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Employer Announcement #352

EDX Release 5.0
Features
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EDE Releaze 5.0 will be the largest, most comprehensive releaze of EDE to date. This release will itrvolwve the
movement of more than one million data transactions from FEIMS (Retirement Information Management Systetm),
the PERS "legacy" database, to the jClarety database. The {Clarety database provides the data for screens
emmployers access through EDE (Emplogyer Data eX{change), the PERS Internet-based reporting and

cottetie ations link,

Movement of this volume of data and installation of features new with Release 5.0 will take apprommately one
week. Consequently, EDE will he unavailable heginning 6:00 pm, Friday, 5 June 09 through 8:00 am, Monday,

15 June 09. Ho penalties will be assessed for repotts due during the installation period.

Friday, 5 Jutie 09, is also a statement date. The statement itself will be generated after &:00 pm on Friday bt will
not be available to employers. Howevwer, the EDE e-madl announecing the statement will be sent to the person
occupying the emplover's Employer Reporting | position, or to the person listed as the employer's Web A dmin,
The e-mail will list the statement date and the dollar amount of the statement. The Oregon State Treasury will
also receive the 5 June 09 statement information, and will be prepared to receive invoice payments made by
ACH credit, or dehit accounts for invoice payments made by ACH dehit.

Invoice activity between statement periods accumdates onthe "Unbilled & ctivity" screen, selected through
the "View Your Statement" link o the emplojyer homepage. PERS would suggest that employers make a screen
prirnt of the "Unbiled & ctivity" screen the afternoon of Friday, 5 June 09, to have available a record of the 5
Junie 09 statement detail during the EDE Releaze 50 installation time frame. The invoice amount o the
"Unbilled A ctivity" atea should equal or closely approximate the statement amount noted on the e-mail
statement announcetment.

This employer atnouncement outlines EDE Release 50 changes affecting employers. Those changes will have
little effect on employers' use of EDX to report PERS demographic and financial information. The most
noticeable changes for employers will be:

11 Employer paper forms will o online exclusively, and

21 Member employment history will be available back to original hire dates, before 1 Jangary 2004,
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Employer Forms have gone online with Release 5.0, allowing employers to kransact almost all PERS-related business thraugh
ED, The online forms are displayed on the "Wark Lisk" screen, accessed through the *YWork List™ link in the navigation area
of the employer's ED home page. There are nine “woark Ikem Types" which may appear on the Work Lisk: "Salary Cert-

DISElhIlIt"_u"" “salary Cert-Service”, "Salary Breakdown™, “Employment Confirmation™, “Termination™,

"Unused Sick Leave", "Demugraphlc Correction Request“ "Disability Employment Status", and "Last Day
Paid Leave™. (Mames aru:l social security numbers have been remaoved Far daka prokection)

iite Hi'll'iﬁl‘ﬂ-&l'l Wiorking with :

Work List

Below is a lisi of employeas for which PERS is requesting Information. The Work Bern Type indicales the type of information that is
required. Pleéase complede and rabum each Wark Barm. Click an e S50 1 enter salary iInformation

Greats DEmaaraphic Comedion Request (DOR)

garn more about working wish Yok List

Click on e lefrmost column 1o gel the detail of the dicked record

pooe 122418 [

mﬁ e Emm — TIPE

Diisabuitity Ermployment
Status

' PERS-Tier 1 022802009 LastDay of Faid Laave Haw

CPSRPDB 0SME2008

There are three "Status" kypes:

"Mew" - a new request For employer atkention,

"Pending" - the emplover has begun work on the Form, but has not completed the Form and will complete it later.
"Returned" - the form was submitked ko PERS, but was found to have errors and was returned Far carrection,

E-mails alerting employers to new or returned Forms will be sent ko either the person occupying the Employver Repnrting 1

position, or if no Emplover Reporting 1 position exists, the Web Admin. position, as noted on the emplover's "Contacks"
page, Click on the individual's social security number ta bring up the associated Form lisked in the “work Ikem Type" column,
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If the "Work Item Tvpe" For anindividual is
“Salary Cert-Disability™ or "“Salary Cert-
Service", the Salary Certification Form
will appear when ywou click on the individual's
social security number,

Fill ot the monthly salary for each month of
the indicated yvear, IF contribukions For this
person were made by the EPPT method, then
enker 6% af subject salary in the EPPT column
for each month, DO MNOT enter member-
paid contributions; EPPT cantributions are
entered because they are used in benefit
calculations, but member-paid contributions
are nok used in those calculations.

Click. "Calculate” after subject
salary and any EPPT
contributions are entered and
kotals in the TOTAL row and
"Subject Salary + EPPT"
colurmn will appear.

en

Lo

Make any necessary clarifying comments, If the Form is ready ko submit, click the "I certify, ,." button and "Save” buktkons ta
submit the Form to PERS, and the Form will disappear from the Wark List, IF the form isn't complete, dick the "Save wark in
progress" and "Save" buttons and the Form will remain on the SWark List in "Pending” skatus For Fukure completion,
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Salary Bre sk dewn

If the Wark Item Tvpe is "Salary Breakdown' the Salary
Breakdown form will appear when wou click the individual's
social security number, The emplovment, salary and
contribution data recorded on Salary Breakdown forms
are used to establish eligibility for employment
seqgments prior to 2004, A salary breakdown may nok
always result in an invoice; the purpose of the salary
breakdown may only be verification of past service, ar the
employer could receive a refund Far past qualifying service
Found ineligible upon rewview,

Check the "Multiple Segments" box if the individual was
kerminated and rehired in the vear covered by the Form,

Enter salary paid in each month For the wear in question,
The "Defaulk Contribution Type" allows selection af a single
method For the entire wear, IF the method waried, select the
correct method For each month in the "Contribution Twpe"
colurmn. Enter the hours worked For each month in the
"Hours" column.

Make a screen print of this form For wour records before
kransmitking the form to PERS.

Click "Calculake” when all daka has been entered. Contributions
for each month in the vear will be caloulated and totals For hours
warked, salary and contributions will be calculated, The
"Estimated Financial Impact” is the_approximate inyvoice
amount for contributions and back earnings for previous
employment Found qualifying,

Make any comments necessary ko clarify the data on the Farm,
then click either "Save work in progress" or "I certify the
above...", then "Sawe", to put the Form in "pending” status For
future completion, or kransmit the finished form ko PERS,
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This Form does "triple duty", IF the \Wark Ikem Tvpe was "Employment Confirmation”, "Termination” or "Unused
Sick Leaye", the body of this form will appear. Depending on the Work Item Type, the form title will be
“Termination Request”, “Unused Sick Leave Request” or “"Employment Confirmation®, The
"Employment Confirmation” will be based on age and retirement eligibility, The "Termination Request" will not
replace the need to submit DTL1-02/Termination records; the "Termination Request” form is a request

for information, as soon as possible,

Whorkang with :

Termination Request

Durtails For:

Job firm Last Day Term/End Unused Bosition Tvoe g
Segmen Service Date Sick Leave astion Type
1 | | I

12132007 |

School

121 2007 Emplovas

Acve Serdce OPSRPD8 1] 9

Date of Death

Mot all Fields are mandatory, IF the title of the Form is

"Employment Confirmation", click the "confirm”

checkbox to confirm information; no other Fields

shiould be enabled, IF wour organization does nok
Tall Ma Mara participate in the PERS Sick Leave program or the

individual has no unused sick leave hours at

kermination, then 0" musk be entered in the "Unused

Sick Leave" field; the field cannot be blank. Don't

use the “Date of Death” field unless you are

reporting a member's death.
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If the Wark Tkem Type is

"Disability Employment
Status", this Faorm will appear
C—— Disability Employment Status Request “hehvoutlckenthe

required to complete
processing an application For
disability benefits, Two
questions are provided, each
ST G wiaidineg with Dvisability Emplowrmient Status { with ':."E-'S,lll'll:l AMNSWELS,
* - indicates required fialds, Depending upan the answer,
a dake input maw be required.

Datails For:

Plan OPSRPDE

Last Day Worked (Last day physically on the job) prowided by the membser is 0472172004

nactree Empioyment Report
Is the Last Day Worked (Last day physically on the job) provided by the member .~
correct? L

18} M o, please specily the sciual Last Day Worked [Last day physically on the job).

1)

-3  Hos the member retumed to work since the actual Last Day Worked (Last
physically on the job)?

2a) W yes, please specily the employment start date.

» - ves © Mo

Clear Selectons

Built with Tanida Demo Builder
www.demo-builder.com




| EDX Release 5.0 print

Page 8 of 14 |

If the Wark Ikem Type is " Last Day of Paid Leaye", this form will appear when vou click on the member's 550, This Form
is required to complete the processing of an application For disability benefits. Three questions are provided, bwo with
wesino answers, and a third for salary input, Depending upon the answer For each of the ves/no questions, a dake input
may be required, When done, click on "Save" which will transmit the form to PERS and remove the Form the work Ikem Type
list, {Click "Continue" ko advance to the next frame),

Last Day of Paid Leave Request

Details For:

{1 FrGH wwokin g wi § Diaw of Pai i R F1

* . indicates required felds.
Plan  PERS.Tiar 1

Last Day Worked (Last day physically on the jobj 013172009

*1}  Has the member retumed to work since me‘ﬁmeuane? © ves © Mo
1a) If yes, specily the Employment start date,
2 Was the member on paid leave? C Yes T Mo

2a) Wyes, specily the Last Day of Paid Leave,

3 Please provide member's gross monthly salary prior to the last day physically on the job, &

Clear Selections
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Working with :
Work List

Below is a lis! of emphoyess for which PERS &5 requesting Informabion. The Work Hem Type indicabes the &g of informialion Tl is
required. Please complete and refum each Work Bem. Click on e S5 % enller salary informabion

The Demographic Correction Request replaces the

faphic Comecson Reques! (NCH paper Demographic Carrection Report, The DCR can be
completed and submitted through the "Create a
Leaem more aboul working with Work Lis! Demographics Correction Request {DCR)" link on

the Wark List page,
Click: o e lefmost eclurmin b et e detal of the dicked necond

Wiorking with :

Demographic Correction Request

When wou click on the "Create a
SSHPERSID | Demographic Correckion Request
(DR link, this screen appears.,
Enter the 550 or PERS ID For the
person whose demographic
inforrmation needs correction and
click "search”, and the screen on
the next Frame will appear.

Liian maere aboul werdng with Demearioic Comecion Reauess
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The individual's employment histary with wou as the emplover appears after entering the individual's 350 ar PERS ID and
clicking "Search”, as outlined on the previous slide, Click on the "Job Segment” button to select the job position you want ko

Hu:u:urreu:tJ and the body of the DCR Form will appear.
Job Start Term/End | Last Day Position P Average L
- i P - an - Ho. of
Segment Diate Date Saenvice Type OT Hours Mo
- onths
1 ¥ ]

DBZIZ006
—— School Actrve o =
DRZO006 Employes  Sendce e N o
e To [osiza72008
Tesm/End Date From & To ' Remove Term/End
Dater
Last Day Service From T
Correct items in - Stan Date
Job Class From Schoal
one job seqment ass r'},‘:‘:hpc:,:n Ta -l li End Date]
only for each DCR, Start Date
and enter CHLY the Hew Position Type [ = - Enct Date]
information that needs
correction. Subrit Average OT Hours B
rultiple: DCR Forms if Contract No. of Months -] These elements of employment history can be corrected
multiple job segments ire it [—3 through the online DR
require carrection, For e Unused Sick Leave Position Deletion
your records, make Unused Sick Leave PERS Job Class Average OT Hours
a screen print of Review Contribution Position bype and dates Z50 Review
the completed DCR Start Date Last Day Service Employment Begin and End Dates
before clicking Delets Position [ Contrack Murmber af Months — Hire Intent
"save” to transmit (Click "Resume" to continue).
the form to PERS.
| | =
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Ao

Inactive Employment Repont

-

e

Tedl Me Maore

The "Inactive Employment Report" will
allove an emplover to see their emplovees
who have a non-terminated
employment segment with the
employer but have no wages
reported in the last three calendar
months,

This repart is updated in "real time", so an
emplover submitking a DTL1-02) Termination
record for someone on the list will see that
name drop off the list the next business
day, if the termination posts withauk
problem overnight,

The repark can be downloaded in Excel
format by clicking on the "Download CSY
File" butkan,

e -SRI e R

rctes Employ

= ER Myrma

FERS O SN

e rrerr )
Ertt ]

Lorinbuton St Dabe

QLD

Built with Tanida Demo Builder
www.demo-builder.com




| EDX Release 5.0 print

Page 12 of 14 |

ED¥ Release 5.0 will add a contribution rate table to the Wiew Emplover Statement screen,

This process Jlows. pou 10 vwew your SrganZIBoN'S qurent Emgloyes Stabement Un-taled
Achly ince To lant sialemant, Peslory of vour o anCaBon's Employer Strements, o
Pastory of your crgancaton’s Wape and Connbubon Repors

age and Contribution Rep

PERS General Srace

FERS Police & Fire

OFERP Cenarl Heealy LB
QPSRF Polios & Fire il

« This table despiays pour emplover rabes in ellect a5 oftoday The rades 3o nol nclude WP

w Rted bd Swdpd 3pphed Bited oh ref-oned pay ik

Thi Combined Lisl, Babe Peminlage ncudes vour peigedn Ll ntret heaimcans L4l (RH nd
SeN0Ed | 33 poul Sade Aot rabe crecR (F any) Thse ndadudl Rile Components 3 ihoen
Stalesmanl, nder T AL and Site Annainis ink

o Thie Phet Fabh Paonisgs colenn fepteiants B combingd 100 of e Plormal Cogt Rate and Com
Thie pengaon Conituton 19 3 empiceee B0 be SENomIne2 &y malipling e reportad suled 5

Percentage tor That employes's Rate Calegon

Mormial cost is "builk in" to
inyvniced amounts, and is
calculated against pawvroll For
General Service and Police &
Fire for both Ch.238
Tier1TierZ and OPSRP.
Maormal cost is the projected
cost of future benefits for
all your current
employees, based in part
on demographic projections
for wour employees and
assumpkions about PER S
inveskment earnings.
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New program validations mstalled with EDX Release 5.0

DTIL1 {(demographic) records:

11 FTE is no longer used to figure retivement credit for OFPSEP members, so the FTE field is no longer used. The FTE
field and "Full Time Equwalent Hours" phrase wallbe removed from the DTLI screen format. Any entnes made in the
FTE field (pos. 287-2857 an the DTL] record format used m dat files will be iznored; no dat file changes will be required
to accommodate disuse of the FTE field.

21 Job Class 9 wanll be used for all educational employees. Past Job Class 1 records for educational employess willbe
changed retroactively to Job Class 9. "Contract momber of months" will become a requred entry on all DTLI Job Class 3
new-hire records. Educational employers should contact PERS hefore hiring individualz in Joh Clasz 2 (Police &
Firel

31 "Last Date Worked" field wall have a title change, to "Last Day Service.” This field 15 used to enter the last day the
individual was in the office, or on paid leave. Entry of the "Last Day Service” date 15 requived on DTL1-02/Termmination
and DTL1-10/Deceased records.

471 Entry of "Urmsed sick leave" hours will be required on DTL1-02Termination and DTL1-10/eceased records. The
field canmnot be left blank; enter "0" if the member has no wnsed sick leave howr balance at termination, or the employer
does not participate m the PEERS Sick Leave program.

51 Employers will not be able to enter newr hive dates before 1 Jaxmary 2004, Those dates will be entered by PEES staff,
DTL2 {wage and service) records:

11 FTE 15 no longer used to figare retirement credit for OPSEP members, so the FTE field 15 no longerused. The FTE
field and "Full Time Equivalent Hoars" phrase will be removed from the DTL2 screen format. Any entries made in the

FTE field (pos. 124-1861 an the DTLZ record format wsed m dat files wall be 1znored; no dat file changes willbe required
to accommodate disuse of the FTE fiald.
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Questions?

E-mail questions to: pers-employer.info.services(@state.or.us

43
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