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Retention Schedule
Agency:  Oregon Racing Commission

Program Description:
The Oregon Racing Commission regulates the horse racing industry in Oregon through off-track betting, simulcast/live racing wagering knowledge as pari-mutuel wagering for the benefit of Oregonians, licensees, participants, and the State of Oregon.  Pari-mutual wagering is a system of betting through which winners divide the total amount bet for the specific type of wager after management expenses have been deducted.

Mission:
The mission of the Oregon Racing Commission is to regulate and facilitate all aspects of the pari-mutuel industry in the State of Oregon for the benefit of the citizenry, the licensees, the participants, and the economy.

Purpose: 
This records retention schedule governs retention and disposal of records created, used, and maintained by the Oregon Racing Commission (ORC). If records do not appear on a Commission-approved records retention schedule, agencies should not destroy those records. This agency specific schedule was drafted by the ORC and approved by the Commission. 

This schedule provides the legal authority for the ORC to destroy the records listed, after the appropriate retention periods have passed. ORC personnel should use this agency-specific schedule in combination with the General Schedule for State Agencies (General Schedule), also approved by the Commission. The General Schedule applies to records that are created, used, and maintained by staff at all or most state agencies. Agency-specific retention schedules are used only by specific agencies and apply to records that are created only by a particular state agency, or to records that a state agency is required to retain longer than the approved time period on the General Schedule. The General Schedule and agency-specific retention schedule should cover all records for the ORC. This retention schedule applies to state agency records and information regardless of how it is created or stored. For example, information created and sent using e-mail is as much a public record as materials created or maintained in paper. This means that records management standards and principles apply to all forms of recorded information, from creation to final disposition, regardless of the medium. Records retention scheduling is important in developing, using, and managing computer systems and other electronic devices. Records management practices encourage cost-effective use of electronic media through accurate retention scheduling and legal destruction of records. 

All state government employees are responsible for maintaining records according to the retention schedule, whether those records are stored electronically or in paper. Information must be accessible to the appropriate parties until all legal, fiscal, and administrative retention periods are met, regardless of the records storage medium. 

This retention schedule covers the content of records created by the ORC, including records created or stored using computers and computer systems. The General Schedule for Electronic and Related Records applies to records related to computers or a computer system. Examples of these include system documentation and use records, backup files, or website format and control records.

Confidential Records 
While all records created, used’ and maintained by government agency personnel are public records, not all of those records are open to public inspection. Whether a record is open to public inspection is determined by the state’s Open Records laws and other relevant state or federal statutes and regulations. Restriction of public inspection of confidential records may apply to the whole record or only to certain information contained in the record.

Records Description:
Reports providing an annual summary record of the activities and decisions of the Oregon Racing Commission are Annual Reports. Records documenting the deliberations and decisions of the Board of Stewards concerning horse racing violations are Board of Stewards Hearing Records. Records documenting applications for license to hold race meets or operate training tracks in Oregon are Race Meet Applications. Reports documenting the compliance with requirements including animal care, jockeys, and facilities during race meets are Race Meet Inspection Reports. Reports providing a record of daily events at race meets are Race Meet Steward Reports. Records documenting urine, hair, and blood tests of animals at race meets to detect controlled and illegal substances are Racing Animal Drug Test Records. Records documenting approval by a track veterinarian to give a specific medication to a specific animal are Racing Animal Medication Approvals. Records documenting required reports being filled by entities receiving money from race meets are Surety Bond Audit Records.


Below is a series list designating their retentions:
001	Board of Stewards Hearing Records
(a) Audio Tapes: Retain 6 months after orders served, destroy, or recycle
	(b) All Other Records: Retain 10 years, destroy
002	Commission Order Reports
1. Retain permanently, transfer to State Archives after 20 years.
003	Race Meet Applications
	Retain 10 years, destroy.
004	Race Meet Inspection Reports
	Retain 2 years, destroy.
005	Race Meet Steward Reports
	Retain 10 years, destroy.
006	Racing Animal Drug Test Records
	Retain 6 months after close of meet, destroy.
007	Surety Bond Audit Records
	Retain 6 years, destroy.
008      Racing Development Fund (aka HUB Funds) Applications and Audit Reports, and   
            documentation on HUB fund payments.
	Retain 10 years, destroy.
09	Unclaimed Pari-Mutuel Ticket File
	Retain for eight (8) years, destroy.
014	Advance Deposit Wagering License Application and updates
	Retain for ten (10) years after license expires, destroy.
015	Advanced Deposit Wagering Audits
	Retain for ten (ten) years.	
015	Totalizator License File
	Retain for five (5) years after expiration of licenses, destroy.
017	Test Sample Shipping Invoice
	Retain for 1 (one) year, destroy.
018	End of Meet Reports and Minutes
	Retain for 5 (five) years, destroy.
019	Trainer/Farrier Examinations
	Retain for 2 (two) years, destroy.
020	Off Track Betting Application
	Retain for 10 (ten) years, destroy.
021	Off Track Betting Location Inspections
	Retain for 5 (five) years, destroy.
022	Race Horse Claim Forms
	Retain for 3 (three) years, destroy.


 
In addition, the following records may be found in the State Agency General Records Retention Schedule: Archive Division Chapter 166 Division 350- Board and Commission Records and Archive Division – 166, Division 300 State Agency General Records Retention Schedules

166-350.0010 (8)(9) 
Contested and uncontested cases 

Essential Database Records
The following database records have been designated as essential records by the  Oregon Racing Commission:

Oregon Racing Commission Licensing Database
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