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STATE OF OREGON 
POSITION DESCRIPTION 

Position Revised Date: 
  

 
This position is: 

 
Agency:  Oregon Department of Corrections 
 
Facility:  General Services/Facilities Services 
 

 New     Revised 

 Classified 

 Unclassified 

  Executive Service 

 Mgmt Svc – Supervisory 

 Mgmt Svc – Managerial 

 Mgmt Svc - Confidential 

SECTION 1.  POSITION INFORMATION 

a. Classification Title: Electrician 2  b. Classification No: C4008 

c. Effective Date:    d. Position No: 1100012 

e. Working Title: Electrician 2  f. Agency No: 29100 

g. Section Title: Facilities Services  h. Budget Auth No:       

 i. Employee Name: Vacant  j. Repr. Code: AAON 

k. Work Location (City – County): Salem-Marion 

 l. Supervisor Name (Optional): Jerry Johnson 

m. Position:  Permanent  Seasonal  Limited Duration  Academic Year 

 Full-Time  Part-Time  Intermittent  Job Share 

n. FLSA:  Exempt 

 Non-Exempt 

If Exempt:  Executive 

 Professional 

 Administrative 

o. Eligible for Overtime:  Yes 

 No 

SECTION 2.  PROGRAM AND POSITION INFORMATION 

 

a. Describe the program in which this position exists.  Include program purpose, who's 
affected, size, and scope.  Include relationship to agency mission. 

 
The Department of Corrections (the” Department”) is a key component of Oregon’s Public Safety Program.  The 
Department provides for the incarceration of felony offenders.  The Department operates programs through 13 
institutions located throughout the State, and is expanding to keep pace with the growing need for various correctional 
facilities. The Department’s programs are delivered through a wide range of facilities on a statewide basis, and involve 
significant interaction within the Department, with other state agencies and the development of intergovernmental and 
community relationships and coordination at the local level.  The Department owns and operates over 5 million square 
feet of facilities, and will continue to grow. The Department is one of the state government’s largest facilities 
owner/operators, and the facilities are used at high intensity with many special requirements such as sophisticated 
security systems and 24-hour per day operations. Facilities Services is responsible for establishing and maintaining 
working relationships with various governmental partners, and for carrying out the various policy development and 
technical responsibilities necessary for the Department to create and maintain facilities with capacity for appropriate 
program delivery. 
 
The mission of the Oregon Department of Corrections is to promote public safety by holding offenders accountable for 
their actions, and reducing the risk of future criminal behavior.  In support of this mission, Facilities Services is 
organized with two operational program sections 1) Existing Facilities – responsible for establishing and maintaining 
working relationships with various governmental partners and for carrying out the various policy development and 
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technical responsibilities necessary for the Department to maintain facilities with capacity for appropriate program 
delivery. Facilities Services supports established correctional institutions by initiating and maintaining local government 
and public involvement throughout the life of correctional facilities, advising Department leadership on communications 
management issues, advising Department leadership on pertinent land use and governmental joint powers issues, and 
managing the portfolio of leased and owned facilities for the Department.  2) Wireless Communications Unit – 
responsible for performing the installation planning, upgrade, maintenance and repair of wireless communications 
systems and components necessary to provide reliable communications within correctional facilities and through remote 
sites to Transport and Distribution vehicles and to deployed work crews necessary to maintain safe and secure 
institutions. 3) Communications Infrastructure – Responsible for electrical and security electronics in the minimum 
institutions and the distributed business location outside of the institutions, and  the statewide telephone and cell 
communications services and support.  

 
 

b. Describe the primary purpose of this position, and how it functions within this program.  
Complete this statement.  The primary purpose of this position is to: 
 

Design, install, maintain, repair and replace computer controlled security devices, communication systems, and high 
voltage systems within all Department of Corrections leased or owned facilities.  Perform high voltage electrical work in 
support of Facilities Services.  Assist Construction Project Managers with high voltage electrical projects providing quality 
assurance.  Performs high voltage journey level trades work as described in the following description of duties.  
 

 
 

SECTION 3.  DESCRIPTION OF DUTIES 

 
The employee in this position is expected to recognize their responsibility to act ethically at all times in accordance with 
the very highest standards of integrity.  Regular attendance is an essential function required to meet the demands of this 
job and to provide necessary services. 
 
The incumbent is expected to perform position duties in a manner which promotes customer service and harmonious 
working relationships, including treating all persons courteously and respectfully; engage in effective team participation 
through willingness to assist and support co-workers, supervisors, and other work-related associations; develop good 
working relationships with division and agency staff and supervisors through active participation in cross-divisional group 
projects and in identifying and resolving problems in a constructive, collaborative manner; demonstrate openness to 
constructive feedback and suggestions, in an effort to strengthen work performance, and contribute to a positive, 
respectful and productive work atmosphere.   
 
The Oregon Accountability Model (OAM) depends upon a team approach to custody with security-series personnel and 
non-security personnel communicating effectively to maintain safe, secure, and sanitary correctional environments while 
preparing inmates for successful reentry into the community.  The vast majority of ODOC inmates will return to Oregon 
communities.  Enhanced public safety, lower crime rates, and reduced recidivism can all be tied directly to attitudes and 
actions of correctional staff who must effectively apply ODOC rules and transition initiatives in their daily interaction with 
inmates.  All staff are expected to model pro-social behaviors; reinforce positive behaviors; redirect negative behaviors; 
and effectively communicate observed behaviors to responsible program staff, administrators, and supervisors in support 
of the OAM. 

 
The Correctional Case Management is a component of the OAM that brings emphasis to the fact that the management of 
inmates is a collective responsibility and uses our resources in a way that economically, efficiently and effectively provide 
for the best public safety outcomes. All staff and partners play a role in providing serves to the inmate population. The 
OAM and the CCM provide the framework and the opportunities for staff and partners to build a sustainable system that 
affords inmates positive opportunities for change, protects the public’s safety and reduces the numbers of inmates 
rotating through the criminal justice system. Individual and collective participation is critical to the success of this mission. 
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List the major duties of the position.  State the percentage of time for each duty.  Mark “N” for 
new duties, “R” for revised duties or “NC” for no change in duties.  Indicate whether the duty 
is an “Essential” (E) or “Non-Essential” (NE) function. 

% of Time N/R/NC E/NE DUTIES 

Note:  If additional rows of the below table are needed, place curser at end of a row (outside table) and hit “Enter”. 

80%  R Electrical  
Install, maintain, repair and replace institution based electrical systems, 
physical electronic security systems, information systems, standby systems 
and distribution systems, troubleshoot, diagnose and repair electrical 
system, physical electronic systems, information systems, and distribution 
systems, circuit breakers and transformers, emergency generators heating, 
ventilation and air conditioning systems, fire alarm systems, electric motors 
and lighting maintenance.  Performs permitted electrical installations not 
covered by the Master Electrical Permit program, skilled electrical work in 
staff only areas and assists other trades person as assigned.  Collaborate 
with Facilities Services, staff, institution customers and contact with outside 
departments and agencies. 
 

10%  E Work Orders & Maintenance Repair  
Respond to repair orders.  Establish priority of repairs. Diagnose problems 
utlizing appropriate tools and test equipment.  Estimate cost of jobs.  
Contact vendors to order materials to complete jobs.  Plan and implement a 
preventive maintenance schedule and perform preventive maintenance such 
as conducting routine inspections, cleaning and servicing, and making 
adustments and minor repairs to prevent malfuciton and prolong the life of 
equipment and systems.  Calculate electrical load and design new circuits 
based on the load.  Gain access to components and systems.  Read and 
work from blueprints, shop drawings, sketches and maintenance and 
operation manuals to complete assigned tasks.  Update blueprint when 
necessary.  Communicate with co-workers, supervisors and stakeholders at 
all levels. 
 

10%  E Other Duties  
Order supplies, maintains stock of readily available materials for electrical 
work; review work orders and read wiring diagrams; maintains equipment 
inventory.  Maintains equipment inventory and performs equipment 
maintenance as recommended by original equipment manufacturer.  
Maintains and updates tool inventories as required, and other duties as 
assigned.  
 

 

SECTION 4.  WORKING CONDITIONS 

 

Describe any on-going working conditions.  Include any physical, sensory, and environmental 
demands.  State the frequency of exposure to these conditions. 

 
Describe special working conditions, if any that are a regular part of this job.  Include frequency of exposure to these 
conditions. 
 
Will be expected to share the mission, vision, and core values of the department; requires active modeling of pro-social 
behaviors in support of a workplace environment respectful of human dignity, social responsibility, personal growth, and 
transition readiness; must be able to acknowledge that everyone is capable of positive change, that incarceration provides 
a powerful opportunity to effect positive change, and that the future public safety of Oregon depends on maintaining 
environments where such change is valued and nurtured. 
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Work is performed throughout the state, in a prison that house maximum, medium and minimum-security inmates. The 
inmates have the potential for becoming angry, hostile, abusive, and aggressive, increasing the risk for employees of 
physical injury, death, and/or being taken hostage. There is an inherent responsibility to provide assistance through recall 
and/or reassignment during inmate unrest and other emergency situations occurring at the institution. 
 
The work locations vary from new to old building structures there also may be service tunnels, pipe chases, electrical 
chases, etc. Most locations have multiple floors which require the use of stairs.  Walking to get to assigned work station or 
in the performance of work will be required, this may be long distances.  There will also be extensive travel required to 
perform electrical work through the state.   
 
Working conditions in service tunnels and pipe chases may include: poor ventilation, high temperatures, poor lighting 
conditions, etc. Workers may be exposed to or work in inclement weather conditions, which can include rain, standing 
water, snow, ice, etc.  Some work may involve walking and working on uneven ground.  When working on, near or around 
storm drains and sewer systems, the worker may be exposed to contaminants.  When working on, near or around heat 
exchangers, steam piping, and boilers, there is a possibility of burns from hot pipes and exposure to boiler chemicals.  
Work may include frequent lifting and carrying of equipment (light, medium, and heavy).  At times, may work alone, in 
small groups, or in large groups of both employees and inmates depending upon operational needs.  The use of hand 
tools, powered hand tools, stationary and portable power equipment, painting equipment, ladders, platforms, scaffolding, 
power lifts, etc. may be required.   
 
May be required to respond after normal business hours for system emergencies.  May be assigned on-call rotation or 
stand-by duties. Employee may work a variety of irregular hours in order to maintain operational systems at DOC facilities.  
Requires frequent in state and out-of-state over night travel.   
 
At some locations work may include being near to and possibly working with ground water contamination, asbestos and/or 
lead based paint.  Workers will be required to use Personal Protective Equipment (PPE) and safety programs (Respiratory 
Protection, Asbestos, etc.) as dictated by the work and location. 
 

 

SECTION 5.  GUIDELINES 

 

a. List any established guidelines used in this position, such as state or federal laws or 
regulations, policies, manuals, or desk procedures. 
 

Department of Corrections Rule #131 Mail (Inmate) 
Department of Corrections Rules, Procedures and Guidelines 
Applicable SCI/OSPM Rules, Procedures and Guidelines 
Oregon Revised Statutes and Oregon Administrative Rules 
OR-OSHA 
Oregon Electrical Specialty Codes 
 

 

b. How are these guidelines used? 
 

These guidelines are used to explain work activity to be performed, frequency and performance standards to 
successfully complete the necessary work.  These guidelines are also used to assist in recognizing and confiscating 
contraband. 

 

SECTION 6.  WORK CONTACTS 

With whom, outside of co-workers in this work unit, must the employee in this position 
regularly come in contact? 

Who Contacted How Purpose How Often? 

Note:  If additional rows of the below table are needed, place curser at end of a row (outside table) and hit “Enter”. 
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Supervisor In person / phone/email Problem resolution, information exchange  
work schedule.  

Daily 

Vendors In person / phone/email Parts & Services As needed 

Institution staff In person / phone/email Inquiries As needed 

Agency Personnel In person / phone/email Work coordination Daily 

 

SECTION 7.  POSITION RELATED DECISION MAKING 

 

Describe the typical decisions of this position.  Explain the direct effect of these decisions. 
 
Submit purchase request for replacement parts for equipment and maintain inventory of materials to support timely 
completion of requested work.  Comply with established priorities on approved work orders to ensure they are 
completed within established time frames.  Ensure work is done to conform to all proper rules and regulations and to 
ensure employee and public safety.  Determine appropriateness for expenditure of fiscal resources.  

 

SECTION 8.  REVIEW OF WORK 

Who reviews the work of the position? 

Classification Title Position Number How How Often Purpose of Review 

Note:  If additional rows of the below table are needed, place curser at end of a row (outside table) and hit “Enter”. 
 

X7008-PEM E 8920.992 In Person/Phone/Email Daily To promote pro-active 
accountable and 
responsible work 
habits.  

 

 
 

SECTION 9.  OVERSIGHT FUNCTIONS            THIS SECTION IS FOR SUPERVISORY POSITIONS ONLY 

a. How many employees are directly supervised by this position? 0  

 How many employees are supervised through a subordinate supervisor? 0  

b. Which of the following activities does this position do? 

 

  Plan work   Coordinates schedules 

  Assigns work   Hires and discharges 

  Approves work   Recommends hiring 

  Responds to grievances   Gives input for performance evaluations 

  Disciplines and rewards   Prepares & signs performance evaluations 
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SECTION 10.  ADDITIONAL POSITION-RELATED INFORMATION 

ADDITIONAL REQUIREMENTS: List any knowledge and skills needed at time of hire that are not 
already required in the classification specification: 

 
The ability to communicate with inmates and all levels of institution staff in an institutional setting. 
 
State of Oregon General Journeyman Electrical License issued by the State of Oregon Building Codes Division 
 
Valid Oregon Driver’s License 

 

BUDGET AUTHORITY: If this position has authority to commit agency operating money, indicate the 
following: 

Operating Area Biennial Amount ($00000.00) Fund Type 

Note:  If additional rows of the below table are needed, place curser at end of a row (outside table) and hit “Enter”. 

   

   

 

SECTION 11.  ORGANIZATIONAL CHART 

Attach a current organizational chart.  Be sure the following information is shown on the chart for 
each position:  classification title, classification number, salary range, employee name and position 
number. 

SECTION 12.  SIGNATURES 

         
 Employee Signature  Date  Supervisor Signature  Date  

     
 Appointing Authority Signature  Date  
 


