	
	STRENGTHS AND CONCERNS 
DOCUMENTATION SHEET / INTERVIEW MATERIALS



	PLEASE PRINT OR TYPE 

	APPLICANT’S NAME

	Job Title


	PANELIST NAME


	DATE OF INTERVIEW




Interview panel members must evaluate the candidate's response to each question and make notes of their impressions of the responses in the space provided below each question.
Following each applicant's interview session, the panel has approximately 15 minutes to use their notes to discuss the candidate’s responses. The “Strengths” and “Concerns” noted by all panelists will be documented on a collective “Strengths and Concerns” summary.  
Note: This document may become a public record and subject to disclosure. All comments must be objective and not reflective of the panelist’s personal feelings.

	QUESTION 1. Example: Please describe any programs, activities or training that helped increase your understanding of _____________?


	STRENGTHS
	CONCERNS

	
	

	
	

	
	


	QUESTION 2. 


	STRENGTHS
	CONCERNS

	
	

	
	

	
	


	QUESTION 3. 


	STRENGTHS
	CONCERNS

	
	

	
	

	
	


	QUESTION 4. 


	STRENGTHS
	CONCERNS

	
	

	
	

	
	

	QUESTION 5. 


	STRENGTHS
	CONCERNS

	
	

	
	

	
	

	QUESTION 6. 


	STRENGTHS
	CONCERNS

	
	

	
	

	
	


	Overall Rating (circle one)

	5

Outstanding
	4

Excellent – exceeds requirements
	3

Competent – acceptable proficiency
	2

Below Average – Does not meet most requirements
	1

Unsuitable – Does not meet requirements



