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I. Administration of the Program 

The City of Harrisburg is capable of administering a Building 
Inspection program for four or more years based on the following: 

1. We have sufficient city staffing (3 FTEs) who are available to 
receive, log, track, and issue building permit applications 

2. We have performed these administrative functions for 23 
years during our relationship with Linn County. 

3. We have adequate reserve funds to pay for the program, 
even in lean years, since we have an “Unappropriated 
Ending Fund Balance” of over $202,000 while our 
anticipated total Building Permit Expenses (Not considering 
any permit fee collections) is $70,000.  Thus, we could ‘carry’ 
the Building Program for almost three years, even if there 
were no permit fee revenues or collections of any kind. 
 

II. Improving Service Levels 
 

1. By assuming this program from Linn County, service levels to 
builders, remodelers and contractors would markedly improve.  
Our proposed IGA (Exhibit A) commits Junction City to certain 
maximum timeframes to perform plan review and provide 
inspections.  Our current agreement with Linn County (Exhibit B) 
provides no such performance standards. 

2. In addition, those wanting to meet directly with the 
Inspector/plans examiner can do so after an 8-minute drive to 
Junction City.  Currently, those wanting a meeting must travel to 
the County Courthouse in Albany, approximately a 40-minute 
drive.  Furthermore, any necessary re-inspections can be more 
easily accomplished and scheduled due to the close proximity of 
Harrisburg and Junction City as well as the greater time availability 
by the Junction City Inspector(s). 
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III. Financial Feasibility. 
 

1. As noted above, Harrisburg has substantial unallocated General 
Fund Reserves that could be used to absorb any Building Program 
losses. 

2. Attached to this Plan is a record of our Plan Revenues and 
expenses for the Fiscal Years 2016/17 – 2019/20.  During none of 
these years did the City encounter a loss.  The amount of permit 
revenue the city can ‘keep’, or retain, is currently 25% of Building 
Permit Fees and 0% of Plan Review Fees, under our current IGA.  
[See Exhibit B, Linn County/Harrisburg IGA, sections (4) (a) & (b).] 
Yet, nevertheless, this provides us with average Building Fund 
Revenue of $83,219 per year for these years.  We estimate that 
annual average processing costs to service these permits, to be 
about $71,318 per year. 

3. Please note that our Draft IGA with Junction City, for Building 
Permit Program Services, allows Harrisburg to retain 35% of all 
Building Permit Program fees, (Exhibit B, section 4.A.) including 
plan review fees. 

4. Finally, we included a four-year projection (Exhibit C) of estimated 
Building Program Revenues and the estimated retainage by 
Harrisburg under our proposed Harrisburg/Junction City IGA.  This 
projection assumes building permit activity will be 10% lower than 
the years 2016-2019, which were slow years for us compared to 
historical averages. The projections also do NOT assume any 
increased revenues for the next 4 years, except for a presumed 2% 
annual COLA adjustment. These revenue projections also do not 
include being able to keep more of the permit related revenues 
under the new, proposed IGA. 
 

IV. The Transition Process. 
 

1. Please note the two letters from Harrisburg to the Linn County 
Planning and Building Department (Exhibits D).  These letters 
request the full cooperation of Linn County for the purposes of 
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processing or closing out any existing or pending 
permits/inspections and makes clear that all permit revenues 
collected by the City of Harrisburg prior to July 1, 2021 will be 
paid to Linn County IAW our existing IGA.  Any enforcement 
actions commenced by Linn County prior to July 1, 2021 will be 
left under their auspices to handle as they see fit. 

2. We have not yet heard a formal response from Linn County 
regarding our letters, but we are certainly ready to work with 
them, in good faith, to quickly resolve any transitioning concerns 
or questions they may have. 

3. Public and Contractor Notice.  From the perspective of 
contractors and the general public, Harrisburg’s assumption of 
our Building Program will seem relatively seamless.   
We will accept building permit applications at Harrisburg City Hall, 
as we do now.  We will also continue to issue plumbing and 
mechanical permits directly over the counter, as we do now. 
Nevertheless, we will grant the public and contractors’ numerous 
opportunities to offer input and receive information about the 
Harrisburg Building Program assumption.  These include, as a 
minimum:   

A. A formal advertised public hearing on or about Jan 12, 2021. 
B. Regular City Council and public updates of the status of the 

Program assumption at public City Council meetings.  
C. Posting information on the City website and Facebook page 

about the Program Assumption, notifying contractor and 
the public of when and where they can offer either written 
or oral input, and  

D. A timeline of the Assumption process, where they can get 
more information and FAQs 

4. Transferring/Employing affected employees.  There will be no 
need to transfer any employees as Linn County will not need to 
layoff or reduce the work hours of any Building Dept. employee.  
Harrisburg represents only a small, incremental portion of 
building permit activity in Linn County. 
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In accordance with OAR 918-020-0095 (1) (f), “……two or more 
municipalities may combine in the appointment of a single 
building official for the purposes of administrating a building 
inspection program within their communities.”  As the attached 
proposed draft Harrisburg/Junction City IGA, and the “Program 
Administration Request’ form make clear, we are combining with 
Junction City for the ‘appointment’ of a common building official, 
Mr. Russell Young. 
 

V. The Transition Schedule: 
 

1. September 30, 2020: Harrisburg submits to Oregon State Building 
Codes Division a complete ‘Program Administration Request’ form 
with a completed Building and Electrical Operating Plan, Electrical 
& Building Code Transition Plans, Proposed Service Area Map, 
Current fee schedule for all programs, and the contact person 
(including contact information) for the surcharge report of 
assumed programs. 

2. October 15, 2020: Harrisburg and Junction City shall finalize the 
Draft IGA, Draft Operating Plan and Draft Assumption Plan and 
place on docket for the following City Council meeting.  Harrisburg 
City Council will invite public comment on the proposed IGA and 
possible subsequent Plan Assumption by Harrisburg. 

3. October 27, 2020:  Harrisburg City Council shall review the 
proposed IGA, Operating Plan and Assumption Plan, and place on 
docket for formal consideration at a public meeting on November 
10, 2020. 

4. November 16, 2020:  Harrisburg Staff will respond to any Linn 
County objections to Harrisburg Plan Assumption and will seek 
mutual resolution to same. 

5. December 8, 2020:  Harrisburg City Council, at their regular public 
meeting, will consider any Linn County objections to the 
Harrisburg Plan Assumption as well as City staff responses and 
recommendations.  Council will then consider Operating Plan or 
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Assumption Plan modifications based on objections and responses 
to objections. 

6. January 12, 2021:  City Council will hold an advertised, public 
hearing to consider any actions necessary to finalize the City’s 
Building Program assumption on July 1, 2021. 

7. January 12, 2021 – June 30, 2021:  City staff will receive training 
on the new Building Codes and Electrical Codes Administration 
and Enforcement Program and further public outreach made to 
contractors and the general public concerning the new program. 

8. July 1, 2021:  City will begin assumption of the Building Programs 
consistent with the Harrisburg/Junction City IGA 

9. July 27, 2021:  At its regular meeting, the Harrisburg City Council 
will review, and consider for adoption a final, BCD approved, 
Building Program, adoption ordinances, and fee schedules. 
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I. City Resolution:  Attached to this Plan Packet is Exhibit F, City of 
Harrisburg Resolution No. 1245 passed by the Harrisburg City Council on 
September 29th, 2020. 

A. Resolution No. 1245 authorizes the included Program 
Administration Request and that our City and all City staff and 
persons associated with implementing the Harrisburg Electrical 
Program will be bound by Electrical Delegation Rules. 

B. This is the City’s first application for an Electrical Delegation. 
C. Exhibit G – Harrisburg Municipal Code (HMC 15.05.010), adopts 

and enforces the Oregon Electrical Specialty Code.  HMC 
15.05.020 shall be amended, not later than November 10, 2020, to 
include City administration of the Electrical Specialty Code, and all 
other provisions as required by OAR-918-308-0030. 

II. Transition from Linn County to City of Harrisburg: 
A.  Exhibit D is the letter notifying Linn County of our intent to have 

the Electrical Program delegated to us effective July 1, 2021. 
B. We have indicated to Linn County our willingness to work closely 

with them to develop whatever strategies are appropriate to have 
a smooth, seamless transition.  As of the writing of this document, 
we have not heard back from Linn County regarding concerns or 
questions on their part.  Because Linn County doesn’t allow 
electrical permits to be issued by their contract cities, including 
Harrisburg, it is assumed that they will collect all their own permit 
fees prior to July 1, 2021.    We also anticipate that Linn County 
will complete all inspections on all open permits or enforcement 
actions pending as of 5:00 pm on June 30, 2021, or as soon 
thereafter that they can.  

C. As of July 1, 2021, we will have trained and prepared up to two 
full-time staff persons to assist with and track electrical permit 
applications.  

D. We will make substantial efforts to inform and seek input from 
contractors and the public prior to and after assuming the 
electrical program.  We will do so on the same schedule as the 
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Assumption Plan for the Building Program which is included with 
this application. 

E. Current Employees.  Electrical permits issued for property in the 
City limits are currently inspected by Linn County employees Steve 
Wills (residential) and Jim Alexander (residential/commercial).  We 
do not anticipate any Linn County Building/Electrical inspectors 
will lose employment or have his/her hours reduced in any way as 
a result of the proposed electrical delegation to Harrisburg.  This is 
due to the relatively small percentage of Linn County electrical 
permit activity that Harrisburg represents.  In addition, we have 
attached an opinion letter (Exhibit H) from City of Harrisburg City 
Attorney, Jim Brewer, that our assumption of the Electrical 
program will not negatively impact Linn County employees as per 
ORS 236.605. 

F.  Once we have assumed the electrical program, all inspections will 
be performed by Russell Young, (IAW attached IGA- Exhibit A) a 
current full-time employee of Junction City. 
 

Item No. 3

Harrisburg Application Packet 
14



 
 

City of Harrisburg 
 

Building & Electrical Programs 

 

Operating Plan 

 

 

 

 

 

 

 

 

 
Effective Date: July 1, 2021 

Item No. 4

Harrisburg Application Packet 
15



TABLE OF CONTENTS 

 

 

Introduction                                                               Page 3 

Administrative Standards                                        Page 5 

Permitting Standards                                                Page 8 

Plan Review Standards                                             Page 10 

Inspection Standards                                                Page 12 

Compliance Program                                                Page 14 

Electrical Program                                                     Page 15 

 

 

 

 

 

 

 

 

 

 

 

 

Item No. 4

Harrisburg Application Packet 
16



        

Introduction 

OAR 918-020-0090 requires  that, “….every municipality…that desires to assume responsibility 
to administer and enforce a building inspection program shall prepare an operating plan….” 

This operating plan is submitted to comply with OAR 918-020-0090 as well as OAR 918-308-
0040.  This plan is on file with the State of Oregon Building Codes Division and City of Harrisburg 
City Hall and is available upon request. 

This plan reflects the standards, policies, procedures and services administered and offered 
through the City of Harrisburg.  Harrisburg provides a Plan Review and Inspection program 
under the terms of an Intergovernmental Agreement (IGA) (attached) between Harrisburg and 
the City of Junction City. This plan will be updated as necessary to reflect changes in service or 
IGA and as required by OAR 918-020-0105 & OAR 918-020-0370 

Any questions related to this plan should be directed to: 

                                                                                                       Building Official 
                                                                                                       Russell Young 
                                                                                                       City of Junction City 
                                                                                                       Junction City, OR   97448 
                                                                                                        541-998-4763   Phone 
                                                                                                        541-998-2773   Fax 
Location 

The City of Harrisburg is in Linn County at 120 Smith Street, Harrisburg, OR  97446.  The City can 
be reached at 541-995-6655 for permit questions or information. 

Service Description 

In and through our IGA with Junction City, the City of Harrisburg has a full-service Building 
Department offering Plan Review, Permits, and Inspections in all building code disciplines. The 
City of Harrisburg has been delegated these Building Inspection Programs by the State of 
Oregon, Department of Consumer and Business Services, Building Codes Division and are 
authorized under OAR 918-020-0080. 

Contract Services 

The City of Harrisburg will conform to these rules, as well as the rules pursuant to plan 
reviewers licensed under OAR 918-090-0219.  Inspection program services are provided by 
Junction City as defined in the attached IGA.  Any questions of the Junction City Building 
Official, or as to the operation of the IGA, should be directed to John Hitt, City Administrator, 
PO Box 378, Harrisburg, OR  97446.  Phone: 541-995-2200. 
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Surcharge Report Contact 

The Harrisburg contact for surcharge reports of the assumed program is: 

                       Cathy Nelson 
                       Finance Officer 
                       City of Harrisburg 
                       PO Box 378 
                       Harrisburg, OR  97446 
                       541-995-6655 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Item No. 4

Harrisburg Application Packet 
18



 

Administrative Standards 

(OAR 918-020-0090) 

 

Program Administration: Overall program administration is under the direction of the City 
Administrator, John Hitt.  He coordinates the Building Inspection program with Junction City, 
and the Junction City Building Official as outlined in the mutual IGA. 

Program Funds and Fund Accounting:  The City’s building program operates in and through two 
dedicated funds: 1. The Electrical Inspection Fund and 2. The Building Fund.  All plan review and 
permit revenues and fees are deposited into each respective fund. Only City building program 
related expenses are withdrawn (expensed) from these funds.  All direct building and electrical 
program related expenses are budgeted within these dedicated funds. Any surplus Electrical or 
Building Fund is carried forward, in the same fund, for the following fiscal year. 

Program Fund Reserves:  Current General Fund unallocated reserves of over $200,000 is 
enough to assure fund viability, for at least three years, even apart from any permit revenues.   
City staff is trained in the procedures for properly receiving and accounting for program fees, 
revenues and expenses.  In addition, the financial status, revenues, and expenditures will be 
audited annually during the city’s regular audit. 

Fee Calculations:  Harrisburg, through the IGA, will be using the same fee structure as Junction 
City.  Junction City uses only the state methodology to calculate fees, including the ICC 
valuation table in effect as of April 1st of each year.  This includes the Oregon Modifier to 
determine the appropriate permit fees.  Junction City also adopts the fees authorized under 
OARs 918-050-0130 – 0180.  Electrical permit fees are also adopted by the City of Junction City 
Municipal Code and by Harrisburg City Council Resolution. 

Equipment:  All Inspectors will be provided work and storage space at Harrisburg City Hall, 
including computer and printer access, a vehicle if necessary, business cards and miscellaneous 
supplies and equipment as may be necessary to administer and enforce all relevant building 
and electrical codes. 

Reserves: Reserves are more than adequate.  Please see ‘Program Funds’ and ‘Fund 
Accounting’, above. 

Refunds:  Necessary refunds are calculated by the Building Official based on hours worked and 
then paid by the Harrisburg Finance Officer. 
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Authority and responsibilities of the Building Official, Plan Reviewers and Inspectors:  This 
authority and responsibilities are granted by HMC Chapter 15.05 (Exhibit G), City Resolution 
No. 1245 (Exhibit F), and the Harrisburg/Junction City IGA (Exhibit A). 

Code Appeals:  Harrisburg will establish a Contractor’s Review Board to hear local appeals. The 
Board will consist of two area contractors, a local citizen, and one elected public official. 

Appeals directly to the Building Codes Division, IAW OARs 918-251-0040 and 918-001-0139 are 
also authorized and City staff will be trained to provide information about building/electrical 
code appeal rights 

Retention of Records:  The City of Harrisburg follows all records retention requirements of the 
State Archives Division.  The City’s Municipal Clerk has 20 years of experience and has received 
extensive training in records management and retention.  She will be the City official tasked 
with the responsibility of coordinating records retention with the Building Official and 
Inspectors.  Paper records requiring retention over time will be kept in the City’s archives room, 
a secure facility with no public access. 

Public Access to records, information, and ability to make inquiries, lodge complaints, make 
comments and otherwise interface with the City’s building program and officials:  All Building 
Department records, including this operating plan are available to any member of the public in 
accordance with the State of Oregon Public Records Law.  In addition, Harrisburg City Staff are 
available 8:30 – 12:00 and 1:00 to 5:00 at 120 Smith Street, Harrisburg, to answer questions, 
take messages for the Building Official and Inspectors or otherwise assist any member of the 
public with questions, concerns,  complaints, or needing information.  Our City phone system 
takes and records voice mails continuously, every day of the year.  Any message we receive 
either via email, over the counter, or by telephone will usually be responded to the same day, 
but never more than two business days. 

Complaints about employee behavior or performance will be forwarded to the employee’s 
supervisor. The Building Official and the respective City Managers of Junction City and 
Harrisburg will also be notified.  The complaint will be investigated, and action taken, as 
governed by the employing City’s Personnel Policies. 

Program Jurisdiction:  The Jurisdiction of the City’s Building Program will include all properties 
and actions within the current city limits as per the City’s Comprehensive Plan Map (Exhibit E) 
or as  it may be amended by future City Council action. 

Building Program Additional Responsible Officials and Contract Information: 

Gary L. Kaping, Public Works Director 
City of Junction City 
680 Greenwood 
Junction City, Oregon 97448 
541-998-3125, Cell 541-228-0277 
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John Hitt, City Administrator 
City of Harrisburg 
120 Smith Street 
Harrisburg, OR 97446 
541-995-2200, Cell 541-405-3962 
 
Building Permit Official   
Michele Eldridge, CMC 
120 Smith St. 
Harrisburg, OR 97446 
541-995-2239, Cell 541-554-5435 
 

Building Permit Assistant 
Jamie Knox 
120 Smith Street 
541-995-6655 
 

Back-up Plan Review  
City of Eugene 
99W. 10th Ave. 
Eugene, OR  97401 
541-682-5086  
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Permitting Standards 
OAR 918-020-0090 

 

Purchase of Permits:  Permits may be purchased at Harrisburg City Hall, 120 Smith Street any 
business day, from the hours of 8:30 am – 12:00 pm and 1:00 pm - 5:00 pm. 

Permit Purchasing Procedure/Policy:  All permit applications are through the state’s on-line 
electronic system – ‘e-Permitting’.  A computer terminal and monitor will be available to the 
public at Harrisburg City Hall, for those who might not have their own access.  In addition, ‘e-
Permitting’ written instructions will be available and the City’s Building Permit Specialist will 
normally be available to help. Permits may also be submitted via over-the-counter paper 
submittals.  Minor permits, or minor permit follow-ups may also be submitted via FAX at 541-
995-9244. 

Permit applications that do not require plan or city zoning code review may be issued over-the-
counter the same day or the next day if all information is complete and the fee paid. 

If additional information is needed the applicant will be so informed and invited to reapply. 

Licensing Verification:  Persons other than homeowners applying for permits will need to 
demonstrate proof of valid licensing registration prior to issuance of a permit and that 
applicants are authorized to do the work they are applying for. 

Permit Issuance Time Frames: 

A. Notification of Completeness – Application defects or incompleteness will be given to 
the applicant when discovered.  Within three to seven business days of submittal, the 
applicant will be informed if the application is complete or missing information. 

B. One and two family dwelling plans, as well as plumbing and mechanical:  As per our IGA  
with Junction City, these must be received back at Harrisburg City Hall, ready to issue, 
within seven business days of delivery of a complete application to Junction City, or 
submittal on the ‘e-Permitting‘ system. 

C. Manufactured Dwelling Permit: Once the city accepts and reviews a complete 
application for work regulated by Oregon Manufactured and Park Dwelling Code, the 
permit is issued.  If the permit requires more in-depth plan review the applicant will be 
notified within three - seven business days of any application deficiencies and upon 
correction, will issue the permit within seven business days. 

D. Commercial & Multi-Family Permits:  Once the City approves the application, permits for 
work regulated by the Structural, Mechanical, Plumbing, and Specialty Codes may be 
issued.  If the permit application requires some in-dept review, the applicant will be 
informed within three – seven business days (as Per ‘A’, above) if the application is 
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complete. For new construction and major additions, (As per our IGA with Junction City), 
the permit will be issued within 20 business days of being deemed complete.  Plumbing 
plan review is only required for complex structures, (see OAR 918-780-0040 for 
definition of complex structures).  Electrical Plan Review is required pursuant to the 
Electrical Operating Plan and is included with this document. 

Other Permits: 

A.  Non-Plan Review Permits:  Permits not requiring a plan review will normally be issued 
over-the-counter by either Harrisburg or Junction City Staff.  The City participates in a 
minor label program through the State Building Codes Division (BCD) as well as Plumbing 
and Electrical master permit programs.   

B. Emergency and Temporary Permits: May be approved over-the-counter by the 
designated Building Official at either Harrisburg City Hall, 120 Smith Street, Harrisburg, 
or Junction City, 1171 Elm Street, Junction City, or via other reasonable means. 

C. Plumbing – BCD Minor Label Program:  Licensed plumbing contractors may apply for 
commercial and residential minor plumbing labels through the BCD minor label program. 

D. Plumbing Master Permit Program: This program allows operators of commercial facilities 
to perform basic maintenance and repairs, under certain guidelines, without the need 
for individual permits or inspections.  Owners, operators, or contractors may apply to 
the City for participation in this program.  Requests to participate will be reviewed by 
the Building Official to assure applicability.  For more information please contact the 
Building Official. 

E. Electrical Master Permit Program: The electrical master permit program allows 
operators of commercial or industrial facilities to perform basic maintenance and/or 
repair of electrical work under certain guidelines without the need for individual permits 
or inspections.  Owners, operators, or electrical contractors can apply to the BCD for 
participation in this program which contains certain restrictions and limitations.   

F. Required proof of licensing, registration or certification: Prior to the issuance of any 
permit, City staff will verify that the applicant meets the licensing and registration 
requirements of ORS Chapters 446, 447, 455,479,693 and 701.  All City permit 
applications require the submission of contractor/registration/certification numbers. 
Issues arising out of verification of these numbers will be resolved by the Building 
Official.  Also, building inspector staff also verifies and spot checks the required 
registrations. 
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Plan Review Standards 
(OAR 918-020-0090) 

 
Plan Review Policies: All plan review staff are certified by the State of Oregon and 
the International Code Council (as per OAR 918-098-1010) in those codes 
administered under this Operating Plan.  These staff keep themselves current in 
and assure compliance with all applicable specialty codes and interpretive rulings 
adopted the Building Codes Division. 

Permit Application Checklists: As described elsewhere in this plan, City staff will 
maintain a variety of permit applications checklists and make these available to 
the public at the Building Codes Counter and the City’s website.  They will also be 
emailed upon request. 

Notification of Application Completeness: As noted elsewhere, and under the 
terms of the City’s IGA with Junction City, applicants will be informed in three to 
seven business days or less, after submission of an application, whether the 
application is deemed complete or deficient (and if so, how to correct the 
deficiency.)  Once the application is deemed complete, and whether it is a simple 
or complex residential permit, will be issued not more than seven business days 
after a determination of a complete application. 

Permit Applications requiring plan review:  Applications, such as structural, fire 
and life safety, commercial plumbing and commercial mechanical, will not be 
issued until at least (3) sets of plans have been received.  These plans may be 
submitted in person, by fax, email, via ‘e-Permitting’ or mail.  If plans are deemed 
incomplete notice to the applicant will go out in (3) business days via the same 
method, they were received. Such incomplete submissions are held ‘in abeyance’ 
for 90 days or until the additional information is received. 

Non-Compliant Plans:  Plan applications deemed non-compliant to any relevant 
specialty code will result in the applicant being notified, in the most expedient 
method possible, as soon as possible, but not more than (3-7) business days from 
submission. 
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Complete and Compliant Plans: When the Building Official makes such a 
determination, he/she will stamp the plans and return them to the Harrisburg City 
Building Permit Official who will then immediately notify the applicant.  Upon 
payment of the Plan Check and Building/electrical permit fees, they will be issued 
to the applicant by the most expedient means. 

Phased and Deferred Permits:  The City permits phased and deferred permitting 
as consistent with OSSC 107.3.3 and OSSC 107.3.4.2  All applicants for these 
permits will be notified upon submission of the timelines for the phased plan and 
permit reviews as well as notifying him/her that there is no assurance that a final 
permit approval and/or Certificate of Occupancy will be granted upon reaching 
the final permit phase or deferral. 

Stamping of Plans: No plan will be accepted that requires professional review 
without an official stamp, from an architect or engineer, certified in the State of 
Oregon.  Nor will a permit be issued without the required Building Officials Stamp 
of plan approval. 

Alternative Dwelling Plan Process:  The City of Harrisburg uses the Junction City 
policy and process for architects and engineers using an alternative one- and two-
family plan review under ORS 455.6228.  This policy outlines steps for verification 
that the design professional is also a residential plans examiner, waives the 
building inspection plan review and establishes an appropriate fee for processing 
plans under this rule. 

Contracting with Licensed and Certified Personnel and Personnel Backup: The City 
of Harrisburg is contracting with Russel Young, an employee of the City of 
Junction City, in and through the terms of the attached IGA to handle all 
necessary plan reviews and Building Official functions.  The City of Junction City 
maintains a roster of more than three (3) primary and back-up certified plan 
reviewers and inspectors. In addition, the City will accept any licensed Plan 
Reviewer (IAW OAR 918-090-0210), pre-approved by the Building Official, in order 
to meet the time requirements for Plan Review as outlined in this plan. 
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Inspection Standards 
(OAR 918- 020-0090) 

 
Inspection Schedule:  Inspection staff for the City of Harrisburg will provide 
inspection services Monday through Friday on all days but official Federal or State 
Holidays. 

Inspection Request Responses:  Persons with a valid, issued permit may request a 
permit inspection 24 hours per day, 365 days per year by calling the Building 
Permit Inspection line at 541-998-4763 or through the state ‘e-Permitting’ system 
or via an email or in-person request.  Such requests must include permit number, 
site address, name and contact info for persons making the request and type of 
inspection desired. Normally, the inspection will be made the next business day.  
If it is anticipated that more than 48 business hours will elapse from the time of 
inspection request, to the physical inspection, then the permit holder shall be 
notified by phone or email.  

Inspection Policies and Procedures: Upon arrival at the job site, and after making 
contact with anyone who is present at the job site,  the Inspector will use an 
inspection checklist to: determine that permit numbers match, that an approved 
permit is posted, and that approved plans are available at the job site or City Hall.  
Upon completion of the inspection, the Inspector shall update the ‘e-Permitting’ 
system, if used, and leave a paper comment at the work site as to approval, 
conditional approval or failure of the inspection.  An additional copy shall be 
included with the permit file at City Hall. All conditional approvals or failure of an 
inspection shall be noted on the record and the steps necessary for correction 
along with code citations. 

Inspector Personnel, Education and Certifications:  The City of Junction City will 
provide the City of Harrisburg an updated list of Building and Electrical Inspection 
Staff including their certifications and continuing education.  This list will be made 
available for public viewing at the City of Harrisburg Permit Counter and 
Harrisburg website. 
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Vesting of Building Official Authority:  The City of Harrisburg has vested the 
Building Official with the authority to issue ‘Stop Work’ orders for any specialty 
code program governed by this plan, as well as overall enforcement of code 
violations 

Investigations and Enforcement Procedures for Electrical and Plumbing Code 
violations under ORS 455.156:  Inspectors will verify compliance with all 
applicable structural, plumbing, electrical and contractor licensing and 
registration requirements.  Persons found to be performing work without the 
required licenses will be notified to immediately cease all work and will be issued 
a notice of proposed assessment of civil penalty.  In addition, the Building Official 
will be immediately notified.  Where violations have been observed first-hand the 
Inspector shall note the violation by completing a Preliminary Investigation Report 
and file it with the Enforcement section of the Building Codes Division. 
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Compliance Program 
(OAR 918-020-0090) 

 
Responding to public complaints regarding Non-Permitted Work or other 
Building/Electrical Code Violations:  Reports of any permit, code, or licensing 
violations that may violate the state or City building code requirements, are 
accepted by the City in-person, and via phone, email, or Fax.  The City’s Building 
Inspectors are authorized to investigate any and all such reports either as part of 
their routine inspections, or a special trip to the work site.  

Procedures for Requiring Proof of Licensing Compliance and Enforcement:  As 
noted in the “Permitting Standards” of this plan, City staff will require proof of all 
required certifications and licensing prior to issuing a permit.  If the applicant fails 
to present clear and compelling evidence of having all of the necessary licenses 
and certifications, then the Harrisburg Building Permit staff support shall hold the 
permit in abeyance until or unless such evidence is provided.  No formal local 
licensing compliance program, beyond this, has been adopted by the City of 
Harrisburg.  Due to the small size of the City and often personal knowledge 
Inspectors and staff have of local contractors, developers, and architects, we do 
not feel such a formal program is necessary. However, notifications of proposed 
civil assessments for licensing violations shall be entered into the Municipal Court 
docket by the City’s Court Clerk. 
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Electrical Program 
(OAR 918-020-0090) 

 
Delegation of Authority for Administration of Electrical Program:  The City of 
Harrisburg has assumed administration and enforcement of the electrical safety 
program under the authority of ORS 479.730 and 479.855.  As a municipal 
corporation, the electrical safety program encompasses all areas within 
Harrisburg City limits.  The Building Official and ‘A’ level electrical inspector is 
Russell Young, who is on the staff of the City of Junction City and will be utilized 
by the City of Harrisburg under the terms of the Harrisburg/Junction City IGA 
(Exhibit A). 

Adopting Ordinances: Harrisburg Municipal Code sections 15.05.010 and 
15.05.020 are the authority for the local adoption of the State of Oregon One and 
Two Dwelling Specialty Code (Oregon Residential Specialty Code) and the Oregon 
Electrical Specialty Code, (along with others).  These local code provisions are 
reviewed annually to assure compliance with OAR 918-308-0190. 

Public Contact Procedures to Obtain an Electrical Permit:  The city Building and 
Electrical Permit Counter is open every business day from 8:30 – 12:00 and 1:00 – 
5:00.  Questions related to technical electrical requirements can be submitted 
directly to the Electrical Inspector by phone, email or written message submitted 
at Harrisburg City Hall. The Electrical Inspector will respond directly to such 
inquiries, normally through the same channel they are received. 

Code Interpretations and Dispute Resolution:  The certified Electrical Inspector is 
responsible for all initial interpretations of the Oregon Specialty Code and the 
electrical portions of the Oregon Residential Specialty Code.  Any appeal of the 
Electrical Inspectors decisions (whether verbal or in writing) is automatically 
reviewed by the Building Official.  There is no charge for such an appeal and a 
decision is normally rendered with 3 business days of receipt. 

Persons aggrieved by the Building Official’s disposition of an administrative 
matter may submit a written appeal to the City Administrator.  Appeals of 
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decisions related to technical matters in the electrical code may file such appeals 
with the local Contractor’s Board of Appeals or directly to the specialty code chief 
at the State Building Codes Division. 

Permit Sales Office:  The Building and Electrical Permit Counter at the City of 
Harrisburg is available any business day from 8:30 – 12:00 and 1:00 -5:00.  Permit 
applications on forms provided by the City, are available here or on-line.  
Completed applications can be delivered in-person, or via mail/email or may be 
entered into the state ‘e-Permitting’ system on the applicant’s own computer or 
the one available at the City Permit Counter. 

Permit Application Review Procedures:  Permit applications received in-person at 
the City Permit Counter will be reviewed for completeness before the applicant 
leaves, when possible, but in not more than 48 business hours. Applications 
received via other means will be checked for completeness within 48 business 
hours and the applicant notified of any deficiencies within another 24 business 
hours.  Payment for Electrical Permits must be made either when submitted 
(regardless of means), or within 48 business hours, prior to further processing.  If 
no permit fee is received the applicant will be notified and if the fee is not paid 
within five business days, and/or any application deficiencies aren’t corrected, 
then permit staff will discard the application. 

A complete and paid for application will be reviewed by the Electrical Inspector 
IAW with OAR 918-311-000 through -0060 and approved, conditionally approved, 
or denied within (7) business days. 

Other Electrical Programs:  The City also participates in a Minor Installation Label 
program, through the State Building Codes Division, which complies with OAR 
918-309-0200 through -0260 and the Electrical Master Permit Program IAW OAR 
918-309-0100.  

Electrical Inspection Standards and Procedures:  Inspection services are available 
all regular business days.  Persons with valid permits may request an inspection 
through the State e-Permitting system, in person at the City Permit Counter, or by 
phone at:  541-998-4763 or email to: ryoung@co.junction-city.or.us. 

Inspection request must include, either orally or in writing: 1. Permit Number, 2. 
Site address, 3. Name and contact information for person making request, 4. Type 
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of inspection requested.  Inspection requests made after 7:00 am on business 
days or during non-business hours, will normally occur the next business day.  In 
any event, complete and accurate inspection requests will take place not later 
than 72 business hours from the day and time of the request.  Inspection requests 
submitted without the required information, as noted herein, will not be acted 
upon. 

Electrical Safety Program Compliance: The electrical inspector and City Permit 
Counter Staff will perform periodic as well as spot checks for required licensing 
and certification for the person(s) performing the work. Detected violations will 
be reviewed by the Building Official and, as appropriate processed as per the 
established state compliance program. 

Electrical Program Fund Accounting and Establishing Fees:  All revenues, and 
program interest, collected under the electrical program, and all expenses 
necessary to operate the program, will be accounted for in a separate dedicated 
fund. All financial records related to the Electrical Program, including records from 
prior years, if available to the city, as well as future projections, are available upon 
request during all business hours at Harrisburg City Hall.  

Fees:  Electrical permit and plan review fees are reviewed annually and assessed 
to provide the City of Harrisburg cost recovery for administration and operation 
of the Electrical program.  Any fee changes proposed by the City of Harrisburg are 
sent to the State Building Codes Division for review and notice at least 45 days in 
advance of consideration by the Harrisburg City Council at a public meeting.  
Generally, the Harrisburg electrical and building permit fees will be the same as 
Junction City’s. The fee schedule is provided at City Hall, and on the City website, 
and is attached as Exhibit I.         
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Harrisburg Building Permit

Yearly Comparison

FY 2016-2017 FY 2017-2018 FY 2018-2019 FY 2019-2020
Average of 

Prior 4 Years FY 2020-2021 FY 2021-2022 FY 2022-2023 FY 2023-2024
Revenues 48,669.91$       43,258.34$       123,971.58$       116,975.71$     83,218.89$       74,897.00$       76,395.00$       77,923.00$     79,481.00$      
Expenditures 40,330.95$       35,202.63$       110,412.64$       99,323.90$       71,317.53$       73,078.00$       74,902.00$       76,775.00$     78,694.00$      

Net Program Revenues 8,338.96$       8,055.71$       13,558.94$      17,651.81$     11,901.36$     1,819.00$         1,493.00$         1,148.00$       787.00$          

Over-the Counter Permits (Mechanical, Plumbing, 
and Manufactured Home Placement Permits): 31 48 46 52 44 40 41 42 43
Commercial/Industrial Permits (including mechanical 
& plumbing permits): 16 24 36 30 27 24 25 24 25
Residential Permits (Includes SFD's, 
Addiitions/Renovations & Accessory Structures 18 22 22 15 19 17 20 23 24

Total Permits Processed 65 94 104 97 90 81 86 89 92

Harrisburg Building Permit Program Revenues & Expenses

Past Performance

Projections for Issued Permits**

FY 2016-2017 to FY 2019-20 and Projections for FY 2020-2021 to FY 2023-2024

*Projected Revenue & Expense Projections were calculated by the 
following:  A) Permit Revenues wil decline 10% from the prior 4 years 
average; an annual 2% COLI increase was factored in.  B) Expenses will 
rise 2.5% annually from the prior 4 year average.

**Projections of number of permits were calculated based on a 10% 
decline for the 1st year of the new program, but with an increase of 2% 
from that year forward.  Residential permits were increased based on 
pending residential subdivisions.

Types and Numbers of Issued Permits from the Harrisburg Program

*As of the time of program submission, Linn County had not yet provided us with Electrical Permit 
Information.  If it is provided to us prior to the deadline, it will be included with the application 

packet
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Robert Wheeldon, Director 
Linn County Planning & Building Department 
PO Box 100 
Albany, OR   97321 
 

September 3, 2020 
Re:  Intergovernmental Agreement (IGA) Order 97-026A, Linn County and the City 
of Harrisburg, dated February 26, 1997. 
 

Dear Director Wheeldon.  

Please accept this letter as notice of the City of Harrisburg’s intention to 
terminate the referenced IGA in accordance with the provisions of Section (8) of 
the agreement. 

It is the desire of the City of Harrisburg to obtain Building Official and Inspection 
services with the City of Junction City on or about Jan. 1, 2021.  While the current 
agreement allows Linn County to continue our IGA until the end of the fiscal year 
of notification (June 30, 2021), it is our request to allow termination by the end of 
this calendar year, December 31, 2020. 

We feel the December 31, 2020 termination is reasonable in light of the many 
years this agreement has been in place.  Moreover, the City of Harrisburg 
represents a small percentage of the total building permits processed by Linn 
County, hence termination by December 31st of this year should not impose a 
significant impact on the Building Departments anticipated revenues. 

Please understand we are making this change not due to dissatisfaction with Linn 
County services.  In fact, Ms. Suzanne Larson and other staff have been very 
helpful and attentive to city needs. 
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Rather, we anticipate more rapid response to our building inspection needs due 
to Junction City’s proximity, and their ability to participate directly with advice 
and recommendations for pending building projects within the city. 
 
Please inform us as soon as reasonable as to a termination date that Linn County 
will accept.  If December 31st of this year is not acceptable to you, please propose 
an alternative date(s). 

Thank you for your attention to this matter and many thanks for the 23+ years of 
support for Harrisburg building inspection services. 

 

Sincerely, 

 

John Hitt 
City Administrator 
City of Harrisburg. 
 
Cc: Gary Kaping, Public Works/Planning Director, City of Junction City. 
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Mr. Robert Wheeldon 
Linn County 
Building and Planning Director 
300 SW 4th Street 
PO Box 100 
Albany, OR  97321 
 
September 15, 2020 
Re:  My letter to you of Sept 3, 2020 - Copy Attached. 
 

Dear Director Wheeldon, 

This letter is to modify the request of the City of Harrisburg regarding our IGA of February 26, 
1997.  While we still intend to terminate this agreement, we would request to extend the 
termination date to June 30, 2021 as allowed under section eight of our current agreement. 

We intend to go through the process of assuming our own Building Program and Electrical 
Program in accordance with OAR 918-020-0095, 918-020-0070 and related statutes and 
administrative rules.  This process, by OAR, cannot be completed and operational until July 1, 
2021. 

In light of the relevant OARs, I would also request that the Linn County Building Department 
discuss with us (formally or informally) any impacts you anticipate on your department should 
Harrisburg complete the required steps and assume our own Building and Electrical Programs, 
including  the Oregon Residential Specialty Code, Oregon Structural Specialty Code, Oregon 
Specialty Electrical Code, Fire and Life Safety Code, Oregon Specialty Plumbing Code, Oregon 
Specialty Mechanical Code and the Oregon Manufactured Dwelling Installation Specialty Code. 

In accordance with OAR 918-020-0095 (1) (A)-(D) and sections (2) (b), and (4), we would 
request a response in writing as soon as possible regarding any concerns Linn County may have 
about revenue, pending enforcement actions, open or existing applications when the transfer 
takes place, any affected employees, and other concerns or objections Linn County may have. 
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As you are probably aware, we would need to respond to any objections or concerns you might 
wish to express, including those listed in the paragraph above. 

It is our intention, upon state approval of our assumption of these Building and Electrical 
Programs, to contract with the City of Junction City to perform Building official and inspection 
services under the auspices of a new Harrisburg/Junction City IGA.  

Let me conclude by reiterating the city’s thanks to Linn County for handling our Building and 
Electrical Programs for many years.  We appreciate your staff and the work they have done on 
our behalf.  We anticipate that we can enhance local service levels by assuming these 
programs.  We hope this proposed change is consistent with Linn County needs and that we will 
continue our close inter-governmental relationship for many years to come. 

Sincerely, 

 

 

John E. Hitt 
City Administrator 
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City of Harrisburg  
Standard Fee Schedule 
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General Fees and Licenses in the City of 

Harrisburg 

Enterprise Zone Pre-Authorization: 

Garage Sales:   

Land Use & Development Fees:   

Library Patron Fines and Fees:  
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Licenses 
Business Licenses:   

Liquor License:   

Public Dance License:  
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Second Hand Dealer License:  

Social Games Licenses:  

 

Solicitation License: 

 

Street & Sidewalk Vendor License: 
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_____________________________________________________________________________________ 

Lien Search Fees:  

Marijuana Related Businesses: 
 

 

Marijuana Tax Rate:   

Municipal Court Fees: 

Nuisance Vegetation Removal: 
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Notary Fees:   

NSF Checks:   

PERMITS 
Building & Electrical Permits:    

Demolition Permit:  

Fence Permit:  
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Fill Permit:  

Mobile Home Placement Permits:   

Parade Permit:   

Plumbing, Mechanical and Specialty Code Permits:   

Public Event Permit:   
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Right-of-Way Permit:  

Sound Amplification Permit:  
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Public Improvement Requirements:  

_____________________________________________________________________________________ 

Photo Copies:   

 

Public Record Request:  

 

 

Rentals 
Gazebo:  
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Harrisburg Municipal Center:  

Heritage Park Picnic Pavilion:  

Skate Park Reservation:  

_____________________________________________________________________________________ 

Small or Miniature Animal Livestock Fee:  

Street Trees Fees:   

Systems Development Charges:   

Exhibit I

Harrisburg Application Packet 
70



Utility Fees, Rates and Information 
Sewer Connections Required  

Sewer Fees  

Monthly Sewer Rates:  

Determination of Sewer Rates 
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: 
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Storm Drainage Rates:  
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Water Connection Requirements:  

Water Fees: 

Monthly Water Rates:  

Residential Customers 

Mobile Park/Apartment Customers

Commercial Customers
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Government Customers:   

Service Outside of Harrisburg City Limits: 

Bulk Water Purchases

       

Payment Security:  

Refund of Deposit 
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Miscellaneous Water Fees  

Wells:   
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Standard Fee Schedule for City Services 
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Building Permits Fee Schedule 
 

 

 

Item Fee Set By 
Commercial & Residential Permits Based on total valuation JCMC 

15.05/Res 1171 
State surcharge of 12% added to the total and a plan check fee which is 65% of the permit fee 

 

Electrical Permit 
 

Item Fee Set By 
New Residential Single or Multi-family 
Dwelling 

  

1,000 sq. ft. or less $117 JCMC 
15.05/Res 1171 

Each additional 1,500 sq. ft. or 
portion 

$21 JCMC 
15.05/Res 1171 

Limited Energy (Residential) $27.50 JCMC 
15.05/Res 1171 

Limited Energy (Non-Residential) $27.50 JCMC 
15.05/Res 1171 

Each Manufactured or Modular 
Dwelling, Service, and/or Feeder 

$69 JCMC 
15.05/Res 1171 

Services or Feeders Installation, Alteration, 
and/or Relocation 

  

200 amps or less $87 JCMC 
15.05/Res 1171 

201 amps to 400 amps $103 JCMC 
15.05/Res 1171 

401 amps to 600 amps $172 JCMC 
15.05/Res 1171 

601 amps to 1,000 amps $224 JCMC 
15.05/Res 1171 

Over 1,000 amps or volts $516 JCMC 
15.05/Res 1171 

Reconnect Only $69 JCMC 
15.05/Res 1171 

Temporary Services or Feeders Installation, 
Alteration, and/or Relocation 

  

200 amps or less $69 JCMC 
15.05/Res 1171 

201 amps to 400 amps $95 JCMC 
15.05/Res 1171 
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Item Fee Set By 

601 amps to 1,00 amps $200 JCMC 
15.05/Res 1171 

Over 1,000 amps or volts $465 JCMC 
15.05/Res 1171 

Branch Circuits   
Brach Circuits with Service or 
Feeder Fee, each Branch Unit 

$4.40 JCMC 
15.05/Res 1171 

Brach Circuits without Service or 
Feeder Fee, each Branch Unit 

$59 JCMC 
15.05/Res 1171 

Each Additional Branch Circuit $4.40 JCMC 
15.05/Res 1171 

Miscellaneous   
Pump or Irrigation Cycle $69 JCMC 

15.05/Res 1171 
Sign or Outline Lighting $69 JCMC 

15.05/Res 1171 
Signal Circuit(s) or Limited Energy 
Panel, Alteration, or Extension 

$69 JCMC 
15.05/Res 1171 

Each Additional Inspection $60.50 JCMC 
15.05/Res 1171 

Limited Energy Permits (Residential)   
Fee for All Systems* $27.50 JCMC 

15.05/Res 1171 
Limited Energy Permits (Commercial)   

Audio and Stereo Systems $27.50 JCMC 
15.05/Res 1171 

Boiler Controls $27.50 JCMC 
15.05/Res 1171 

Clock Systems $27.50 JCMC 
15.05/Res 1171 

Data Telecommunication 
Installation 

$27.50 JCMC 
15.05/Res 1171 

Fire Alarm Installation $27.50 JCMC 
15.05/Res 1171 

HVAC $27.50 JCMC 
15.05/Res 1171 

Instrumentation $27.50 JCMC 
15.05/Res 1171 

Intercom and Paging Systems $27.50 JCMC 
15.05/Res 1171 

Landscape Irrigation Control $27.50 JCMC 
15.05/Res 1171 

Medical $27.50 JCMC 
15.05/Res 1171 
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Item Fee Set By 

Outdoor Landscape Lighting $27.50 JCMC 
15.05/Res 1171 

Protective Signaling $27.50 JCMC 
15.05/Res 1171 

State surcharge of 12% added to the total 
*These include audio and stereo, burglar alarm, garage door opener, heating, ventilation, air conditioning, and 
vacuum systems 
 

Mechanical Permits 
 

Item Fee Set By 
State surcharge of 12% added to the total and a minimum permit fee of $79.75 
Residential Equipment/System Fees   
Heating/Cooling   

Furnace Add-On Air Conditioning $19 JCMC 
15.05/Res 1171 

Gas Heat Pump $15.40 JCMC 
15.05/Res 1171 

Duct Work $15.40 JCMC 
15.05/Res 1171 

Hydronic Hot Water System $15.40 JCMC 
15.05/Res 1171 

Residential Boiler $11 JCMC 
15.05/Res 1171 

Unit Heaters (fuel-type, not  
electric), in-wall, in-duct, 
suspended, etc. 

$11 JCMC 
15.05/Res 1171 

Flue/Vent for any of the Above $11 JCMC 
15.05/Res 1171 

Other Fuel Appliances   
Water Heater $11 JCMC 

15.05/Res 1171 
Gas Fireplace $11 JCMC 

15.05/Res 1171 
Flue Vent for Water Heater or 
Gas Fireplace 

$11 JCMC 
15.05/Res 1171 

Log Lighter (gas) $11 JCMC 
15.05/Res 1171 

Wood/Pellet Stove $11 JCMC 
15.05/Res 1171 

Wood Fireplace/Insert $11 JCMC 
15.05/Res 1171 
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Item Fee Set By 

Environmental Exhaust and Ventilation   
Range Hood/Other 
Kitchen Equipment 

$11 JCMC 
15.05/Res 1171 

Clothes Dryer Exhaust $11 JCMC 
15.05/Res 1171 

Single-Duct Exhaust $7.40 JCMC 
15.05/Res 1171 

Attic/Crawl Space Fans $7.40 JCMC 
15.05/Res 1171 

Other $6.30 JCMC 
15.05/Res 1171 

Fuel Piping   
First Four $5.90 JCMC 

15.05/Res 1171 
Each Additional $1.10 JCMC 

15.05/Res 1171 
Furnace, etc. $15.40 JCMC 

15.05/Res 1171 
Gas Heat Pump $15.40 JCMC 

15.05/Res 1171 
Wall/Suspended/Unit Heater $15.40 JCMC 

15.05/Res 1171 
Water Heater $11 JCMC 

15.05/Res 1171 
Fireplace $11 JCMC 

15.05/Res 1171 
Range $11 JCMC 

15.05/Res 1171 
Barbecue $11 JCMC 

15.05/Res 1171 
Clothes Dryer (gas) $11 JCMC 

15.05/Res 1171 
Commercial Mechanical Permits (Based 
on total valuation)* 

  

$1 to $5,000 $79.75 minimum fee JCMC 
15.05/Res 1171 

$5,001 to $10,000 $79.75 for the first $5,000 (plus 
$1.67 for each additional $100 or 
fraction thereof, up to and 
including $10,000) 

JCMC 
15.05/Res 1171 

$10,001 to $25,000 $163.25 for the first $10,000 
(plus $1.69 for each additional 
$100 or fraction thereof, up to 
and including $25,000) 

JCMC 
15.05/Res 1171 
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$25,001 to $50,000 $416.75 for the first $25,000 
(plus $1.60 for each additional 

JCMC 
15.05/Res 1171 

   
 $100 or fraction thereof, up to 

and including $50,000) 
 

$50,001 and up $816.75 for the first $50,000 
(plus $1.32 for each additional 
$100 or fraction thereof) 

JCMC 
15.05/Res 1171 

Other Inspection Fess   
Inspections Outside of 
Normal Business Hours 

$68.75/Hour/Two Hour 
Minimum 

JCMC 
15.05/Res 1171 

Inspections for Which No Fee 
is Indicated 

$68.75/Hour/Half Hour 
Minimum 

JCMC 
15.05/Res 1171 

Additional Plan Review $68.75/Hour/Half Hour 
Minimum 

JCMC 
15.05/Res 1171 

*25% plan review fee required on all commercial permits 
 

Plumbing Permit 
 

 

Item Fee Set By 
State surcharge of 12% added to the total and a minimum permit fee of $79.75 
New Single and Two-Family Dwelling   

Single Family Residential (SFR) 1 
Bath 

$274.10 JCMC 
15.05/Res 1171 

SFR 2 Bath $385 JCMC 
15.05/Res 1171 

SFR 3 Bath $438.90 JCMC 
15.05/Res 1171 

Each Additional Bath/Kitchen $274.10 JCMC 
15.05/Res 1171 

Site Utilities   
Catch Basin or Area Drain $18.30 JCMC 

15.05/Res 1171 
Drywell, Leach Line, or Trench 
Drain 

$18.30 JCMC 
15.05/Res 1171 

Manholes $18.30 JCMC 
15.05/Res 1171 

Rain Drain Connector $18.30 JCMC 
15.05/Res 1171 

Fixtures or Items   
Absorption Valve $18.30 JCMC 

15.05/Res 1171 
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Dishwasher $18.30 JCMC 
15.05/Res 1171 

Drinking Fountain $18.30 JCMC 
15.05/Res 1171 

Ejectors/Sump $18.30 JCMC 
15.05/Res 1171 

Expansion Tank $18.30 JCMC 
15.05/Res 1171 

Fixture/Sewer Cap $18.30 JCMC 
15.05/Res 1171 

Floor Drain/Floor Sink/Hub $18.30 JCMC 
15.05/Res 1171 

Garbage Disposal $18.30 JCMC 
15.05/Res 1171 

Hose Bib $18.30 JCMC 
15.05/Res 1171 

Ice Maker $18.30 JCMC 
15.05/Res 1171 

Interceptor/Grease Trap $18.30 JCMC 
15.05/Res 1171 

Primer $18.30 JCMC 
15.05/Res 1171 

Roof Drain (commercial) $18.30 JCMC 
15.05/Res 1171 

Sink/Basin/Lavatory $18.30 JCMC 
15.05/Res 1171 

Tub/Shower/Shower Pan $18.30 JCMC 
15.05/Res 1171 

Urinal $18.30 JCMC 
15.05/Res 1171 

Water Closet $18.30 JCMC 
15.05/Res 1171 

Water Heater plus a Mechanical 
Permit 

$18.30 JCMC 
15.05/Res 1171 

Laundry Tray $18.30 JCMC 
15.05/Res 1171 

Washing Machine $18.30 JCMC 
15.05/Res 1171 

Floor Drain/Floor Sink (2”, 3”, or 
4”) 

$18.30 JCMC 
15.05/Res 1171 

MFG Home New Water Service $51 JCMC 
15.05/Res 1171 

MFG Home New San./Storm 
Sewer 

$51 JCMC 
15.05/Res 1171 
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Other Fixtures $18.30 JCMC 
15.05/Res 1171 

Sewer   
1st 100’ $60.50 JCMC 

15.05/Res 1171 
Each Additional 100’ $51 JCMC 

15.05/Res 1171 
Water Service   

1st 100’ $60.50 JCMC 
15.05/Res 1171 

Each Additional 200’ $51 JCMC 
15.05/Res 1171 

Storm & Rain Drain   
1st 100’ $60.50 JCMC 

15.05/Res 1171 
Each Additional 100’ $51 JCMC 

15.05/Res 1171 
Commercial Backflow Prevention Device $51 JCMC 

15.05/Res 1171 
Residential Backflow Prevention Device $30.30 JCMC 

15.05/Res 1171 
Catch Basin $18.30 JCMC 

15.05/Res 1171 
Inspection of Existing Plumbing or 
Specially Requested Inspections 

$68.75 JCMC 
15.05/Res 1171 

Rain Drain, Single Family Dwelling $71.75 JCMC 
15.05/Res 1171 

Grease Traps $18.30 JCMC 
15.05/Res 1171 

Miscellaneous Permits 
 

Item Fee Set By 
Appeal of a Civil Administrative Penalty $250.00 JCMC 

15.05/Res 1171 
Medical Gas Systems (Based on Total 
Valuation) 

  

$1 to $5,000 $79.75/Minimum JCMC 
15.05/Res 1171 

$5,001 to $10,000 $72.50 for the first $5,000 and 
$1.67 for each additional $100 or 
fraction thereof, to and including 
$10,000 

JCMC 
15.05/Res 1171 
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$25,001 to $50,000 $416.75 for the first $25,000 and 
$1.60 for each additional $100 or 
fraction thereof, to an including 
$50,000 

JCMC 
15.05/Res 1171 

$50,000 and up $816.75 for the first $50,000 and 
$1.32 for each additional $100 or 
fraction thereof 

JCMC 
15.05/Res 1171 

Residential Fire Suppression Permit 
(Multipurpose or Continuous Loop System) 

  

0 to 2,000 Sq. Ft. $126.50 JCMC 
15.05/Res 1171 

2,001 to 3,600 Sq. Ft. $176.00 JCMC 
15.05/Res 1171 

3,601 to 7,200 Sq. Ft. $242. 00 JCMC 
15.05/Res 1171 

7,201 Sq. Ft. and Greater $339.90 JCMC 
15.05/Res 1171 

Residential Fire Suppression Permit (Stand 
Alone System) 

  

0 to 2,000 Sq. Ft. $206.25 JCMC 
15.05/Res 1171 

2,001 to 3,600 Sq. Ft. $255.75 JCMC 
15.05/Res 1171 

3,601 to 7,200 Sq. Ft. $321.00 JCMC 
15.05/Res 1171 

7,201 Sq. Ft. and Greater $419.65 JCMC 
15.05/Res 1171 

Phased Projects $200.00 plus 10% of the total 
project building permit fee not to 
exceed $1500 for each phase 

JCMC 
15.05/Res 1171 

Deferred Submittals 65% of the building permit fee, 
but no less the $200 

JCMC 
15.05/Res 1171 

Manufactured Home Placement Permit   
Set Up Permit $115.50 JCMC 

15.05/Res 1171 
Permanent Steps & Skirting $11.00 JCMC 

15.05/Res 1171 
Plumbing Permit $157.08 JCMC 

15.05/Res 1171 
Electrical Permit Separate JCMC 

15.05/Res 1171 
State MH Fee $30 .00 JCMC 

15.05/Res 1171 
Appeal Fee $250.00 JCMC 

15.05/Res 1135 
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