Employees
Retirement
Sysbem

Employer Announcement #76
Employer Data Verification on EDX — Screen by Screen

1. Employer receives an Employer Data Verification Request item in their Work List.

Employer Hame Work List

View Your Statement

Work on Reporis Belowis a listof employees for which PERS is requesting Information. The Wark tem Type indicates the type of information thatis required. Please complets and retum each Work tem. Click on the S5h to enter salary
information.

View Emploee hnfo

Creats Demoaraphic Carection Request (OCR).

Leam mare about working with Wark List

Click on the leAmost column o getthe detail ofthe clcked record.
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112233445 456890 Jones Joe PERSTier1 Employer Data Verfication Request

Waork List

Request nformafion
Eiqhifty Reports
Status Check

nactive Employment Report T9|| Me M ore

o Foramore detailed explanation regarding sach Work tem Type, please selectthe Work tem and referfo the
Tell Me More secfion at the botiom afthe page for that paricular type of Work fem,

o WaorkList Hem status descriptions:

0 The New' status inicates that tre Wark List request has not been saved as awork in prograss orhas
not been suomitied (savedicertfied) to PERS for review.

0 The 'Pending’ status indicates thatthe Work List request has been saved as aworkin progress buthas
ot been submitied (savedlcertfied) fo PERS for review.

0 The 'Retumed" status indicates a Wark List request that was submitted (savedicertiied) and reviewed
by PERS butreturned ta you dug to & discrapancy. Plaase vigw the raquestto view the spacific
comments from PERS.

o Each Wark tem request will remain on this page unfltis submitted (savedlcentfied) by you oris delsted
byPERS.




2. Employer views the Work Item for PERS Comments and Due Date.

Employer Data Verification Request

PERS Comments;

Data Verification requires verifying both Employment Details and Salary
Details, then certifying the verified information to be correct to the best of A
your knowledge on the Work Item.

Please email PERS.Data.Verification@pers.state.or.us if you have any questions
or are making adjustments in response to this member's verification reguest.

Please verify the member's employment and salary details via the View Employee Info Link. When your review and verification is complete, please click the box for "l certify the verified information to
be corract to the bast of my knowledge" and click the Save button to submit to PERS.

Details for: Joe Jones, SSN: 112233445, PERS ID: 456890

Due Date: 09/09/2016

Employer Comments;

o 1



3. Using the 'View Employee Info' link to the left, Employer searches for the member indicated in the Work
Item by Name, SSN, or PERS ID.

— View Employee Information

Y YourSatenent

Horkon Repucs o Leam mare about View Erplosee famogion
o Qoarload C31 Fle of Empoyae Adtresses

View Emplayee Infa

Ve Yoar-nDate Wate and Contrbuton Summary

Please enteraLastName 330 r PERS 10 accass amployes dea
\niee My Frofi

orkwh Cotacty

Seach for an Eplogee

A 1eh Accounts
il st (| oSSR Q

Request fomtion
Fy e

St Checl

Tell Me More

v Emplyment g

o The Tiwmica CSY i o Employee Adeses T wil pul e ollowing krmaion 3 G5 fr ALL ofouremples: member S5t name, frnam,pen, addess st e, and e members et
Atfess on e sjsem

o Th C3at e seatch il etum ll employeas withthe same est ame. From s [t sl e casied il

o (s Nt futon rpage numaer kst ngate fough astth mufil pages

4. Once the indicated employee has been found, 'Employment History Details' appears first. Employer should
verify against their records to ensure the displayed Employment dates are accurate. If all data present looks
correct, check each 'Verify' checkbox — or click "Verify All' — and click 'Save.'

a. If the displayed information does not appear to be accurate, Employer should submit a
Demographic Correction Request (DCR) indicating what data requires correction, and what the
correct data should be. Please email PERS.Data.Verification@pers.state.or.us if you are
submitting a DCR, a Salary Breakdown, or DTL2 adjustments to correct data in response to an
Employer Data Verification Request. The Data Verification Unit will notify you when the



mailto:PERS.Data.Verification@pers.state.or.us

adjustments have been posted to the account, at which point you should verify the data if it
appears to be correct (again, using the checkboxes and 'Save' button).

b. When all Employment data has been verified, proceed to "View Salary Details for this employee.’

Employee Employment History Details

This page displays the employee’s employment history with this emplover, starting with the most racent employment

o View Address Details for this emplogee.

— e —
<| EewSalaﬁ'Detai\sfﬂrthisemgoi‘ee.)
+ Work wi Demoarapiic Conection Requast (DCR).

o Create Salany Breakdown Request

Employment Details for: Joe Jones, SSN: 112233445, PERS ID: 456890

Date of Birth: 01/26/1959
Contribution Start Date: 120111982

Transferred

Unused Job Clase Position Type
Sick Leave

Q (06011992

010112004 Schoal Employee Active Senvice
070112003 1213112003 Schoal Employee Active Senvice
06/011992 0613012003 Schoal Employee Active Senvice

Note: The verification of an employment also includes the net Unused Sick Leave. If this information is incorrect, please submit a DCR,

PERS Tier 1 0
PERS Tier 1 0
PERS Tier 1 0

Cancel

5. Employer should verify against their records to ensure the displayed Salary data is accurate. If all data present
looks correct, check each 'Verify' checkbox — or click 'Verify All' — and click 'Save.'

a. Years 2003 and prior: If the displayed information does not appear to be accurate, Employer

should submit a Salary Breakdown for the year(s) that require correction, with the correct

information.

b. Years 2004 and later: If the displayed information does not appear to be accurate, Employer
should submit a DTL2 adjustment for the pay date(s) that require correction, with the correct

information.

c. Please email PERS.Data.Verification@pers.state.or.us if you are submitting a DCR, a Salary
Breakdown, or DTL2 adjustments to correct data in response to an Employer Data Verification
Request. The Data Verification Unit will notify you when the adjustments have been posted to
the account, at which point you should verify the data if it appears to be correct (again, using the

checkboxes and 'Save' button).
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d. When all Salary data has been verified, proceed to '"Work List'

Employee Salary Details

Please usethe links belowto navigate to the desired activity for this employee.

o View Employment History for this emplayee.

o Vigw Address Details for this employee.

o Work with Demographic Correction Request (DCR),
v Creats Salary Breakdown Request

Salary Details for: Joe Jones, SSN: 112233445, PERS ID: 456890

Date of Birth: 0112611939

Contribution Start Date: 12011992

| Plan | ColendarVear | Sobject Sy | LP | LW | GussSiay | Veiy | VerfedDae [ Userd |
PERS 2018 54430430 5000 $0.00 sa4 [J
PERS 2015 §85,458.85 $0.00 50.00 andmass [
PERS 2014 583 161.11 $0.00 50.00 satettt [
PERS 2013 §78,680.02 $0.00 50.00 srage0n  [J
PERS 2012 §73,986.01 $0.00 $0.00 sTament ]
PERS 201 § 7550421 $0.00 $0.00 §756M ]
PERS 2010 §76,020.83 $0.00 §0.00 s760083 ]
PERS 2009 §76,819.92 $0.00 50.00 §7681092  []
PERS 2008 §65,036.16 50.00 50.00 $as0tE ]
PERS 2007 §61,299.33 $0.00 $0.00 sa120033 ]
PERS 2006 56264180 $0.00 50.00 se2estan ]
PERS 2005 §57 79651 $0.00 $0.00 §aTTo660 ]
PERS 2004 54898574 $0.00 50.00 pa008674 ]
PERS 2003 §48.479.00 $0.00 50.00 saadmam [
PERS 2002 §46,912.00 5000 $0.00 sae01200 ]
PERS 2001 2377200 $0.00 $0.00 samn [
PERS 2000 §17,535.00 $0.00 $0.00 §75w0N ]
PERS 1999 §15,102.00 $0.00 50.00 §1510200  []
PERS 1998 §17,095.00 50.00 50.00 s700500 ]
PERS 1997 §12,001.00 $0.00 $0.00 sr20000 ]
PERS 1996 §17.410.00 $0.00 §0.00 sr7ann ]
PERS 1995 §17,182.00 $0.00 $0.00 s []
PERS 1994 51373300 $0.00 50.00 sumn [J
PERS 1993 §13,558.00 $0.00 $0.00 s1a5%00 ]

Cancel

P [




6. Bring up the Work Item for the member in question, check the "I certify..." checkbox if all data looks
correct, enter any comments that may be necessary under 'Employer Comments,' then click 'Save.' If you have
verified all the member's data and checked all "Verify' checkboxes for Employment and Salary, and you have
checked this "I certify..." checkbox, your work for this member's Data Verification Request is completed.

e Employer Data Verfication Request

View Your Statement

ok on Repors PERS Commenta:

Ve e lata Verification zequires verifying both Enployment Details and Salary
Details, then certifying the verifisd information to be correct to the best of
your kmowledge on the Wark Iten,

Update ly Frofie
Work i Corlcs Pleage email PERS.Data, Verificationfpers, atate.ar.us if you have any questions v
or are making adjustnents in response to this member's verification request,

Admin Wb Accounts

Mokt Pease very the member's employment and safary deta via he View Employe nfo Link, When your review and verifcaton is complede, please cickthe box for | cerfy the verfied inormationfo

tas i hie correct o the best of my knowledge" and click he Save bution to submitto PER,

Einhify Reports
. Details for: Joe Jones, SSN: 112233445, PERS ID: 456890

cety the veredinfomation t b comectto e bestof my Knowdedge

Employer Comments:

o/




