CCFIS Questions and Answers
Q: Should Expense Object code 1090 (Social Security) include Medicare?

A:  Yes
Q: How do you code expenses that are not allocated by department or college function, but are managed at the district level?
A: These expenses should fall into one of the Instructional, Student Services, or College Support Services categories. If they are not the responsibility of a particular department, you can code them using one of the “Other” functional codes (20700, 30600, 51200).
Q: How do I code facility/parking lot operating leases?
A: Operating leases belong in object 2050 (professional/contracted services) if they are for the operation of the parking lots. If they are to lease the land, they belong in 3010 (Land).
Q: How should we code land improvements, such as parking lots, roads, and sewer lines?
A: They should be given an object code of 3010 (Land and Land Improvements).
Q: I am assuming that for remodels and new construction would fit under the plant operation/maintenance function code.  The object code would define the expenditure type.  Is this correct?
A: That is correct. At most schools, the Plant department is responsible for managing building remodels and construction.
Q: How should we report assets, liabilities, fund balances and transfers?
A: They are not included in the CCFIS extract file. The file includes only revenue and expense data for the year.
Q: We have special revenue funds that support the Child Care Resource and Referral Program. We do not provide child care but only resource and referral services to child care providers and parents. What function code should be used for this expense?
A: Since you do not provide the service directly, it should have a function code of 40000 (Community Service), not 30500 (Student Child Care).
Q: What function code do I use for the General Fund Insurance, Legal and Audit cost center?  Do you want it combined with the Business Office expenses in the Business Services function code 50700 or do you prefer it coded to Other 51200?
A: It depends on which department/function manages these expenses. If the Business Office is in charge of insurance, legal, and audit services, it should be coded as 50700. The object code for insurance expenses is 2110 and the object code for legal and audit services is 2050.

Q: What fund code do you want to use for a Reserve Fund?  Our college has a Reserve Fund for Facilities and Grounds Maintenance.  Since Reserve Funds are a separate fund type in local budget law and GASB, why is there no separate CCFIS fund code for Reserve Funds?

A: Normally, if resources are legally restricted for a specific purpose, such as for "Facilities and Ground Maintenance", it would be accounted for in a Special Revenue Fund.
Q: We receive Strategic Reserve allocation from the State Support Fund. Where should it be reported?
A: The revenue is either State Aid for Operation (object code S100) or Other State Aid (object code S400). If it used for operational expenses, it would be S100.

Q: Have you assigned fund and function codes to the following CCWD grants?  These are grants common to Oregon Community Colleges and should have the same fund and function codes.

Title II AEFLA Comprehensive Grant

Accountability Grant

Program Improvement Grant

Tutoring Grant

English Language Civics Grant

Oregon Pathways for Adult Basic Skills Grant

Incentive Grants 

A: There are no specific codes for these grants. For revenues, they should be coded as Special Revenue Funds, Object code F300 or S300 (depending on whether they are federal or state grants), and Function Code 30400 or whatever department is responsible for managing the grants. 

For expenses, the fund will vary depending on the type of grant and the function will vary depending on the type of support (Developmental Ed, Course & Curriculum, Personnel Development, etc.) but the object code will probably always be 2141.

Q: I classified the following funds with function code “Other” 51200.  Do you agree?

Insurance Fund (For property and liability insurance claim proceeds and expenses) - Fund 120 Function 51200

Non-operating Special Revenue Funds (Building Lease Fund and Food Service Fund) - Fund 120 Function 51200

Capital Projects Funds - Fund 130 Function 51200

Debt Service Funds - Fund 140 Function 51200

Reserve Fund - Fund 400 Function 51200

A: The function code should reflect the college department that manages these expenses. For example, it is common for Business Services (50700) to manage insurance programs and debt service. It is also common for the Plant department (51100) to manage Capital Projects. Try to find the correct department. If you can’t find a fit, go ahead and use Other (51200).

Q: I classified the Bookstore Fund with function 210 but function 30600.  Is this similar to how other colleges are classifying their bookstore enterprise funds?

A: Yes, I think that is correct. And, the object code would vary, but much of the Bookstore expenses would be in 2080 – materials for resale. 

Q: What function code do I use for the General Fund cost center Debt Service which contains debt service payments of a small scale energy loan?

A: It depends on the department that manages the loan payments. It is probably Business Services (50700).
Q: The R&E report used to contain two function codes for administrative computing and academic computing. Are there still two categories?
A: The two computing codes have been combined into one function code called “Information Technology Services”.

Q: We record expenditures for equipment and computer hardware together. Should we exclude the hardware from object code 3050?

A: If you can estimate the portion of equipment that is computer hardware and make a manual adjustment to the data, that is desirable. If not, just include it in equipment and note that on the web site when you submit the file to CCWD. In the future, perhaps you can change the way you code these expenses to make them easier to break out.
Q: How will the CCFIS file be transmitted to OCCWD?

A: It will probably be sent via a secure web link. For development and testing, files can be sent as email attachments.

Q: How do you code Indirect Cost Revenue from Grants?
A: Code it as “Other” revenue in the appropriate category (state, federal, local).
Q: In the 'Agency Fund' we have things like student clubs and the like. Since we have no control over them they don't seem to fit well as Instruction, Instructional Support, Student Services, Community Services or College Support Services (the existing major function categories).  Which function code would you like these to fit under?

A: The proper function code for student clubs would be 30600 Other Student Services. The fund code allows them to be separated out from the other general fund activity.
Q: We record revenue and expenditures for student financial aid.  Is the revenue “grants and contracts” or “other”?
A: The revenue should be coded as “Grants and Contracts”.

Q: We report Staff Development as M & S expenses rather than Personal Services. How should we convert this to the FIS codes?

A: The way you track Staff Development is common across colleges. If you have a specific accounting code for it, regardless where it is organizationally, map it to the FIS 1140 object code.

Q: We report interest on Tax Deposits as Interest Income. It won’t be possible to remove it and report it as Tax Income.

A: Try to make a manual adjustment in the FIS file to include the interest in the tax income category. If you cannot do that, include a note on the web site when you submit the file. In the future, perhaps you can track this interest separately within your accounting system so you can report it correctly.

Q: We have an insurance fund that includes Unemployment and Retiree Insurance. Is that considered General fund under CCFIS accounting codes?
A: Yes, by definition the insurance costs are unrestricted and should be included in the general fund. Be sure to give it the appropriate object code to identify it as insurance.
Q: We have a Financial Aid fund where we disburse Federal Work Study, FSEOG, Direct Loans, Pell and State & local fin aid. The only logical way we found to classify it is to put it into the Special Revenue fund. Is that correct?
A: Yes, that is correct. Be sure to assign the correct object codes to identify the type of aid.

Q: We typically consider meals a travel expense; however I did not see that on
your list of expenses considered under travel.  Would you like it placed
into travel, or placed as other M & S?
A: It is common practice to include meals as a travel expense. Please include it as part of the travel object code (2030).

 

Q: Perkins and Nursing loan repayments are payments from the students. Are they classified as L900 – Local Source Other?
A: Yes

 

Q: Is the revenue for internal service funds posted to internal service funds classified as L900 – Local Source Other or are these L400 Special Fees?
A: The revenue would be coded as L900.

 

Q: We contract with a vendor to operate food services and the college receives a percentage of sales.  Should this be classified as L400 Special Fees or L900 Local Source Other?
 A: Special fees are student fees. It should be coded as L900.
 

Q: We receive revenue from vending machines.  Is this revenue classified as L400 Special Fees or L900 Local Source Other?
A: It should be L600, sale of goods and services.

 

Q:  Is rental revenue considered L900 Local Source Other?
A: No, this is also L600

 

Q: Is debt proceeds considered L900 Local Source Other?
A: I think you are referring to the bond payments you receive through Wells Fargo from CCWD. If so, it would be coded as S100, State Aid for Operation.
 

Q: Should we classify revenue within student clubs as L900, Local Source Other?
A: Yes, L900 is correct.

 

Q: Salary for Dept. Chairs is in Instruction. Should the object code be 1010, Management Salaries, or 1030, Faculty Salaries?
A: Since Dept Chairs are, by definition, managers, their salary should be coded as 1010, even though they may also teach classes.

 

Q: We have an account classification of Capital Outlay for improvements other than Buildings.  For example, capital improvements were made to the swimming pool.  Should this be included in 3030 Buildings – Maintenance?
A: This seems correct since the swimming pool is associated with a building. If equipment, computers, land, etc. are purchased from this account, it should be coded accordingly. If it is associated with a building and is maintenance, repairs, or remodeling, it would be 3030. 
Q: How should we report depreciation?

A: Depreciation is not reported in the FIS file. Expenditures for depreciable assets are, of course, reported with the appropriate object code.
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