hat for   
     trail maintenance with a Mule? 

If you are to go to town and pick 
up a new riding mower, this is 
NOT how it is done in OPRD! 

Booth at Silver Falls S. P. 
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           Do you need goggles or protective eye wear?   

     (Note there is no windshield on this Gator, so Rufus De’Solomon will wear his). 
  

 
 

•  Brakes - At a slow speed apply the brakes to test for noise. Observe vehicle’s ability 
to stop, determine if vehicle pulls to the right or left, and if the brakes lock up. 

 •  Parking Brake - Apply parking brake prior to moving. Place vehicle in a 
forward gear with your foot on the hydraulic brakes. Ease off the hydraulic 
brakes to test the parking brake. The parking brake should hold the vehicle from 
moving. When performing this test, make sure the vehicle is free from colliding 
with other objects.  If your park has a hill and it is safe to do so, this test is to be 
done on an incline with the vehicle off, in neutral, and facing backward downhill, 
with the parking brake on. 

•  Noise - Listen to the engine, transmission and differentials for unusual noises. 

• Lock Out/Tag Out – If these tests demonstrate a problem, LO/TO or repair 
maintenance problem prior to operation. 

 
III. Post Operation - Clean and inspect for damage or additional maintenance needs prior to 

checking in.  Report any tickets, accidents, or booboo’s to your park manager immediately. 
 
 
IV. Demonstration and Proficiency - All persons 

trained in vehicle maintenance are required 
to demonstrate their proficiency prior to 
signing the training ledger. 
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PROFICIENCY TEST 
VEHICLE MAINTENANCE        05-02 

 
I. Multiple Choice 
 
 

1. What should you check for when doing Pre-Operational checks on a vehicle? 
a) Dents and scratches. 
b) Tires and Fire Extinguisher 
c) Fluid levels, lights. 
d) All of the above 

 
2. How often should you perform an inspection of the fluids of the vehicle? 

a) Every month. 
b) When you fill up. 
c) Twice a day. 
d) Every day. 

 
3. After completing a shift, the vehicle should be: 

a) Checked for damage. 
b) Cleaned out. 
c) Left in the same dirty, trashy condition as you found it. 
d) LO/TO if safety repairs are needed. 
e) a, b and d. 

 
 
II. True/False 

 
4. _______Vehicle maintenance checks are not important. 
5. _______You are responsible to check the vehicle fluid levels when fueling up. 
6. _______The on board flagging equipment, chains and first aid kit are always stored safely  

in the trunk of OPRD vehicles. 
7. _______You can test the vehicle’s brakes while fueling up by backing up and driving  

        forward with a quick tap on the gas, then the brakes. 
8. _______If the brakes or transmission are making a lot of noise, you should drive on and  

report it later. 
9. _______The parking brake should always be tested before driving the vehicle. 
10. ______You don’t have to test the lights on the vehicle unless you plan to drive at night. 

 
 
III. Discussion Questions 
 

1. What is the procedure for performing an inspection when fueling up? 
 

2. How do you check the parking brake? 
 
Employee Name: __________________________ Pass _______ No Pass _______ Date: 
_________ 
Take this test to your supervisor or trainer for sign off. 
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