Credit for On-the-Job Training (OJT) Template
Submit this letter with the applicant’s materials to the JATC Administrator. Prepare the letter on Training Agent (TA) letterhead and include the statement below.
Date: _____________________
Susan Boe
JATC Administrator
Susan.boe@tspc.oregon.gov
JATC Administrator,
___(insert Training Agent)______________________is accepting the application of _(insert teaching apprenticeship applicant)____for the Oregon Teaching Apprenticeship Program. We understand that no more than 1000 on-the-job training hours maybe be credited to the applicant and those hours earned from duties such as lunch, recess, and bus duty do not apply. After reviewing the hours completed with this Training Agent and assessing work-place competencies across the four domains, we have determined that the following on-the-job training (OJT) hours may be credited to the applicant. 
	OJT Apprenticeship Domain
	List Competencies Reviewed
	Hours Credited

	1. Planning & Preparation
	
	

	2. Classroom & School Environment
	
	

	3. Instruction (small or large group)
	
	

	4. Professional Responsibilities
	
	

	Total OJT Hours Credited to this Applicant
	




Appropriate TA Signature

