CCFIS Technical Specifications
Data Collection Process

Recommended Institutional System Components

1. Crosswalk table/file – maps college codes to CCWD codes.

2. Collector table/file – accumulates extracted data

3. Program to produce audit reports from collector table

4. Extract program – reads institutional accounting data, converts codes according to crosswalk table and runtime parameters, and updates records in collector table. Parameters control distribution of expenditures across categories for one-to-many conversion relationships.

5. Online program to view/update crosswalk table. Used to maintain crosswalk.

6. Online program to view/modify collector table. Used to manually enter or change extracted data.

7. Reporting program – reads collector table and creates an annual file to be sent to CCWD

Crosswalk Table/File
Fields/Columns:
Effective date

Institutional code type

Institutional code value

CCWD code type

CCWD code value

CCWD name

Note – The crosswalk table might have to be more complex. For example, it might require multiple institutional codes with AND/OR logic. 

Collector File 

The file that is sent to CCWD is created in a flat, comma delimited, format. It will contain one record for each combination of fund, function, and object code for which the institution has data. 
[image: image1.emf]Institution Code icode C-4 Same as OCCURS codes

Fiscal Year C-4 '2008' for fiscal year that ends in 2008

Record Type C-1 Revenue or Expense ('R' or 'E'). 'T' for Trailer Record.

Fund C-3

Object C-4

Function C-5 Not used for revenue. '00000' if record type = 'R'

Sign C-1 Sign for amount field ( + or -)

Amount N-12 999999999.99

Reporting Date D-8 YYYYMMDD


A trailer record will be placed at the end of each institutional file before it is transmitted. This record will contain the institution code, the fiscal year, a record type of ‘T’, the total number of ‘R’ and ‘E’ data records in the amount field, and the date. The fund, object, and sign fields will be null on the trailer record.
Institution Codes

Blue Mountain

BM00

Central Oregon

CE00

Chemeketa

CH00

Clackamas

CL00

Clatsop


CT00

Columbia Gorge
CG00

Klamath

KL00
Lane


LA00

Linn Benton

LB00

Mt Hood

MH00

Oregon Coast

OC00

Portland

PO00

Rogue


RO00

Southwestern

SW00

Tillamook Bay

TB00

Treasure Valley

TV00

Umpqua

UM00
Note – trailing characters are zero zero
Institutional File Creation System
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Central File Processing
[image: image3.emf]Annual 

Institutional 

File

Institution # 1

Secure File 

Transmission

Load to Temporary 

Data Table

Contact institution 

to resolve 

problems

Data from 

Institution # 1

Produce Data 

Integrity Reports

Data Integrity 

Reports

Is the data 

clean?

Load data into the 

database

Financial 

Information 

Database

Obtain a corrected 

version of the file

No

Yes

Repeat process for each college.

When finished, run standard state reports.

Institution # 2 Institution # 17
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Repeat process for each college.

When finished, run standard state reports.

Institution # 2 Institution # 17
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Fiscal Year C-4 '2008' for fiscal year that ends in 2008

Record Type C-1 Revenue or Expense ('R' or 'E'). 'T' for Trailer Record.

Fund C-3

Object C-4

Function C-5 Not used for revenue. '00000' if record type = 'R'

Sign C-1 Sign for amount field ( + or -)

Amount N-12 999999999.99

Reporting Date D-8 YYYYMMDD
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_1275926792.xls
BudgetExpense

		

		Element Number		Element Name		Field Name		Field Type & Length		Start/End Position		Description

				Institution Code		icode		C-4				Same as OCCURS codes

				Fiscal Year				C-4				'2008' for fiscal year that ends in 2008

				Record Type				C-1				Revenue or Expense ('R' or 'E'). 'T' for Trailer Record.

				Fund				C-3

				Object				C-4

				Function				C-5				Not used for revenue. '00000' if record type = 'R'

				Sign				C-1				Sign for amount field ( + or -)

				Amount				N-12				999999999.99

				Reporting Date				D-8				YYYYMMDD





Funds

		Include						Exclude

		Expense Funds

				General Fund										Auxiliary (self-support) programs

				Capital Projects										Student Activities

														Debt Service

														Enterprise Funds

														Internal Service Funds		Fee based, cost recovery

		Revenue Funds												Fiduciary Funds (?)		pass through(?)

				Federal Grants										restricted versus unrestricted funds

				State Grants										contingency funds

				Local Grants & Contracts										agency funds

				Other Grants										bond projects

				Federal Financial Aid

				State Financial Aid

				Institutional Financial Aid

		Governmental

				General Fund

				Special Revenue Fund

				Capital Projects (Plant) Fund

				Debt Service Fund

				Reserve Fund

		Proprietary

				Enterprise Fund

				Internal Service Fund

		Fiduciary

				Agency and Trust Funds

				Endowment Fund

				Financial Aid Fund



&C&"Arial,Bold"&14Accounting Funds

&L&D&CPage &P



Functions

		

								Other Categories (?)

		Instruction

				General Academic Instruction or LDT				Community Education

				Professional Technical

				Developmental Education

				Other Reimbursable

				Non-reimbursable

		Instructional Support

				Academic Administration				Instructional improvement

				Library

				Education Media Services

				Course and Curriculum Development

				Academic Personnel Development

				Academic computing Support

				Ancillary Support

		Student Services

				Management of Student Services				Career Center, Job Placement

				Registration, Admissions, & Records				Developmental Services, Disabled Student Services

				Counseling/Guidance, Assessment, Placement				Veterans' Services

				Financial Aid Administration

				Student Health Serrvices

				Student Activities/Programs

				Athletics (intercollegiate & intramural)

				Student Insurance

				Student Child Care

		Community Services

				Conferences

				Concerts and Plays

				Public Lectures

				Radio Station

				Museum, Gallery, Planetarium

				Transportation

		College Support Services

				Governing Board				Grants administration

				President's Office

				Advancement (Alumni/Development)				Enterprises - food services, bookstore, printing, etc.

				Institutional Research and Planning

				Public Information and Community Relations

				Business Services

				Information Technology (computing) Services

				Personnel Services (HR)

				Campus Security

				Staff Development

				Liability and Fidelity Insurance

				Legal and Audit Services

				Elections

				Communications

		Plant Operations & Maintenance

				Physical Plant Administration

				Operation/Maintenance of Buildings

				Operation/Maintenance of Grounds

				Custodial Services

				Utilities

				Property and Boiler

		Plan Additions

				Constuction

				Major Repairs

				Remodeling

				Equipment

		Financial Aid

				Scholarships/Grants

				Tuition Discounts/Waivers

				Loans

				Work Study

				Other

		Contingency and Reserves

				Designated

				Undesignated

		Transfers



&C&"Arial,Bold"&14Accounting Functions
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Objects

		

				Organize revenues by source or by use??

		Revenues:						Other Categories(?)

		State Sources

				State Aid for Operations				Property tax replacement

				State Aid for Construction				State reimbursement

				Grants and Contracts				Lottery

				Other				Scholarships

		Federal Sources

				Federal Aid for Operation				Loan Revenue

				Federal Aid for Construction				ABE

				Grants and Contracts				Pass-through grants

				Other

		Local Sources

				Taxes				Investments

				Tuition & Fees				Loans, scholarships, matching funds

				Special Fees

				Grants and Contracts

				Other

		Other Sources

				Net Working Capital				Insurance revenue

				Transfers In				property sales

				Sale of Goods and Services				bond proceeds

				Interest Income				donations

				Other

		Expenses:

		Personal Services

				Management Salaries - FT

				Management Salaries - PT

				Classified Salaries - FT

				Classified Salaries - PT

				Faculty Salaries - FT

				Faculty Salaries - PT

				Student Wages

				Health Insurance

				Dental Insurance				PERS

				Life Insurance				Unemployment Insurance

				Disability Insurance

				Workers' Comp Insurance

				Social Security (FICA)

				Other Payroll Expenses

				Staff, Tuition  Waivers

		Materials and Services

				Supplies				Postage

				Printing and Duplicating				Telephones

				Travel				Staff Development

				Equipment Repair				Advertising

				Professional or Contracted Services				Insurance

				Publicity and Publications				Utilities

				Fees and Dues

				Materials for Resale

				Other M & S

		Capital Outlay

				Land

				Buildings - new

				Buildings - maintenance

				Equipment

		Debt Expenses						contingency expense

								Financial Aid
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Revenue

		

		Element Number		Element Name		Field Name		Field Type & Length		Start/End Position		Description

				Institution Code		icode		C-4

				Fiscal Year

				Record Type								Revenue

				Fund

				Function								(Program in Banner)

				Object								Source of Revenue (Account in Banner)

				Amount

				Reporting Date
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